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Step 1
On the menu on the left side... go to 'Reports'... 'Find Results'



Step 2

You will now see this screen...



Here you have a few different ways of searching for Results...

You can just click 'SEARCH' at the bottom and you will see the most recent results.
You can search directly by First Name and Last Name and click 'SEARCH' at the

bottom.
If you still do not see the results you are looking for, you will need to change the

'Service Date.' 
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Step 3
Once you click 'SEARCH' and find the donor that you are looking for, you will see right away if

they were POSITIVE or NEGATIVE...

To view the report click directly on the donors name...

From here you can download or print the results. In
the upper right hand corner, if you click on 'View CCF'

you can also see the chain of custody form.


