N Everything You Need To Know Before
Getting Your

9 GET READY FOR
%77 YOUR FIRST PAYCHECK!

Whether you're looking for your first job,
preparing for an interview, or learning

about work permits, this guide will help
you take your first steps toward
employment and independence.
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* REMEMBER THIS "““ﬁ g
Your first job isn't just about making money. NN J

It's about building confidence, learning

responsibility, gaining experience, and ﬁ
preparing for your future.

EVERY CAREER STARTS SOMEWHERE.
YOUR JOUR STARTS HERE. =




YOUR

=) THAT H HIRE TEENS

THAN YOU
THINK!

TOP PLACES

THAT HIRE TEEN :

. Many businesses love to hire teens! Here are
£  some great places to start your job search.

RESTAURANTS &
FAST FOOD

RETAIL STORES GROCERY STORES

@ Great for first-time workers
@ Flexible hours

@ Tips can boost your pay
@ Learn customer service

@ Weekend and holiday shifts
! @ Employee discounts

| @ Leam sales and teamwork
| @ Lots of locations

OB
@ Mo

| TARGET @

@ Steady hours

@ Good for beginners
@ Learn responsibility
@ Many entry-level jobs

. @:&%& TACO

CASHIER FOOD SERVICE SALES ASSOCIATE STOCK CREW
Help customers Prepare food, Help customers Keep shelves
and handle take orders, and find what they organized and
transactions. keep things clean. newed. products stocked,

HOW TO FIND JOB OPENINGS

¥

& Ask family and friends @@ -"_, @ Positive attitude
Word of mouth waorks! "‘ A smile goes a long way!
@ Check in-person @ Reliability

NDW

Visit stores and HIFHHG Show up on time and be
ask if they are hiring. ready to work.
@ Look online @ Good communication

Check company websites,
job boards, and apps.

@ Follow businesses .
Show interest and ﬁ ==
be polite.

) BIG DREAMS START WITH %

Be respectful and easy
to work with.

@ Willingness to learn
Ask questions and try
your best!

@ Team player
Work well with others
and help out.

N _

sometimes!
@ Be confident!

SMALL OPPORTUNITIES.

(-] EXPLORE CAREERS Y BUILD SKILLS

Publix @ F\‘EGF\L

COMMON JOBS FOR TEENS . )

| BUSSER / CLEANER

kS WHAT EMPLOYERS LOOK FOR JN

T a
LUCAL BUSINESSES

ENTERTAINMENT &
RECREATION

s,
|/

0 Fun environment
© Meet new people
@ Flexible schedules
@ Perfect for teens!

m

(] Support your community

! @ Build strong connections
@ Gain real-world skills
@ Great references

& Coffee Shops
ﬁ lee Cream Shops
L3 Bookstores

% Pet Stores

HOST / GREETER

Keep the area Welcome guests
clean and assist and make them |
the team. feel happy! |

— —————

Start thinking about
what kind of job fits
YOU! Do you like

working with people?
Being active? Helping
others? There's a job
out there for youl

Sh7 CREATE OPPORTUNITIES



A work permit is an official document that allows
' teens under 18 to work legally. Rules may vary
< depending on your state and age.

1) WHAT IS A WORK PERMIT? [9 WHO NEEDS ONE? \ ‘39
A work permit is a document Most states require a work @ @ It keeps you safe

that proves you can work | permit if you are under 18. | ° e
It protects your rig

legally while you are still in A,
™

high school @ Usually for ages 14-17

@ It ensures you follow
the law

@ It helps balance work
and school

| @ Some states start at age 14

l @ Check your state’s rules

& Even if not required, it's &

@ It prepares you for
the real world

Check with Your | Completethe | Get Parent/Guardian | School Approval | ReceiveYour |  Start Your

e . Application Signature ' Vourschoolwil | WorkPermit | Job Journey!
M o usuall.],r Fill out the work A parent or guardian | review and approve Once approved, Follow the rules,
handles work permits. permit application | mustsigntheform :  your application. you'll get your i work hard, and
Ask your guidance  : fm-m from ;ruur i before you submit it. H i official work permit! | have a great
eounsalor! s j ) 3 experience! |
-ﬁ- Y
"5 IMPORTANT RULES T0 KNOW .;3- ¢ 6 ) THINGS T0 ReMEMBER IS

Be Responsible.
Be Respectful.
Be Reliable.

@ There are limits on how many hours you can work. @ Always follow your state and school rules.

@ There are rules about when you can work
(like no late nights on school nights).
@ You must take breaks.

‘ @ Communicate with your parents and employer.

@ Keep your work permit in a safe place.

@ W your schedule changes, your permit
@ School comes first. e ‘ ke fiecl b o pieiioel Be You! Y
© ::Le:::::‘:fap N e = ‘ & When in doubt, ask for help! . e—

TIPS FOR A SUCCESSFUL FIRST JOB EXPERIENCE

BE ON TIME WORK HARD ASK QUESTIONS BE A TEAM PLAYER TAKE INITIATIVE LEARN & GROW
| Punctuality shows @ Giveyourbest : I'sokaytoask Waork well with i Look forways Every job is a
respect and i effort every day. if you don't know others and be to help and grow. ! chance to learm
reliability. ] g something. 5 positive, : 3 new skills!

- YOUR FIRST JOB ISN'T JUST A PAYCHECK... -
IT’S THE BEGINNING OF YOUR FUTURE! -~ Z2

| = | EXPLORE CAREERS | BULDSKILLS |  S.¢ CREATE OPPORTUNITIES



— TEEN HUSTLE HANGOUT™ — Mo

JOB ARCH TRACKER =

~efae # Stay Organized. Stay Focused. Get Hu-edf

COMPANY - WHERE | APPLIED FOLLOW UP DATE  STATUS

Oppertuiy FOUND

) Applied APPLIED

R, Followed Up FOLLOWED UP

8 Interview INTERVIEW
£y [ S 1 " OFFERED

F-mE;y- T | TR IR T T

@ QW FIRST PAYCHECK PLAN 3 2

Apply to at least places. e s":;as:rouﬁr:nm:!m," | & Open a bank account. ﬁ i

(7] Practicefor ______interviews. @ Track your spending. ﬁ

[] Follow upwith _______ employers. b L @

@ Avoid impulse buys.

@ Invest in yourself.
@ Give alittle, help a lot! @

D Land my first job by !

5.7 I'M BUILDING MY FUTURE! i o

-

}'aurﬁrst
Jjob is just the \
beginning of ;

your future!
A

% FIRST JOB ACHIEVER - 5 » 4

This Certifies That #

is ready to take on new challenges, learn, grow, and
build a successful future through hard werk and determination!

¢ Signature
DREAM BIG. HARD. » LIMITLESS! -~

o —
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| WL Usepolite

swﬂut Be Confident. Get Hired! /?i/é %

Qw*O@

| Show you care |

Be yourself, :

& Strong work ethic

. Leave them

Smile and wordslike | about thejob | [ m‘nembmng @ Teamwork
i . i ' e | posihw al_nd dumﬂ.mand R ndabi
mmif m;ﬂf : w;‘:‘ny enthusiastic! : do your best. : i ] : z‘:s:: ;:t:i“d“m
P
|'/ WHAT NOT TO DO — BEFORE, DURING & AFTER THE INTERVIEW =——
eI L BEFORE . DWIRING AFTER
. & Research the company. & Be confident. @ Thank the interviewer.

ﬂ Dion’t chiwr gum.
9 Don't give short answars.

) Don't spesk negatively
about others,

@ Don't forget to say
[ thank you! A

BELIEVE IN YOUF
PREPARE

= | EXPLORE CAREERS

& Practice answers.
@ Plan your outufit. !
@ Get a good night’s sleep.

& Listen carefully.
& Answer honestly.
@ Stay positive.

@ Willingness to learn
@ Good communication

BRRRIE  INTERVIEW TIPS FOR TEENS SN
™ e
I_— EXAMPLE RESUME TIPS FOR A =
ITH GREAT RESUME @ Dress n?atly and m b g COMMON
55) 1234567 + jordansmith@email.com @ Keep it simple y j |
é; o Dinakibls m« de & wneh nds and easy to read. & Practice common questions. % . QU ESTIONS
@ Use a professional @ Be on time! . - . .

?:;Eﬁ?:ﬁ respensible student email address. 0 | ¥ Tell me about

ﬁg"i:::. T:::.::E‘;: Le:m © List your skills. @ Bring a copy of your resume. yourself.

e ——— @ Include school @ Be polite, respectiful, #r Why do you want

SKILLS activities and and confident. to work here?

« Custoemeer Service = Communication * volunteer work. :

Jeanfierk © ¢ T EERE @ Highlight © Liston carofully =
+ Dependable & ﬂud_L“T'_ _— responsibility and answer e -gk' : strengths?
EXPERIENCE and reliability. clearly. | fr What is a challenge
Veluntsered at local food bank ﬂ 0 Proofread for i <L | you faced and how
o s e achod @ Ask questions ¥ ; :

m:;:&mwim yard werk spelling and at the end. ? ¥ | % you handlat?
Babysittng mistakes. #r Where do you see
EDUCATION @ Keepitto & Thank the interviewer yourself in the

High School Student t one page. before you leave. future?

l Expected Graduation: 202X | .
AN "y =
/— —x —

¥ TIPS TO MAKE A GREAT FIRST IMPRESSION WHAT EMPLOYERS LOVE
@ Positive attitude

{ @ Follow up if they
§ said you could.
. @ Keep looking and
: keep applying!

REMEMBER: N
Every expert was once a beginner. _
Your first job is just the beginning L1
of your amazing future! 6

e —— e

BUILD SKILLS

¢ CREATE OPPORTUNITIES



