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Step 1
On the menu on the left side... go to 'Randoms'... 'Employee Management'



Step 2

Click on 'Edit Employeees' 



Step 3 Add the donor's information. 

You can click on "Expand" to add additional ifno for every donor. This is optional.



Step 4

Scroll to the bottom and add the donor to the pool.



Step 6

Finally, Click Save at the bottom.


