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WELCOME BACK
STUDENT!

SECTION 1I: WELCOME AND
SCHOOL IDENTITY




Section-1: Welcome

Principal’s Welcome

Dear Students, Parents, and Guardians,

Assalamu Alaikum wa Rahmatullahi wa Barakatuh,

welcome to Ajyal Al Marefaah International School.

It is with great joy and heartfelt pride that I welcome each one of you to our school community.
Whether you are joining us for the very first time or returning to continue your educational journey,
we are honored to have you as part of the Ajyal family. At Ajyal Al Marefaah, our mission is more
than just academic achievement. We are committed to nurturing future leaders—curious, creative,
responsible individuals who are equipped to thrive in a global world. Our vision is rooted in values:
integrity, diversity, responsibility, creativity, and excellence. These are not just words on paper—
they are living principles that guide every decision, every lesson, and every interaction in our

school.

To our students: You are the heart of our school. This year, I encourage you to ask questions, try
new things, and support each other. Know that your teachers believe in you and are here to guide

you. Learn with passion, lead with kindness, and always strive to be the best version of yourself.

To our parents: Your partnership is invaluable. We believe education is a shared journey, and your
involvement plays a key role in your child’s success. We invite you to stay engaged, communicate
openly, and take part in our shared mission to inspire, support, and uplift every learner. This year,
let us work together—with trust, hope, and purpose—to create a vibrant, inclusive learning
environment where every child feels safe, seen, and celebrated. Thank you for choosing Ajyal Al
Marefaah International School. Let’s make this academic year one of growth, achievement, and

joyful learning.

With warm regards,
Ajyal Al Marefaah International School Principals




School Purpose

We would like to share with you an overview of our leading international school, which was
established in 1989 with the goal of meeting the needs of the children of expatriates and doctors
working at King Fahd Hospital. In its early years, the school focused on traditional education for

these groups and began providing an exceptional learning environment despite limited resources.

Initially, the school consisted of a group of simple buildings designed to offer high-quality
education. Although the infrastructure was modest, the school’s mission was clear and significant:
to establish a generation of educated individuals capable of facing challenges. In 1997, the school
experienced a major transformation, evolving into a comprehensive educational institution that
welcomed students from various nationalities and backgrounds. This expansion not only increased
the student body but also included improvements to the curriculum and the development of
educational facilities, with the school adopting the latest advanced educational tools. Today, we
are proud that our school is considered one of the leading institutions offering comprehensive and
advanced education, helping to prepare students for a bright future while keeping pace with global

developments in the field of education.

Jazan Region

Located in the vibrant southwest of Saudi Arabia, Jazan Province is a region rich in culture, history,
and natural beauty. As one of the Kingdom’s fastest-growing areas, Jazan is home to a diverse and
dynAALIS population eager for innovation and progress. Ajyal Al Marefaah International School is
proud to serve the families of Jazan by providing a high-quality, internationally recognized
education that nurtures the intellectual, moral, and emotional growth of each student. Through a
rigorous Cambridge curriculum, dedicated educators, and a strong emphasis on values, the school
equips learners with the skills and mindset needed to thrive in a global society—while remaining
deeply connected to their local identity and cultural heritage. By doing so, Ajyal Al Marefaah
contributes meaningfully to the educational advancement and future success of the Jazan

community.




AAIS Strategic Plan
At Ajyal Al Marefaah International School, our
strategic direction—principles that shape every
classroom, decision, and relationship within
our school. As we move forward, the school’s
Strategic Plan for 2025-2030 outlines a clear
roadmap to advance our academic programs,
expand student-centered learning, integrate
technology more deeply, and build inclusive,
value-driven global citizens. Through this plan,
Ajyal Al Marefaah commits to continuously
improving learning outcomes, strengthening
staff development, deepening family and
community engagement, and upholding the
highest standards of quality and innovation in

education across the Jazan region and beyond.




AAIS Strategic Direction

AAIS Strategic Plan

To provide distinguished global education that nurtures students’ full

potential and prepares them to become leaders in their communities.

To inspire and prepare our students through a genuine international
education, fostering their passion for knowledge and innovation, so they

can pursue their dreams.

1.Integrity 4. Creativity
2.Responsibility 5. Excellence
3.Diversity 6. Empathy

Goal 1: Increase Student Learning & Achievement

Goal 2: Empower High-Impact Teaching & Leadership

Goal 3: Strengthen Student Well-being, Inclusion & Character

Goal 4: Build Data-Driven Culture & Assessment Quality

Goal 5: Advance International-Mindedness & Community Engagement

Goal 6: Innovate & Optimize Resources, Digitalization & Campus Environment
Goal 7: Strengthen School Structure, Governance & Accountability

Goal 8: Enhance Learning Resources, Laboratories & Library Services




Code of Conduct and Ethics

At Ajyal Al Marefaah International School, we are committed to fostering a safe, respectful, and

responsible learning environment grounded in ethical values and global citizenship. Our Code of

Conduct and Ethics reflects our dedication to integrity, academic excellence, and personal

accountability.

1. Core Principles

All students, staff, and parents are expected to uphold the following core principles:

>
>

Integrity: Be honest in words and actions; never engage in deceit or dishonesty.

Respect: Treat all members of the school community with kindness, courtesy, and cultural
sensitivity.

Responsibility: Take ownership of your actions, learning, and behavior.

Safety: Promote a physically and emotionally safe environment for everyone.

Excellence: Strive for personal best in academics, behavior, and community involvement.

2. Student Expectations

Students at Ajyal Al Marefaah are expected to:

YV V VYV VYV V

Demonstrate respectful and courteous behavior toward peers, staff, and property.
Follow classroom and school rules, including attendance, dress code, and punctuality.
Avoid the use of profanity, aggressive behavior, or bullying in any form.

Refrain from bringing restricted items such as cell phones, electronics, or valuables.

Comply with academic honesty policies—no cheating, plagiarism, or falsification.

Violations may result in a progression of consequences, including verbal warnings, parental

contact, disciplinary committee review, and in serious cases, suspension or dismissal, as outlined

in the school's Offences & Consequences section.
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3. Staff and Educator Conduct
All staff members are role models and expected to:

Maintain professionalism in communication, conduct, and appearance.
Uphold confidentiality and respect the dignity of all students.
Provide equitable, inclusive, and culturally responsive learning experiences.

Avoid any form of discrimination, favoritism, or harassment.

YV V VYV VY V¥V

Follow fair disciplinary procedures in alignment with school policies
4. Parent and Guardian Responsibilities
Parents play a key role in maintaining a positive school culture. They are expected to:

Support the school’s rules, values, and behavioral expectations.
Communicate respectfully with teachers, staff, and administration.

Monitor their child’s attendance, academic progress, and well-being.

YV V VYV V

Participate in conferences, meetings, and school-wide events.
5. Ethics in Decision-Making
All school decisions—academic, administrative, or disciplinary—should reflect:

Transparency and fairness
Consideration of student welfare

Alignment with both local educational regulations and Cognia’s ethical standards

vV V VY V

Stakeholder involvement when appropriate
6. Reporting and Accountability

Students and parents are encouraged to report unethical or unsafe behavior. Concerns may be

brought to:

» The class teacher or academic coordinator
> The principal or school counselor

> Online through the school website complaint form

11




Retaliation against anyone who reports concerns in good faith is strictly prohibited.
7. Recognition of Positive Behavior

In line with our belief in encouragement and motivation, students demonstrating outstanding

behavior, responsibility, and leadership will be recognized through:

> Weekly and monthly behavior awards
> Acknowledgment from the school administration

> Inclusion in leadership or mentoring roles

12




Commitment to Well-being, Inclusion, Equity, and Student Voice

At Ajyal Al Marefaah International School, we believe that a successful education begins with an

environment where every student feels safe, valued, and empowered. Our commitment to well-

being, inclusion, equity, and student voice is at the heart of everything we do. We strive to provide

a school culture that respects individuality, embraces diversity, and supports the full development

of every learner.

Student Well-being

>
>

The school prioritizes the physical, emotional, and mental well-being of all students.

We offer guidance and support services for students who need academic, emotional, or
social help.

Teachers foster respectful, caring relationships and create a positive classroom climate.

Health and safety measures are in place to protect every child’s well-being.

2. Inclusion

>

Our school welcomes students of all backgrounds, cultures, and abilities.

We provide appropriate support for students with special learning needs or language
challenges (e.g., additional and separate sessions with the teacher or subject supervisor
during school hours).

Inclusive teaching methods ensure that every child can access learning in ways that match
their strengths.

All students are encouraged to participate fully in the academic and social life of the school.

3. Equity

We ensure fair access to learning, resources, and support for all students.

School rules and policies are applied equally, with fairness and respect for individual
circumstances.

No student is discriminated against based on nationality, gender, ability, or family
background.

We work to remove barriers to learning and promote equal opportunities for success.

13




4. Student Voice

> Students are encouraged to share their ideas, feedback, and opinions about school life.

> Opportunities such as class discussions, student councils, and leadership activities help
students develop confidence and responsibility.

> We listen to students and value their role in making the school better.

> Giving students a voice helps build trust, engagement, and a stronger learning community.
5. Continuous Commitment

Our staff, families, and students work together to make sure that well-being, inclusion, equity, and
student voice are not just goals, but part of our daily practice. We continuously review and improve

our efforts to ensure a safe, welcoming, and empowering environment for all.

14
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Section-2: Admission and Enrollment

Admission Steps and Requirements
Admission to Ajyal Al Marefaah International School is designed to ensure a fair, inclusive, and
transparent process that welcomes all students who demonstrate the potential to benefit from our

academic programs. The admission assessment process paper is attached here:

ADMISSION ASSESSMENT PROCESS

Juouillg Jguall aljlual audi
;R_E"_(G UKG TO GRADE 12
”“l“““‘-' Soill Culi JJ Cull Solus &uigy
INTERVIEW ~ A
e | )
LKG MATHS (WRITTEN) ENGLISH (WRITTEN)
At astas didas (Sppai) Gluslyll (Spuai) agjalaisll aalll
A
| ARABIC (WRITTEN)
WRITTEN ASSESSMENT INTERVIEW (Suai) auyall aslil

SHIR paral Quaiu aulas ADDED FOR ARABIC SPEAKING STUDENTS (EXCEPT KG)

(Jlakalll LAl Licks ) Lot Seaklill Wilé

NO PARENTS ALLOWED DURING EXAM 20 MIN / SUBJECT
puaill cliil jgolll cligi 5gag aios oslo /aawss 20

ASSESSMENT RESULTS

50% + > C Eligible jLioo )

= o, R Eligible, if enrolled to after school program and pledge
50% 20% C Agaill ao agaill polip 6 Jusuuill bpdy jlise )
-20% C NotEligible jlLiao jué )

Syllabus for Eligibility Test
poudill juisl  sgino
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Admission Form:

> It is the responsibility of the parent/ guardian to make sure that all the mentioned forms are
filled and are submitted to admission office, Ajyal Al-Marefaah International School ,
Jazan, Kindom of Saudi Arabia.

> Fill the Registration Package and attach the below prescribed transcripts and the
registration fee for the registration.

Required Documents for Enrollment

> For Saudi Students: Family Card
> For Non-Saudi Students:

1. Igama (student and parents)

2. Recent Visa (if no Iqama yet) - The parent must give written acknowledgement when it is
going to be submitted.

3. Passport copies (student and parents)

All Students:

Birth certificate.

Vaccination report card.

4 latest Passport size photographs of student
Previous School Transfer certificate.
Previous School report card.

Registration fee (Non-refundable).

Physical Fitness certificate

Signed Contract and policies

e N

Registration fee payment proof

Tuition Fee:
The Tuition fee details are shown below:

Note: Applications will not be processed until all documents are submitted.

Entrance Assessment Fee:
The examination fee for the academic year 2025 -2026 is S.R.250/- non-refundable.

In case the parents want to repeat eligibility assessment, they have to pay SR.180/- non-
refundable.

17




Registration Fee:
The registration fee for the academic year 2025 -2026 is S.R.500/- non-refundable.
Book Fee:

Book fee is included in the tuition fee.

Fee Type Amount Remarks
Entrance Assessment SR 250 Non-refundable
Assessment Retake SR 180 Non-refundable
Registration SR 500 Non-refundable

The school Tuition fee, discount and refund policy is mentioned in the attached document:

18




Refund Policy

Pl ks

*  First Week of Semester:

byl adll e Jo¥l ol @

If a withdrawal request is submitted in writing to the Admission and Registration
Office or sent via email during the first week from the start date of the academic
term or enrolment in a program, 40% of the tuition fees will be refunded. The
early payment discount will not be applicable in case of a tuition refund. The full
cost of textbooks will be deducted unless they are returned in the same condition
as received, as evaluated by the Textbook Department.

+ Second Week of Semester:

ket e il ol Lo lg gl o ) Ly el alle A 513)
Flam sl iy sttt dsl § 0 ASYN ol Sty ildy ey o JgW1 Epani Joks
Bl Al § Lgadli] Sl pll uons i Yy Al s ) (0 3640

o i o (0 18] Bl pl) oS JaF Al o g Sl sl g

@bl Joadll e I Fandl  ®

If a withdrawal request is submitted in writing to the Admission and Registration
Office or sent via email during the Second week from the start date of the
academic term or enrolment in a program, 20% of the tuition fees will be
refunded. The early payment discount will not be applicable in case of a tuition
refund. The full cost of textbooks will be deducted unless they are returned in the
same condition as received, as evaluated by the Textbook Department.

+  After the Second Week of Semester:

ket e il ol Lo ly gl o 5) Ly tloen il olle A 513
Flam sl s amaldl o] § ATASYN 3] Bl By a5 o JUEI Fuad¥l T3
Bl Al § gDl Sisall ] o Fowians Yy Fnaalylll gyl 0 %620
et e (0 18] el ll) oS S A o g Bl gy

eyl Joadll e G Fondlldns @

No refund will be issued after the second week of study or after
enrolment in a program. Full semester fees are due.

AL da gl eyl Aokt (oo SNyl s Plr i sl Jukas) s Y
Al 5 Jom § Bl gl Jo 3 gy guall 4]

# Transfer to Another School:

8y Ay il Bl s el

Mo refund will be issued if the student enrols in another school, either
within the country or abroad.

+ Transfer Requested by School Administration:

3 elgue (53 Bty Gl Blondll Jio ) il (81 ] os Y
Ll 5l s
gyl Byl e e Bl lowudYl w

If the school requests the transfer due to non-compliance with
regulations, the remaining tuition fees for the next semester will be
refunded, provided that the 1st instalment has been fully paid. No
refund will be issued in the case of non-payment.

* Textbook Deduction

Al gally gl 2lgll JELYI a5 it Il JE gyl ol 1]
g il s do e Aol BARM A al) dsslyl pgesy)l Bl
! s Jlo» 3 e

doselydll LS| o=

In case of a refund, the value of textbooks will be deducted.

syl IS s o s el gl planfledd Al §

* Non-refundable Fees Bajusall pb pgunidl @
Eligibility test fees and registration fees are non-refundable, regardiess il L Baoss i el piys o6 pseall diikond JlidsH] gy
of whether the student joins the school. il

*  Uniform Return and Exchange

wopdall gl pids flay] @

The uniform can be returned within 3 days and exchanged within 7 days
if it is in the same condition as when it was received.

035 Ol o bl 7 UV by pll 3 ks ppall g3l plony S
el Al ki § 301

* Responsibility for Timely Payment

Sdzmall cigll § addll e ddghall @

Parents are responsible for paying fees on time. [Please refer to the
Tuition and Services Fees section for due dates.)

dazla go) -ddomall SOl § paayll abd o8 Gylgiall 0 gal clilgl
e gall glai @513] ((Blancudl falsl e FULW ciladsilly dalll gl

If payment is not received by the deadline, the school reserves the right Sl Ul b el | § Lo dpall Jadiond cuill Glgall
to suspend the student’s account. AT Silel 2
» Registration and Payment Conditions adlly Lmeudl dog

+  New students must pay the eligibility assessment fee,
registration fee, and first term fee at the time of registration.

afpanal] didnd Lo pgay ada Sl LM e v 0
el i JgN gyl ol g bl pgus)

+  |f parents wish to repeat eligibility assessment, they must pay
180 # for Saudi students and 207 # for Non-Saudi students,

Al o o8 ghanad) dodnd L Blel pall Jg iy Jl= § w

#  Tuition fees must be paid before the start of each semester,
and the student will not be accepted until the first installment
Is pald.

05 09 ey o B il o iyl gl a3
Al gl 0 s Jaal 133 0 G IR slael

MNote

dlasyla

A full-year fee is paid / the return policy applies to the current semester
and the discount is not eligible.

Tuition fees are not transferable between students and cannot be
transferred to another academic study period.

Vg Jloull bl o plo ) s ool D) p gl s 513
A2 BAD J] B e Vg Y (g Jiamil) A0 i dslpll gl

Mame of Guardian:

b
9 ds o

| Signature:

230
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Discounts

i;ul.qg.l.aﬂ'l

Siblings Discount
* A discount is granted according to the table below for students
of the same parent:

i g i

:}‘:il',u__ljl__‘hj:g__{:u“ﬁ_.ﬂhﬂbﬂl Upadl e zums =it @

Number of siblings +l 3

2 el

Discount % 1086 755

£og il B

Early Payment Discount
* A 108 discount is granted when 100% of the tuition is paid
before the end of the 1°° study week.

Rl il s

£ e Al 03 a0 g ) JulS s i (%510) 58 s oty @

il o

Terms and conditions for Tuition and Discounts

* VAT is applicable to those who are eligible.

*  The discounts mentioned above apply to tuition fees only
and do not cover any other fees such as registration fees,
entrance examination fees, etc.

When registering during the academic year, fees are calculated

from the date the student enters the school until the end of the

academic year in which the registration took place (according to
the school's policy].
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Tuition and fees for School Year 2025-2026

2026-2025 ! A plall Chasill  gun 3y i 32l o gos B

T | e | [ o
Base Tuition #15,000 #17,000 #18,000 #13,750 i) Byl g 1
Tuition for current ‘::h:‘;.l Et
students with early #13,500 #15,300 #16,200 #17,775 ) -
pge il S 9510 el
payment of full F
Instaliment Option {tuition can be divided into 2 payments; 1st cF Ladl andl T e et e g e B f) Sdatt e
payment should be at least 50% of base tuition) (pye A (ot 8 %50
1st payment should 0 of s L) datal
be at least 50% of #7 500 #5500 #9000 #4875 pse gl e 9550 Y e
base tuition Ll
1*Payment Due Date 01/09/2025 LA dadal Plhacd fo
2™ Payment Due Date 01/12/2025 Aol Akl | e fui i
Service Fees pi=Al dasall
Assessment #250 paiid]
Re-Assessment #180 paditll gidc)
New Registration #5500 awall Joall
Re-Registration #500 il sdlc)

*The tuition fees include all the books and textbooks required for the
academic year
*Tuition & fess are VAT exdusive.
AT is applicable to the students towhom it applies.
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| acknowiedge that | have read and understood all the terms and
conditions related to the payment and admission policy.

3y pBA ke AillaZal T Loy )1 oz mungly S Y 30

Name of Guardian:

tyabll 1o ol

Signature:
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Discounts

&Ln‘j.l.dﬂ'l

Siblings Discount
™ A discount is gramed according to the table below for students
of the same parent:

Byl e

. et [ BN - ,
-}':l';'rjh‘dhuh“f'"'qﬁ"n'bJ'LIJ}L:'Jl‘T"“‘FmLﬂ‘f L]

Number of siblings +1 3

2 il s

Discount % 108

7.5%

53 PRFCU—

Early Payment Discount
* A 10% discount is granted when 100% of the tuition is paid
before the end of the 1** study week.

J-ECUCERUEEE

§ g1 g 3 ) ) 2 g ) JalS M 2 (9510) 80 mucs ity @
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Terms and conditions for Tuition and Discounts

* VAT is appliable to those who are eligible.

*  The discounts mentioned above apply to tuition fees only
and do not cover any other fees such as registration fees,
entrance examination fees, etc.

When registering during the academic year, fees are calculated

from the date the student enters the school until the end of the

academic year in which the registration took place (according to
the school's policy).
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Tuition and fees for School Year 2025-2026

2026-2025 el ! sl sl 3 g 1§ fra! ol 3, gun

Kindergarten Grade 1to b 9 to TGrade 12 to Grade 1 -

Orade Lagl dae Lmnihd | i | diag pys by
Base Tuition #15,000 #17,000 #18,000 #19,750 o) ol 331 g
. Wbl i) ]
Tuition for current = = _”"'"j
- il e gt il

students with early #13,500 415,300 #16,200 #17,775 i
f full fg ) il 510 el
payment o di b
Installment Option [tuition can be divided into 2 payments; 1st oF (Sl 2l (B ] o iy o e e ) Shatd] s
payment should be at least 50% of base tuition) (p3 s o= o %50
1st payment should g o s i dated
be at least 50% of *7 500 #5500 #9000 *9 875 a3 ) e %50 S e

base tuition dud
1*Payment Due Date 01/09/2025 A Al B f o
2™ Payment Due Date 01/12/2025 Aol daddl e
Service Fees g wasal

Assessment #3250 il
Re-Assessment #180 axill s:dc)
New Registration #500 Atall Joall
Re-Registration #500 tJometl 3}

*The tuition fees include all the books and texthooks required for the
academic year
Tuition & fess are VAT exdusive.
VAT is applicable to the students towhom it applies.
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| acknowdedge that | have read and understood all the terms and
conditions related to the payment and admission policy.

33 a3 Ahrany AilaZall MK oy 2l paa ceagdy O L 3

MName of Guardian:

1y g ot

Signature:

R
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Payment and Admission Policy el adll duslns

1. Afeeof 250 #for the assessment test and 500 for registration is s yiall ool Glotal gy 6 Byls (£ 250) opdy fhis pha bils .1
required upon new student admission at Ajyal Almarefah shidanll J gl Al 8 ll3g ¢ bammaad pges o8 Bl ¥ 500) ks ] ALY
International School . Additionally, the first instalment of the tuition (heall sl ] gyl n S sl s U135 s ikig AUl Sl
fees for the first semester must be paid upon completing the S Al eyl 2 gyl O o) sl Ak plad] i Jo
registration process | Note that tuition fees include textbooks). Bl yll

2. If the guardian wishes to re-take the assessment test for the new o e ekl L dlall (g gduall oo jLasd E-JL:!.“.-SI'I Jodisy Ji= 4 2
student, a payment of 180 His required. --I'HE 180} t""'

3.  Theassessment test fee and registration fee mentioned above are ala il iJ.Irﬁqui sl E'US'.LJI el gy 5,:......1] didad Glodel pawsy L3
non-refundable, regardless of the reasons. .,,‘J,],_,BH a2 Laga

4. The default payment method for fees is either to pay in full, to pay pladl J o ol s P 31 ool Lgada oy d sl 3ldes et 4
the 1st instalment of the academic year and provide a promissory J=) E‘_j’ dads 3930 e \“‘WB" (LS E_'II""‘I' d'ﬁ:‘.?"'l}l” S 35 byl
note for the remaining balance, or to commit to a payment plan with Seoiigls et pasall Y e L
a service provider (e.g., JeelPay, etc.). B

5. If the guardian wishes to pay the fees in twa installments, they must Cpr A A1 Sl pk i paads Je el i el Js iy Jl= lj .5
pay the second installment by signing an electronic promissory note "l " dads I F]‘_":-.}H ’1 A" diale pe e sS) _.,.i Nl .5953: =
via t_he 'I:aa::t:: platf::!rm or joining the 'Jeelh;y'd" ﬂlinri'd-p;rt\r - TR _,-Ul Js pbg ehadd it dads 3gta gl his" daly w208 l_‘,#
service. "JeelPay” is only a payment service provider, a e - 5 o n L A
guardian must adhere to the payment policy set by Ajyal Almarefah gl Byaeh 'JL":"J R T t"m
International School.

6. In case of non-payment, the administration of Ajyal Almarefah elp Y 30 deallall Al Jl:_.q-‘ g BA2Y B c2ldill pie Jls Lj K3
International School has the right to take necessary actions, ‘d_,;.l oy J) AUl Ul JES 42l13 d [ 4&}3&!1
including transferring the student to another school.

7.  Certificates of students who are delinquent in paying tuition fees will kel LB 3 sl ylll gl Slias § o padall ] Balgls jmaml L7
be withheld in the ERP system, and the student's account will be Al e ] lliall sl fulal PLn :.3.1!-‘5-'?"
suspended until the payment is made.

B. Tuition fees cannot be transferred from one student to another, nor dl sy ‘:..... L.L_-,;‘-T \,_..!lh d L‘.Jl.b o J....JJ.LJi l[;_,...._.,.ll g ot ¥y .8
can they be deferred to another academic period. -df"J' dadys B b

4. If the student is withdrawn during the semester, the refund policy Pl Al dsls ,j...hi sglpall el Jos Adlallfi sl s JI= 8 .9
appr:rdu;ed hyf.ﬂiyalﬂmarefah Ilte;:tnhnalls;:hunll will a|;p|‘y, ) e'-”‘ J_a_:,_,h o B i ¢ duallall i pnal) Jl-_-‘r1 duypls pa Buladnall paau
regardless of the payment metho nuzl, Instalment, Promissory A T dans sqra ol ol ool e cdads cdad
Mote, JeelPay, or any other service provider). L* alhd ,i ki I-"H}

10.  Tuition fees will not be refunded if the student joins another school, &l s ,5_:,;'.,1 EINPY Hil;.:]‘l Ji= d daliall fidlall dad sl gl ;.j.j o .10
whether locally or internationally. sl SJ' Jsla g

11.  Toreserve a seat for the next academic year for a previously ey ‘ﬁ:_... d;,_._.ﬂ UM;H_JM pal.i.ﬂ ij_m F]"'I"Jm dada jaad (11
registered student, a payment of 500 SAR must be made before the 1""'” duadyll el e I‘"“"‘".:F'J sl yeldl I"‘]"JI dlgl *j I'-":‘J 500) ke E""
end of the current academic year. This amount will be deducted 3 - 2ln - 2 s s . =
from the tuition fees for the following year. The amount is non- e thﬂ d plall o -p0
refundable, regardless of the drcumstances.

12.  If the reservation payment is not made on time and a vacant seat R dadia 3 g g9 cadomall Sl § el Al adls AN pde Jl= § 12
becomes available later, an additional re-registration fee of 500 SAR [y 500) el | aomad Bl i bl pi Jdisy
will be charged.

13.  If wishing to leave Ajyal Almarefah Intemational School, the walls zdgai s Lot cdaallall difynall ._JL_..?1 s pla Byl § Akl ie 13
departure request form must be completed two weeks before the Al die Dilnally cdsgliasll Al Gl ;jj o LE‘J“J b Byalia
payment due date, as announced at the start of registration. (kindly lﬂ-‘?}-‘m B sty ) Lol
refer to the refund policy)

14.  Textbooks for Grades =10 are provided once upon enrcllment in e Mg <8 Liall d el i By 5,0 10 J) 8 ..j_,.i..,n.!l %..:Sf.l....s .14
Grade 8 and remain with the student for three years. No refunds or pymdl o w;ﬂ sl oy A3l E""‘" b il g I TP |
fee deductions are allowed. In case of withdrawal, the school's el okl ya Bukaimal! 303 fue) Al d;hi sl Jloe 38 Ayl
tuition refund policy applies. -

15.  Fees for textbooks, clubs, and additional student programs are non- 3l A AL g ALY dudllall pral il g s g cdsil il LIS 20usy .15
refundable, regardless of the reasons. #1!_,'53 ez Laga

16.  The above fees do not include VAT, and it will be added to the ol Byailall e u'l-L.'.n.:;J sl dadll Ay o dlall pE odked ByaSilall pau M |16
inwoice for those to whom the tax applies. i‘-‘,r'ﬂ"' pgelc alati

| acknowledge that | have read and understood all the terms and
conditions related to the payment and admission policy.

il Al Aoy Lilaall EYlg og Al panr Canghy )3 30 3

Name of Guardian: $yad) 13 el
| Signature: pedgill
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Refund Policy

Pl ks

*  First Week of Semester:

byl adll e Jo¥l ol @

If a withdrawal request is submitted in writing to the Admission and Registration
Office or sent via email during the first week from the start date of the academic
term or enrolment in a program, 40% of the tuition fees will be refunded. The
early payment discount will not be applicable in case of a tuition refund. The full
cost of textbooks will be deducted unless they are returned in the same condition
as received, as evaluated by the Textbook Department.

+ Second Week of Semester:

ket e il ol Lo lg gl o ) Ly el alle A 513)
Flam sl iy sttt dsl § 0 ASYN ol Sty ildy ey o JgW1 Epani Joks
Bl Al § padbiel Siall gl o i Yy oBaelpdll pgsn 1 (34 3640

o i o (0 18] Bl pl) oS JaF Al o g Sl sl g
A pball T o reall o L]

@bl Joadll e I Fandl  ®

If a withdrawal request is submitted in writing to the Admission and Registration
Office or sent via email during the Second week from the start date of the
academic term or enrolment in a program, 20% of the tuition fees will be
refunded. The early payment discount will not be applicable in case of a tuition
refund. The full cost of textbooks will be deducted unless they are returned in the
same condition as received, as evaluated by the Textbook Department.

+  After the Second Week of Semester:

s g allay] ol omeasly i) 280 5l Ly ploeasi] ol a5 0513
Flam sl s amaldl o] § ATASYN 3] Bl By a5 o JUEI Fuad¥l T3
Bl fal w4 LSl yScall il o Gonis Yy saelylll gyl (n %620
i ol e 50 0 1) Al ol oS0 Ll B® e sy Bl 1 gyl

eyl Joadll e G Fondlldns @

No refund will be issued after the second week of study or after
enrolment in a program. Full semester fees are due.

AL da gl eyl Aokt (oo SNyl s Plr i sl Jukas) s Y
Al g o 8 Bl g Jo 23 (sl o

# Transfer to Another School:

8y Ay il Bl s el

Mo refund will be issued if the student enrols in another school, either
within the country or abroad.

+ Transfer Requested by School Administration:

3 elgue (53 Bty Gl Blondll Jio ) il (81 ] os Y
Ll 5l s
gyl Byl e e Bl lowudYl w

If the school requests the transfer due to non-compliance with
regulations, the remaining tuition fees for the next semester will be
refunded, provided that the 1st instalment has been fully paid. No
refund will be issued in the case of non-payment.

* Textbook Deduction

B gally 2l ghoull 2lal JULaY! A s el i syl o 13)
g il s do e Aol BARM A al) dsslyl pgesy)l Bl
! s Jlo» 3 e

doselydll LS| o=

In case of a refund, the value of textbooks will be deducted.

syl IS s o s el gl planfledd Al §

* Non-refundable Fees Bajusall pb pgunidl @
Eligibility test fees and registration fees are non-refundable, regardiess il L Baoss i el piys o6 pseall diikond JlidsH] gy
of whether the student joins the school. il

*  Uniform Return and Exchange

wopdall gl pids flay] @

The uniform can be returned within 3 days and exchanged within 7 days
if it is in the same condition as when it was received.

035 Ol o bl 7 UV by pll 3 ks ppall g3l plony S
el Al ki § 301

* Responsibility for Timely Payment

Sdzmall cigll § addll e ddghall @

Parents are responsible for paying fees on time. [Please refer to the
Tuition and Services Fees section for due dates.)

daxla ) ckomall SOl § paaall 13 (6 gl giaall i ygadl syl
e gall jgland 03 13] ((Blastad] faglgl e MBI Cilaaslly Lol lll B gusy ]l

If payment is not received by the deadline, the school reserves the right Sl Ul b el | § Lo dpall Jadiond cuill Glgall
to suspend the student’s account. AT Silel 2
» Registration and Payment Conditions adlly Lmeudl dog

+  New students must pay the eligibility assessment fee,
registration fee, and first term fee at the time of registration.

afpanal] didnd Lo pgay ada Sl LM e v 0
el i JgN gyl ol g bl pgus)

+  |f parents wish to repeat eligibility assessment, they must pay
180 # for Saudi students and 207 # for Non-Saudi students,

Al o o8 ghanad) dodnd L Blel pall Jg iy Jl= § w

#  Tuition fees must be paid before the start of each semester,
and the student will not be accepted until the first installment
Is pald.

P2 0l9 gl ol B s S Ayl psl aha i
Al gl 0 s Jaal 133 0 G IR slael

MNote

dlasyla

A full-year fee is paid / the return policy applies to the current semester
and the discount is not eligible.

Tuition fees are not transferable between students and cannot be
transferred to another academic study period.

Ty Jiodl S Jo 1 e s 3283 A D] g a3 313
Mple Jra> Clagaas Gt
A 570 J] b3 S Yy N 30 iyl A 1yl ey

Mame of Guardian:

b
9 ds o

| Signature:

o]
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Dress code

It is mandatory for every student to wear the prescribed uniform inside the school premises.
The uniform is available in the school and parents can purchase it from us.

The uniform information for each level is given below: -

For Grades (Pre KG-LKG-UKG)
Uniform for Boys

e Dark Blue Jacket.

e Long Sleeve Striped blouse.
e Dark Blue Pants.

¢ Black or White Socks.

¢ Black School Shoes.

Uniform for Girls

¢ White Long Sleeve Shirt
Long dark blue Uniform

Black or White Hair Accessories
Black or White Socks
Black School Shoes

Note:

e Trolley bags are allowed

25




For Grades ( I-11l ) Boys
algl (111-1) Jalpoll

Uniform

White Long Sleeve Shirt
Striped Grey Jacket

Stripped Grey Full Pants
Black or White Socks
Black School Shoes
Note:

* Trolley bags are allowed
ol sl
Jugh s yayl yases
elao sdloj cusla -

plio Jugh sdlojy Jlhiy -
cldguw gl cbay qyjlga -
dguwl wjio clia -
:alaalle
duaell Quas eladiwl s -

Uniform Requirement: All admitted students must wear the school’s official uniform as per level-

specific guidelines.
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For Grades ( I-I1X ) GIRLS
Gilia (1X - 1) Jalpoll

Uniform

e White Long Sleeve Shirt
e Long Uniform

e Black or White Hair Accessories
¢ Black or White Socks
e Black School Shoes

Note:
* Trolley bags are not allowed
for safety reasons

owdl sl
Jigh s yaui yases -
Jigh wjis §j
cLiaw gl eldguw pui Ciljlguius]
elyguw gl cbAy wylga
dgwl wjio clda
:alhallo

audn plaaiwl pac Juaas .
iliall doibud dilaell
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For Grades ( X-XII) GIRLS
<l (X1 - X)) Jalpell

—

Uniform

e White Long Sleeve Shirt
e Long Grey Uniform

e Black or White Hair Accessories
e Black or White Socks
e Black School Shoes
Note:

e Trolley bags are allowed

owHl sHi

Jigh as yaui yares -

Jgh siloj s §j ¢
cLiAawy gl eldgaw poiis Ciljlgauus]
clagw gl ebau wyjlga
dgwl wjio elia
:alhallo

dGlaell audn pladiwl oy -
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Sports Uniform For All Grades
Jaljall groal syl sjll

m

\ &
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For Grades (IV — XII) Boys Section

UNIFORM

e Short Sleeves White (Polo) shirt
e Long Navy Formal Pants

e Black or White Socks

e Black school Shoes

Note: Trolly bags are not allowed for safety reasons.
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AFTER SCHOOL PROGRAM

After School Program Registration Form
(2025 - 2026)

Qe dag Lo zaliy) § Jeomasd 3900
(2026 - 2025)

Ajyal Almarefaah is pleased to offer our After School Program to
provide a positive, enriching experience for children in the hours
after school while in a safe, structured, and supervised

eyl day Lo el A O Anadlall &8 pmall Jr] e
IS Jab W & eg dulon] dpai adgs J] B s
C.-.'!IS} skl :-El.'i.ni 3-'*-&1’:.'1- ‘I_F‘-‘J'L“JI Ia'lj.d'l .Ln:r Lo ilelia

environment. Sz Bl
Benefits of Our After School Program: tdagydall day Lo 2maliy Lilye

Homework Assistance

Ajall Sluplg § Saslusall

Dedicated Homework Time: Structured sessions where students
can work on their assignments with the help of trained staff.

el Lgd 3o daliie Silude 10brlgl) aiascs CBg
Joie 3B Buelus agilals

One-on-One Tutoring: Personalized support through small class
sizes, (Maximum 10 students in a class).

Upad o ) pad 023 43)3 Ao g (090
(10 e d LR sue Loi V) sdadl Bagdous

Test Prep & Study Skills: Focused guidance on preparing for
quizzes, tests, and exams, along with study techniques that
improve retention and understanding.

Bt bl 350e dem g3z duslyll | Silylgas SIS sl
SLE plisial ablodedly Sallasdl sldasel § Lkl

bty gill j5a5 duals

Subject-Specific Support

Balall s paates poa

Math Mastery: Hands-on problem-solving, interactive learning,
and real-world applications to make math enjoyable and
accessible.

¢ Heli plady e fas ghal RN ot Caludl OLES)
-l dlgaog dasan DLyl Jaxd duadly Colindaiy

Reading & Writing Enhancement: Group and individual reading
sessions, vocabulary building, and creative writing activities.

sdaclazg &3 Belyd Ciludar: S Bel 2Nl Liljlga jjaS
Ayl LS g dlasils cdogalll Aol a3

Science & Technology Projects: Engaging experiments and
projects that reinforce scientific concepts and spark curiosity
about the world.

Elieng Ains oyl Lyl 9iSlg pglall § aoliee
BLAGSY Ml Jguiab 59 madall puliall oS Ao i
il o bl

Individualized Learning Plans

28 plad Jalas

Personalized Learning Goals: Setting achievable academic targets
tailored to your child's learning style and pace.

el 3B daayaBl Glaal Lo £3)8 deadad Blaal
Jihl alad de e gl B39

Progress Monitoring: Regular assessments to track your child's
academic development and adjust support as needed.

3B Jakall jshas ooy G395 Olans: padill| daslis
.L_.-\-H'I-IA-HJI L'.-jj.‘l'l “i L.--.L\.u.“ ‘E‘-J-“ H.ﬁj

Skill Gap Bridging: Identifying and addressing any learning gaps
or challenges, helping students build a strong academic
foundation.

sdaandad Sldod 6 Aadlasy LS Aandadl! Ol gl daw
Aosd A8 Bued cly e )| Bue bl

Registration:

B |

Please complete the attached registration process. A non-
refundable deposit (SAR/-1000) must be paid at the time of
enrollment. The deposit will be applied towards your first
installment for after school program payment.

poide ghes ado Lmw LS. 385e)l denndll 7300 JUS] (222
] L (S3g0e JUy 1000) dasds 13 A BB i
Lol pgarll JsYI Janill (pa fkeal! 1t s @iany
Ayaall aa Lo el

Starting date & Hours of operation:

feall Olelug sudl 7y

The program will begin the first day of school and is held Sunday

through Thursday with the exception of holidays from 01:00 p.m.

to 03 :30 p.m. {depending upon the number of subjects selected)

comsasdl ] a=Hl e plas ¢ guyd pgz Jal (3 el Tense
s 3:30 3= bl 1:00 deludl e codUaall pbf sbidinls
(Uylas o 1 algall aua) Lids)
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REGISTRATION FORM - 2025-2026

2026-2025 Junuadll zigai

Afterschool Program oyl dms Lo ol
Section - 1: Student’s Detail Ul Lol : 1 el
Full Name: o Je Bl il
Grade/Section: el iall
Id No./ Igama No.: | | | | | | | | | A3y [ daggll ody
Mationality: tldonll
Preferred Subjects: B fdall 3 gall
[KG up to Grade 7) (78 sl po= g N ps)
| Math - Slualy Science - gl | English - Sl Ll Arabic - due 4i]
Preferred Subjects: 15 Jaseall 3l gall
[Grade 8 till 12) (1200 all gom 831 sl 115
Math - Cilealy English - (Silmil Biology -+l ale Chemistry -sLa.SJ| Physics -slinall
Section-2: Parent/Guardian information | @2 g/ a8l g Cola glae 22 pundll
Full Name: | s . o LS, ]
Relationship to Student: Ul il
Mobile No.: IR lganll oy
E- Mail Address: ARSI i
Section 3: Registration Terms hemnadll Jog 2 03 el

*  Students who score less than 50% but higher than 20% in the
antrance exam must register for at least two subjects, which
are Math and English, in the After School Program.

= A comprehensive evaluation of the student’s performance will
be conducted at the end of each phase of the After-School
Program, which lasts for three months. Based on the outoome
of this evaluathon, it will be determined whether the student
requires continued participation In the program, consldering
their progress and individual learning needs.

= The mazimum number of students per class |s 10

Section - 4: Payment Information

o JBl s Jpeiill izl jylos @l (s I o s @
Loy ¢ JB3 Jo (wiole (3 Lol X 20 ga Jely 250
Aaplall day Ls ralips pasds o Salmifly il ]l

dns Lo rallys cpe Bppd B Bl 3 ol ol ol mual 5yl @
p szl Uis mtih | e Sy . gl 200 ana3 2y ol
wlliy cdate s alall 3 ladacBl oIl daple Sk ditond
Ayl Bon e il il Ton g da A (5 gTmn ] 300Eu]

apils 10 g8 Joad Kl pallinll o

Al Cils ghas 4 ]

Fee Structure prawedl B
one subject #1750 By Bala
two subjects #2500 Cpdals
three subjects % 3500 Slga N
four subjects % 4000 Slga )l
Discounts ks gl

Sibling discount: 7.0%

%7.0 54551 ains-

Payment Method:

B A

Fee is to be paid in advance and can be made quarterly.

s py i a8 SSag s ol b2

Fee paid is non-refundable.

35 A i A5 gl g

*Tuition & fees are VAT exdusive.

i)l il du ods Ahalls i s I®
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Parent/Guardian Agreement

By enrolling my child in After School Program, | agree to
the following terms and conditions to ensure the program
operates smoothly and in the best interest of all students:
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| understand the program operates from 01:00 p.m. to
03:30 p.m. on school days (depending on the number of
subjects selected).
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After registering, | agree to continue for at least three
rmonths.
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| agree to ensure my child is picked up promptly at the end
of each session.
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If my child will be absent, | will notify the program in
advance.
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| agree to support the program'’s efforts in maintaining
appropriate behavior, including adhering to rules about
conduct, respect for peers and staff, and engagement in
activities.
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| acknowledge that the program reserves the right to

dismiss my child if their behavior consistently disrupts the
program or endangers athers.
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| agree to maintain open communication with program
staff regarding my child’s progress, behavior, or any
concerns | may have.
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| understand that the program will send regular updates
(via ernail or other methods) about my child’s activities,
performance, and any special events.
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| understand the cost of the after-school and agree to pay
on time according to the program’s payment schedule.
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| understand that once paid, the fee is non-refundable.

Parent/Guardian Acknowledgment
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By signing below, | acknowledge that | have read,
understood, and agree to the terms and conditions set
forth in this Parent/Guardian Agreement. | also confirm
that all information provided is accurate and current
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Cilsghaall paaz O ASH LS. g gV 5aY) 19 AuBLEST § 89S all
Aoy AabD dadiiall

Student Name: Ul sl
Name of .

Guardian: trall Jg el
Signature: P
Date: / / syl
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Section-3: Academic Program and Learning Culture

Curriculum Overview (Cambridge-aligned)

The school offers a broad and coherent curriculum that covers key academic domains and skill
areas across different grade levels:

Kindergarten (KG1 — KG3):
KG-1

> Focus on early literacy, numeracy, sensory learning, and motor development
> Introduction to social-emotional learning and basic inquiry skills
> Play-based and exploratory learning

For KG-2 & KG -3
Subjects include:

English,

Mathematics Science (KG — 3),

Art, Islamic studies (Oral for KG — 2)
Arabic (Oral for KG — 2)

Native language for expatriates (KG — 3)

Primary Stage (Grades 1 - 5):
o Emphasis on foundational academic skills and learner independence
e Subjects include:

English

Mathematics

Science

Arabic

Native language for expatriates

Islamic Studies (for Muslim students)
Moral Science (for Non - Muslim students)
Art and Physical Education

Computer Science (for grades 4 & 5)
Social Studies / SAC (for grades 4 & 5)

0O O O O 0O O O 0 O O

Middle / Intermediate (Grades 6 — 9):

> Expansion of subject knowledge with more depth and application
> Cambridge-aligned instruction and assessments
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Subjects include:

0O 0O 0O O 0O 0o O 0 O O

English

Mathematics

Science (for grades 6 & 7)

Biology, Chemistry, and Physics (for grades 8 & 9)
Social Studies / SAC

Computer Science

Islamic Studies (for Muslim students)

Moral Science (for Non - Muslim students) (for grades 7 & 8)
Arabic

Native language for expatriates (for grades 7 & 8)
Art & Physical Education

High School (Grade 10 - 12):

> Preparation for International Exams (IGCSE & A Level) and National exams (GAT/SAAT).
> Subject specialization begins, with a focus on academic rigor and analytical thinking
> Emphasis on study skills, independent research, and project-based learning

Subjects include:

0O O O O O O O

English

Mathematics

Biology, Chemistry, and Physics
Social Studies / SAC

Islamic Studies (for Muslim students)
Arabic

Art & Physical Education,

Instructional Approach

VV V VY

Active learning strategies are used to encourage student participation and engagement.
Lessons are differentiated to meet the diverse needs of learners.

Assessment 1s continuous, using formative tools, student reflections, and teacher feedback.
Integration of digital tools enhances research, collaboration, and presentation skills.

Language of Instruction

English is the primary medium of instruction for core subjects.

Arabic and Islamic Studies follow the national curriculum guidelines and are delivered in
Arabic.

Additional support is provided for non-native speakers of both English and Arabic.
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Global Perspective and Values
The Cambridge curriculum at Ajyal is enriched with a strong emphasis on:

Intercultural awareness

Ethical responsibility

Environmental sustainability

> Collaboration and communication skills

YV V V

Students Learning Outcomes

Ajyal Al Marefaah International School (AAIS) ensures that its Student Learning Outcomes
(SLOs) are purposefully aligned with the National Qualifications Framework (NQF) and the
broader national education directions set by the Ministry of Education (MOE). The school
systematically maps its curriculum objectives and learner competencies to meet the cognitive,
behavioral, and performance levels defined by the NQF, ensuring clarity in progression and
expected achievement across all grade levels. Through this alignment, AAIS not only fulfills
regulatory and accreditation expectations but also reinforces essential national values, such as
identity, cultural awareness, civic responsibility, and global readiness. This process supports a
coherent academic pathway that empowers students with both 21st-century skills and a deep

connection to Saudi Arabia’s Vision 2030 educational goals.

PLOs should address the following domains:

Knowledge and Understanding

Thinking and Problem-Solving Skills

Social, Communication, and Collaboration Skills
Values, Ethics, and Responsibility

YV V V V

Practical and Physical Skills (where applicable)
The school aims to develop learners who are:

Confident and articulate communicators

Responsible and reflective citizens

Innovative thinkers and problem-solvers

Academically prepared for local and international examinations

YV V V VY
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Graduate Attributes

Graduates of Ajyal Al Marefaah International School are expected to demonstrate:
1.Critical Thinking and Problem-Solving

Ability to analyze information, evaluate arguments, and develop reasoned solutions to real-world
challenges.

2.Effective Communication

Clear and confident expression of ideas in oral, written, and digital forms in more than one
language.

3.Collaboration and Leadership

Ability to work productively in teams, take initiative, and show leadership in group settings.
4.Digital Literacy

Competent and ethical use of technology for research, communication, learning, and innovation.
5.Ethical and Global Citizenship

Respect for cultural diversity, social justice, environmental responsibility, and active
participation in the community.

6.Lifelong Learning

A growth mindset with motivation to pursue continuous personal and academic development.
7.Self-Management and Responsibility

Time management, goal setting, resilience, and accountability for learning and behavior.
8.Creativity and Innovation

Original thinking, imagination, and the ability to create new ideas or improve existing ones.
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Grading Policy and Report Cards

At Ajyal Al Marefaah International School, assessment is an essential part of the learning process.
Our grading policy is designed to ensure that students are evaluated fairly, consistently, and
transparently based on their knowledge, skills, effort, and improvement. Report cards serve as a
formal record of student progress and are a tool for continuous communication between the school
and families.

Grading Philosophy

>

Y

Assessment is used to support student growth, guide instruction, and provide feedback to
learners and parents.

Grades reflect students’ understanding, participation, effort, and progress over time.
Teachers use a variety of assessment tools to capture learning accurately and holistically.
The focus is not only on final results but also on improvement and consistency throughout
the term.

2. Assessment Types

Grading is based on both formative and summative assessments:

Formative Assessments:

>

YV V V

Class participation

Quizzes

Homework and assignments
Classwork and projects
Teacher observations

Summative Assessments:

>
>
>
>

Unit tests

Midterm exams

Final exams

Presentations and research tasks
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3. Grading Scale

Grades are awarded on a numerical scale and/or letter grades depending on the grade level and
subject.
Typical categories include:

Letter Grade Scale Numerical Scale of marks Description
(Grading Range)
A 90 -100 Excellent
B 80 - 89.99 Very Good
C 70 —79.99 Good
D 50-69.99 Average
F 0—-49.99 Fail

Note: This scale is according to the Ministry of Education.
4. Grade Components and Weight
Each subject grade is typically calculated using the following weighting:

> 27% Classwork, Homework, and attendance.
» 13% Quizzes and Projects

» 20% Unit Tests

» 40% Written Exam

Teachers may adapt weighting based on grade level or subject guidelines. All changes are
communicated to parents in advance.

5. Report Cards

> Issued three times per term.

> Includes academic grades, teacher comments, attendance record, and behavioral
observations and activities.

> Available in printed form and/or through the school portal (Classera)

> Parent-Teacher Conferences follow each reporting period to discuss student progress and
development

6. Academic Integrity

> Cheating, plagiarism, or dishonesty in assessments will result in a zero grade for the task
and appropriate disciplinary action.
> Parents will be notified in writing in cases of academic misconduct.
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7. Make-Up Policy

> Students who miss an exam or major assignment due to a valid excuse must submit a
written request for make-up within three school days.

> Make-up assessments must be completed within a designated time frame as determined by
the teacher.

8. Promotion and Retention

> Promotion to the next grade level depends on academic performance, attendance, and
overall readiness.
> Students with failing marks in two or more core subjects may be required to repeat the
grade, pending academic committee review.
Homework Policy and Expectations
At Ajyal Al Marefaah International School, homework is a vital part of the educational journey. It
not only reinforces what students learn in the classroom but also plays an important role in building
responsibility, independence, and effective time management. We believe that well-planned and
meaningful homework strengthens the connection between school and home and contributes

significantly to students' long-term academic success.
General Guidelines:

Homework at Ajyal Al Marefaah is designed to be purposeful and developmentally appropriate for
each grade level. Assignments typically include reading tasks, revision of classwork, note-taking,
and written activities, which are given at least twice a week. Teachers are expected to review,
correct, and return written assignments with constructive comments that both affirm good
performance and suggest areas for improvement. Homework is generally assigned from Sunday to
Thursday. While we encourage parents to supervise their children’s homework to ensure it is
completed, we strongly advise against closely assisting or giving answers—especially beyond
Grade 3—as this can lead to over-dependence and limit student growth. Students are responsible
for completing and submitting homework on time. If a student fails to meet expectations, the Head

of Department and parents will be informed at an early stage to provide timely support.
1. Purpose of Homework

Homework is assigned to:

> Reinforce skills and concepts taught in class
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Encourage independent learning and research
Promote responsibility and self-discipline
Provide opportunities for creativity and critical thinking

YV V V V

Engage parents in the learning process
2. Frequency and Duration

The amount of homework varies by grade level and subject. As a general guideline:

Grade Level Estimated Time per Day
KG1 -KG3 Occasional light tasks (15-30 mins)
Grades 1 -3 20—-40 minutes
Grades 4 — 6 40—-60 minutes
Grades 7 — 12 60—120 minutes

Teachers coordinate to avoid overloading students with excessive homework across subjects.
3. Types of Homework

> Practice exercises (math problems, reading comprehension)
Research or inquiry-based tasks

Creative projects or presentations

Review and revision of classwork

Reading assignments

Reflection journals or self-assessments

YV V V V V

4. Student Responsibilities
Students are expected to:

Complete homework on time and to the best of their ability
Write neatly and present work clearly

Ask for help if they do not understand an assignment

Take responsibility for bringing homework to school

YV V V V

5. Parent Role
Parents are encouraged to:

Provide a quiet and organized space for study

Support their child without doing the work for them

Check that homework is completed regularly

Communicate with teachers if there are concerns or challenges

YV V V V
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6. Late or Missed Homework

> Students are expected to submit assignments on time
> Late submissions may receive reduced marks unless an acceptable reason is provided
> For absences excused, students will be given additional time to complete missed work

7. Homework and Feedback

> Teachers will review and return homework with constructive feedback
> Assignments will be included as part of the continuous assessment process
> Effort and improvement are recognized alongside accuracy
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Examination Framework (Unit Tests, Term Exams)

Assessment plays a key role in tracking students’ progress, identifying strengths and areas for
improvement, and ensuring mastery of academic standards. At Ajyal Al Marefaah International
School, our examination framework includes regular unit tests and term exams that are carefully

planned to reflect the curriculum and learning objectives.
1. Purpose of Assessments

Examinations are designed to:

Measure student understanding and application of concepts
Encourage consistent study habits and preparation

Provide teachers and parents with feedback on student progress
Prepare students for national and international academic standards

YV V V V

2. Types of Assessments
A. Unit Tests

Conducted periodically during each term (after completing a topic or unit)
Usually short in duration and focused on recently covered material

Help reinforce learning and identify areas needing support

May include multiple-choice questions, short answers, and skill-based tasks

YV V V V

B. Term Exams

Held at the end of each academic term (Midterm and Final)
Cover all essential content taught during the term

More comprehensive and formal in structure

Count toward a significant portion of the student’s overall grade

YV V V V

3. Guidelines for Students

Y

Be present and punctual on all test and exam days

Bring all required materials (pens, pencils, calculators, etc.)

> Following all exam rules and maintaining academic honesty—cheating is strictly
prohibited

> Prepare regularly by reviewing notes, textbooks, and homework

> Speak to your teacher in advance if you are struggling with any topic

Y
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4. Guidelines for Parents

Help your child create a study schedule at home

Encourage a healthy balance between study and rest, especially before exams
Ensure your child gets enough sleep and arrives at school on time

Do not attend online exams or complete assignments on behalf of your child
Contact teachers if you have concerns about your child’s academic performance

YV V V V V

5. Make-Up Exams

> Students who miss an exam due to a valid excuse must submit a written explanation
> The school reserves the right to reschedule the exam at a suitable time
> Unexcused absences during exam periods may result in a grade of zero

6. Exam Integrity and Consequences

> Any form of cheating or misconduct during exams is taken seriously
> Disciplinary action will be taken, and the student may receive a failing grade
> Repeated violations may lead to more serious consequences, including suspension

7. Exam Results and Reports

> Exam scores are reflected in the term report card
> Parents are invited to attend Parent—Teacher Conferences to discuss results
> Grades are shared with clear comments and feedback to guide improvement
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Academic Support and Enrichment

Ajyal Al Marefaah International School is committed to meeting the academic needs of all
students—whether they require additional support or seek extra challenges. Our approach to
academic support and enrichment ensures that every learner has the opportunity to grow, succeed,
and reach their full potential. Through targeted interventions, engaging activities, and flexible

teaching strategies, we aim to nurture confidence, independence, and a love of learning.
1. Academic Support
For Students Who Need Extra Help

Students who are struggling in certain subjects are identified through:

Classroom performance and assessments
Teacher observations and referrals
Parent feedback

Diagnostic testing

YV V V V

Support strategies may include:

> One-on-one or small-group instruction

Learning support sessions during or after school hours
Modified or simplified assignments

Additional practice materials or online resources

>
>
>
> Close monitoring by the class teacher and academic coordinator
Student Responsibilities:

> Attend support sessions regularly and come prepared
> Ask for help when needed and participate actively
> Following through with extra assignments or review work

Parent Role:

» Communicate with teachers about concerns or changes in performance
> Support home study routines and monitor progress
> Encourage a positive attitude toward learning and improvement

2. Academic Enrichment
For Students Who Need Extra Challenge

Gifted or high-achieving students are offered additional learning opportunities through:
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Enrichment tasks or extension assignments in class

Research projects and independent study

Academic competitions or events (spelling bees, science fairs, math challenges)
Clubs, electives, or cross-grade learning opportunities

Cambridge-aligned inquiry tasks that promote higher-order thinking.

Teacher / Trainer assigned for competitive exams (GAT/SAAT)

V V V V V V

Student Responsibilities:

> Take initiative and explore topics beyond the basic curriculum
> Demonstrate responsibility in handling advanced tasks
> Share ideas, mentor peers, and collaborate on enrichment activities

Parent Role:

> Encourage curiosity, creativity, and lifelong learning
> Support participation in school activities and academic events
> Provide access to additional reading or research resources at home

3. Monitoring and Follow-Up

> Students receiving support or enrichment are monitored throughout the term
> Progress is documented and shared during parent meetings
> Adjustments are made based on individual needs and teacher feedback
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Recognition of Academic Excellence

At Ajyal Al Marefaah International School, we believe in celebrating student achievement.

Recognizing academic excellence not only honors students who work hard and excel, but also

inspires all learners to reach their highest potential. Our recognition program is designed to

motivate students, promote a culture of excellence, and build self-confidence and a strong

academic mindset.

1. Goals of Recognition

YV V V V

Encourage students to set high academic goals
Reinforce the value of perseverance and consistent effort
Promote healthy competition and self-motivation
Acknowledge both achievement and improvement

2. Who Can Be Recognized?

Students at all grade levels may be recognized for:

V V V V V

Outstanding academic performance

Significant academic improvement

Consistent homework completion and study habits
Excellence in specific subjects (e.g., Math, English, Science)
Positive classroom behavior and participation

Recognition is based on teacher nominations, report card results, and overall academic conduct.

3. Types of Recognition

A. Certificates and Awards

YV V V V

Honor Roll Certificates for high academic achievers

Subject Excellence Awards for top performance in individual subjects

Improvement Awards for students who show strong progress

Star of the Week (KG — 5) / Star of the Month (6-12) recognition for effort, attitude, or
creativity

B. Public Acknowledgment

>
>
>

Announcements during morning assembly
Recognition in newsletters or on the school’s bulletin board
End-of-term and end-of-year award ceremonies
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C. Parent Involvement

> Parents may be invited to attend award events or receive recognition letters
> Home acknowledgment is encouraged to reinforce the student’s success

4. Student Responsibilities

> Set personal learning goals and strive to meet them
> Maintain a strong work ethic and respect for learning
> Support and celebrate the success of classmates

5. Parent Role

> Praise and encourage your child’s effort and improvement
> Avoid comparing children—focus on personal growth
> Stay informed about school recognition events and attend when possible

6. Ongoing Encouragement

Even when formal awards are not received, every student’s effort is noticed. Teachers consistently
offer verbal praise, feedback, and classroom encouragement to nurture a growth mindset and
reward hard work.
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Promotion/Retention Criteria

Ajyal Al Marefaah International School is committed to ensuring that each student is placed in a
grade level that best supports their academic success, personal development, and long-term
growth. Promotion to the next grade is based on a combination of academic performance,
attendance, and readiness. Retention is considered only when it is in the best interest of the

student’s learning and future progress.

1. Promotion Criteria

To be promoted to the next grade level, students must meet the following standards along with the
criteria set by the Ministry of Education:

Academic Performance:

> A passing average in core subjects: English, Math, Science, and Arabic
> Satisfactory performance in other subjects such as Islamic Studies, Social Studies, and ICT
» Completion of required assignments, projects, and assessments

Attendance:

> Regular attendance is expected throughout the school year
> Students must not exceed the maximum number of unexcused absences (as defined by the
school’s attendance policy)

Behavior and Effort:

> Demonstrated responsibility, participation, and engagement in learning
> Respectful behavior and positive conduct toward peers and staff

2. Retention Criteria

Retention decisions are made carefully, involving the Academic Team, Teachers, the Principal, and
parents. A written academic plan is developed for retained students to ensure improvement in the
following year.

Retention may be considered if a student:

Fails two or more core academic subjects despite support and intervention
Demonstrates significant academic delays that prevent success in the next grade
Has irregular attendance that negatively impacts learning

Requires additional time to develop emotional, social, or behavioral maturity

YV V V V
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3. Academic Support Before Retention
Before recommending retention, the school will provide:

> Remedial classes or extra academic support
> Parent-teacher conferences to discuss concerns and action plans
> Ongoing progress monitoring and communication

4. Parent Involvement

> Parents are informed early if their child is at risk of not being promoted

> All promotion and retention decisions are communicated in writing and discussed during
end-of-year meetings

> Parent opinions are considered, but the final decision rests with the school based on what
serves the child’s best educational interest
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Section-4: Attendance and Punctuality

Daily Schedule by Grade Level

A well-structured school day helps students develop healthy routines, stay organized, and engage
meaningfully in learning. At Ajyal Al Marefaah International School, each grade level follows a
daily schedule designed to balance academic instruction, breaks, and enrichment activities. The

schedule is consistent, age-appropriate, and aligned with instructional time requirements.

1. School Timings

Day Arrival Time Dismissal Time
Sunday—Thursday {|07:45 AM (Kindergarten) | 11: 40 AM
Sunday—Thursday 06:50AM (G 1-12) || 12: 30 PM

Morning assembly begins at 06:55 AM.

1. Kindergarten (KG1 — KG3)

Time Activity (Example)
8:00 — 8:40 AM English
8:40-09:10 AM Math
09:10 — 09:40 AM Snack Break
09:40 — 10:20 PM Outdoor Play

10:20 — 11:00 PM

11:00 — 11:40 AM

Islamic Studies

11:40 AM

Dismissal
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3. Primary/Middle/High School (Grades 1 —12)

Time Activity (Example)

7:20 — 8:00 AM English

8:00 — 8:40 AM Math

8:40-9:10 AM Science

9:10 - 09:40 AM Snack Break
09:40 — 10:20 AM Arabic / Language for expatriates
10:20 - 11:00 AM Social Studies
11:00 — 11:40 AM Computer Science
11:40 - 12: 20 PM Islamic Studies / Moral Education
12:20 - 12: 30 PM Salah Break

12: 30 PM Dismissal

4. Notes for Parents

Ensure your child arrives on time every day. Late arrivals may miss key learning time.
Pack healthy snacks and a water bottle for your child each morning.

Students must wear full school uniform and bring all necessary materials.

Dismissal times must be respected. Repeated late pickups should be avoided.
Teachers may occasionally adjust class time for special activities, testing, or events.

YV V V V V

Absence Types: Excused, Unexcused

Regular attendance is vital for academic success and personal development. Ajyal Al Marefaah
International School recognizes that students may occasionally miss school due to valid reasons.
This guideline explains the difference between excused and unexcused absences, and outlines

expectations for students and parents regarding attendance.

1. Excused Absences: An excused absence is a permitted absence that has been approved by the
school based on a valid reason.

Examples of Excused Absences:

Illness (with a medical note for absences longer than one day)

Medical or dental appointments (must be scheduled outside school hours when possible)
Family emergencies (with parent communication)

Bereavement (death of a close family member)

Official travel with prior approval from the school

vV V V V V
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Parent Responsibilities:

> Notify the school by phone, email, or written note on the same day of absence
> Submit medical or official documents within 48 hours
> Ensure students complete missed assignments or exams in coordination with teachers

Student Responsibilities:

> Collect and complete missed classwork and homework
> Follow up with teachers on any makeup exams or quizzes
> Return to school prepared to continue learning

2. Unexcused Absences

An unexcused absence occurs when a student misses school without a valid reason or without
providing documentation.

Examples of Unexcused Absences:

Oversleeping or missing the bus

Travel not approved by the school

Staying home for personal reasons without explanation
Absences during exam days without medical or official proof
Failure to inform the school of absence

vV V V V V

Consequences of Unexcused Absences:

Loss of participation or assessment marks for that day
Missed exams or activities may not be rescheduled
Warning letters or parent meetings for repeated absences
Impact on report card comments and promotion eligibility
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3. Attendance Monitoring and Limits

Frequent absences (excused or unexcused) are tracked by the school administration
Students may not exceed 20 total absences per academic year

More than 10 unexcused absences per term may result in academic penalties
Chronic absence may affect promotion to the next grade

YV V V V

4. Tardiness (Late Arrival)

> Students must arrive before 06:55 AM. Late arrivals are recorded after this time.
> 3 instances of being late without a valid excuse will be treated as 1 unexcused absence
> Parents will be informed in cases of repeated lateness
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[llness Protocols

The health and safety of our students, staff, and families is a top priority at Ajyal Al Marefaah

International School. In order to maintain a safe learning environment, we follow clear illness

protocols based on the Ministry of Health’s guidance (Sehhaty) and applicable national safety

measures. These guidelines apply to all communicable illnesses, including seasonal flu, COVID-

19, and other infections.

1. When to Stay Home

Students must stay home if they show any of the following symptoms:

Fever (above 37.8°C)

Cough or sore throat

Runny nose or congestion (if excessive)
Shortness of breath

Vomiting or diarrhea

Skin rash with fever

Eye redness with discharge

Unexplained fatigue or body aches

Loss of taste or smell (for older children)

Important: Students with contagious illnesses should only return to school after symptoms are gone
and a doctor’s clearance is provided when necessary.

2. Reporting Illnesses

>
>

Y
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Parents must inform the school immediately when their child is sick.

For absences longer than one day, a medical note is required.

If the illness is related to COVID-19 or another reportable disease, families must submit
proof of testing and follow isolation rules.

Wash hands regularly with soap and water

Use hand sanitizer when needed

Avoid touching face, eyes, and mouth

Cover mouth and nose when sneezing or coughing

Do not share food, drinks, or personal items
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3. Role of Parents

Keep children home when they are unwell—even if symptoms are mild
Encourage healthy habits at home (rest, nutrition, hydration)
Communicate openly with school staff about health concerns

Monitor school updates on illness policies or outbreak alerts
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4. School Health Support

The school nurse monitors students’ health during the day

If a student becomes unwell at school, parents will be called to pick them up

A designated isolation area is available for symptomatic students until they go home
Early Release and Pick-up Procedures

Chronic Absenteeism Policy

YV V V V V
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Mechanism for dealing with suspected and confirmed positive cases in
schools
Second Edition December 2021

Wagqaya (Prevention/Protection)
Public Health Authority
PUBLIC HEALTH AUTHORITY
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Procedures for monitoring a suspected case within the school

Definitions

Suspected case: A case that exhibits suspected (respiratory) symptoms of COVID-19 disease
(high temperature - cough, sneeze - shortness of breath, joint pain, etc.).

Confirmed case: A case whose infection is confirmed laboratory-wise by PCR test.

Secondary case in the school: A case whose infection is confirmed laboratory-wise by PCR
test, and there is a history of close contact with the primary case and no history of contact with
a source outside the school.

Close contact: Contact that is at a close proximity (less than one and a half meters) and for a
period longer than 15 minutes without wearing a mask or wearing it incorrectly.

Procedures that must be done when monitoring a suspected case:

Isolating the case in the room designated for isolating suspected cases.

Disinfection and sterilization of the places where the student was present.

Communicating with the student's guardian to take the student and direct them to take the
measures stipulated by the Ministry of Health regarding suspected cases.

Following up on the case and directing them to the necessity of taking a swab test.

Following up on the swab result and the student's status in the Tawakkalna application.
Informing the concerned departments in the region (Preventive Medicine - School Health).

Monitoring a suspected case inside the school among fully vaccinated categories (over 12
years old)

In case of symptoms appearing and the result being negative for COVID-19:

Inform the school of the test result.

The student returns after symptoms disappear for 24 hours without using a fever reducer, or
according to the attending physician's report.

Ensure the student's status on the Tawakkalna application.

In case of a positive COVID-19 result in the age groups over 12 years old (vaccinated with two
doses):

Inform the school of the test result.
Identify close contacts and prepare a list of their names.
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= Close contact students do not need isolation; they are only monitored for 10 days and observed
for symptoms.

= Inform the regional Preventive Medicine Department and School Health Department.

Secondary case for a close contact in the categories over 12 years old

In the age groups over 12 years old (vaccinated with two doses):

If the monitored case belongs to the same class:

= (Close contacts of the case are identified, and the appearance of symptoms is monitored for 10
days.

= Precautionary measures inside the classroom are emphasized (wearing masks and physical
distancing).

= Mixing between students of the class and other classes is strictly prohibited

If two or more cases appear as contacts of the first case belonging to the same class:

= (lasses are suspended for 2-5 days to allow the public health team in the region to intervene,
determine the level of outbreak, and deal with suspected cases.

= The appropriate period for suspending classes is determined according to public health
opinions.

= Contacts are monitored and isolated for 10 days.

If the monitored case belongs to a different class and had close contact (less than 3 classes

affected):

=  Work in the classes where the cases were monitored is suspended for 2-5 days to allow the
public health team to intervene, determine the level of outbreak, and deal with suspected cases.

= The appropriate period for suspending work in the classes is determined according to public
health opinions.

= Contacts are monitored and isolated for 10 days.

If the monitored case belongs to a different class and had close contact (3 classes or more

affected):

=  Work in the school is suspended for 2-5 days to allow the public health team in the region to
intervene, determine the level of outbreak, and deal with suspected cases.

= The appropriate period for suspending work in the school is determined according to public
health opinions.

= Contacts are monitored and isolated for 10 days.

Note
= Students who are contacts or others are not tested laboratory-wise unless they show one of the
symptoms of COVID-19.
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= School studies are only suspended in coordination between the education departments and the
directorates of health affairs in the region.
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Section-5: Students’ Wellbeing and Health

Mental and Physical Health Guidelines

At Ajyal Al Marefaah International School, we believe that student well-being is the foundation
for effective learning. We are committed to supporting both the mental and physical health of every
student by promoting healthy habits, early intervention, and open communication between school
and home. This guideline outlines how we work together to ensure a safe, balanced, and supportive

environment for all learners.

1. Physical Health Guidelines
Healthy Habits
Students are encouraged to:

Eat a balanced breakfast before school

Bring healthy snacks and lunch (no energy drinks or junk food)
Stay hydrated throughout the day

Participating in physical education and active play

Maintain personal hygiene (clean uniform, washed hands, etc.)
Enough sleep time.

vV V V V V V

School Health Services

Y

A qualified school nurse is available for basic first aid and monitoring illness symptoms.

Health records must be updated annually (including immunizations).

> Parents must inform the school of any chronic conditions (e.g., asthma, diabetes, and
allergies).

> In case of injury or illness during the school day, the nurse will contact the parents
immediately.

> Areport on health concerns is provided by the parent.

Y

2. Mental Health Guidelines
Creating a Supportive Environment
We aim to build a school culture where students feel:

> Safe, accepted, and valued
> Free to express emotions respectfully
» Comfortable asking for help when overwhelmed or stressed
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Early Signs of Mental Health Challenges

Parents and staff should be alert to signs such as:

V V V V V

Sudden withdrawal or mood swings
Difficulty concentrating or sleeping
Loss of interest in school or friends
Persistent sadness, anxiety, or irritability
Changes in eating habits or energy levels

What to Do if you’re Concerned

YV V V V

Students can talk to a teacher, school counselor, or trusted adult at any time.

Parents are encouraged to communicate regularly with staff if they notice unusual behavior.
The school may recommend external support (e.g., pediatrician, psychologist) if needed.
All concerns are handled with confidentiality and care.

3. Parent Responsibilities

YV V V V V

Encourage open conversations about feelings, school life, and friendships.

Set regular routines for sleep, meals, and study time.

Limit screen time and support active, offline play.

Be a role model in managing stress and solving problems calmly.

Inform the school if your child is going through emotional stress at home (e.g., family
issues, loss, transition).

4. School Programs and Support

>

>

Well-being sessions are integrated into the curriculum through moral education, social-
emotional learning, and life skills classes.

Events such as Health Weeks, Fitness Days, and Mental Wellness Activities promote
holistic care.

First Aid training is provided to the staff.

5. Emergencies and Referrals

In urgent cases involving physical or mental health:

>
>
>

Parents are contacted immediately
Emergency procedures follow the school’s health and safety policy
A follow-up email/telephonic call may be arranged to support the students' return to school.
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Counselling Services

Ajyal Al Marefaah International School is dedicated to supporting the emotional, social, and
academic well-being of every student. Our counselling services are an essential part of our
holistic approach to education. Whether a student needs someone to talk to, is facing challenges
at school or home, or simply needs help navigating emotions and decisions, the school counselor

is here to listen, guide, and support.

1. Purpose of Counselling Services
The school counseling program aims to:

Spreading health awareness among students and the school community.

Correcting unhealthy habits.

Preventing diseases and monitoring students’ health.

Caring for students’ mental and physical health.

Cooperation with the family and health authorities to achieve comprehensive health for

YV V V V V

students.
> Provide early intervention and referrals if needed.

2. How Students Can Access Counseling
Students may speak with the school counselor:

By meeting directly

Through teacher’s referral

At the suggestion of a parent

During regular classroom guidance sessions

YV V V V

Students can meet the counselor individually or in small groups, depending on their needs.
3. Parental Involvement

> Parents are welcome to contact the counselor with concerns about their child’s emotional
or behavioral well-being.

> Parents will be informed if ongoing counseling support is recommended.

> All conversations are kept confidential, unless there is a concern for the student’s safety.
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4. Topics Commonly Addressed
Counseling may support students in dealing with:

School anxiety or exam stress
Friendship or peer issues

Family separation or grief
Self-esteem and confidence
Adjusting to change or transitions
Study skills and motivation

YV V V V V V

5. Confidentiality and Safety

All counseling sessions are conducted in a safe, respectful, and confidential environment.
Information is only shared when:

> A student is in danger of harming themselves or others

> There are concerns about abuse, neglect, or serious risk

> The student gives permission to share information with teachers or parents to support
their well-being

6. Counselling and School Culture

> The school promotes positive mental health through classroom discussions, assemblies,
and parent meetings.

> Teachers and staff work closely with the counselor to support students in everyday
situations

> Our school's core values include respect, empathy, and kindness and are reinforced
through the counseling program when faced with a specific counseling situation, among
other values.
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Contagious Disease Policy

Ajyal Al Marefaah International School prioritizes the safety, health, and well-being of all students
and staff. To help prevent the spread of contagious diseases within the school community, this
policy outlines clear procedures to follow when a student is suspected of having a communicable
illness. Cooperation between parents and the school is essential to maintain a healthy learning

environment for all.

1. Definition of Contagious Diseases

Contagious (communicable) diseases are illnesses that can spread from person to person. These
include, but are not limited to:

Influenza (flu)

COVID-19

Chickenpox

Measles or mumps

Hand, foot, and mouth disease

Conjunctivitis (pink eye)

Head lice

Gastrointestinal infections (vomiting, diarrhea)
Respiratory viruses with high fever or cough

V V V V V V V VYV VY

2. When to Keep Your Child at Home
Students must not attend school if they show symptoms of a contagious illness, such as:

Fever (above 37.8°C)

Severe cough, sore throat, or runny nose
Vomiting or diarrhea

Skin rashes or blisters

Red or itchy eyes with discharge
Unusual fatigue or body aches

YV V.V V V V

Children should only return to school after symptoms have fully resolved and, if needed, a doctor’s
clearance is submitted.
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3. Notification and Reporting

>

Parents must inform the school nurse or administration immediately if their child has been
diagnosed with a contagious illness.

For illnesses like COVID-19, influenza, or chickenpox, families are required to follow
national health protocols (Sehhaty).

The school will maintain confidentiality but may notify affected classes if exposure occurs,
without disclosing the student’s name.

Parents are informed if their child is sent to the nearby health center in case of an
emergency.

4. Return-to-School Requirements

Students may return to school only when:

>
>
>

>

They are fever-free for at least 24 hours without medication

Symptoms have clearly improved

In some cases, a doctor’s note or recovery proof is required (especially for COVID-19, flu,
or viral rashes)

Lice or other conditions have been treated and cleared by the school nurse

5. School Measures and Hygiene

YV V V V

>

Regular disinfection of classrooms, restrooms, and common areas

Hand sanitizers and soap are made available in all facilities

Health checks may be conducted during outbreaks

Students are taught proper hygiene practices (handwashing, coughing into the elbow, not
sharing food)

Ensures proper Corridor Ventilation.

6. Parent Responsibilities

YV V V V

Monitor your child’s health daily before school

Keep your child home when sick and avoid sending them "just to try"

Inform the school promptly of any health concerns

Cooperate with school and health authority guidelines for quarantine or testing if required
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First Aid and Emergency Care

At Ajyal Al Marefaah International School, the safety and well-being of our students is our highest
priority. We are fully committed to providing timely, appropriate, and professional first aid and
emergency care in the event of illness, injury, or accidents during the school day. This guideline
helps students and parents understand the procedures we follow to respond effectively to health-

related incidents.

1. School Health Facilities

> The school has a dedicated health room equipped for first aid care.

> A qualified school nurse is available during school hours to attend to minor injuries, sudden
illness, or emergencies.

> The nurse keeps updated medical records for each student, including allergies, chronic
conditions, and emergency contacts.

2. When First Aid is provided
First aid will be given in cases such as:

Minor cuts, scrapes, or bruises

Nosebleeds or mild headaches

Mild allergic reactions

Stomach discomfort, nausea, or dizziness

Sprains, muscle strains, or playground injuries

The nurse will assess the student, provide care, and determine if the child can return to

YV V.V V V V

class or needs to go home.
3. Emergency Situations
In serious or urgent cases, the following steps will be taken:

> Immediate care is given by the nurse or trained staff.

> Parents are contacted right away using the emergency numbers on file.

> Ifnecessary, the school will call an ambulance and arrange for the student to be transported
to the nearest hospital.

> A school staff member will accompany the student until the parent arrives.

> The school coordinator or school director is immediately notified by teachers and staff to
arrange for an ambulance.
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Examples of emergencies include:

A& V VV VYV
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Head injuries or loss of consciousness
Breathing difficulties or asthma attacks
High fever or seizures

Serious allergic reactions (anaphylaxis)
Suspected fractures or significant bleeding

Parent Responsibilities

Ensure that your child’s medical information is accurate and up to date.

Inform the school nurse of any chronic conditions, allergies, or required medications.
Provide at least two emergency contact numbers.

Keep the school informed if your contact details change.

If your child is ill or recovering from injury, notify the school with appropriate medical
documentation.

5. Medication Policy

Medications will only be administered by the school nurse with written parental consent
and doctor’s instructions.

Students are not allowed to carry or self-administer medicine without prior approval.

All medications must be clearly labeled and kept in the school clinic.

6. Follow-Up Care

The school will send a written incident report to the parent through Classera when first aid
is given, and it will be documented in school records.

For injuries requiring home care or medical follow-up, the nurse will provide
recommendations.

In some cases, medical clearance may be required before the student returns to physical
activity (e.g., after a fracture or head injury), along with the parent’s acknowledgement.
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Vaccination and Medical Records

Maintaining accurate medical records and up-to-date vaccination documentation is essential to
protect the health and safety of every student at Ajyal Al Marefaah International School. In
alignment with the Ministry of Health (MOH) and Ministry of Education (MoE) regulations, this

policy ensures that all students meet national health requirements before and during enrollment.

1. Vaccination Requirements

All students are required to receive age-appropriate vaccinations as mandated by the Saudi
Ministry of Health. These may include (but are not limited to):

Polio (IPV/OPV)
Measles, Mumps, and Rubella (MMR)
Diphtheria, Tetanus, and Pertussis (DTP)
Hepatitis A and B
Varicella (chickenpox)
Meningitis
Seasonal influenza (strongly recommended annually)
> COVID-19 (as applicable based on age and MOH guidelines)
Parents must present official vaccination records stamped by a certified clinic or submitted via
Sehhaty or Tawakkalna apps.

V V. V V V VYV V

2. Submission of Medical Records
Upon admission and at the start of each academic year, parents must provide:

A complete health form filled and signed by a licensed physician

A copy of the child’s vaccination record

Information on any chronic illnesses, allergies, or medications

The school nurse ensures that all documents are submitted by following up with the parent.

YV V V V

All medical forms are kept securely in the student’s confidential health file, maintained by the
school nurse.

3. Updates and Responsibilities

> Parents are obligated to follow the school nurse and complete vaccination and fitness
checks through the Noor system.

> Parents are responsible for ensuring their child’s vaccinations are up to date.

> Any updates to medical conditions or changes in treatment must be reported promptly to
the school nurse.

> Students with incomplete vaccination records may be temporarily excluded from school
during outbreaks or until compliance is achieved.
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4. Medical Exemptions
If a student cannot be vaccinated due to medical reasons, the school requires:

> A written exemption from a licensed physician, specifying the condition
> Any necessary precautionary steps to protect the student and others during outbreaks

Exempt students may be excluded from school temporarily during public health emergencies or
disease outbreaks.

5. Confidentiality and Record Security

> All health information is treated with strict confidentiality.

> Records are securely stored in the clinic and accessed only by authorized school health
personnel.

> Information is shared with staff only when necessary for student care or emergency
response.

6. Health Screenings and Updates

The school may conduct yearly health screenings and vaccination (Vaccine influenza — for all,
human papillomavirus (HPV) vaccine (for girls) etc.) in cooperation with local health authorities.
Parents will be notified in advance and may be asked to follow up with their healthcare provider

if needed.
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Section-6: Students’ Behavior and Discipline

Expected Behavior (Respect, Responsibility, Integrity)

At Ajyal Al Marefaah International School, we believe that a positive learning environment begins
with respectful and responsible behavior from all members of the school community. We are
committed to nurturing students who demonstrate respect, take responsibility for their actions, and
uphold integrity in their academic and social conduct. These core values guide behavior across all
grade levels and are reinforced through daily interactions, classroom expectations, and school

policies.
1. Core Values and Expected Behavior
Respect

Students are expected to:

Treat classmates, teachers, staff, and visitors with kindness and courtesy
Listen actively when others are speaking

Use appropriate language at all times

Respect school property, personal belongings, and the environment
Embrace cultural and individual differences.

YV V V V V V

Do not lie or cheat on exams.

Parents are encouraged to model and reinforce respectful communication at home and during
school-related events.

Responsibility
Students are expected to:

Arrive at school and class on time and prepare

Complete assignments, homework, and projects on schedule using Classera.
Follow school rules and classroom expectations

Take care of their materials and learning space

Report concerns or issues to a trusted adult

vV V V V V

Parents play a vital role by supporting routines at home and encouraging their child to be organized
and accountable.
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Integrity

Students are expected to:

V V V V V

Be honest in their words, actions, and academic work
Avoid cheating, plagiarism, or dishonest behavior
Accept the consequences of their choices

Stand up for what is right, even when it is difficult
Show fairness and sincerity in interactions with others

Parents are encouraged to talk with their children about making ethical decisions and learning from
mistakes.

2. Positive Behavior Reinforcement

To encourage good behavior, the school may use:

YV V V V V V

Y

>
>

Appreciating their exemplary verbal actions through praise and recognition.

Certificates and awards

House points or merit systems

Participation in community service.

Participation in special events or leadership roles

The star of the week (KG-5) and star of the month (G6 — G12) are chosen to boost self-
esteem.

Assist the school in Morning assembly.

Assigning them work to assist teachers and classmates.

Writing a thank you letter to national leadership and teachers/faculty.

3. Behavior Monitoring and Consequences

If a student does not meet behavior expectations:

>
>
>

Teachers will address the issue respectfully and give guidance

Parents may be contacted for support and collaboration

Repeated or serious issues may result in written warnings, behavior reflection sheets, or
administrative action

In serious cases (e.g., bullying, violence, defiance), a formal behavior plan or suspension
may be implemented following school policy

4. Role of Parents

>
>

Encourage, support, and praise good behavior with simple gifts to encourage continuity.
Engage in a calm and positive dialogue with your child to discuss the behavior feedback
received from school.
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> Support school policies and help students understand the importance of behavior
expectations
> Attending behavior-related meetings when needed to support improvement.
> Cooperate with school to participate in instilling values and develop self-discipline in
children.
Dress Code and Appearance
Ajyal Al Marefaah International School promotes a culture of respect, discipline, and unity. A clear
and consistent dress code helps students develop pride in their school, minimizes distractions, and
ensures that all students present themselves in a neat, modest, and appropriate manner. This

guideline outlines the expectations for student dress and appearance and emphasizes the shared

responsibility of students and parents in upholding these standards.
1. General Expectations

Students must come to school:

> In complete, clean, and well-maintained school uniform
> With groomed hair and good personal hygiene
> Wearing clothing that reflects modesty and cultural values

All students are expected to follow the dress code during regular school days, trips, exams, and
school events unless otherwise stated.

2. School Uniform
For Boys:

School-issued uniform.

Plain white undershirts (if worn)

Black or dark school shoes with socks

Neat, combed hair; no extreme hairstyles or colors

YV V V V

For Girls:

School-issued uniform.

Modest blouse or shirt under school uniform if required

Black or dark school shoes with socks

Long, neat hair tied back (if applicable); no makeup or nail polish

YV V V V

Note: Hijab is optional and should be plain in color, if worn. Uniform information is shared via
Classera.
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3. PE Uniform
On Physical Education days, students must:

> Wear the official school PE uniform
> Wear appropriate sports shoes (no sandals or open shoes)
> Change back into the regular uniform after class if required by the schedule (For boys only)

4. Not Allowed at School
Students may not wear or bring:

Jeans, leggings, or non-uniform trousers

Slippers, flip-flops, or sandals (Only in case of emergency)
Colored nail polish, heavy makeup, or perfume

Jewelry (except a simple watch)

Distracting or inappropriate accessories

YV V V V V V

Dyed hair, extreme cuts, or sharp hair designs
5. Consequences of Violations

» First violation: Verbal reminder and correction
» Second violation: Second verbal reminder and correction
> Repeated violations: Notifying the guardian and warning the student.

6. Parent Responsibilities

Ensure your child arrives each day in proper uniform

Label all uniform pieces with your child’s name

Support the school’s guidelines and discuss their purpose with your child
Replace worn or outgrown uniform items promptly

YV V V V
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Prohibited Items (Phones, Gadgets, etc.)

To maintain a focused, respectful, and safe learning environment, Ajyal Al Marefaah International

School enforces strict rules regarding prohibited items. These rules are designed to prevent

distractions, protect student privacy, and support academic integrity. This guideline outlines items

that are not allowed on campus and the consequences for bringing them to school.

1. Mobile Phones and Smart Devices

>

>

Students are not allowed to bring mobile phones, smartwatches, or tablets to school without
prior written approval.

If a student must bring a phone for after-school use (e.g., transportation), it must be turned
off and handed to the class teacher or school administration at the start of the day.
Unauthorized use of phones or gadgets during school hours is strictly prohibited.

2. Other Prohibited Items

The following items are not allowed on school premises under any circumstances:

V V V V V V V VYV VY

Video games or handheld gaming devices

Bluetooth speakers or headphones

Laser pointers

Toys, trading cards, or collectibles

Sharp objects or tools

Matches, lighters, or any flammable items

Energy drinks, chewing gum, or large amounts of candy

Medication (unless submitted to the school nurse with a doctor’s note)
Any item that may cause disruption, distraction, or safety risk

3. Consequences for Bringing Prohibited Items

>
>
>

First Violation: Item will be confiscated and returned only to a parent or guardian.
Second Violation: Item will be held for a longer period and a written warning will be issued.
Repeated Violations: May lead to disciplinary action, including behavior contracts.

4. School's Right to Inspect

>

The school reserves the right to inspect bags, lockers, or personal items if there is
reasonable concern about the presence of prohibited or unsafe items.

All inspections will be conducted respectfully and in line with school policy and student
privacy.
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5. Parent Responsibilities

> Ensure your child leaves all prohibited items at home.
> Talk with your child about the reasons behind these rules.
> Support the school’s efforts to maintain a safe and distraction-free learning environment.
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Levels of Misconduct and Consequences

Ajyal Al Marefaah International School believes that every student has the right to learn in a safe,
respectful, and orderly environment. To maintain this standard, the school follows a structured
discipline framework that defines levels of misconduct and outlines appropriate consequences.
This guideline ensures fairness, consistency, and accountability while helping students grow into

responsible individuals.

1. Level 1: Minor Misconduct
These are low-level behavioral issues that typically occur in the classroom or school environment.
Examples include:

Talking out of turn or interrupting lessons

Not completing homework

Being unprepared for class

Dress code violations

Tardiness (late arrival)

Minor disrespect or refusal to follow directions

YV V V V V V

Consequences may include:

Verbal warning

Time-out or seating change

Reminder of expectations

Communication with parents

Participation in community service.

Participation in special events or leadership roles

Assist the school in Morning assembly.

Assigning them work to assist teachers and classmates.

Writing a thank you letter to national leadership and teachers/faculty.

V V V V V V V VYV VY

2. Level 2: Moderate Misconduct
These are repeated minor behaviors or more serious disruptions.
Examples include:

Repeated classroom disruption
Disrespect to staff or students
Inappropriate language or gestures
Misuse of school property

YV V V V
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> Bringing prohibited items to school
> Academic dishonesty (e.g., copying homework)

Consequences may include:

Written warning
Parent—teacher conference
Behavioral contract
Confiscation of items

YV V V V V

Written apology or restitution

3. Level 3: Serious Misconduct

These actions threaten safety, well-being, or the learning environment.
Examples include:

Bullying or harassment (verbal, physical, online)
Fighting or aggressive behavior

Vandalism or destruction of property

Skipping class or leaving school without permission
Major dishonesty (e.g., cheating on exams)
Repeated defiance of school rules

YV V V V V V

Consequences may include:

> Referral to Head of Section or School Leadership

> Mandatory counseling sessions

> Parent meeting with principal

> Written behavior improvement plan

4. Level 4: Severe Misconduct

These are highly dangerous or unlawful behaviors that require immediate and serious action.

Examples include:

Physical assault or threats of violence
Possession of weapons or dangerous objects
Theft

Drug or alcohol possession or use

Severe or repeated bullying

Endangering the safety of others

YV V VY VY
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Consequences may include:

> The school administration records the incident report & informing the parent of the
student’s problem and the resulting procedures.

> 15 points of conduct grades will be deducted.

> The student guidance committee completes their report and submits it to the director of
education, who may decide to transfer the student to another school.

5. Supporting Student Growth

Disciplinary  action at Ajyal Al Marefaah is educational, not punitive.
We believe students learn best when they understand the impact of their actions and are supported
in making better choices. Counseling, behavior plans, and mentorship are all part of our positive

discipline philosophy.

Parent Partnership

» Parents will be informed promptly of serious or repeated misconduct.

» We encourage open communication and teamwork between families and staff to
support student success.

» Discipline decisions are made fairly, with the student’s best interest and safety in mind.
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FIRST PART | RULES OF CONDUCT AND ATTENDANCE FOR MIDDLE AND HIGH SCHOOL LEVEL

First Degree Violation

Second Degree Violation

Third Degree Violation

Fourth Degree Violation

Fifth Degree Violation

01-point deduction

03 points deduction

06 points deduction

10 points deduction

15 points deduction

Examples include
tardiness for class or
morning assembly, and
entering/exiting class
without permission.

Examples include using
offensive language
towards students, stealing,
and disrupting class.

Examples include bringing
dangerous items (like knives or
chemicals) to school, smoking,
and forging a guardian's
signature.

Examples include fighting,
using inappropriate gestures,
damaging school property, and
unauthorized
photography/recording.

Examples include promoting extremist
ideologies, religious offense, sexual
harassment, and drug use or possession.

SECOND PART | PROCEDURES FOR CONDUCT AND ATTENDANCE VIOLATIONS

First Degree Problem

Second Degree Problem

Third Degree Problem

Fourth Degree Problem

Fifth Degree Problem

1. First Procedure
The first verbal
warning from the
teacher or the school
administration.

2. Second Procedure

The second verbal
warning from the
teacher or the school
administration.

1. First Procedure
Referring to the school
administration to take
necessary action.

INotifying the student’s
guardian by phone
about the behavioral
issue and the actions
taken.

1. First Procedure
Summoning the student’s
guardian and explaining the
consequences of this behavior
if repeated, and discussing the
behavior modification plan.

Creating a joint program with
the family and obtaining a

1. First Procedure

Referring to the Student
Guidance Committee to take
the necessary action,
summoning the student’s
guardian, and clarifying the
procedures resulting from
this behavior should it be
repeated, and discussing a
behavior-modification plan.
Setting up a joint, time-
bound program with the

The school administration records a
report detailing the circumstances of the
incident.

Summoning the student’s guardian and
informing him of the student’s issue and
the disciplinary procedures resulting
from it.

Deducting 15 points from the behavior
grade with an opportunity for
compensation and notifying the guardian
accordingly.
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3. Third Procedure
Recording the
behavioral problem
by the teacher directly
responsible for the
student and following
up on it.

Informing the
student’s guardian by
phone about the
student’s behavioral
issue and
coordinating with
them to correct the
violating behavior.

Deducting a grade
from the behavior
marks with an
opportunity to
compensate for it and
notifying the guardian
of that.

4. Fourth Procedure
Inviting the student’s
guardian and
informing them of the
student’s behavior,
and agreeing on a

Deducting 2 points from
the behavior grade with
an opportunity for
compensation and
informing the guardian.

Taking a written
commitment from the
student not to repeat the
violation.

Recording the
behavioral violation in
the student’s daily
follow-up record.

2. Second Procedure
Inviting the student’s
guardian by phone or in
person and discussing
the behavior
modification plan.

Establishing a joint
program between the
school and the family
and following it up
through the student
counselor.

Deducting 2 points from
the behavior grade with
an opportunity for

written pledge from the
student not to repeat the
behavior, with the guardian
signing to acknowledge.

Deducting 3 points from the
behavior grade with an
opportunity for compensation
and informing the guardian.

)Apologizing to the individuals
affected.

Repairing or replacing any
damaged property caused by
the student.

Confiscating any prohibited
items in the student’s
possession and documenting
the incident in a report by the
Student Guidance Committee.

Referring to the student
counselor to assess his
situation.

2. Second Procedure
Implementing all actions
mentioned in the first
procedure.

family, and obtaining a
written pledge from the
student not to repeat the
behavior and warning him
that he may be transferred to
another school if the issue
recurs, with a signature from
both the student and his
guardian acknowledging
this.

Deducting 10 points from
the behavior grade, with the
possibility of compensation,
and notifying the guardian
accordingly.

Offering an apology to the
person who was wronged.

Repairing or paying for any
damages caused by the
student, or bringing a
replacement item, and
notifying the guardian of
this.

Confiscating any prohibited
materials in the students’
possession and delivering

A meeting of the Student Guidance
Committee at the school after the
incident to directly study its
circumstances and causes.

The student counselor follows up on the
case and provides educational services.

The school administration officially and
urgently submits a report to the
Education Directorate regarding the
incident.

A meeting of the Guidance Committee at
the school regarding the violation.

The Director of Education issues a
decision to transfer the student to another
school (two or three schools will be
nominated according to the transportation
system), with continued attendance at the
current school until the transfer is
completed, after consulting the guardian.
If the guardian does not approve the
school to which the student will be
transferred, the student will be
transferred to the nearest school to his
residence.

Follow-up of the case by the student
counselor at the receiving school to
provide the necessary educational
services.
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plan to modify the
behavior between the
family and the school
with the student
counselor.

Deducting a grade
from the behavior
marks with an
opportunity to
compensate for it and
notifying the guardian
of that.

Referring the student
to the Student
Guidance Committee.

Following up on the
students’ case by the
student counselor to
provide the necessary
educational services.

compensation and
informing the guardian.

Monitoring the
student’s case by the
student counselor to
provide appropriate
educational support.

3. Third Procedure
Implementing all
actions mentioned in the
second procedure.

Deducting 3 points from
the behavior grade with
an opportunity for
compensation and
notifying the guardian.

Referring the student to
the Student Guidance
Committee.

Following up on the
student’s case by the
student counselor to
assess his condition.

Summoning the guardian and
issuing a written warning to
the student or transferring him
to another school if the
violation is repeated, with the
guardian signing to
acknowledge.

Referring the student to the
Student Guidance Committee
to determine appropriate
solutions according to the
counselor’s case report.

Moving the student to another
class.

Monitoring the student’s case
by the student counselor.

3. Third Procedure
Implementing all actions
mentioned in the second
procedure.

The school administration
formally submitting an urgent
report to the Education
Department regarding the
case.

Holding a Student Guidance
Committee meeting at the

them to the Guidance
Committee, with a report
prepared on the incident.

Transferring the student to
another class.

Following up on the
student’s behavior by the
student counselor.

Second Procedure

Implementing all measures
mentioned in the First
PProcedure, except
transferring the student to
another class.

The school administration
officially submits, on an
urgent basis, a report to the
Education Directorate
regarding the incident.

The Guidance Committee
holds a meeting at the
school concerning the
violation.

The Director of Education
issues a decision to transfer
the student to another school
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school concerning the
incident.

The Director of Education
issuing a decision to transfer
the student to another school.

For 2nd and 3rd secondary
grades, the transfer will follow
the “Tracks System”.

The student continues using
the school bus until the
transfer is completed, taking
the guardian’s opinion
regarding the receiving
school.

If the guardian does not agree,
the student will be transferred
to the nearest school to his
residence.

Following up the students’
condition at the new school by
the student counselor to
provide the necessary
educational services.

(two schools will be
nominated for the student to
choose from, based on the
transportation system),
ensuring his continued
education until the transfer
is completed, after
discussing the matter with
the guardian. If the guardian
does not approve the school
to which the student will be
transferred, the student will
be transferred to the nearest
school to his residence.

Providing the student with
opportunities to compensate
for the deducted behavior
points and modify his
conduct in the new school,
and notifying the guardian
accordingly.

The student counselor of the
receiving school follows up
on the case to provide the
necessary educational
services.
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STUDENT PROBLEMS WITH THE TEACHER AND ADMINISTRATIVE STAFF

Fourth Degree Problem

Fifth Degree Problem

1. Inciting teachers, staff members, or those in equivalent
positions among school affiliates.

2. Verbally assaulting teachers, staff members, or those
in equivalent positions among school affiliates with
inappropriate language.

3. Defaming teachers, staff members, or those in
equivalent positions among school affiliates to a guardian
or to others.

4. Interfering with or damaging shared property between
the school and students.

5. Recording or photographing teachers, staff members,
or those in equivalent positions among school affiliates
without permission.

1. Damaging or stealing the property of teachers,
administrators, or any school personnel acting in their
capacity.

2. Engaging in inappropriate or disrespectful conduct
toward teachers, administrators, or any school personnel
acting in their capacity.

3. Physically assaulting teachers, administrators, or any
school personnel acting in their capacity.

4. Extorting teachers, administrators, or any school
personnel acting in their capacity.

5. Committing cyber-related offenses targeting teachers,
administrators, or any school personnel acting in their
capacity.

Deduction of Fifteen points
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Bullying, Harassment, and Cyber Safety

Ajyal Al Marefaah International School is committed to creating a safe, respectful, and inclusive
environment where all students feel valued and protected. We have zero tolerance for bullying,
harassment, or any form of digital misconduct. This guideline outlines how we define, prevent,
and respond to incidents of bullying—whether in person or online—and emphasizes the shared

responsibility of students, parents, and staff in ensuring a safe school climate.

1. Definitions

Bullying

Bullying is intentional, repeated aggressive behavior that causes harm to another person. It can be:

Verbal: teasing, name-calling, threats, or insults

Physical: hitting, pushing, or damaging property

Social/Emotional: spreading rumors, exclusion, or humiliation

Cyberbullying: using digital platforms (e.g., social media, messaging apps) to harass,
threaten, or embarrass others

YV V V V

Harassment

Harassment includes any unwanted or inappropriate behavior that causes discomfort, fear, or
humiliation. This can involve:

Intimidation

Discrimination (based on race, gender, religion, etc.)
Sexual comments or gestures

Repeated offensive jokes or messages

YV V V V

2. School Policy: Zero Tolerance
Ajyal Al Marefaah International School strictly prohibits:

Any form of bullying or harassment between students or by staff

Cyberbullying using school or personal devices, whether during or outside school hours
Retaliation against any student who reports or witnesses misconduct.

We have Rifqa Program (Kindness Program) for Bullying.

YV V V V
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3. What to do if you’re a Victim or Witness
Students should:

Tell a trusted adult (teacher, counselor, or parent)

Report on the incident to the school counselor or head of section
Avoid retaliating or responding with aggression

Keep evidence in case of cyberbullying (screenshots, messages)

YV V V V

Parents should:

Listen calmly to your child’s concerns
Reassure them that reporting bullying is the right thing
Notify the school immediately

YV V V V

Support the school’s actions and follow-up procedures
4. School Response Procedure
Once bullying or harassment is reported:

The school conducts an immediate and confidential investigation

Both the victim and the accused are interviewed

Parents are informed and involved at an early stage

Appropriate action is taken based on the severity and frequency of the behavior, which may
include:

YV V V V

Counseling and mediation

Behavior contracts

Loss of privileges

Suspension or disciplinary referral for serious cases

O O O O

5. Cyber Safety Expectations
Students must:

Use digital devices responsibly, for learning and communication
Never share passwords or personal details online

Report suspicious or harmful messages to an adult immediately
Avoid posting harmful comments, images, or videos online
Respect others’ privacy at all times.

Adbhere to safe internet use program.

vV V V V V V
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6. Preventive Education and Support
The school promotes anti-bullying and cyber safety through:

Classroom discussions and workshops

Digital citizenship and ethics lessons

Awareness campaigns and themed weeks

Peer support and conflict resolution training
Access to the school counselor for ongoing support

V V V V V
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Reward System for Good Conduct

At Ajyal Al Marefaah International School, we believe that positive behavior deserves recognition.
Our Reward System for Good Conduct is designed to encourage and celebrate students who
consistently demonstrate respect, responsibility, integrity, and kindness. By reinforcing good
choices, we build a school culture where students are motivated to do their best—not only

academically but also socially and ethically.

1. Purpose of the Reward System

> To promote a positive, respectful school environment

> To encourage students to model strong values and character

> To recognize consistent effort, helpfulness, and responsible behavior
> To support student growth through positive reinforcement

2. Behaviors That Are Rewarded
Students may receive recognition for:

Consistently showing respect to teachers, classmates, and staff
Demonstrating honesty and integrity in schoolwork and interactions

Taking initiative and showing leadership in class or group settings

Helping others, being kind, or standing up against bullying

Keeping their environment clean and being responsible with school property

YV V.V V V V

Following school rules and completing tasks on time
3. Types of Rewards
Rewards may be given in the form of:

Verbal praise from teachers and staff

Merit points or tokens that contribute to class or house goals

Certificates of good conduct awarded during assemblies

“Student of the Week/Month” recognition

Positive notes or calls to parents

Privileges, such as helping with events or being a class monitor

Participation in special activities or reward days (e.g., fun games, non-uniform day)
Discount in tuition fee/Tuition fee waiver/Scholarships for outstanding students.

YV V V V V V V V
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4. Fairness and Consistency

> All students have equal opportunities to earn rewards.
> Teachers keep track of behavior consistently using classroom logs or merit systems.
> Recognition is based on effort, improvement, and behavior—not just academic grades.

5. Parent Role
Parents are encouraged to:

Celebrate their child’s positive behavior at home

Reinforce school values and expectations

Communicate with teachers about student progress and conduct

Encourage intrinsic motivation—not just rewards, but the pride of doing the right thing

YV V V V
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Section-7: Students Support and Inclusion

Learning Support Programs (SEN/ESL)

At Ajyal Al Marefaah International School, we are committed to providing a supportive, inclusive

learning environment for every student. Our Learning Support Programs are designed to assist

students who need additional help to succeed academically, socially, or linguistically. Whether a

child has a Special Educational Need (SEN) or is learning English as a Second Language (ESL),

our goal is to ensure that they are respected, supported, and empowered to achieve their full

potential.

1. Special Educational Needs (SEN) Support

What is SEN?

SEN refers to students who may have learning difficulties, developmental delays, or other
conditions that require specialized academic or behavioral support.

Services Offered:

YV V V V V

Individualized Education Plans (IEPs) based on student needs
One-on-one or small group intervention sessions

Classroom accommodations and modifications

Collaboration with teachers, parents, and specialists

Emotional and social support through the counselor or SEN staff

Identification Process:

>
>
>

Students may be identified through teacher observations, assessments, or parent referrals
The school may request documentation from a medical or psychological specialist
Parents are involved in creating and reviewing IEPs

2. English as a Second Language (ESL) Support

Purpose: Our ESL program supports students who are not native English speakers, helping them
build the language skills needed for success in an English-medium academic environment.

Support Strategies:

>

>
>
>
>

Placement assessments to determine English proficiency

Language instruction in reading, writing, listening, and speaking

Modified classroom materials and scaffolding

Regular monitoring of progress and gradual integration into mainstream content
Encouragement of bilingualism and cultural respect
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3. Parent Involvement and Communication
Parents play a key role in student success:

Regular updates and progress meetings with SEN/ESL staff

Access to learning strategies and resources for home support
Opportunities to collaborate on setting goals and celebrating milestones
Translation and interpretation support if needed for clear communication

YV V V V

4. Inclusion Philosophy
Ajyal Al Marefaah promotes a culture where:

Diversity is valued, and every child is treated with dignity

Students with support needs learn alongside their peers whenever possible
Teachers are trained to differentiate instruction and adapt strategies
Emotional well-being is prioritized as part of academic growth

YV V V V

5. Confidentiality and Sensitivity

All student needs and support plans are handled with professional confidentiality. Only relevant
staff members are informed, and communication is always respectful and inclusive.
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Differentiated Instruction

At Ajyal Al Marefaah International School, we recognize that every student is unique—with
different learning styles, abilities, interests, and needs. That’s why we use Differentiated
Instruction in our classrooms. This teaching approach ensures that all students are challenged
appropriately and supported in achieving their full potential. By adapting teaching strategies, tasks,

and assessments, we create an environment where every learner can succeed.

1. What is Differentiated Instruction?

Differentiated Instruction means that teachers modify their teaching to meet students where they
are. It allows students to learn the same essential content but in ways that suit their:

Learning readiness and skill level

Preferred learning style (visual, auditory, kinesthetic)
Language proficiency

Personal interests and strengths

YV V V V

2. How We Differentiate in the Classroom
Teachers may adjust the following areas:
Content

What students learn may be presented in different formats—texts, videos, discussions, or hands-
on activities.

Process

How students engage with the material may vary—group work, individual tasks, learning centers,
or technology integration.

Product

Students may show what they’ve learned through different types of work—presentations,
drawings, quizzes, projects, or written reports.

Environment

Teachers may provide flexible seating, quiet zones, or peer support to ensure all students can focus
and participate fully.
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3. Benefits of Differentiated Instruction

Encourages active and inclusive learning

Builds student confidence and motivation

Supports students who need extra help and those who need greater challenges
Respects individual differences and promotes equity

Helps teachers understand students more deeply and target their instruction effectively

YV V V V V

4. Role of Students

Participate actively and share their learning needs with teachers
Respect different learning styles in the classroom
Try their best and ask for help when needed

>
>
>
> Take ownership of their learning journey

5. Role of Parents

> Communicate openly with teachers about your child’s learning preferences or needs

> Encourage your child to stay positive and engaged, even when tasks look different from
others’

> Support learning at home using the strategies suggested by the teacher

> Celebrate effort and growth, not just final results

6. Inclusion and Differentiation

Differentiated instruction is a key part of our commitment to inclusive education. It works hand in
hand with our support services for students with special needs, English language learners, and

gifted students.
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Intervention Plans and Academic Counseling

Ajyal Al Marefaah International School is committed to helping every student succeed. When a
student is facing academic challenges or at risk of falling behind, we provide targeted intervention
plans and academic counseling to support learning, motivation, and progress. This guideline
explains how we identify students in need, how we support them, and how families can partner

with the school to help their child thrive.

1. What Are Intervention Plans?

An intervention plan is a structured support strategy designed for students who are not meeting
grade-level expectations. These plans are personalized and aim to improve academic performance
through specific, measurable actions.

Intervention may include:

Extra help in small groups or one-on-one
Adjusted homework or classwork
Tutoring or remedial sessions
Monitoring and progress tracking
Modified assessments or deadlines

YV V.V V V V

Parent involvement and feedback loops
2. When Are Intervention Plans Used?
Students may receive academic interventions when they:

Struggle in core subjects like English, Math, or Science
Show consistent low performance or incomplete work
Are frequently absent or disengaged

Have been referred to by a teacher or counselor

Are at risk of retention or failing a course

V V V V V

Early intervention leads to better outcomes. Our goal is support, not punishment.
3. Academic Counseling Services: Academic counseling is provided to help students:

Set academic goals

Understand their strengths and areas for growth

Manage time, study habits, and test preparation

Dealing with school-related stress or anxiety

Prepare for transitions between grade levels or curriculum stages

vV V V V V
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Counselors work closely with students, parents, and teachers to motivate, guide, and empower
learners.

4. How the Process Works
Step 1: Identification

> Teachers flag struggling students based on assessments, behavior, or engagement
> Parents or students may also request support

Step 2: Planning

> A meeting is held with the counselor, teacher, and parents
> A written Academic Support Plan is created

Step 3: Implementation

> Targeted help begins with regular follow-up
> Student progress is tracked weekly or biweekly

Step 4: Review and Adjustment

> If improvement is seen, support may be reduced
> If needed, additional steps such as external referrals or formal assessments may be
recommended

5. Parent Involvement
Parents play a crucial role in supporting their child's academic progress:

Attend meetings and follow agreed-upon strategies
Encourage positive habits (routine, sleep, study time)
Provide a quiet space for learning at home

Celebrate effort and growth, even in small steps
Communicate openly with the school if concerns arise

YV V V V V

6. Confidentiality and Respect

All academic intervention and counseling processes are conducted with sensitivity and respect for
the student’s dignity. Progress and records are confidential and shared only with relevant staff and

parents.
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Personalized Learning and Student Goal setting

At Ajyal Al Marefaah International School, we believe that every student is unique—with
different interests, strengths, challenges, and dreams. Our approach to learning recognizes and
honors this individuality through Personalized Learning and Student Goal Setting. These
practices help students take ownership of their learning journey, develop self-motivation, and reach

their full academic and personal potential.

1. What is Personalized Learning?

Personalized learning is an approach that adapts instruction to the needs, preferences, and pace of
each student. It ensures that students are active participants in their learning rather than passive
recipients.

Key elements include:

Learning activities tailored to students’ strengths and areas for growth
Choices in how students learn (e.g., projects, reading, technology, collaboration)
Adjusted pacing when needed for mastery or support

YV V V V

Continuous teacher feedback and guidance
2. Student Goal Setting

Goal setting empowers students to reflect on their learning and set clear, achievable goals that
guide their progress throughout the term or year.

Students learn to:

> Identify their strengths and challenges

> Set SMART goals (Specific, Measurable, Achievable, Relevant, Time-bound)
> Monitor their own growth and effort

> Celebrate their achievements and revise goals when necessary

3. How It Works in School
In the Classroom:

> Teachers help students set academic and personal goals each term
> Students track their goals using journals, charts, or digital portfolios
> Regular check-ins help students reflect on their progress and stay motivated
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In Parent—Teacher Meetings:

>
>
>

Students may share their goals and progress with parents
Teachers and parents support the student in staying on track
Student-led conferences may include reflections and future targets

4. Benefits of Personalized Learning and Goal Setting

YV V V V V

Increases student motivation and confidence
Builds independence and responsibility

Helps students understand their learning style
Promotes lifelong learning habits

Encourages self-reflection and growth mindset

5. Role of Students

YV V V V

Take the initiative in setting and reviewing their goals
Stay organized and committed to their learning tasks
Ask for help when needed

Take pride in their effort and progress

6. Role of Parents

V V V V V

Encourage your child to reflect on their learning at home
Celebrate effort and improvement, not just results

Check in on your child’s goals and progress

Attend student goal setting or portfolio conferences
Communicate with teachers about your child’s needs and interests
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Career Guidance and Future SKkills

At Ajyal Al Marefaah International School, we believe that education is not only about academic
success, but also about preparing students for the future world of work, innovation, and responsible
citizenship. Our Career Guidance and Future Skills Program helps students discover their interests,
explore career options, and develop the essential skills needed to thrive in a fast-changing global

environment.

1. Purpose of Career Guidance

Our career guidance program aims to:

YV V V V V

Help students understand their strengths, interests, and values

Introducing students to a variety of academic and professional pathways
Provide tools for informed decision-making about future education and careers
Build awareness of real-world expectations and responsibilities

Promote a lifelong learning mindset

2. Career Exploration Activities

Students participate in:
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Career Days and guest speaker sessions with professionals from various fields
Workshops on university majors, job sectors, and future opportunities
One-on-one counseling for students in upper grades to discuss academic direction
Self-assessment tools for interests, learning styles, and personality types
Internship or volunteering opportunities when appropriate and available

3. Integration of Future SKkills

Ajyal Al Marefaah focuses on developing 21st-century skills such as:

vV V. V V V V

These skills are embedded across subjects and supported through group projects, presentations,

Critical Thinking and Problem Solving
Communication and Collaboration

Creativity and Innovation

Digital Literacy and Tech Competence
Adaptability, Resilience, and Global Awareness
Leadership, Initiative, and Responsibility

research assignments, and digital learning.
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4. University and Pathway Guidance (for Secondary Students)
Students in higher grades receive:

Information on university options (local, international, scholarships)

Guidance on entrance exams, application procedures, and career planning

Support in building portfolios, writing personal statements, and preparing for interviews
Opportunities to explore STEM, business, humanities, or vocational paths

YV V V V

5. Parent Involvement
Parents are key partners in career development. They can:

Encourage open discussions about dreams, strengths, and goals
Support participation in school workshops or career days
Stay informed about educational and market trends

YV V V V

Help students explore real-world experiences and develop responsibility
6. Continuous Support
Our school counselors and academic advisors are available to:

> Support students in navigating career decisions
> Provide guidance tailored to student needs and goals
> Connect families with resources, universities, and industry experts
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Section-8: Family and School Partnership

Parent-Teacher Conferences

Parent—Teacher Conferences at Ajyal Al Marefaah International School are essential touchpoints
for building strong home-school partnerships. These scheduled meetings allow parents and
teachers to openly discuss a child’s academic progress, learning style, strengths, challenges, and
future goals.

How It Works:
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Held at least twice a year (mid-year and end of term)

Additional meetings can be requested by either the teacher or parent

Students may be invited to join discussions in upper grades

Conferences are scheduled in advance and may be held in-person or virtually
Interpreters may be available upon request for non-Arabic/English-speaking parents

Parent Role:
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Attend prepared with questions or observations

Review school reports and progress updates in advance
Share home concerns that may impact learning

Partner with the teacher to create action plans when needed

Communication Channels (Classera, WhatsApp, Social Media)

Consistent communication keeps families informed and engaged in school life. Ajyal Al

Marefaah uses various digital platforms to ensure that parents receive timely, accurate, and
helpful information.

Channels Used:

YV V V V

Classera: For formal communication, reports, and announcements

School App or Learning Platform: For attendance, homework, notices, and class updates
WhatsApp Groups (Monitored): For quick updates or reminders (admin use only)
Official Social Media (Instagram/Facebook): For events, achievements, and community
engagement

Expectations:

>
>
>

Parents should check these platforms regularly
Teachers will respond to emails within 48 hours (working days)
For urgent matters, contact the school office directly.
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Feedback and Complaint Procedures

Ajyal Al Marefaah welcomes feedback from parents and guardians as part of our commitment
to continuous improvement. We value respectful dialogue and offer clear procedures for
sharing feedback or resolving concerns.

Steps to Follow:

1. Classroom Issues: Contact the class teacher first via email/telephonic call/classera.

2. Unresolved Matters: Escalate to the Head of Section or Academic Coordinator

3. Formal Complaints: Submit a written concern to the school administration

4. Follow-Up: The school will respond promptly and keep parents informed throughout the

5.

6.

process
Confidentiality: All concerns are handled respectfully and discreetly

Constructive feedback helps us grow—together, we build a better learning environment.

Parent Engagement Events

We believe that active parent involvement enriches the school experience for students. Ajyal Al
Marefaah offers a variety of events and activities to bring families into the life of the school.

Examples of Engagement Opportunities:
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Curriculum orientation sessions

Parent workshops (learning strategies, safety, digital literacy)
School activities, exhibitions, and student performances
National Day and cultural celebrations

Parent volunteer opportunities for school events

Your Role:

>
>
>

Attend when possible and encourage your child to participate
Share your feedback after events
Suggest new ideas for family-friendly initiatives
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Ajyal Al Marefaah International School Policy on Handling Complaints
and Observations from Parents

* Introduction:

We believe in the significant role parents play in the success of their children's
education. We are committed to ensuring their satisfaction, as it is an integral part of
our educational vision. We believe that effective communication and strong
partnerships between the school and parents are the foundation of achieving academic
success and psychological well-being for our students.

As we strive to provide an exceptional educational environment, we value your feedback
and suggestions for improving our educational services. Your satisfaction strengthens
our efforts to enhance our performance and increase overall satisfaction with the
educational experience at our school.

This policy and its related procedures have been established to ensure that complaints
and observations are handled with the utmost transparency and credibility, while
assuming responsibility and adhering to deadlines to resolve these issues in a way that
satisfies all parties.

* Objectives:

This policy aims to ensure that the appropriate person from the school addresses
complaints or observations submitted by parents or students as quickly as possible and

with the utmost understanding.

Types of Complaint:

Academic matters (curricula, teaching methods, increased or decreased
homework, weekly plans, academic improvement level, etc.)

Guidance and counselling (discipline or lack of discipline, general behavioral
problems)

Student health, safety, and security-related issues

Financial matters, registration, and fees

Child protection and handling sensitive issues.
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Submission of Complaints and Notes (Girls Section)
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Arrange a meeting through Classera

(IS a3 e AL 1 )

Jally
il g

and Fees

L) ¢ ghed)

Registration

Mr. Ebrahim
Mr. Ahmed Al Attas
Ms. Lily Beth

Telephonic call (A3 Jadl)
920026727 (Extension / i3 1)

Support

¥ ol

Technical

All Grades
Saipall guan

Ms. Ashwaq
Classera platform

Ms. Sara Al shebri
Classera platform

Ms, Wejdan
Noor system

Send an Email (F35580 &0 Jwa)) )
Info.girls@amic.edu.sa
Telephonic call (AfA Jusil)
920026727 (Extension / 4k a3 3)
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Submission of Complaints and Notes (Boys Section)

Aaadal) ol (goSal) asais

contact
Type of item Juaty) g Action
A g ohall Jiluall Section Name 1Y)
?“"&‘ pd)
o Send an Email (=958 &8 Jhw )
= Mr. Abdullah Aldarbi Info.b ic.ed
= Primary Administration nfo.boys@amic.edu.sa
% = )y Ayl Mr. Tariq Ahmad and Tariq.Trumboo@amic.edu.sa
= Ms. Nighat Hassan . .
E g . edu.
3 E 7'? Academic Nighat.Hassan@amic.edu.sa
= &1y Jual
4 <3 Viddle ang | M- Abdullah Aldarbi Telephone call (/&5 Juas)
g 3 rede an Administration 0546648086/0550829339
= _High Sghool
= Adauy glall dla yal) Mr. Tariq Ahmad and Arrange a meeting through Classera
5] T .
& 4,530 Ms. Nighat Hassan (1S iy Alilia s 59
Academic
Send an Email (5558 & Jua))
Primary Mr. Abdullah Aldarbi .
-g . 3 gy Ads yal) Mr. Hussain Sholan Info.boys@amic.edu.sa
; % 3 Telephone call (& Juai)
o= o D
= 24 Middle and 0583669343 / 0544070066
<A j High School Mr. Abdullah Aldarbi .
m 3 U gial) Al yal) Mr. Hussain Sholan Arrange a meeting through Classera
sl (loped\S S e ALla G 1)
= Telephone call (AW Jusil)
= p"
3 'E > All Grades Mr. Hussain Sholan PabTnee
= ZE- dalall aan ’ Arrange a meeting through Classera
< (IS a3 e ALl i )
283 ) ) Telephonic call (& Juzil)
R = All Grad Mr. Ibrahim Qaism .
% e d;\ﬁf;f: Mr. Ahmed Al Attas 920026727 (Extension / 4455 1)
gs % s ' Ms. Lily Beth 0580298101 / 0592233263
. Send an Email (=958 &2 Jhw)f)
é _ Info.boys@amic.edu.sa
=4
20 All Grades Mr. Abdulaziz Telephonic call (A3 Juail)
S 3 I all acas Mr. Muh d Khaj
£9, dalal) s - Viuflammad RAaaja 0576527315 / 0508421588
= .
E 920026727 (Extension / 4lisas 2)
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Steps to Follow the Correct Procedures

Staff members listen to complaints and observations and help you resolve any problems
you face. Fairness in dealing with all parties is assumed, as it is in the best interest of all
our children to form an international Islamic educational family that ensures the
responsibility of meeting the needs of all students.

In this regard, we can follow an open-door policy by asking for your
cooperation and following the following rules:

Islamic etiquette must be observed at all time.

All school visitors must adhere to the appointed times.

Requests must be submitted as soon as possible after the incident occurs.

Upon arrival, visitors must show their appointment from the classera platform at the
reception desk.

Ensure the accuracy and accuracy of the data submitted in the complaint.

Respect the privacy of all parties.

Be calm, polite, honest, and truthful.

Be aware that everyone has rights and obligations, and must balance between them.
Respect and understand everyone's perspectives, and appreciate differences instead of
making judgments and blaming.

Realize that we are striving to achieve results that are acceptable to all parties
concerned.

Always make sure to specify the purpose of the requested meeting.

Parents are not allowed to enter the school building without prior permission from the
administration.

All administrative and teaching staff are ready to receive you, but after making an
appointment from the classera platform.

Any hostile or threatening behavior is not acceptable and will not be tolerated.

Parents are never allowed to raise their voices at any of the school staff, especially in
front of students.

Mutual respect is an essential requirement between the two parties.
We welcome parents in teacher-parent meetings held every semester.

Anyone who exploits the open-door policy and misuses it will be asked to
leave the school and a subsequent meeting can be arranged after prior
coordination with the school administration.
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Stakeholder Input Opportunities

Ajyal Al Marefaah, we value the voice of our stakeholders—especially parents. Your insights help
shape school decisions, improve practices, and strengthen community trust.

How You Can Contribute:

Participate in parent surveys about curriculum, well-being, and school services
Join parent focus groups or advisory meetings (by invitation or application)
Offer input during town halls or feedback forums

Suggest initiatives through class reps or the parent liaison officer

YV V V V
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Section-9: Emergency, Safety and Crisis Management

Emergency Evacuation Procedures

The safety of students and staff is our top priority. The school has a clear and practiced emergency
response system in place to ensure quick, calm, and coordinated action during emergencies.

Key Measures Include:

Clearly posted evacuation maps in all classrooms
Regular fire drills and lockdown drills

Trained emergency response team on campus
Coordination with local authorities for safety inspections

YV V V V

Parent Role:

> Stay informed via school communication during emergencies
> Provide up-to-date emergency contact information
> Discuss safety drills calmly at home so children feel prepared, not fearful

Fire Drill Expectations

In the event of a fire or other evacuation-required emergency, the school follows a practiced evacuation
protocol to guide all students and staff to safety.

Process Overview:

Alarm sounds immediately

Teachers guide students in an orderly line to the assigned assembly point
Attendance is taken at the assembly point to ensure all are accounted for

No one may re-enter the building until cleared by administration or civil defense

YV V V V

Student Expectations:

> Stay calm, silent, and follow teacher instructions
> Never run, push, or return for belongings
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Lockdown and Intruder Response

If there is a security threat or intruder on campus, the school activates a lockdown protocol to keep
students and staff safe indoors.

Steps Include:

> Teachers lock classroom doors and turn off lights
> Students are moved away from windows and remain quiet
> Lockdown continues until the school issues an “all clear”

Note to Parents:

> During a lockdown, the school may not respond to phone calls or allow entrance
> Updates will be shared once it is safe and appropriate to do so

Medical Emergencies

If a student becomes seriously ill or injured during school hours, the school provides immediate
first aid and contacts emergency services if necessary.

What Happens:

The school nurse administers care
Parents are contacted immediately
Emergency services are called if the situation is critical
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An incident report is filed
Parent Responsibility:

> Ensure the school has current medical information and emergency contacts
> Inform the nurse of any chronic conditions or allergies
> Sign all required emergency treatment authorizations
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Natural Disasters (e.g., Earthquake, Sandstorm)

Ajyal Al Marefaah has specific safety procedures for natural disasters, such as sandstorms, heavy
rain, or earthquakes.

Examples of Protocols:

> Earthquake: Drop-cover-hold until shaking stops; evacuate if safe
> Sandstorm: Students remain indoors; activities may be cancelled
> Severe Weather: School closure decisions are based on local authority guidance

Parent Guidelines:

> Monitor school app or WhatsApp group for updates
> Keep your child home if advised due to health concerns (e.g., asthma during dust storms)

Crisis Communication with Families

In any emergency or crisis, timely and accurate communication with families is critical. The school
uses multiple channels to keep parents informed.

Channels Include:

> Official school app and email alerts

> Emergency SMS/WhatsApp messages

> Updates via the school’s social media (if appropriate)

> Phone calls for direct or urgent communication
Note:

The school may limit communication during the active phase of a crisis for safety and focus. Full
details will be shared once it is safe to do so.
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School Closure or Evacuation Notification

In rare situations, the school may need to close early or cancel a school day for safety reasons.
Parents Will Be Notified Through:

> Official announcement via school app or text message
> Posted notice on the school’s official social media
> In urgent cases, direct phone calls

Parent Responsibilities:

> Arrange timely pickup when notified
> Ensure your child knows who is allowed to pick them up in emergencies
> Keep the school informed of any custody, travel, or contact changes
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Contact Numbers and Evacuation Maps

In the event of an emergency or urgent situation, knowing whom to contact and where to go can
save time and lives. Ajyal Al Marefaah International School provides all families with up-to-date
emergency contact numbers and clearly posted evacuation maps throughout the campus to ensure

the safety and preparedness of all students, staff, and visitors.

1. School Emergency Contact Numbers

Please keep these numbers saved and accessible:

Department Phone Number (Boys Section) I Phone Number (Girls Section)
Main School Office +966-92002-6727 : +966-92002-6727
Principal’s Office +966-92002-6727 : +966-92002-6727
School Nurse +966-55972-8789 : +966-56827-8710
School Counselor +966-54407-0066 : +966-56827-8710
IT and Technical Support +966-57652-7315 : +966-55393-4050

These numbers are available during school hours. In case of life-threatening emergencies, contact
local emergency services directly:

Civil Defense (Fire, Rescue): 998
Police: 999

Ambulance (Red Crescent): 997
Health Emergency (Sehhaty): 937

YV V V V
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2. Evacuation Maps

To ensure safe evacuation during fire drills or emergencies:

Evacuation maps are posted in every classroom, hallway, and main common areas
Each map clearly shows:

o “You are here” location
o Nearest exit route
o Assembly point outside the building

o Fire extinguisher and alarm locations

During a Drill or Real Emergency:

YV V V V V

Follow your teacher’s instructions calmly

Do not stop to collect belongings

Use the nearest safe exit

Proceed directly to the assigned assembly point
Stay with your class until instructed otherwise

3. Parent Responsibilities

YV V V V

Review evacuation procedures with your child at home

Keep your contact details updated with the school office

Save school emergency numbers in your mobile phone

Follow the school’s communication channels during emergencies—avoid blocking phone
lines unless absolutely necessary
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Section-10: Library, Digital Tools and Learning Resources

Library Use and Hours
The school library at Ajyal Al Marefaah International School is a vibrant learning hub designed to
support students’ academic growth, love for reading, and independent research. It is open to all

students, staff, and parents as a quiet, resourceful space to explore, learn, and grow intellectually.

1. Library Hours

Day Opening Hours
Sunday—Thursday ||8:00 AM — 1:15 PM
Friday & Saturday|/Closed

Library hours may be extended during exam seasons or project periods. Parents will be notified

in advance.
2. Borrowing Books

Students may borrow up to 2 books at a time for a period of 1-2 weeks
Books must be returned on or before the due date
Renewals are possible if the book is not reserved by another student

YV V V V

Lost or damaged books must be replaced or paid for
3. Behavior and Expectations

Students must maintain silence and respect in the library

No food, drinks, or loud conversations are allowed

Digital devices (laptops, tablets) are permitted for academic use only
Bags should be left outside or placed in designated areas if requested

YV V V V

4. Library Activities and Services
The library offers:

Reading programs and book clubs

Storytelling sessions for younger grades

Research support for projects and assignments
Access to digital resources and reference materials
Displays of student work and book recommendations

vV V V V V
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5. Parent Access

> Parents are welcome to visit the library during school hours by appointment
> The library offers suggested reading lists and tips for encouraging reading at home
> Parents can also borrow books to read with or recommend to their children

6. Student Librarians and Volunteers
Students may apply to serve as library monitors or helpers to:

> Assist with book organization
> Promote reading events
> Develop responsibility and leadership skills
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Resource Borrowing Rules

Ajyal Al Marefaah International School provides a wide range of academic resources—including

books, digital devices, lab equipment, and learning materials—to support students’ learning both

in and out of the classroom. This guideline outlines the rules for borrowing and returning school

resources to ensure that materials are available, well-maintained, and fairly shared among all

students.

1. What Can Be Borrowed?

Students may borrow:

YV V V V V

Library books and reading materials

Tablets or laptops (for classroom projects only, based on availability)
Science lab kits or educational tools

Textbooks or supplementary books (if assigned by teachers)

Sports or art equipment (during school hours or club activities)

All borrowed items remain the property of the school and must be treated with care and respect.

2. Borrowing Procedures

YV V V V

Borrowing must be done through the library or designated department

A borrowing log or student ID may be required

Items are loaned for a specific time period and must be returned on or before the due date
Late returns may result in a temporary suspension of borrowing privileges

3. Care and Responsibility

Students are expected to:

YV V V V

Keep resources clean, undamaged, and safe from loss

Report any damage or issues to a teacher or librarian immediately
Never lend borrowed items to other students

Return items in the same condition as they were received

4. Lost or Damaged Items

vV VvV

If a student loses or damages a school resource, parents will be notified immediately

The item must be replaced or paid for by the student’s family

A written notice may be issued, and in some cases, borrowing privileges may be restricted
until the matter is resolved
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5. Parent Responsibilities

Encourage children to be responsible borrowers

Remind children of due dates for returning items

Support the school in replacing any lost or damaged resources
Help reinforce the value of caring for shared property
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6. Digital Resource Access
For digital materials or devices:

> Students must follow the school’s technology use policy
> Misuse, inappropriate access, or careless handling of digital tools may lead to disciplinary
action
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Acceptable Use of Technology

At Ajyal Al Marefaah International School, we believe that technology is a powerful tool for
learning, creativity, and communication. We are committed to helping students become responsible
digital citizens who use technology in ways that are safe, respectful, and educational. This
guideline outlines what is considered acceptable use of digital tools, devices, and internet access

on and off campus.
1. Purpose of Technology Use

Technology at school should only be used to:

Complete school assignments and research

Access educational platforms or online tools (e.g., Google Classroom, learning apps)
Communicate appropriately with teachers or peers about school-related matters
Develop digital skills needed for 21st-century learning
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2. Devices Covered by the Policy
This policy applies to:

School-owned devices (e.g., tablets, laptops, desktop computers)
Personal devices (e.g., phones, iPads) when allowed on campus
Internet and school network access on school property

Any device used to access school platforms or content off-campus
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3. Acceptable Use — Students Must:

Use devices only for school-related purposes

Log in using their assigned username/password

Handle devices with care and report any damage

Access only approved websites and educational tools

Follow teacher instructions at all times when using technology
Respect privacy—never access or modify others’ files or accounts
Think before sharing—only post respectful, appropriate content
Follow copyright rules and avoid plagiarism
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4. Unacceptable Use — Students Must NOT:

© Use devices to play games, watch videos, or chat unless permitted by a teacher
© Record, take photos, or video anyone without permission

© Access or share inappropriate, violent, or harmful content

© Use the school’s internet for downloading unauthorized apps or files

© Send or forward hurtful messages, bullying, or disrespectful content

© Bypass school filters or attempt to hack the system

© Share passwords with others

5. Digital Safety and Privacy

> Students should never share personal information online
> Parents should monitor and guide internet use at home

> The school teaches students about cyber safety, digital footprints, and online responsibility

6. Consequences for Misuse
Violations of the Acceptable Use Policy may result in:

Warning and discussion with teacher or counselor

Temporary or permanent loss of device privileges

Parent notification and required meeting

Disciplinary action in serious cases (e.g., bullying, data breach)
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7. Parent Support and Responsibility
Parents are encouraged to:

Reinforce respectful and safe online behavior at home
Monitor children's use of devices and screen time

Set rules for personal devices and internet access
Communicate with the school about concerns or incidents
Read and sign the Acceptable Use Agreement with their child

YV V V V V
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Digital Citizenship and Online Safety

In today’s digital world, students are constantly connected—to information, to learning, and to
each other. At Ajyal Al Marefaah International School, we believe that teaching students to be
responsible, respectful, and safe online is just as important as teaching math or science. This
guideline outlines the principles of digital citizenship and offers practical tips to protect students

in the online environment.

1. What Is Digital Citizenship?

Digital citizenship means using technology and the internet responsibly, ethically, and safely.
A good digital citizen:

Respects others online
Protects their personal information
Thinks critically about what they see and share
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Use technology to learn, create, and communicate in positive ways

2. Key Digital Citizenship Values Taught at School

(- Respect — Use kind words in messages and comments.

© Responsibility — Use digital tools for learning, not distraction.

@ Critical Thinking — Don’t believe everything online. Check facts.

{® Privacy — Keep personal information private and passwords safe.

@ Digital Footprint — Everything posted online can last forever. Think before you share.
© Cyberbullying Prevention — Report hurtful messages or behavior to a trusted adult.

3. Online Safety Rules for Students

Use only approved educational websites and apps

Tell a teacher or parent if you see something strange or scary online
Never talk to strangers online or accept unknown friend requests
Use secure, school-provided login details

Ask permission before downloading anything

Avoid clicking on suspicious links or pop-up ads

Log out of accounts when done, especially on shared devices
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4. Parent Support for Online Safety

Parents play a key role in keeping children safe online:

YV V V V V V

Set clear rules about screen time, device use, and app access

Place devices in shared spaces, not bedrooms

Use parental controls and filters when possible

Talk regularly about online experiences, friendships, and concerns

Monitor your child’s activity on social media or messaging apps

Encourage your child to come to you if something online makes them uncomfortable

5. School Initiatives to Support Digital Citizenship

Ajyal Al Marefaah International School promotes digital safety through:
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Classroom lessons and discussions about online ethics and safety
Cyber Safety Weeks with student workshops and parent sessions
Posters and reminders about responsible digital behavior

Encouraging students to use school email and learning platforms safely
Counseling support for students affected by online issues

6. Reporting Online Incidents

If students experience or witness cyberbullying, online threats, or inappropriate content:

>
>

They should immediately report it to a teacher, school counselor, or administrator
The school will take appropriate steps to support the student and investigate the issue

» Parents will be involved in serious matters
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Access to Learning Platforms

At Ajyal Al Marefaah International School, digital learning platforms play a vital role in enhancing
educational experience. They provide students with access to assignments, resources, assessments,
and teacher feedback—both at school and at home. This guideline explains how students and

parents can access and use the school’s learning platforms effectively and responsibly.

1. Purpose of Learning Platforms
Learning platforms are designed to:

Extend learning beyond the classroom

Allow easy access to class materials and homework

Support blended and self-paced learning

Promote communication between teachers, students, and parents
Provide timely feedback and progress tracking
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2. Platforms in Use

Ajyal Al Marefaah uses the classera digital platforms for the following purposes.

Platform Purpose

Assignments, class announcements, grades

Classera Online meetings, virtual learning

Communication and file sharing

Each student is assigned a Classera login credentials to access these tools securely.
3. Student Access and Expectations

Students must:

Log in with their own school-assigned username and password
Check their platform regularly for homework and updates
Submit assignments on time through the correct platform

Use respectful language in all written communication

Notify their teacher if there are any technical issues

© Students must not share their login credentials with anyone

© Misuse of platforms (e.g., sending jokes, non-academic content) will result in disciplinary
action
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4. Parent Access and Support
Parents are encouraged to:

Monitor student use of the platforms regularly

Stay informed of announcements, grades, and deadlines
Contact teachers through appropriate channels if needed
Use the parent view (if available) to track student progress

V V V V V

Help students stay organized with a study routine at home

Parents can request training or a walk-through on how to use school platforms by contacting the
IT Coordinator or school office.

5. Technical Support

If students or parents encounter technical issues (e.g., login problems, missing content), they
should:

> Contact the school IT support desk via email or phone
> Inform the class teacher if the issue affects assignment submission
> Update their contact information to receive alerts and platform access codes

6. Digital Conduct and Security

All use of learning platforms must follow the school’s Acceptable Use Policy and Digital
Citizenship Guidelines. Students are expected to use platforms only for educational purposes and
with integrity.
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Section-11: Calendar and Schedules

Academic Calendar 2025-2026

The Academic Calendar serves as a roadmap for the school year. It helps students, parents, and
teachers stay organized and informed about important dates, holidays, exams, and school events.
At Ajyal Al Marefaah International School, we follow a calendar that aligns with the Ministry of
Education guidelines while also supporting international academic structures and assessment

timelines.
1. School Year Duration

The school year is divided into two terms:

> Term 1: August 24, 2025 — January 08, 2026
> Term 2: January 18, 2026 — June 25, 2026

Each term includes regular instruction days, assessments, enrichment activities, and student
progress reporting.

2. Key Academic Dates (Tentative)

Event Date
First Day of School August 24, 2025
Mid-Term Break November 21 — November 29, 2025
Term 1 Final Exams December 28 — January 08, 2026
Winter Break January 09, 2026 — January 17, 2026
Start of Term 2 January 18, 2026
Eid Al-Fter Break March 06 — March 28, 2026
Eid Al-Adha Break May 22 — June 01, 2026
End-of-Year Final Exams June 15— June 25, 2026
Report Card Release (Term 2)||June 25, 2026

Note: Islamic and national holidays will be observed according to official government
announcements. The calendar may be adjusted accordingly.

3. National and Religious Holidays
Ajyal Al Marefaah observes the following holidays:

> Saudi National Day (September 23)
> Eid Al-Fitr Holiday (dates based on lunar calendar)
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> Eid Al-Adha Holiday (dates based on lunar calendar)
> Founding Day (February 22)

Exact dates will be communicated once confirmed by the Ministry of Education.
4. Assessment and Reporting Timeline

Formative Assessments: Throughout the term
Unit Tests/Quizzes: Mid-term each term
Summative Exams: End of each term

Report Cards: End of each exam (6 total)

YV V V V

5. Parent Awareness and Reminders
To stay informed:

> Regular updates and reminders will be shared through the school app, emails, and
WhatsApp groups

> Parents will receive a printable academic calendar at the beginning of the year

> All key events will also be listed on classera.
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Key Dates: Exams, Breaks, Parent Meetings

To help families stay informed and prepared throughout the academic year, this section outlines
the most important school dates—including exams, breaks, and scheduled parent meetings. Ajyal
Al Marefaah International School is committed to providing clear communication and advance

notice to support student success and family engagement.

1. Examination Periods

The school holds major assessments at the end of each term, as well as ongoing quizzes and unit
tests throughout the term.

Exam Type Scheduled Dates

Term 1 Final Exams |December 28 — January 08, 2026

Term 2 Final Exams ||June 15— June 25, 2026

Detailed exam schedules and subjects will be shared in advance by each department.
2. School Breaks and Holidays

Breaks allow time for rest, family connection, and religious observance. Please note the following
official holidays and breaks:

Break Dates
Saudi National Day|September 23, 2024
Mid-Term Break |[November 21 — November 29, 2025
Winter Break January 09, 2026 — January 17, 2026
Founding Day February 22, 2025
Eid Al-Fter Break |March 06 — March 28, 2026
Eid Al-Adha Break |[May 22 — June 01, 2026
Exact dates of Islamic holidays will be confirmed by the Ministry of Education.
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3. Parent-Teacher Conferences and Reports

Engaged families create stronger students. We encourage all parents to attend meetings and

reviews.

Event

Dates

Parent Orientation (Start of Year)

August 20 - 21, 2025

Mid-Year Parent—Teacher Conference||After each unit and Term exam

Report Cards

End of each exam

Parents will be notified in advance and offered both in-person and online meeting options.

4. Reminders and Notifications

All key data will be communicated via:

> School digital platform - Classera
> WhatsApp group messages

We strongly encourage parents to:

> Add these dates to personal calendars
> Notify the school in advance of planned absences during exam weeks
> Prioritize attendance during parent meetings and reporting days
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Bell Schedule for All Grades

The daily bell schedule helps maintain a structured and smooth school day. Each grade level at
Ajyal Al Marefaah International School follows a well-planned schedule that ensures a balance

between academic instruction, breaks, and co-curricular activities. This guideline outlines the start

and end times of the school day, as well as the timing of each class period.

1. School Day Timing

School Level Arrival Time Dismissal Time
Kindergarten (KG) {|7:45 AM 11:40 PM
Grades 1-12 6:50 AM 12:30 PM

Students are expected to be in their classrooms by 7:20 AM for morning routines and

announcements.

2. Standard Bell Schedule (Grades 1-12)

Period Time
‘Morning Assembly H 06:50 AM ‘
|1st Period 17:20 — 8:00 AM |
2nd Period 18:00 — 8:40 AM |
3rd period / First Break 18:40 —9:10 AM |
Second Break 19:10 — 09:40 AM |
l4th Period 109:40 — 10:20 AM |
|5th Period 110:20 — 11:00 AM |
l6th Period [11:00 — 11:40 AM |
[7th Period [11:40 — 12: 20 PM |
|Salah Break [12:20 — 12 : 30 PM |




3. Kindergarten Daily Routine

Period Time
Morning Assembly 07:45 AM
Ist Period 8:00 — 8:40 AM
2nd Period 8:40-9:10 AM
Break 9:10 — 09:40 AM
3rd Period 09:40 - 10:20 AM
4th Period 10:20 - 11:00 AM
5th Period 11:00 — 11:40 AM

4. Special Notes

>

>
>
>

Prayer Breaks: Included as per age and grade-level needs, coordinated in Islamic Studies
periods

Early Dismissal Days: On some Thursdays or before holidays, the school day may end
earlier (announcement will be sent)

After-School Clubs & Activities: Offered between 2:45 PM — 3:30 PM for interested
students (optional)

Sometimes events will be held on Fridays/Saturdays.

During clubs / various competitions, zero period timing is followed.

After-school extra classes are offered for weaker students.

5. Parent Responsibilities

Parents are kindly asked to:
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Ensure students arrive on time daily

Pick up children promptly at dismissal

Avoid early pickups unless for emergencies (requires written notice)
Help students establish a daily routine aligned with the bell schedule
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Section-12: Acknowledgement and Commitment

Student and Parent Declaration

At Ajyal Al Marefaah International School, transparency and shared responsibility are key to
building a respectful and productive learning environment. To ensure that all students and parents
understand the expectations, policies, and procedures outlined in this handbook, we kindly request
the completion of a signed declaration. This document affirms a commitment to uphold the values

and responsibilities of our school community.
Purpose of the Declaration

The declaration serves to:

> Confirm that students and parents/guardians have read and understood the contents of the
handbook

> Acknowledge the shared role of the school, student, and family in maintaining a safe and
respectful environment

> Agree to adhere to school policies, including those related to behavior, academics, health,
digital use, and attendance

> Encourage open communication and cooperation between the school and families

Declaration Statement

The following statement will be included as a tear-out or signed page at the end of the handbook:

Student and Parent/Guardian Declaration Form
We, the undersigned, hereby confirm that:

1. We have read and reviewed the Ajyal Al Marefaah International School Parent—Student
Handbook 2025-2026.

2. We understand the school’s policies, rules, and procedures, and we agree to abide by them
throughout the academic year.

3. We recognize the importance of respectful behavior, regular attendance, academic honesty,
and digital responsibility.

4. We will support the school’s efforts to promote a positive learning environment based on
equity, inclusion, and well-being.

5. We agree to maintain open communication with the school and respond promptly to school-
related matters.
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We acknowledge that failure to follow the school’s guidelines may result in appropriate
interventions or consequences as outlined in this handbook.

Student Name:
Grade Level:
Student Signature:
Date:

Parent/Guardian Name:
Parent/Guardian Signature:
Date:
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Handbook Agreement Form (signature required)

The Handbook Agreement Form is a required acknowledgment that confirms both students and
parents have read and understood the school’s policies and expectations as outlined in the Parent—
Student Handbook. Signing this form demonstrates a shared commitment to supporting the school

community in creating a safe, respectful, and productive environment for all learners.

Purpose of the Agreement: By signing this form, students and parents:

> I know that they have received, read, and understood the policies and guidelines within the
handbook

Agree to comply with all academic, behavioral, health, and digital conduct standards

Accept the school's disciplinary procedures, communication protocols, and code of conduct
Commit to actively supporting student attendance, punctuality, and engagement

Understand the responsibilities of being part of a collaborative school-family partnership

YV V V V

Handbook Agreement Form: Student and Parent/Guardian Acknowledgment
We, the undersigned, confirm that:

> We have received the Ajyal Al Marefaah International School Parent—Student Handbook 2025—
2026.

> We have read and understood the rules, policies, procedures, and expectations contained
within.

> We agree to support the school’s mission, vision, and values by upholding the standards
described in the handbook.

> We understand that the school reserves the right to update or amend policies, with written
notice.

Signatures

Student Name:

Grade Level:

Student Signature:

Date:

Parent/Guardian Name:

Parent/Guardian Signature:
Date:

Submission

This form must be signed and returned to the homeroom teacher or school office within the first two
weeks of the academic year.
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