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Instructions for Accomplishing the Exemplary Project Report

To ensure uniformity and fairness in evaluation, all Rotaract Clubs must strictly follow the instructions below when accomplishing the Exemplary Project Report:

1. Use the official template only.
Do not alter, delete, or rearrange any section of the form.
2. Formatting Requirements:
· Font Type: Arial, Font Size: 12
· Use consistent formatting throughout the document.
3. Completeness and Accuracy:
All required fields must be fully and correctly accomplished. Incomplete or inaccurate submissions may be disqualified during screening.
4. Project Objectives:
Indicate a minimum of one (1) and a maximum of five (5) clear and measurable objectives. Objectives may be written in sentence form.
5. Executive Summary:
Provide a concise overview of the project, including purpose, implementation, and key results.
· Maximum of 5,000 characters only
· Character count may be verified using Microsoft Word.
6. Social Impact:
Discuss the positive change and impact created by the project on the beneficiaries and community.
· Maximum of 5,000 characters only
7. Partner Clubs / Organizations:
List all partners in one line only, separated by commas.
Do not use bullet points, paragraphs, or line breaks.
8. Publicity and Documentation:
· Insert one (1) official project publicity material (pubmat).
· Upload three (3) authentic action photos showing actual project implementation. Each photo must be sized at 8 cm (h) × 12 cm (w).
9. Certification:
Accomplish the Certification and Declaration section to affirm the accuracy and integrity of the submitted information.
10. File Submission:
· Save the accomplished report as a PDF file.
· Submit via this link: https:/ 
11. Deadline:
· May 1, 2026
· Strictly no extensions will be granted.
Clubs are strongly advised to review their entries thoroughly before submission to ensure full compliance with all requirements.





3860DA ENTRY CODE: _______________
(For District Awards Committee use only. Leave this field blank)

PROJECT SPECIFICS
	Category: 
(Check the applicable box)
	  Basic Education and Literacy
  Community Economic Development 
  Disease Prevention and Treatment
  Environment
  Maternal and Child Health
  Peacebuilding and Conflict Prevention
  Water, Sanitation and Hygiene

	Project Title:
(Title of the Project)
	



	Date of the Event/ Project
(Indicate exact date or date range)
	




	Venue/ Location
(Complete Address)
	

	Duration of the Project 
(Select the applicable duration and Check the applicable box.)

	  Continuing Project
  Long Term Project (7 months and up)
  Short Term Project (1 month to 6 months)
  One-Time Project

	Number of Participating Rotaract Members
(Indicate participating members vs total membership and corresponding percentage.) 
e.g 10 out of 23 members = 43%
	



	List of Partner Clubs/ Organization 
(Enumerate all partner clubs and organizations. Separate each entry using a comma only. Do not use paragraphs, bullet points, or line breaks.)
	



	Target Benefeciaries 
(e.g. women, children, abused persons, Senior Citizens, etc)
	




	Total Number of Beneficiaries
	








PROJECT RATIONALE AND IMPACT NARRATIVE
	Project Objectives: 
	


(List at least one (1) and a maximum of five (5) clear and measurable objectives. Objectives may be stated in sentence form.)




	Executive Summary of the Project:
(Character count may be verified using the Word Count feature of Microsoft Word.)
	(Provide a concise overview of the project. Maximum Length: 5,000 characters) 

	Social Impact
	



(Discuss the positive change created by the project. Maximum Length: 5,000 characters).

























OFFICIAL PROJECT PUBLICITY MATERIAL
(Insert the official promotional material used for the project. Only one (1) official pubmat is required.)

































ACTION PHOTOS
(Upload three action photos showing actual project implementation.)

Action Photo 1:
(Insert image here)











Action Photo 2:
(Insert image here)









Action Photo 3:
(Insert image here)












CERTIFICATION & DECLARATION
We hereby certify that all information, data, narratives, and supporting materials contained in this report are true, accurate, and complete to the best of our knowledge.
In the spirit of Rotary’s Four-Way Test—of the things we think, say, or do—we affirm that this submission reflects:
· Truth, as all details are honestly and faithfully reported;
· Fairness, as the project was implemented with respect, inclusivity, and transparency;
· Goodwill and Better Friendships, as the initiative was carried out in collaboration with partners and the community served; and
· Benefit to All Concerned, as the project was designed to create meaningful and positive impact.
We further affirm that the project described herein was planned and implemented by the submitting Rotaract Club in accordance with the principles and standards of Rotary and Rotaract, and that this report is submitted in good faith for evaluation under the District Awards 2026.

Prepared by:
__________________________________________________
(Name and Position)


CLUB IDENTIFICATION DETAILS
	Name of the Rotaract Club
	

	Name of the Club President
	

	Contact Number
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