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Accessible Documents Read Aloud Accommodations



STOP USING SERIF FONTS 
ON DIGITAL DOCUMENTS

● Best common online fonts for everyone and 
neurodivergent students (ADHD / Autism Spectrum)

● Arial, Verdana, Helvetica, and Courier

● These fonts improve student acquisition of online 
content (presentations, online assignments, etc.)

*Shameless Usability Plug*

https://www.myfonts.com/pages/serif-fonts
https://accessibility.psu.edu/fontfacehtml/
https://a.co/d/5hUlHyd


Serif Font San Serif Font & 
Organizational Formating



● Required Software: Adobe Acrobat DC
● (NOT Acrobat Reader)
● Should be on every device
● You may have to log into Adobe
● Creative Cloud.  Let it update if it needs to run updates.  Then log in using 

your short username@lcps.org.  If you’re already logged in, there will be a 
green circle in the upper right corner of the window.  Click it and click Sign Out 
first.

Image PDF to e-Readable PDF (editable / copyable)



1.1 Open the scanned PDF -  



1.2 Open the scanned PDF -  



2. In Acrobat, Right Menu Choose: Tools > Scan & OCR 



3.1 Single File Scan & OCR Menu Choose: Recognize Text > In This File



3.2  Single File Scan & OCR Menu > Click “Recognize Text”



3.3 Single File Scan & OCR > Be sure to save your newly scanned document.
*Unsaved documents will revert if you click “Close” on the Scan/OCR menu before saving.

You can copy and edit 
scanned text in 
documents.



3.4 Multiple File SCAN & OCR Menu Choose: 
Recognize Text > Multiple Files> Choose Files/Folder



3.5 Multiple Files > Set Options For Renaming Files and Language



3.6 Multiple Files > Files will be updated and saved as OCR files.

*Multiple file option automatically saves either to original or newly named files.



Adobe Reference

https://helpx.adobe.com/acrobat/using/scan-docume
nts-pdf.html

Video

https://youtu.be/6NLWj7Q_lz8

https://helpx.adobe.com/acrobat/using/scan-documents-pdf.html
https://helpx.adobe.com/acrobat/using/scan-documents-pdf.html
https://youtu.be/6NLWj7Q_lz8

