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  1   YOUR DIGITAL BUSINESS CARD
Welcome to My Evo Card! Your company has set you up with a digital business card — a mobile-friendly profile page that lives on the web and is always up to date.

When someone visits your card, they'll see your photo, name, title, contact info, and links. They can save your contact, tap a link, or fill out a quick form to connect with you.

	Your card includes:

	Photo & Name
	Your professional headshot and full name at the top.

	Contact Info
	Phone, email — tap to call or email instantly.

	Links
	LinkedIn, Instagram, Calendly, website, and more.

	QR Code
	A scannable code that opens your card on any phone.

	Save Contact
	One-tap vCard download for their phone contacts.

	Contact Form
	A form visitors can fill out to send you their info.



Your public card URL: myevocard.com/u/yourusername
Your username is set by your admin. Share this link anywhere — Text, Slack, Instagram bio, or LinkedIn.


  2   SETTING UP YOUR PROFILE
Before sharing your card, spend 5 minutes filling in your profile. A complete profile makes a great first impression.

Logging In
1. Go to app.myevocard.com in any browser (Chrome, Safari, Edge).
1. Enter the email address your admin used to create your account.
1. Use the temporary password from your invite email, then set a new one. Or sign in with Microsoft if provided.

Editing Your Card
1. After logging in, click My Card in the left sidebar.
1. Click Edit Profile (pencil icon) in the top right of your card.
1. Upload a Profile Photo — tap the avatar circle and choose a photo from your device.
1. Fill in your Bio — a short 1-2 sentence description of your role or what you do.
1. Confirm your Phone and Email are correct. Tap to update if needed.
1. Add your LinkedIn URL in the Social Links section.
1. Add your Website if you have one.
1. Click Save when done. Changes go live on your public card immediately.

📸  PHOTO TIP   A clear, professional headshot with good lighting works best. Square images (1:1) look great. You can use your LinkedIn photo if it's recent.


  3   ADDING SOCIAL & CUSTOM LINKS
Make your card more powerful by adding links that let people connect with you across platforms — or book time with you directly.

	Platform / Link Type
	What to Paste

	LinkedIn
	https://linkedin.com/in/yourname

	Instagram
	https://instagram.com/yourhandle

	TikTok
	https://tiktok.com/@yourhandle

	WhatsApp
	https://wa.me/12345678900  (include country code, no dashes)

	Calendly
	https://calendly.com/yourname  (booking link)

	Website / Portfolio
	https://yourwebsite.com

	Custom Link
	Any URL — label it anything (e.g. 'Watch Demo', 'Free Consult')



How to Add a Link
1. In My Card > Edit Profile, scroll to the Links section.
1. Click + Add Link.
1. Choose a platform from the dropdown OR select Custom Link.
1. Paste the full URL (including https://).
1. For custom links, type a label like 'Book a Call' or 'Watch Demo'.
1. Click Save. The link button appears on your live card.

🗓  CALENDLY TIP   If you use Calendly, adding your booking link is one of the most valuable things you can do. Visitors can book time with you directly from your card — no back-and-forth emails.


  4   SHARING YOUR CARD — 3 WAYS
You have three easy ways to share your card. Use whichever fits the moment.

	1
Share Your URL
Say it, text it, or email it. Copy your URL from the app and paste it anywhere.
	2
QR Code Scan
Open your card, tap Show QR Code, and let them scan with their camera. No app needed.
	3
NFC Tap
Hold your NFC Card near the top of their phone. Your card opens instantly.



Sharing Your URL
Your card URL is: myevocard.com/u/yourusername

1. Log in to app.myevocard.com and go to My Card.
1. Tap the Share icon or copy the URL shown at the top.
1. Paste it into an email, text message, or your email signature.

Using Your QR Code
1. In the app, go to My Card and tap the QR Code button.
1. A large QR code appears — hold your screen toward the other person.
1. They point their phone camera at it — no app required. Their camera app will show a link prompt.
1. They tap the link and your card opens in their browser.

💡  PRO TIP   Add your card URL to your email signature today. Something like: 'View my digital card: myevocard.com/u/yourname' turns every email into a networking opportunity.


  5   SAVING CONTACTS & VCARD
When someone visits your digital card, they can save your contact info directly to their phone's address book with one tap — no typing required.

	How It Works

	1. They visit your card
	Via your URL, QR code, or NFC tap.

	2. They tap 'Save Contact'
	A button visible on your card page.

	3. A .vcf file downloads
	Their phone prompts them to add you to Contacts.

	4. They confirm
	Your name, phone, email, and company are saved.



✅  ALWAYS UP TO DATE   Unlike a paper card, your vCard is generated live from your current profile. If you update your phone number next month, anyone who visits your card in the future will always get your latest info.
  6   YOUR NFC CARD
Your physical My Evo Card has an NFC chip embedded in it. When you tap it against someone's phone, your digital card opens automatically — no app needed on their end.

How to Tap
1. Hold your My Evo Card flat against the back of their smartphone.
1. Aim for the top half of their phone — that's where the NFC reader is on most devices.
1. Wait 1-2 seconds. A notification or link appears on their screen.
1. They tap the notification — your card opens in their browser.

If the Tap Doesn't Work
1. Some phone cases (especially thick or metal ones) block NFC — ask them to remove their case and try again.
1. On iPhones, NFC only works when the screen is unlocked.
1. Switch to your QR code backup: open the app, tap QR Code, and let them scan.

📱  COMPATIBILITY   NFC works on all modern iPhones (XS and newer) and most Android phones made after 2017. iPhones may need to tap a banner at the top of the screen after holding the card near the phone.


  7   VIEWING YOUR LEADS
When someone fills out the contact form on your card, that submission becomes a lead. You can review all your leads inside the app.

Accessing Your Leads
1. Log in to app.myevocard.com.
1. Click Leads in the left sidebar.
1. You'll see a list of everyone who submitted the form on your card.
1. Click any row to see their full contact details.
1. Use the Date filter to narrow results by time period.

	What You'll See in Each Lead

	Name
	First and last name they entered.

	Email
	Their email address.

	Phone
	Their phone number (if provided).

	Company
	Their organization or employer.

	Message
	Any note or message they left for you.

	Date
	When the form was submitted.



🔔  FOLLOW UP FAST   The best time to follow up with a lead is within 24 hours. Check your leads after every event, conference, or trade show while the conversations are still fresh.



Questions?  Reach your admin or contact My Evo Card Support myevocard@gmail.com
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