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Minor Information

Name:

Project or Activity Involved (if applicable):

Parent/Guardian Information

Name: Relationship:

Contact Information Used

Phone: Email:

Notification Details

Date: Time:

Method of Notification: (Check all that apply)

(O Phone Call
(O In-person

O Email

(O Video Call
(O other (specify):

Information Shared

Summary of Information Provided to Parent/Guardian: (Include nature of incident, actions taken, and any relevant
next steps. Do not include speculative or unverified information.)



Parent/Guardian Response

Parent/Guardian’s questions, concerns, or feedback:



Follow-Up Actions (if any):

(e.g., additional meetings, written follow-up, monitoring adjustments, referrals)

Ve

Studio Documentation

Name of Rep: Role/Title:

Acknowledgment

Rep’s sighature: Date:



Confidentiality Notice

This log contains sensitive information relating to a minor and must be handled in accordance with Studio policies

and applicable privacy and child protection laws. Unauthorized disclosure is prohibited.



