Caleen Salame
Harrisonburg, Virginia | (646) 413-8861 | caleensalame@gmail.com

EDUCATION
James Madison University	         				                              	                         Harrisonburg, VA
Bachelor of Business Administration: Marketing                                                                               Graduation Date: May 2026 
GPA: 2.9

WORK EXPERIENCE
On Violet Boutique 	         Freehold, NJ
Sales Associate                                                                                                                                              April 2022 – May 2024
· Provide exceptional customer service, building rapport with clients, and assisting them in finding the perfect products to meet their needs 
· Demonstrate a deep understanding of boutique products, including fabrics, styles, and collections, enabling informed recommendations to customers 
· Contribute to maintaining an attractive and organized store environment through effective visual merchandising, window displays, and inventory management
· Collaborate closely with boutique team members to ensure a cohesive and positive shopping experience, including sharing insights, coordinating tasks, and helping with team goals and projects

Title Innovation Company	      Manalapan, NJ
Administrative Assistant                                                                                                                            April 2021 – March 2022
· Performed administrative support tasks to transfer the title of a real estate property in real estate transactions
· Carried out bookkeeping functions, send out invoices, and post payments
· Managed files and customer profiles in the computer system 
· Interacted with customers by phone, email, or in person to provide information 

EXTRACURRICULAR ACTIVITIES
Phi Gamma Nu 	  Harrisonburg, VA
Member                                                                                                                                                        February 2025 – Present
· Engaged in professional development, networking, and leadership opportunities with business professionals and alumni.

Ski & Snowboard Team  	 Harrisonburg, VA
Member                                                                                                                                               September 2022 – April 2023 
· Participated in team meetings every week to plan and strategize for ski and snowboard competitions
· Shown accuracy and talent by consistently placing in local ski and snowboard competitions, promoting unity and success among the team

High School Varsity Tennis  		      Freehold, NJ
Captain                                                                                                                                           September 2018- December 2021
  Selected as captain based on leadership, sportsmanship, and performance.
  Mentored younger players and facilitated team bonding activities.
  Contributed to team’s winning record through strong singles and doubles play.
  Balanced academics and athletics, demonstrating time management and commitment.

SKILLS AND CERTIFICATIONS	
Technical Skills: Experience with Microsoft Office
[bookmark: _Hlk150846175]Certification: LinkedIn Learning SQL Programming, Harvard Excel Spreadsheet Modeling
             
INTERESTS
Reading, Tennis
