= QUY PINH PHONG VAN 5’ asics

DAI HOA
VIETNAM

Chao mung Anh/Chi di dén phong van tai cong ty TNHH Pai Hoa, cong ty ludn hoan nghénh
Anh/Chi gia nhap ngdi nha chung Pai Hoa, dé gop phan lam cdng ty ngay cang 16n manh, ciing

nhu tao ngudn thu nhap 6n dinh cho ching ta!

Pé Anh/Chi c6 thé hiéu ré hon vé quy dinh phéng van ciia cong ty, chiing téi xin dwoc cung

cAp nhitng théng tin sau:

1. Céng ty chi tuyén dung nhimg lao dong du 18 tudi tro 1én.
2. Tuyét doi khong tuyén dung ngudi sir dung hd so ctia ngudi khac hoic sir dung ho so gia.
3. Cong ty chi tuyén dung khi c6 day du hd so theo quy dinh bao gdom céc gidy to sau:

e 1 gidy cin cwdc cdng dan(photo cdng chieng).
e 156 hd khau(photo khong can cong chieng) hodc Xac nhan thong tin cuw tri.
e 1 don xin viéc(cOng chirng).

e 2so yéu ly lich. (cong ching)

e 1 gidy kham siic khoe (to doi méc tron).

e 1 gidy xac nhan hanh kiém. (cong chirng)

e Bing cap lién quan (néu vi tri &ng tuyén yéu cau).
e 1 hinh 3x4.

Tat ca gidy to trén phai dugc cdng ching tai co quan nha nudc, thoi gian céng chiing khong
qua 6 thang tinh dén ngay nhan viéc dau tién, hd so khong duoc chinh sira, tdy x0a bat ky
thdng tin nao.

Néu phét hién Anh/Chi d3 lam viéc tai cong ty bi cac hinh thic xir Iy Ky luat, sa thai, ving 5
ngay khdng phép hoic sir dung hd so gia thi cong ty sé tra lai ho so.

Néu nguoi lao dong vao cong ty, sau d6 phat hién nhitng thdng tin cia nguoi lao dong cung
cap khong chinh xéc, c6 sy gian dbi trong qua trinh tuyén dung, thi cong ty c6 quyén cham
dut hop ddng lao dong véi ca nhan do.

Néu do trudng hop dic biét, sau khi kiém tra, nguoi lao dong trude khi thir viéc khong thé
nop day du ho so, va trude khi két thic thoi gian thir viec van khong thé b sung day du ho so,
thi s& khong duoc chinh thirc tuyén dung.

Nguoi lao dong dugc tuyén dung, ngay dau tién cd mat tai cong ty nhan viéc sé khong duoc
hoan tra hd so voi bat ky 1i do ndo, ngudi lao dong khong dén nhan viéc s& duoc tra lai hd so
sau 3 ngay tinh tir ngay nhan viéc tai cong sé 1(mang theo thu moi nhan viéc va gidy CMND
g6c).



8. Thoi gian l1am viéc tir 7h30° dén 16h30°. Nghi dn com ca 1 tir 11h25 dén 12h35 va ca 2 tur
11h55 dén 13h05
9. Thoi gian tang ca 1 ngay tir 1,5 tiéng dén 3,5 tiéng tuy thudc vao tinh hinh san xuét.
10.Cong nhan vién can phi hop ting ca cing cong ty dé hoan thanh tét cong viéc.
e Ting ca 1,5 tiéng/1 ngay s& dugc tro cap tién com cdng vao tién luong thang do.
e Ting ca trén 2 tiéng/1 ngay & an com toi tai cong ty.
11.Trong qué trinh thir viéc néu cong nhéan vién dong y ky vao “DANH SACH XET DUYET
HQP PONG SAU THU VIEC” thi duoc xem nhu “PA KY HQP PONG” véi cong ty.
12.Trong qué trinh thi viéc cong nhan vién muédn théi viéc phai bao trudc 1 ngay.
13.Sau khi ky hop dong mudn thdi viéc can bao trudc 30 ngay, néu khong sé bi trir 13 ngay
cong
14.Cong nhan vién NU khong dugc mang thai trong 6 thang dau tién méi vao cong ty.
15.Cong nhan vién khong duoc mang thirc dn vao khu vuc san sut.
16.Cong nhan vién khi di lam khéng dugc mang dép Ié.
17.Khi vao trong cong ty céng nhan vién phai deo thé trong sudt thoi gian l1am viéc.
18.Hd so s& khdng tra lai néu cong nhan da dén diém danh nhan viéc ngay dau tién.

CAM ON VA CHAO MUNG ANH/CHI PA LA THANH
VIEN CUA CONG TY TNHH P Al HOA




