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Click on 'Edit Employeees'

EMPLOYEE MANAGEMENT

ACTION

Edit Employees

DESCRIPTION

Add or Edit Employee records.




Add the donor's information.

EMPLOYEE STATUS

Active

DEMOGRAPHIC INFORMATION
*Indicates required field

First Name:*

Last Name:™

*Either 55N OR Employee 1D MUST be provided.
SSM:*

ID Number:®

Date of Birth;

‘ / ‘ ! ‘ (optional)

Additional information - Optional Expand

) . \E—

You can click on "Expand" to add additional ifno for every donor. This is optional.



POOL INFORMATION

Scroll to the bottom and add the donor to the pool.

Please select the pool(s) the employee will participate in.

REMOVE POOL NAME POOL ID DOT REGULATION

Master Med FMCSA Consortium 2703 FICSA

ACTIVE

SELECTED




Finally, Click Save at the bottom.

SAVE BACK TO EMPLOYEE SEARCH

There are unsaved changes for this employee. You must click "Save” to apply the changes!




