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Multi-purpose sign in sheet to record attendance, promote the mission statement, and increase awareness of antitrust, conflicts and confidentiality. (Sample for adaptation.)
Meeting Sign- In Sheet
Meeting Date_____________________________ Location_______________________________________
ATTENDEES SIGNATURES REQUIRED
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    ____________________________________________
____________________________________________    _____________________________________________
ANTITRUST AVOIDANCE
Meeting attendees are reminded that state and federal laws prohibit the exchange of information among competitors regarding matters pertaining to price, refusals to deal, market division, tying relationships and other topics which might infringe upon antitrust regulations, and that no such exchange of discussion will be tolerated during the meeting. These guidelines apply not only to the formal meeting sessions, but to informal discussions during breaks, meals, or social gatherings.
CONFLICTS OF INTEREST
There is a fiduciary duty to disclose any conflict or potential conflict of interest at the meeting. Should a conflict arise, please inform the chief elected officer. 
CONFIDENTIALITY
Meeting discussions and handouts are for the purpose and discussion of deliberation. Please respect confidentiality after the meeting and recognize that the chief elected officer is the spokesperson for the board unless otherwise specifically indicated. 
	
MISSION STATEMENT
The mission of the organization is to advance and protect……. [insert your mission statement.]
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