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Step 1
On the menu on the left side... go to 'Randoms'... 'Employee Management'



Step 2

Click on 'Edit Employeees' 



Step 3
Search for the donor by First name, Last Name, or SSN.



Step 4

Scroll to the bottom and select the donor's name.



Step 5
Change the 'Employee Status' from Active to terminated (or any other reason)
Add a note why the driver was terminated.
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Step 6

Scroll to the bottom and remove the donor/driver from the pool.

Finally, Click Save at the bottom.


