Letter to My Executor (Executor Guidance Document)

Dear [Executor's Name],
Date: [Insert Date]
Thank you for taking on the responsibility of being my executor. This letter is intended to help guide you through the process of locating key documents and understanding my wishes, making things as straightforward as possible during what I know will be a difficult time.

Below is a summary of where you can find the main items relating to my estate, finances, and other important matters. If anything is unclear, I’ve included space for notes to help guide you further.

Wills & Legal Documents
• My original Will is located:
  [___________________________________________]
• Any Letter(s) of Wishes are located:
  [___________________________________________]

Practical Information
• Digital Estate Plan:
  [___________________________________________]
• List of important contacts:
  [___________________________________________]
• Folder of important documents:
  [___________________________________________]
• Pet care arrangements (if applicable):
  [___________________________________________]

Passwords and Account Access
• Access to the master passwords / critical passwords can be found here:
  [___________________________________________]

Financial Information
• Financial Factsheet / Asset Overview is located:
  [___________________________________________]
• Life insurance documents:
  [___________________________________________]
• Pension and investment details:
  [___________________________________________]
• Trust documents (if any):
  [___________________________________________]
• Business ownership or succession documents:
  [___________________________________________]

Funeral & Memorial
• My wishes for my funeral and memorial are outlined here:
  [___________________________________________]
• Any pre-paid funeral plan paperwork is located:
  [___________________________________________]
• Organ donation registration:
  [___________________________________________]

Personal Messages & Legacy
• Letters, videos, or memory items for family and friends can be found:
  [___________________________________________]
• My ethical will (if written) is located:
  [___________________________________________]

Please keep this letter safe, and ensure you have access to the locations listed above. I hope it makes things easier for you and provides reassurance to those I love.

With sincere thanks,

[Signature]

[Your Full Name]
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