A Time Management Quiz
Good time management allows us to maximise our productivity and efficiency, reducing our stress and enhancing our overall well-being. 
By prioritising tasks, setting clear goals, and allocating time effectively, we can achieve a better work-life balance, meet deadlines consistently, and have more time for our personal pursuits and relaxation. 
It creates a sense of control and accomplishment, leading us , and our teams, to increased motivation and reduced feelings of being overwhelmed. 
Overall, effective time management helps us to make the most of our time, leading to improved performance and satisfaction in both our professional and personal life.

So How Good is Your Time Management? Quiz
Question 1:
How often do you set clear, specific goals for your day?
· A) Always
· B) Often
· C) Sometimes
· D) Rarely
· E) Never
Question 2:
Do you prioritise your tasks based on their importance and deadlines?
· A) Always
· B) Often
· C) Sometimes
· D) Rarely
· E) Never
Question 3:
How frequently do you find yourself procrastinating?
· A) Never
· B) Rarely
· C) Sometimes
· D) Often
· E) Always
Question 4:
How do you handle unexpected interruptions or distractions?
· A) I manage them without affecting my main tasks
· B) I deal with them quickly and get back to work
· C) I sometimes get side-tracked but manage to catch up
· D) I often get side-tracked and fall behind
· E) I get completely thrown off track
Question 5:
Do you use any tools or methods to organize your schedule (e.g., planners, apps)?
· A) Yes, and I use them consistently
· B) Yes, but I use them irregularly
· C) I try to, but not consistently
· D) Rarely
· E) Never
Question 6:
How well do you estimate the time required to complete your tasks?
· A) Very accurately
· B) Accurately most of the time
· C) Sometimes accurately
· D) Often underestimate or overestimate
· E) Always struggle to estimate
Question 7:
Do you review and reflect on your productivity at the end of the day or week?
· A) Always
· B) Often
· C) Sometimes
· D) Rarely
· E) Never
Question 8:
How often do you find yourself rushing to meet deadlines?
· A) Never
· B) Rarely
· C) Sometimes
· D) Often
· E) Always
Question 9:
How effectively do you balance work and personal life?
· A) Very effectively
· B) Effectively most of the time
· C) Sometimes effectively
· D) Struggle often
· E) Always struggle
Question 10:
When you have multiple tasks, how do you handle them?
· A) I prioritise and tackle them one at a time efficiently
· B) I prioritise but sometimes get overwhelmed
· C) I try to multitask and sometimes succeed
· D) I often get overwhelmed and tasks pile up
· E) I rarely manage to complete them all


Scoring:
Assign points to each answer as follows:
· A = 5 points
· B = 4 points
· C = 3 points
· D = 2 points
· E = 1 point
Interpretation:
· 41-50 points: Excellent time management skills
· 31-40 points: Good time management skills
· 21-30 points: Average time management skills
· 11-20 points: Below average time management skills
· 10 or below: Poor time management skills
This quiz helps us to reflect on our time management habits and identifies areas for improvement. 
Please feel free to contact me if you wish to discuss this or other leadership skills that you would like to improve.

