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Welcome to Your Signature Stencil
Crafted by hand. Designed for yours.

Dear customer,
Thank you for choosing our studio for your new signature.

Your new signature isn’t just a design — it’s a personal mark of
professionalism and 1dentity. To help you make the most of it, we’ve
prepared this guide that shows you how to easily add your digital signature to
documents such as contracts, forms, or letters.

Let’s get started on turning your signature into a powerful digital tool you
can use anytime, anywhere.

Let us show you how to use your signature in most popular e-sign software,
Adobe Acrobat and DocuSign, and how to add your signature to your Gmail
account.
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1. Open the document you want to sign and click on Fill and Sign option.

2. Select Add signature.

All tools

é}’ Create a PDF Space | Preview

(% AlAssistant | FULLACCESS

Ej‘ Generative summary | FULL ACCESS
Export a PDF
Edit a PDF
Request e-signatures
Create a PDF
Stylize this PDF
Combine files
Fill & Sign
Organize pages
Send for comments
Scan & OCR

Protect a PDF

View more

E-Sign

GET E-SIGNATURES FAST

3} Request e-signatures

Send this document to anyone to e-
sign online in 3 easy steps

More e-sign options

FILL AND SIGN YOURSELF

After signing, you can create a read-only
certified copy with an audit trail.

Save a certified copy

S&C
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3. The signature window pops up. Choose Image.
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4. Place your signature on the document. You can resize it to fit the window and drag it around.

Certification

| certify that the information contained in this applicati

false informrounds for not hiring me or
if | am hired. e verification of any and all

Signature:

Y Qi

Print Name: Signs And Calligraphy
Date: 11/22/2022

5. When you’re done, click on save the file. From the popped up widow select «Next action»
and save your file as a certified copy. Done!

(mtocton ) |

Save a certified copv

Request e-signatures
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1. Click on your profile circle and select Manage Profile.

® docusign Home

Welcome back

@ - Sy

Agreements Templates Reports Admin 30 Days Left = 0@

> Save time by sending documents for signature in minutes. Start an Envelope

Signs and Calligraphy

@® You have 4 invites available. Invite now.

'

7
(| Manage Profil‘

My Preferences

Get Started: Send Documents for
Signature

2 of 5 completed
Log Out

2. In your profile window select Signatures option and click Add Signature button.

W docusign

My Profile
Privacy & Security

Connected Apps

Identity Wallet /

Stamps

Language & Region

N

Signatures ‘ ADD SIGNATURE )

Add or update your name and signature styles.

Signature Initial Actions

You currently do not have any signatures.
Add your first signature to get started.

Signs and calligraphy
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3. Click on Upload button. Upload your signature file. If the file 1s too big for the upload, you
can crop the image using your basic photo library app on your phone, and then it will meet the
DocuSign requirements.

Edit Your Signature Edit Your Signature

Full Name * Initials * Full Name * Initials *

Signs and Calligraphy | | SAC I Signs and Calligraphy | | SAC

/
"4

CHOOSE DRAW CHOOSE DRAW UPLOAD

Signed by: DS
® Signs and Calligraphy [SAC

a0e2al20-68d5-4d...

@J/ <

UPLOAD SIGNATURE UPLOAD INITIALS

O S:WM.G‘MM [sac

a0e2a120-68d5-4d...

Signed by: DS
O | Sigrs and Calligraphey [_sad B PPN

By clicking Create, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or By clicking Create, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when I (or
my agent) use them on envelopes, including legally binding contracts. my agent) use them on envelopes, including legally binding contracts.

4. Click Create and you’re done!

Edit Your Signature

Signs and Calligraphy

CHOOSE DRAW UPLOAD

REPLACE DELETE REPLACE DELETE

Accepted file formats: jpg, jpeg, gif, png, bmp. Max file size 200KB

By clicking Creatg, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or
my agent) us%m on envelopes, including legally binding contracts.

CANCEL
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1. Click on the gear button in the right top corner next to the profile circle. Select See all
settings.

O Active v @ &3 4 A

Quick settings /

Apps in Gmail

Chat and Meet

Customize

2. In the General settings scroll down to the Signature option. Click on + Create new button.

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chatand Meet Advanced Offline Themes

Create contacts for auto- O When | send a message to a new person, add them to Other Contacts so that | can auto-complete to them next time

complete: I'll add contacts myself
Signature: —_—
i Signs and Calligraph ’
(appended at the end of all outgoing g grapny Z Signs and Calligraphy.
messages)
Learn more

SansSerif v fTv B I U A~ & [

Signature defaults

'
4
ii
|

FOR NEW EMAILS USE ON REPLY/FORWARD USE
Signs and Calligraphy & Signs and Calligraphy &
Insert signature before quoted text in replies and remove the "--" line that precedes it.
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3. Add an image using Drive or upload from your device.

Add an image \l

Web Address (URL) Google Drive

@ Anyone with the link can access this image.
My Drive

Upload

Shared drives

[

or &ag a file J#bre

4. You can customize your signature size and placement once the picture is added.

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chatand Meet Advanced Offline Themes

Create contacts for auto- © When | send a message to a new person, add them to Other Contacts so that | can auto-complete to them next time
complete: ~ I'lladd contacts myself

Signature:
(appended at the end of all outgoing Signs and Calligraphy /T[]

messages)
Learn more

@dium - Large - Original s@a w
—————

+ Create new

Signature defaults

FOR NEW EMAILS USE ON REPLY/FORWARD USE

Signs and Calligraphy (2] Signs and Calligraphy (2]

~ Insert signature before quoted text in replies and remove the "--" line that precedes it.

S S
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5. Scroll down and select Save Changes. Done!

General Labels Inbox Accounts Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chatand Meet Advanced Offline Themes

Personal level indicators: O No indicators

~ Show indicators - Display an arrow ( > ) by messages sent to my address (not a mailing list), and a double arrow ( » ) by messages
sent only to me.

Snippets: O Show snippets - Show snippets of the message (like Google web search!).
~ No snippets - Show subject only.

Vacation respgnder: O Vacation responder off

sends an automatd reply to incoming .
( R 9 Vacation responder on

messages. If a confact sends you

several messages, fhis automated First day: August 23, 2025 " Last day: (optional)
reply will be sent af most once every 4
days) Subject:

Learn more
Message:

SansSerif v T~ B T

« Plain Text

~ Only send a response to people in my Contacts

~ Only send a response to people in Signs and Calligraphy

_— Save Changes ) Cancel

S S



