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Let’s Connect!

📧 Parent-Teacher Email Template

Maintaining open communication with your child’s teacher helps build a strong partnership and 
ensures your child gets the support they need. Use this template to check in with teachers in a 
positive, solution-focused way.

_________________________________________________________________________________

📌 Subject: [Child’s Name] - Quick Check-in

👋 Greeting:
 Dear [Teacher’s Name],

_________________________________________________________________________________

🌟 Positive Start:

I appreciate all that you do for [Child’s Name] and wanted to take a moment to check in. [Child’s 
Name] has really been enjoying [specific subject or activity], and I’ve noticed [mention a strength 
or improvement, e.g., “they’ve been excited about reading time”].

_________________________________________________________________________________

❓ Current Concern or Question:

I wanted to ask about [specific concern, e.g., “how they are managing transitions” or “if there 
are any strategies we can use at home to support their focus during independent work”]. We’ve 
noticed [briefly describe any challenges at home, if relevant].

_________________________________________________________________________________

🤝 Request for Collaboration/Suggestions:

Do you have any insights or strategies that have been working in the classroom? We’d love to 
reinforce the same approaches at home to help with consistency.
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🙏 Closing & Appreciation:

Thank you so much for your time and support. I truly appreciate your dedication to [Child’s 
Name]’s success. Please let me know if there’s anything we can do to support the classroom 
efforts from home. Looking forward to your thoughts!

Best,
 [Your Name]
 [Your Contact Information]

_______________________________________________________________________________

Empower • Educate • Elevate

A well-structured, positive check-in strengthens the parent-teacher partnership and ensures 
your child is getting the best possible support.

_______________________________________________________________________________

💡 Need Help Navigating Parent-Teacher Communication?

Book a free 30-minute consultation for expert guidance on effective collaboration with 
teachers and advocating for your child’s needs.

 📅

_______________________________________________________________________________

📧 Contact: TrottaLearningSolutions@gmail.com

🌐 Website: TrottaLearningSolutions.com

_______________________________________________________________________________

💙 Feel free to customize this template based on your needs!

Warmly,

     Tom
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