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Self Assessment

Assessment: Are You Ready to Leverage Your Corporate Skills for Freelancing?

Instructions:

Answer the following questions honestly. For each question, choose the response that best reflects your
current skills and experience.

Section 1: Identifying Core Transferable Skills

How comfortable are you with managing multiple projects at once?

» A lthrive on juggling different tasks and deadlines.
» B. I can manage projects well but prefer structure.
o C.|struggle when | don't have clear guidance.

Have you ever created reports, presentations, or written materials for your job?

» A Yes, | frequently write and present to different audiences.
e B. Occasionally, but | don't consider it a strength.
e C. Not really—someone else usually handles that.

Do you have experience negotiating contracts, rates, or deals in your corporate role?

» A Yes, | negotiate regularly and feel confident doing so.
e B.I've done it a few times but could improve.
o C.lavoid negotiation when possible.

Are you comfortable networking and building relationships professionally?

» A Yes, | actively connect with others and maintain strong networks.
» B. I network when needed, but it's not my favorite thing.
o C.|find networking uncomfortable and rarely do it.
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Section 2: Business Mindset & Readiness

How do you feel about setting your own schedule and holding yourself accountable?

* A llove the idea—I'm self-motivated and disciplined.
» B. I like flexibility, but | need some structure.
o C. | prefer having a manager guide my work.

Are you comfortable marketing your skills and services to potential clients?

» A Yes, | can confidently pitch my expertise.
e B.lcan doit, but it feels a little uncomfortable.
e C.|l have noidea where to start.

How do you handle uncertainty and risk?

» A. |l adapt well and see challenges as opportunities.
» B. | prefer stability but am open to new opportunities.
o C.|struggle with uncertainty and prefer a steady paycheck.

Section 3: Financial & Operational Preparedness

Have you ever managed a budget, invoicing, or financial planning in your corporate role?

» A. Yes, | handle financial planning and budgets regularly.
» B.I've had some experience but not extensively.
e C. |l have no experience with financial planning.

Do you have a skill that could be packaged as a service (e.g., writing, consulting, marketing, project
management)?

* A Yes, and | already have an idea of how to sell it.
» B. | have skills but need help figuring out how to monetize them.
o C.I'm not sure what | could offer as a service.
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How comfortable are you with using online tools (e.g., Zoom, project management software, social media)
for work?

o A Very comfortable—I use them all the time.
» B. Somewhat comfortable—I| know the basics.
o C. Not comfortable—Id need training.

Section 4: Readiness for the Freelance Lifestyle

How do you feel about working without a guaranteed paycheck?

e A I'mfine with it—I value flexibility and control over my income.
e B. It makes me nervous, but I'm willing to explore.
e C. | need financial security and a steady paycheck.

Are you willing to invest time in learning new skills and business strategies?

o A. Absolutely! | love growing and adapting.
o B. I willif necessary, but | prefer to stick to what | know.
o C.|ldon't have time for extra learning.

Scoring & Interpretation:

e Mostly As: You are highly prepared to transition into freelancing! You
have strong transferable skills, a growth mindset, and an entrepreneurial
spirit. Now, it's about refining your business strategy and making your
move.

e Mostly Bs: You have a strong foundation but may need guidance in
specific areas, such as confidence, marketing, or business planning. A
skills assessment session or coaching could help you transition
smoothly.

» Mostly C's: You may need to build confidence in key areas before diving
into freelancing. Start by identifying your strongest skills and learning
more about running a business before making the leap.
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Next Steps
1. Work & Professional Experience

What tasks do | do daily that require specialized knowledge or skills?
What do colleagues, managers, or clients often rely on me for?

Have | trained or mentored others? If so, in what areas?

Have | solved a recurring problem at work? How did | do it?

What software, tools, or systems am | comfortable using?

Have | worked with budgets, planning, or project management?

)

< Skills to Look For: Project management, leadership, communication, writing, sales, marketing, data
analysis, strategic thinking.

2. Personal Strengths & Everyday Life

What do friends and family come to me for advice on?

When Im solving problems in daily life, what approach do | take?

Have | planned events, managed schedules, or organized anything successfully?
Do | enjoy explaining things in a way others can easily understand?

Have | ever created something (a blog, a hobby business, social media content)?
How do | handle unexpected challenges or obstacles?

Skills to Look For: Problem-solving, organization, decision-making, adaptability, creativity,
teaching/coaching.

3. Hobbies & Side Interests

What activities do | enjoy that involve creativity or skills?

Have | ever written, designed, coded, or built something for fun?

Do | have experience with social media, blogging, or content creation?

Have | volunteered in any capacity that required leadership or organization?

Have | managed or participated in group activities (clubs, teams, community groups)?

<~ Skills to Look For: Creative skills (writing, design, photography), digital skills (social media
development), event planning, leadership.
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4. Financial & Business Acumen

Have | ever managed personal finances, investments, or budgets effectively?
Have | helped someone else organize their business, money, or goals?

Do | understand contracts, pricing, or negotiations from any previous work?
Have | ever promoted or sold a product/service, even casually?

<+ Skills to Look For: Budgeting, financial planning, negotiation, sales, marketing, entrepreneurship.
5. Communication & Relationship-Building

Am | good at explaining complex ideas in simple terms?

Do | enjoy writing, storytelling, or creating engaging content?
How well do | handle difficult conversations or negotiations?
Have | ever built or maintained a professional network?

Can | adapt my tone and messaging based on my audience?

Skills to Look For: Public speaking, writing, persuasion, networking, emotional intelligence.
6. Digital & Tech Skills

Do | use digital tools like Canva, Excel, Trello, or Notion effectively?

Have | built or maintained a website, blog, or online profile?

Do | edit videos, create graphics, or manage social media content?

Have | automated tasks with tech tools (e.g., email marketing, scheduling apps)?

Skills to Look For: Graphic design, tech-sawviness, social media management, automation, digital
marketing.

7. Teaching, Coaching & Leadership

Have | ever mentored or guided someone in their career or personal growth?
Do | enjoy breaking down big ideas into actionable steps?

Have | led workshops, training sessions, or knowledge-sharing meetings?

Do | inspire others with my insights or experiences?

<+ Skills to Look For: Teaching, coaching, leadership, instructional design, public speaking.




Self Assessment

Final Step: Mapping Skills to Freelance Opportunities
Once you identify these skills, ask yourself:

Which of these skills do | enjoy the most?
Which ones could | confidently monetize?
What services do people already ask me for help with?
Which skills align with growing freelance markets (e.g., writing, consulting, digital marketing, coaching)?

Identifying Your Skills & Abilities

Instructions: Answer the following questions to uncover the skills youve gained from work, personal
experiences, and hobbies. Use the reflection section to connect your skills to potential freelance
opportunities.

1. Work & Professional Experience

1. What tasks do you do daily that require specialized knowledge or skills?
2. What do colleagues, managers, or clients often rely on you for?

3. Have you trained or mentored others? If so, in what areas?

4. Have you solved a recurring problem at work? How did you do it?

5. What software, tools, or systems are you comfortable using?

6. Have you worked with budgets, planning, or project management?

Skills dentifed: _________________________________ ______
2. Personal Strengths & Everyday Life

1. What do friends and family come to you for advice on?

2. When solving problems in daily life, what approach do you take?

3. Have you planned events, managed schedules, or organized anything successfully?
4. Do you enjoy explaining things in a way others can easily understand?

5. Have you ever created something (a blog, a hobby business, social media content)?
6. How do you handle unexpected challenges or obstacles?

Skils dentified: _______________________
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3. Hobbies & Side Interests

1. What activities do you enjoy that involve creativity or skills?

2. Have you ever written, designed, coded, or built something for fun?

3. Do you have experience with social media, blogging, or content creation?

4. Have you volunteered in any capacity that required leadership or organization?

5. Have you managed or participated in group activities (clubs, teams, community groups)?

4. Financial & Business Acumen

1. Have you ever managed personal finances, investments, or budgets effectively?
2. Have you helped someone else organize their business, money, or goals?

3. Do you understand contracts, pricing, or negotiations from any previous work?
4. Have you ever promoted or sold a product/service, even casually?

Skills Identified: __________________ o ___

5. Communication & Relationship-Building

1. Are you good at explaining complex ideas in simple terms?

2. Do you enjoy writing, storytelling, or creating engaging content?
3. How well do you handle difficult conversations or negotiations?
4. Have you ever built or maintained a professional network?

5. Can you adapt your tone and messaging based on your audience?

Skills ldentified: ___________________________________________
6. Digital & Tech Skills

1. Do you use digital tools like Canva, Excel, Trello, or Notion effectively?

2. Have you built or maintained a website, blog, or online profile?

3. Do you edit videos, create graphics, or manage social media content?

4. Have you automated tasks with tech tools (e.g., email marketing, scheduling apps)?

Skills ldentified: ___________________ o __
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7. Teaching, Coaching & Leadership

1. Have you ever mentored or guided someone in their career or personal growth?

2. Do you enjoy breaking down big ideas into actionable steps?
3. Have you led workshops, training sessions, or knowledge-sharing meetings?

4. Do you inspire others with your insights or experiences?

Skills Identified: ___ o —_—— —_—— —_—— —_——

Final Reflection: Mapping Skills to Freelance Opportunities

1. Which of these skills do you enjoy the most?
2. Which ones could you confidently monetize?

3. What services do people already ask you for help with?
4. Which skills align with growing freelance markets (e.g., writing, consulting, digital marketing, coaching)?

5. Based on your answers, what potential freelance services can you offer?

Potential Freelance Services: __ o —_—— —_—— —_——




