COMPANY LETTER HEAD



ERIC E. TUMALE
PRESIDENT
INTELLISERV GLOBAL RESOURCES INC.
Unit 402 and Unit 303 Cortes Bldg. 
821 EDSA South Triangle 
Quezon City Philippines

RE :  MANPOWER REQUEST


Dear Sir,

This is to inform your good office that we are in need of qualified manpower from the Philippines to work for our company in Host Country.  We hereby appoint INTELLISERV GLOBAL RESOURCES INC. to recruit on our behalf for the required positions as listed below:

	
QTY
	
ACTUAL 
Position
	
VISA
Position
	
GENDER

	
BASIC SALARY


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
Total



Other proposed working terms and conditions as follows
1. Contract Duration			: 	Two (2) years 
2. Accommodation			:	Provided free
3. Food 				:	Provided Free or Allowance of  300
4. Transportation			:	Provided free



5. Medical Insurance 		:	Provided free
6. Insurance				:	Provided free
7. Air Ticket				:	Joining and Return Ticket upon Completion    
                                                     		of work contract shouldered by employer
8. Annual Leave	          		:	21 days / year of continuous service based 
on _ Labour Law;
9. Working Hours 			:	48 hours / 6 days a week
10. Place of Work			:	______________
11. Other Terms and Conditions  	 :          As per __ Labour Law




Your prompt action shall be very much appreciated.



Yours Truly


________________
Designation




