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Step 1
On the menu on the left side... go to 'Order Home'...



Step 2
You will now see this screen...

 
(You may have less inboxes).



Step 3
Click on 'Requires Action' under RANDOMS inbox



Step 4
Here you will see all drivers selected for Randoms. You can check if the driver needs just a

drug test, or both drug & alcohol test. 



*If drivers are selected that no longer work for the company, you have to
terminate them and remove them from the pool. (You can email

med@safetypartners.org with driver list updates as well).


