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How to Start A freelancing Writer's Career - Checklist 

 

Freelance Writer's Starter Checklist: A 
Step-by-Step Guide 

 

1. Set Clear Goals for Your Freelance Writing Career 

●​ Define your freelance writing objectives:​
 

○​ Short-term goals (e.g., landing your first client, building a portfolio)​
 

○​ Long-term goals (e.g., scaling your writing business, becoming a full-time freelancer)​
 

●​ Determine the types of writing services you want to offer:​
 

○​ Blog posts, articles, website content, social media copy, etc.​
 

●​ Choose the niche or industries you want to focus on:​
 

○​ Example niches: Health, technology, finance, lifestyle, etc.​
 

 

2. Set Up Your Freelance Writing Business 
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●​ Register your business (if applicable):​
 

○​ Research if you need a business license or to register as a sole proprietor.​
 

●​ Create a separate email for your freelance business:​
 

○​ Set up a professional email address (e.g., yourname@domain.com).​
 

●​ Set up a professional payment method:​
 

○​ Use PayPal, Wise, Stripe, or direct bank transfer for client payments.​
 

●​ Create a contract template:​
 

○​ Draft a basic freelance writing contract to use with clients that includes payment terms, 
deadlines, and project scope.​
 

 

3. Build Your Portfolio 

●​ Create a portfolio website:​
 

○​ Use platforms like WordPress, Wix, or Squarespace to create a simple but professional 
portfolio.​
 

●​ Write sample pieces:​
 

○​ If you don’t have clients yet, create samples in your chosen niche to showcase your 
writing skills.​
 

●​ Include a strong bio and testimonials (as you gather them):​
 

○​ Keep your bio concise and professional; ask clients for testimonials once you begin 
working with them.​
 

●​ Use platforms like Medium or LinkedIn for publishing samples:​
 

○​ Publish articles on these platforms to build credibility and gain exposure.​
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4. Set Your Rates 

●​ Research industry rates for freelance writing:​
 

○​ Understand the standard pay for different types of writing in your niche (e.g., 
$0.05–$0.10 per word for blog posts).​
 

●​ Decide how you’ll charge:​
 

○​ Hourly rate, per word, or per project.​
 

●​ Determine your starting rates:​
 

○​ Don’t undersell yourself; start with competitive but realistic rates based on your 
experience.​
 

●​ Create a rate sheet:​
 

○​ Prepare a document outlining your services and rates to send to potential clients.​
 

 

5. Create an Outreach Strategy 

●​ Research and identify potential clients:​
 

○​ Look for businesses or individuals who need freelance writers in your niche (e.g., 
bloggers, small businesses, online magazines).​
 

●​ Set up a profile on freelance platforms:​
 

○​ Join platforms like Upwork, Fiverr, Freelancer, and others to find clients.​
 

●​ Craft a compelling pitch:​
 

○​ Write personalized email pitches to potential clients, showcasing your portfolio and 
explaining why you’d be a good fit for their writing needs.​
 

●​ Use LinkedIn to network:​
 

○​ Connect with people in your niche and post regularly about your freelance services.​
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6. Master Time Management 

●​ Set up a dedicated workspace:​
 

○​ Create a quiet, organized space where you can focus on writing and meetings.​
 

●​ Use productivity tools:​
 

○​ Use tools like Trello, Asana, or Google Calendar to organize deadlines and manage 
client projects.​
 

●​ Set working hours:​
 

○​ Decide on your daily or weekly writing schedule, especially if freelancing part-time.​
 

●​ Avoid distractions:​
 

○​ Turn off social media notifications and set focused work blocks.​
 

 

7. Develop Your Writing Skills 

●​ Continue improving your writing:​
 

○​ Take writing courses (e.g., via Udemy, Skillshare) or read books on writing to refine your 
skills.​
 

●​ Stay updated on industry trends:​
 

○​ Follow blogs and influencers in your niche (e.g., for tech writing, follow tech blogs).​
 

●​ Practice writing daily:​
 

○​ Set a daily writing goal to improve your speed, creativity, and style.​
 

 

8. Find Clients and Start Pitching 

●​ Sign up for freelance writing job boards:​
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○​ Explore job boards like ProBlogger, We Work Remotely, and others for freelance 
opportunities.​
 

●​ Reach out to potential clients directly:​
 

○​ Email businesses or influencers in your niche with a personalized pitch and samples of 
your work.​
 

●​ Utilize social media:​
 

○​ Engage with potential clients on Twitter, LinkedIn, and Facebook by posting content 
related to writing and freelancing.​
 

●​ Leverage referrals:​
 

○​ Ask satisfied clients to refer you to others or offer a referral incentive.​
 

 

9. Deliver Quality Work 

●​ Meet deadlines consistently:​
 

○​ Always deliver on time and communicate early if you anticipate a delay.​
 

●​ Be responsive to client feedback:​
 

○​ Stay open to revisions and suggestions to ensure client satisfaction.​
 

●​ Proofread and edit your work:​
 

○​ Always double-check your content for errors before submitting it to clients.​
 

●​ Provide excellent customer service:​
 

○​ Be professional, courteous, and reliable to build a reputation as a dependable writer.​
 

 

10. Grow Your Freelance Business 

●​ Ask for client testimonials and reviews:​
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○​ Request positive feedback to add to your portfolio and help attract future clients.​
 

●​ Expand your network:​
 

○​ Attend online or in-person events, webinars, and writing groups to meet potential clients 
and fellow writers.​
 

●​ Increase your rates:​
 

○​ Gradually raise your rates as you gain more experience and establish a solid client base.​
 

●​ Diversify your services:​
 

○​ As your career progresses, consider adding related services such as editing, content 
strategy, or social media management.​
 

 

Conclusion: 

Starting a freelance writing career may seem overwhelming at first, but by following this checklist, you'll 
be setting yourself up for long-term success. Take it one step at a time, build your skills, and don’t 
forget to network and market yourself. Your freelance career is in your hands, and with persistence and 
dedication, you can build a rewarding business that gives you the flexibility and financial freedom 
you’ve always wanted. 
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