QUOTATION TEMPLATE
Plastic-Free Nile: Youth-Led Cleanup & Advocacy
Save the Nile | Juba, South Sudan

	Project duration
	Key activities
	Target participants
	Payment terms

	April–September 2026
	6 cleanups, 10+ workshops, 2 policy dialogues, GIS mapping, media outreach
	100+ youth volunteers and community participants
	Mobile Money / bank transfer only; no cash; processing time approx. 2 weeks



Instructions
Complete all sections in this template. Submit an itemized quotation for the service category or categories you can provide. Quotations should be clear, realistic, and supported by your profile and contact details.
A. Vendor Information
	Name of company / individual
	____________________________________________________________

	Contact person
	____________________________________________________________

	Phone number / WhatsApp
	____________________________________________________________

	Email address
	____________________________________________________________

	Location
	____________________________________________________________



B. Quotation Items
Please quote only for the services you can provide. Where applicable, use the project numbers below: 100+ volunteers, 6 cleanup drives, 10+ school workshops, 2 policy dialogues, and 1 launch event.
	No.
	Description of service
	Unit
	Qty
	Unit price
	Total price

	1
	Transport for volunteers and materials for cleanup drives
	trip / event
	6
	
	

	2
	Waste collection and disposal support for cleanups
	event
	6
	
	

	3
	Event logistics: tents, chairs, tables, PA system
	event
	7
	
	

	4
	Cleanup materials: gloves, waste bags, and related supplies
	participant kit
	100
	
	

	5
	Photography and videography for project activities
	event
	9
	
	

	6
	Printing and branding: banners, posters, visibility materials
	set
	1
	
	

	7
	Other service (specify)
	service
	____________
	____________
	____________

	8
	Other service (specify)
	service
	____________
	____________
	____________

	9
	Other service (specify)
	service
	____________
	____________
	____________



C. Cost Summary
	Subtotal
	__________________________________________________

	Taxes / charges (if any)
	__________________________________________________

	Grand total
	__________________________________________________

	Quotation validity (days)
	__________________________________________________



D. Declaration
I confirm that the information provided above is true and that the quoted prices are valid for the period stated above.
Name: ____________________________________    Signature: ____________________________________
Date: ____________________________________
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