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	St Mary’s and St James’ Church           Safeguarding Concern Report Form
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Confidential: This document contains sensitive information and must be stored securely in accordance with data protection policies (e.g., GDPR). The form should be started and kept up to date by the Parish Safeguarding Officer and kept in a safe and secure location. The form can be typed or written as required. 
Section 6 should be kept up to date to provide a record of activity and actions taken.
If you require further advice please contact the Diocese Safeguarding Team,        Tel: 0117 9060100 (safeguarding@bristoldiocese.org) 

Please fill in as many details as possible:
1. Administrative Details
	Date of Report:
	

	Time of Report:
	

	Location of Incident/Concern:
	

	Person Completing This Form: (Name and Job Title)
	


2. Details of the Individual(s) Involved:
	Name of Individual (s)
	Date of Birth (if known)
	Role (e.g. volunteer, Staff, church member, congregation, youth, vulnerable adult etc.)

	

	
	

	

	
	


3. Nature of the Concern:
Check all that apply:
· [   ] Physical Abuse
· [   ] Emotional Abuse
· [   ] Neglect
· [   ] Sexual Abuse / Harassment
· [   ] Financial Abuse
· [   ] Radicalization / Extremism
· [   ] Mental Health / Self-Harm
· [   ] Risk of harm to others
· [   ] Other: _____________________________________
4. Description of the Concern:
Please provide a factual account of what happened. Use the TED principle (Tell, Explain, Describe). Use the individual's own words where possible and avoid personal opinion or speculation.
	Observation/Incident Details:
(Include what was seen, heard, or disclosed. Note any physical marks or behavioural changes.)

	Concern: 














5. Actions Taken So Far:
· Did you speak to the individual? (Yes/No)
· If yes, what did they say? (Record verbatim if possible)
	 












Have any immediate protective actions been taken? (e.g., first aid, separation of parties)
	 





6. Ongoing/ follow up actions/ comments/ risk assessments:
	 










7. Signature and Submission: 
· Signature: ___________________________
· Date/Time Submitted: _________________
· Emailed to___________________________   AND/OR handed to _______________
6. Continued. 
What are we doing?
Use this section to record ongoing actions and notes of any contact with other parties regarding this situation. It is advisable to type the information into the form to aid legibility. Have the police or social services been informed? 
	Date
	Details
	Response/ Action
	Signed
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