
Authority Contact
Log

Authority Information 

Agency Contacted:

Jurisdiction (if applicable):

Official Information 

Name: Badge/ID number:

Case/Report number assigned:

Contact Details

Date: Time:

Method of Notification: (Check all that apply)

Phone Call
In-person
Email
Online Report
Other (specify):_________________________________________________________________________________________________

Information Shared

Summary of Information Provided to Authorities: (Include factual information shared. Do not include speculation 

or personal opinions.)



Guidance and Instructions

Guidance, Instructions, or Requests Received from Authorities:



Follow-Up Actions (if any): 

Follow-Up Actions Required: (Include deadlines, responsible parties, and any required documentation.)

Studio Documentation 

Name of Rep: Role/Title:

Acknowledgment 

Rep’s signature: Date:



Confidentiality Notice 

This log contains sensitive information relating to a minor and must be handled in accordance with Studio policies 

and applicable privacy and child protection laws. Unauthorized disclosure is prohibited.


