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Disco Method Statement

Activity

Temporary Installation of Mobile Disco for private events (weddings and celebrations

etc).

Scope of Works

This document defines the procedures to be used when installing a mobile disco.

Schedule of Equipment Required

The following equipment may be used when carrying out this work:

o Sound & lighting equipment (including stands and auxiliary equipment
as required):

(@]

O O 0O 0O O O O

(@]

Booth

Desk

Mixer

Laptop

Lighting Rig(s)
Speakers

Extension Leads
Uplighters

Fog / Haze Machine

e Hand Tools (as required)

Safety Statement

o A visual inspection of all electrical equipment for signs of damage/wear to be made
before use. This will include power cords; extension leads and plugs.

o All supporting equipment including stands and rigging to be inspected before use for
signs of damage.

o All persons will undergo client site induction procedures and be made aware of the
contents of this method statement and all relevant risk assessments.

o All work to be carried out within the provision of the Health & Safety at Work Act,
Regulations and Approved Codes of Practice latest editions.

e Tools and equipment will be controlled at all times. No power tools will be present.

e All hand tools to be the correct size and type and be in a good state of repair.
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o All Portable Electrical Appliances to also be tested as required by The Electricity at Work
Regulations 1989.

Notes Concerning All Risks Present In The Above Statement:
1 - If possible, avoid risk altogether.
2 — Where possible, combat risks at source.
3 — Give priority to measures which protect the whole workplace.
4 — Wherever possible, adapt work to the individual.
5 — Take advantage of technological & technical progress.
6 — PPE should only be used to minimise risk as a last resort.

7 — Only a qualified and competent company director may sign this statement.
Special Training

Persons who have received the correct training and have suitable qualifications and experience will only
carry out work or may instruct and supervise a trainee for training purposes.

Method

Method of Delivery

Unload equipment from road vehicle and transport to designated function room.

Method of Unloading: By hand, use of trolley/hand cart/portable ramps as required.

Storage of Equipment and Materials on Site

Equipment, materials, and transport cases stored on site will be by agreement with the venue and
client.

Please Note: There are no materials used which can be described as hazardous, flammable, caustic or
explosive.

Any such materials would be documented and referred to in additional paperwork in compliance with
COSHH and a specific risk assessment.
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Installation Method

All equipment is installed temporarily, no permanent alterations to fabric of venue should be necessary.

Cable infrastructure at floor level to be held down with high quality cloth backed tape (T-Rex Tape /
Duck Tape Equivalent).

Where out in the open, cable will be completely covered, where against a wall cables will be ‘spot’ held
to prevent movement.

Where crossing access points, hazard tape to be overlaid to highlight possible trip hazard. Cable runs
should keep clear of escape routes but where unavoidable should be run at a higher level over door
frames, the venues’ cooperation in cable management is required as a method of cable fixing may be
needed to secure cables at this level.

Tripod mounted equipment: the edge of the area formed by the tripod legs to be clearly defined.

All suspended equipment should have an independent safety bond in addition to its primary means of
suspension.

Personal Protective Equipment Required

Safety footwear to be worn whilst conducting work for the company.

All PPE as dictated by local site rules will be worn.

Demarcation Requirements

During installation of equipment the venue will be a work site and access should be restricted to those
who have a specific purpose in the preparation of the event.

Side meetings between guests in the venue after the event should be discouraged, as this will delay
derig and is ultimately a potential safety issue, as the venue returns to a work site.

First Aid and Emergency Procedures

The standard on site provision of a first aid box, and to discover what first aid facilities are held at the
customer’s premises.

A first aid box is held in the DJ Mista MR Van, under front passenger seat.
Reporting and recording of accidents will be carried out in accordance with R.1.D.D.O.R.

Follow the emergency procedures relevant to the venue in respect to evacuation of premises.
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There are no requirements to this section regarding the inspection of portable fire extinguishers. These
will be provided and checked by the venue.

Having reviewed the methods of work described above, | believe that if the methods identified in this
document are applied, so far as is reasonably practicable, they will meet the requirements of a safe
method of working.

Signature: pp ROOErS

Print: Mark Rogers

Date: 6th October 2023
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Photobooth Method Statement

Activity

Temporary Installation of Photobooth for private events (weddings and celebrations
etc).

Scope of Works

This document defines the procedures to be used when installing the Photobooth.

Schedule of Equipment Required

The following equipment may be used when carrying out this work:

Photobooth
Props
Trolley
Printer

Safety Statement

e A visual inspection of all electrical equipment for signs of damage/wear to be made
before use. This will include power cords; extension leads and plugs.

o All supporting equipment including photobooth frame to be inspected before use for
signs of damage.

o All persons will undergo client site induction procedures and be made aware of the
contents of this method statement and all relevant risk assessments.

o All work to be carried out within the provision of the Health & Safety at Work Act,
Regulations and Approved Codes of Practice latest editions.

e Tools and equipment will be controlled at all times. No power tools will be present.

e All hand tools to be the correct size and type and be in a good state of repair.

o All Portable Electrical Appliances to also be tested as required by The Electricity at Work
Regulations 1989.

Notes Concerning All Risks Present In The Above Statement:

1 - If possible, avoid risk altogether.

2 — Where possible, combat risks at source.
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3 — Give priority to measures which protect the whole workplace.
4 — Wherever possible, adapt work to the individual.

5 — Take advantage of technological & technical progress.

6 — PPE should only be used to minimise risk as a last resort.

7 — Only a qualified and competent company director may sign this statement.
Special Training

Persons who have received the correct training and have suitable qualifications and experience will only
carry out work or may instruct and supervise a trainee for training purposes.

Method

Method of Delivery

Unload equipment from road vehicle and transport to designated function room.

Method of Unloading: By hand, use of trolley/hand cart/portable ramps as required.

Storage of Equipment and Materials on Site

Equipment, materials, and transport cases stored on site will be by agreement with the venue and
client.

Please Note: There are no materials used which can be described as hazardous, flammable, caustic or
explosive.

Any such materials would be documented and referred to in additional paperwork in compliance with
COSHH and a specific risk assessment.

Installation Method

All equipment is installed temporarily, no permanent alterations to fabric of venue should be necessary.

Cable infrastructure at floor level to be held down with high quality cloth backed tape (T-Rex Tape /
Duck Tape Equivalent).

Where out in the open, cable will be completely covered, where against a wall cables will be ‘spot’ held
to prevent movement.

Where crossing access points, hazard tape to be overlaid to highlight possible trip hazard. Cable runs
should keep clear of escape routes but where unavoidable should be run at a higher level over door
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frames, the venues’ cooperation in cable management is required as a method of cable fixing may be
needed to secure cables at this level.

Personal Protective Equipment Required

Safety footwear to be worn whilst conducting work for the company.

All PPE as dictated by local site rules will be worn.

Demarcation Requirements

During installation of equipment the venue will be a work site and access should be restricted to those
who have a specific purpose in the preparation of the event.

Side meetings between guests in the venue after the event should be discouraged, as this will delay pack
down and is ultimately a potential safety issue, as the venue returns to a work site.

First Aid and Emergency Procedures

The standard on site provision of a first aid box, and to discover what first aid facilities are held at the
customer’s premises.

A first aid box is held in the DJ Mista MR Van, under front passenger seat.
Reporting and recording of accidents will be carried out in accordance with R.1.D.D.O.R.
Follow the emergency procedures relevant to the venue in respect to evacuation of premises.

There are no requirements to this section regarding the inspection of portable fire extinguishers. These
will be provided and checked by the venue.

Having reviewed the methods of work described above, | believe that if the methods identified in this
document are applied, so far as is reasonably practicable, they will meet the requirements of a safe
method of working.

Signature: pp ROOErS

Print: Mark Rogers

Date: 6th October 2023
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Photobooth & Disco Risk Assessment

Activities Covered

e Disco Activity Session
e Party / Wedding Event
e Photobooth Session

What are the hazards?

e Heavy Equipment, Lifting, Manual Handling
o Electrical Equipment

e Trip Hazards, Cables

e Equipment Failure, Falling Over

e [oud Music

e Strobes Lights

e Poor Lighting

o Limited View (Fog/Haze)

e Hot Equipment

e Group Behaviour

Are there any exclusions to this assessment?

DJ MISTA

MR

This assessment applies to the Mobile Disco and photobooth set ups and the immediate
surrounding areas of these systems (DJ booth and Photobooth), it does not apply to the
dancefloor unless supplied by DJ Mista MR limited. That said DJ Mista MR Limited staff will take
all steps practicable to reduce the risks to ALARP to protect the party attendees and staff from
Mobile Disco/Photobooth supplied equipment and identify any additional risks presented during

their attendance from co-located equipment (light up numbers, signs etc).

Who is at risk?

e Venue Staff,

e Mobile Disco Staff,

e Participants,

e Members of the public.
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Risks
What are the Existing safety measures/controls Likelihood| Risk
risks? Rating
Damage to self DJ and supporting staff trained in the risks of LOW LOW
or others in manual handling and the correct methods of
transporting transportation for all equipment.
equipment Use of transport mechanism (dolly/trolley) as
required (distances over 150m)
Limits to weight of items (lightweight
speakers and single kit bags) — and the
importance of not over burdening oneself in
load and unloading operations.
Risk of Every electrical appliance, plug and cable LOW LOW
electrocution undergoes a 1-year PAT test (every July)
from All cables and plugs are stowed out of reach
equipment from all disco/photobooth users.
Disco light switches are operated by the DJ
who has the relevant training.
Staff to check equipment before use.
Trip hazards All cables are cable tied around an existing LOW LOW
around the structure above head height.
booth and in Any cables on the booths are stowed out of
the hall. reach of the users.
A barrier will be put up around the booth to
ensure users are at a safe distance (DJ
Booth).
The hall is reviewed and cleared prior to the
disco of any hazards.
Equipment The equipment is tested by the manufacturer LOW LOW
Failure (falling to hold the weight of the lights (all rigs used
over due to for lighting are XL rugged versions).
pushing or Guests are reminded to stay away from the
pulling) DJ Booth and monitored throughout the
event. Lighting is placed behind the DJ Booth
fo keep out of contact with guests.
Hearing DJ’s are aware of the acceptable levels on LOW LOW
damage from the amplifier, mixer and levels are
loud music continuously monitored.
(sustained or The speakers are situated above the crowd
otherwise) head height, which in turn, means that the
levels can be kept low.
Triggering Groups are pre-warned that there will be LOW LOW
epileptic flashing lights and lights do not need to be
seizures used if it could be a problem.
Light show programme has a function to
disable strobes if there is a chance of anyone
with photo sensitive epilepsy present. The
movement and speed of lights is turned
down as well (percentage dials).

DJ Mista MR Limited | Company Number: 14260574
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DJ’s are aware of the 20 second rule for
strobe lighting. This is the maximum time a
strobe can be used continuously and a gap
of at least 60 seconds must exist between
uses.

Injuries due to
lack of light

The lights from the disco provide adequate
light to be able to see potential hazards.
Venue lighting set up reviewed to ensure that
at no point the room is in pitch black.

The photobooth in permanently lit

LOW

LOW

Burn from
equipment
(lights)

LED lights are used to reduce the risk of
burns and heat dissipation.

The lights are put out of reach of participants
or if not possible participants will be briefed
to stay clear of the lights.

LOW

LOW

Poor group
behaviour
(drunk and/or
aggressive)

DJ/Photobooth Attendant to warn group if
they continue to misbehave the disco will
stop

DJ will stop the disco if the group acts in
manner that could cause harm.

Good group awareness by DJ in the room,
working with venue and party hosts to control
behaviour.

LOW

LOW

When was this document reviewed and by whom?

25th November 2022

6t March 2023

6" October 2023

Director DJ Mista MR Limited (V1.4 Amendments made to include

photobooth)

Director DJ Mista MR Limited (V1.5 Amendments made to include

photobooth PAT Testing)

Director DJ Mista MR Limited (V2.1 Updates to include latest PAT

Certificates)

Date of next review and to be done by whom?

01st April 2024
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Appendix:

Site location for documents, e.g., PLI / PAT / Risk Assessment / Method Statements: https://www.djmistamr.co.uk/documentation

Password: “Suppliers”

PAT Test Certificate

Cel’tlflcate &) SEAWARD

of Electrical Appliance Testing

Issued to

Issued by

DJ Mista MR HNC Electrical Contractors Ltd
4 ! 24mill Close

¥ Valid Until B Elsenham

: Essex

. 24/06/2023 5 CM22 6EG

Soned AT
N
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Public Liability Insurance Certificate (£10 Million)

Mobile DJ Network

=
sharrocks i MOBILEDJ =
P e 0 e Liahlly surtet  NETWORK =,

Member Details
Member Name: Mark Rogers of 'DJ Mista MR - Discos, Photobooths &amp; Karaoke Hire'
Membership Number: MDJN-00000-67107
Membership/ Insurance Valid until midnight: February 28, 2025

Combined Liability Policy Details

Policyholder: We would inform you that Sharrocks as the Insurance Brokers for Mobile DJ Network and its Members can confirm
the following insurance cover provided as part of your Mobile DJ Metwork Membership
The cover s valid while Mobile DJ Metwork Membership is current and up until your Membership Expiry date

Business Description: DJ
The Insured's occupation as a Dizc Jockey (including work as Karaoke Host, VJ, Quiz Host or as a Master of
Ceremcnies) andfor the dry hire of audio visual (including light-up letters), porable dance floors and related
equipment and accessories andlor the teaching of DJ skills
Photo Booth Operator
The hire, supply and installation of Photo Booths and assoclated items for use at events.

Insurer: Pardus Underwriting and Accelerant insurance Europe SA

Policy Number: SHARDJOM

Period of Main Policy: Up to Midnight 10th October 2024 - ¥ou remain insured throughout your Membership Period, which will span two
Main Policies

Endorsemeants: See full policy for detalls and exclusions

Inspection and Maintenance Condition, Hiring Condition, Reasonable Precautions and Maintenance of Property,
Promoter/ Organizer Exclusion, Personal Service Companies Inclusion Clause, UK Members Only, Membership
Policy - Period of Insurance Amendment Clause

EMPLOYERS' LIABILITY INSURANCE

Limit of Indemnity: £10,000,000
Jurisdiction: United Kingdom
PUBLIC LIABILITY INSURANCE

Limit of Indemnity: £10,000,000
Indemnity to Principal: Included
Use of Heat Any use of fire or pyrotechnics is excluded
Height Limit None
Territorial Limits: United Kingdom
Jurisdiction: United Kingdom

PRODUCT LIABILITY INSURANCE
Limit of Indemnity: £10,000,000
Indemnity to Principal: Included
Territorial Limits: United Kingdom
Jurisdiction: United Kingdom

We trust this is sufficient evidence of insurance, however if you have any queries please do not hesitate to contact
us, we would be happy to help
Insurance Arranged by: Shamocks, Watsons' Mill, Ride's Passage, High Street, Sheermness, Kent ME12 1UD
Tel: 01795 580800; E-maill: enquires@sharrock-insurance com
Shamecks are authorised and regulated by the Financial Conduct Authority




