School Engagement Letter Template
Talking to Your Child’s School About AI Policy
Replace everything in [brackets] with your specific details.
Subject: Request to Discuss AI Policy and Student Preparation
Dear [Administrator Name],
I hope this message finds you well. I’m writing as a parent who wants to be actively involved in my child’s education, particularly regarding the school’s approach to AI technology.
I appreciate that the school is grappling with how to address AI use—this is genuinely challenging territory for educators.
✎  This opening matters. Acknowledge their difficulty before presenting your concerns. It disarms defensiveness.
However, after [reviewing the current policy / attending the information session / speaking with my child about classroom expectations], I’m concerned that the current approach may be [describe your specific concern: overly restrictive, unclear, inconsistent across classrooms, etc.].
My specific observations:
✎  Share 2–3 concrete observations. Your child’s confusion about the rules. Contradictory messages from different teachers. Your child’s reluctance to use AI even for studying. Be specific—schools can engage with observations more easily than with general frustration.
[Your observation 1]
[Your observation 2]
[Your observation 3, if applicable]
Why this matters:
✎  Connect to the bigger picture. You can reference your state’s AI mandate if applicable, the growing role of AI in higher education and careers, or the experiences of older children who graduated without AI preparation.
[Your reasoning for why this matters beyond your individual child]
What I’d like to see:
✎  Propose alternatives. A framework distinguishing AI as replacement vs. AI as tool. Clear examples of encouraged uses. Teacher professional development. Adjusted assignments. Don’t just identify the problem—offer a direction.
[Your specific suggestions for improvement]
I recognize this requires significant work, and I’m not suggesting it’s simple. I’d welcome the opportunity to discuss this further—whether in a parent meeting, through a task force, or however the school thinks best. I’m happy to help in any way I can.
Thank you for considering these thoughts. I know you share my commitment to preparing our students for success.
Sincerely,
[Your Name]
[Parent of (child’s name), Grade __]
When to Send vs. When to Request a Meeting
Send a letter or email when: You want a paper trail. The concern is specific and can be clearly articulated in writing. You want the administrator to have time to consider your points before responding.
Request a meeting when: The issue is urgent (your child is facing consequences). The topic is emotionally charged and tone matters. You’ve already sent a letter and want to follow up. You sense the school is receptive and a conversation would move things faster than a written exchange.
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