
Dear <Insert Manager’s Name>,
I’d like to request your approval to attend the 2026 Minnesota Collection Network Conference (MCN), which takes place October 18th – 20th, 2026. 
The conference will give me a chance to connect with other Higher Education receivables and collections professionals from all over the region. In addition to the professional development and networking opportunities, the MCN Conference offers interactive sessions, expert-led discussions, and practical training to help us stay competitive and compliant.  

Two full days of the conference are dedicated to keynotes and panel sessions including sessions on Updates and Trends in the Collection of Student Debt, A Compliance Checklist Update, and a presentation on Student Retention – Best Practices.   
It’s more important than ever to ensure we’re getting the most out of our education and training investment – and my attendance at the Minnesota Collection Network Conference will do just that.  I believe this investment will provide value through updated knowledge, new strategies for optimizing our collection process, and networking with fellow professionals form other institutions.  

I’ve broken down the approximate cost of my attendance at the MCN Conference from Sunday to Tuesday, October 18 - 20, below: 
Travel:										$XXX
Meals: (event includes: Monday & Tuesday breakfast and lunch and Monday dinner) 	$XXX
Hotel (2 nights at $169 night plus tax):						$338.00 (plus tax)
Conference:									$325.00 (plus fees) 
Total:										$XXX 

For more details on the conference, please visit their website, mnnetwork.org.  I appreciate your consideration of this request. 
Regards,
