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At Daffodil Preparatory School, we believe that every child should be given the opportunity to de-

velop to the highest standard academically, with good morals, social skills and cultural awareness to 

become a well-rounded individual. Through our Vision, Ethos and Aims, at Daffodil Preparatory 

School we provide this opportunity for our children and are pleased to do so within our school envi-

ronment. 

We anticipate all applicants to give their commitment, respect and wholehearted support to uphold 

and maintain our school ethos and values. In line with our values, we do not tolerate extreme reli-

gious or political views in any capacity. This includes any views which are prohibited under the law as 

well as those views that contravene our ethos and stance or equality, tolerance and respect for all, 

regardless of race, gender, faith (or none) or sexual orientation or gender preference. 

 

2 AVAILABILITY OF THE POLICY (REG 33(B)) 
This policy is available to all parents and carers: 

• On the school website: www.daffodilprepschool.org.uk 
• In printed form upon request from the school office 

 

3 INTRODUCTION 

At Daffodil Preparatory School, we are committed to operating a fair, transparent, and inclusive ad-
missions process that reflects our ethos and values. We welcome applications from all families who 
support the aims and principles of the school, regardless of background, ability, or need. 

This policy outlines the procedures for admission, including the criteria for entry, the application 
process, and the arrangements for transition. It ensures that decisions are made consistently, fairly, 
and in line with the Independent School Standards Regulations (ISSRs). 

Our approach is also guided by the expectations of Ofsted, which require schools to promote equal-
ity of opportunity, foster good relations, and ensure that pupils are admitted into a safe and sup-
portive environment. In doing so, we uphold the principles of fairness, respect, and responsibility, 
reflecting our commitment to the promotion of British Values within our school community. 

 

4 AIMS 
The aim of this policy is to ensure that every child has fair and equal access to the school. We are an 

inclusive school that welcomes children from all backgrounds. All applications will be treated on 

merit and in confidential and sensitive manner. On application to the school at any stage the admis-

sions criteria will be applied fairly to every child. This policy also sets out the ap0peals procedure and 

the possible outcomes. Please note that children with a statement of special education needs (SEN) 

are dealt with under separate admissions criteria, see paragraph below. 

http://www.daffodilprepschool.org.uk/
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5 ADMISSIONS CRITERIA 

5.1 FIRST STAGE OF APPLICATION 
After an application has been received the child and parents will be invited for an interview with the 

Head Teacher. 

A report from the current school will be requested and the child will be required to sit a baseline test 

to ensure we are able to cater for the child’s needs and ability suitably. 

5.2 SECOND STAGE OF APPLICATION 
If your child is successful on the stage above, then the child will automatically receive a place at Daf-

fodil Preparatory School. 

If there are more successful applicants than places, the following criteria will apply: 

• Siblings 

• Date of Application Submission 

• Proximity to the School 

Total points will be used to determine places in each of the three areas outlined above. The 

weighting of points in each of these areas can be obtained by contacting the school. 

If a child is withdrawn from the list or an allocated place is refused, or a child is withdrawn half-

way through the academic year, they will be put to the back of the waiting list. 

 

6 PROCEDURE FOR ADMISSION 

6.1 VISITING THE SCHOOL 
• Parents should visit our school before registering their child. 

• Parents should telephone the school office to book an appointment to be shown around the 

school and/or attend one of the school’s open events that are published on the school web-

site. 

6.2 REGISTRATION 
• Parents who wish to apply for a place for their child should complete an ‘Application for Reg-

istration’ form which can be obtained from the school office or can be completed on the 

School Website. 
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• The application form should be returned to the office along with an original birth certifi-

cate of the child, if completed online, birth certificate can be uploaded (original copies will 

be requested on acceptance of an offer). 

• Applications for Registration must be submitted as early as possible to avoid disappoint-

ment. 

• If the application is successful, the school office will send parents an Offer of a Place Letter. 

• Parents should accept this offer by signing the Acceptance Form and returning it to the 

school office as soon as possible.   

6.3 TIME AND AGE OF ENTRY 
Children will be admitted to the school at the age appropriate for the year group they are applying, 

or at any time of the year, subject to the availability of a place and the child meeting the required 

attainment levels and admissions criteria at the relevant time. 

 

6.4 CLASS SIZES 
• Our focus is on a quality education and for that reason our class sizes will not exceed 15 pu-

pils. 

• If we do not offer a child a place at the school, it is because to do so would prejudice the 

education of other children by allowing the number of children in the class to exceed our 

stated maximum class size. 

7 APPLICATION FOR CHILDREN WITH SPECIAL EDUCATIONAL 

NEEDS WITH DISABILITY (SEND)/ EDUCATION, HEALTH AND 

CARE PLAN (EHC) 
• This is consistent with our aim that all children should receive the best educational care and 

attention in order to develop the child to the best of his/her potential and in line with their 

peers. 

• On this basis, we will consider applications of children with SEND/ EHC on individual merit. 

• On successful application, we will work with the child, the parents and our SEN co-ordinators 

(SENCO) and an individual educational plan will be developed for the pupil. 

• If a child has special health needs, we will work closely with their parents / carers and if ap-

plicable medical professionals to ensure all requirements are provided for so they can access 

their education fully.  
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8 FURTHER INFORMATION 
If you have any further queries or would like to discuss the admission of your child, then please do 

not hesitate to contact the school office. 

 

9 ADMISSION APPEALS 
The parents of any child that is refused admission, have the opportunity to appeal any decision, 

please see below. 

 

9.1 PROCEDURE FOR APPEAL 

9.1.1 Admissions Appeal Process 
In the event that an application for a place is unsuccessful, a letter will be sent to the parents. At this 

stage, if not already done so, you may contact the Headteacher to discuss the reasons for this deci-

sion. 

9.1.2 Appeals Procedure 
If you disagree with the decision and feel you have grounds for appeal, then a letter outlining why 

you disagree with the decision should be addressed to the Governing Body. A meeting between the 

parents and the Appeals Team to discuss the application and decision will be held. Please be advised 

that the decision will be communicated in writing within 10 days from the date of the meeting. 

9.1.3 Possible Outcomes 
• Original decision will be upheld 

• Original decision will be overturned 

• Decision will be deferred to a later date, reasons or conditions would be outlined in the let-

ter. 

In all cased the decision made by the Governing Body will be final. 

 


