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CANDIDATE APPLICATION FORM
Thank you for applying for a position with Umoya Trust, Connect and Care- Lusaka

If you are invited for interview, we will ask you to bring the following documentation when you attend, or we will be unable to progress with your application:
· A Passport/ NRC
· Driving license
· TPIN number
· Professional Certificates 
· Completed Case Studies 
In addition to the above
· Proof of address, such as an original recent utility bill, a credit card bill, Phone Bill bank statement or.  This must include your name and be no older than 3 months.
· Originals of any training or education certificates which are relevant to your application
If you are unable to provide any of the above required documents, please contact for advice
In all cases a Police Check will be applied for before work can commence.
Please ensure that you complete the application form in full as we are unable to accept CV’s. This form should be completed in black ink and in block capitals.  This form will be kept securely and in compliance of data protection. 



	Position 
	

	Position applied for 
	


	Are you willing to relocate?  Yes/No

	

	Preferred employment type, Part/Full time 
	


	Personal Details
	

	Surname 

	First Name


	Date of Birth

	Gender

	Current Address, including postcode 





	





	Telephone Number (home)
	Telephone Number (Mobile)


	Email Address

	

	Next of Kin

	

	Relationship to you

	

	Contact telephone number 

	

	Own Transport      Yes/ No

	How long has your licence been held?

	Type of Licence Held
  
UK -  Full          Automatic           EU/EEA Full                                        

	
 
 Automatic          Other           Full Automatic


	Are you related to a member of staff or service user at connect and care   YES/NO


	

	Equality Act 2010
	

	Under the Equality Act 2010 the definition of disability is if you have a physical or mental impairment that has a ‘substantial’ and ‘long term adverse effect’ on your ability to carry out normal day-to-day activities. Further information regarding the definition of disability can be found at www.gov.uk/definition-of-disabilty-under-equailty-act-2010.  
For the purposes of this application and the interview stage only, is there anything you would like us to be aware of so that we can make reasonable adjustments during the process? 


	
Yes/No/Prefer not to discuss.





	School/College University
	Dates attended
	Examinations passed, qualifications gained and year obtained 
	Grade or pass mark

	




















	
	
	

	Training courses completed
	
	
	

	Training provider 
	Dates attended
	Qualification gained 
	Grade or Pass Mark

	
	
	






















	


Employment History
Please record below the details of your full employment history beginning with your current or most recent employer.  Please attach a separate sheet if require ensuing that you sign and date each additional page. 
	Name and address of your current or most recent employer 




	

	Contact name

	

	Telephone Number
	

	Email address
	

	Start and end date 


	

	Nature of business 


	

	Salary/rate
	

	Reason for leaving 


	

	Name and address of employer prior to the one listed above 





	

	Contact name

	

	Telephone Number
	

	Email address
	

	Start and end date


	

	Nature of business


	

	Salary/rate
	

	Reason for leaving


	




	Name and address of employer prior to the one listed




	

	Contact name

	

	Telephone Number
	

	Email address
	

	Start and end date 


	

	Nature of business 


	

	Salary/rate
	

	Reason for leaving 


	

	Name and address of employer prior to the one listed above 





	

	Contact name

	

	Telephone Number
	

	Email address
	

	Start and end date


	

	Nature of business


	

	Salary/rate
	

	Reason for leaving


	

	Please detail here any gaps in employment and state why:

	









Supporting Statement 
	Please add here your reasons for applying. You should refer to the job description and person specification to guide you. It would be also be of value to describe particular strengths and talents that set you apart from others as well as skills gained from work, home and other activities.
















































REFEREES
You must provide references from your two most recent employers.  Please provide a character reference if you are unable to obtain two professional references e.g. in the case of an applicant who has been raising children for ten years. All will be contacted, therefore please inform the referees of the fact that you have used their name.  If you are unable to provide the required references, please discuss the matter with us
	Current or most recent employer

	Name:


	Address:



	Postcode:


	Telephone number:


	Email Address


	Job Title:


	

	Previous employer to the one above 

	Name:



	Address:



	Postcode:


	Telephone number:


	Email Address


	Job title:


	Character reference

	Name:


	Address:



	Postcode:


	Telephone number:


	Relationship to you:



Discrimination
No applicant will be unfairly discriminated against, this includes discrimination on account of age, cultural/religious/political beliefs, disability. Ethnicity, gender, race, relationship status, sexual orientation, and/ or trade union membership or stewardship. 
Criminal Record
Workers of the Agency are subject to the Health and Social Care Act 2008 (Regulated Activities) Regulations 2014, and will be subject to a Police Record Check through the DBS.  Please declare all criminal convictions, whether spent or not, charges whether proceeded with or not, and warnings and cautions.
Please note, you may not be eligible for work in a Care setting if you are on the DBS register(s)
	
Please declare all criminal convictions, whether spent or not, charges whether proceeded with or not, and warnings and cautions in the space provided below












Please read before signing the following:
I declare that to the best of my knowledge and belief the information given by me in this application is true, and I understand that the above information forms the basis of my contract of employment.  I understand that if the information supplied by me is found to be falsely declared, my contract may have been fundamentally breached and my employment may be terminated immediately.
I understand that I may not be offered a post until a satisfactory response has been received with respect to my DBS Register status, and that should I subsequently be offered a post, that offer will be subject to receipt of two satisfactory references, one of which must be from my previous employer, and that confirmation of employment will be subject to a satisfactory criminal record check from the DBS.
I understand that until a satisfactory response is received from the DBS, and my employment is confirmed, I will be supervised at all times at work, and will not seek to have unsupervised access to vulnerable people.  If the post I have applied for is as a registered nurse, my confirmation of employment will also be subject to a satisfactory search of the Nursing and Midwifery Council records and registers.  By my signature, I authorise Umoya Trust, Connect and Care to request a DBS Register check and criminal records check from the DBS, on initial employment and at any time during my employment thereafter. I undertake to inform my employer immediately if my DBS Register status or criminal status changes at any time during my employment, such as being charged with an offence (other than motoring offences), the administering of a warning, criminal conviction, referral to any register of barred Care workers, or withdrawal of any registration required by my employment’s status
	Signed                                                            


	Date






                                                     Case Studies 

The following case studies are based on true events.  
We ask that you read through both and answer the questions at the end.

These examples are provided to measure your understanding of safeguarding so that we are able to provide to appropraite training. 








Case one
You have just started your job but you realise that your references have not been taken. You inform your manager who states that it is not a problem you can still go and see John, a fifty year old gentleman who is severely disabled. John has children living in America and Canada  You arrive at the property only to discover that John seems not to know what is happening and has approximately eight visitors including two children. When you introduced yourself as a carer who is doing an assessment so that John could be admitted to our nursing home, one of his visitors informs you that they just come for a ‘joint’ as ‘John’s meds can take you high’
John seems not to be bothered of your presence and only asks for a cup of tea with five sugars. The children are in the house are young and, as it is term time, should be attending school. You observe that they are watching an adult movie with the other visitors. 
Later that day you decide to go to the office to consult with your manager but find they are not in attendance. You find the registered manager there preparing for a HPCZ inspection.  The Manager thought it may be helpful if you could visit Janet who is one of your outreach clients. 
Case two
Janet is a 27 year old woman with learning difficulties. She is currently living with her mother who is an appointee. She normally has a carer, Penny, who visited once a week.
Janet’s mother has a few concerns, mainly that Penny is constantly late without an explanation. She also thinks Janet needs more support with cooking, socialising and adult education.
She is also thinking of applying for a private rented  accommodation in Woodland  as she thinks Janet may inherit some money and it is ‘best for her to live independently’. 
Janet seems to like you and tells you that she enjoys going out spending time with Peter, you ask who Peter is and she explains she met him online, he is fifty-six years old.  
She has been going out with Peter for the last two weeks, she seems happy talking about this until you ask where they go.  
She said they go to the night club in town.  She had got upset when she saw him doing ‘special favours’ with a girl. She says she trusts you and tells you about Jack, her mother’s boyfriend. 
Jack has been asking her to do ‘daddy’s special favours’ since she was small. She has never told her mother, as he had told her that no-one would believe her.  They would call her a liar and take her away. However, she states that you are the only one she can trust and speak to because you are kind and want to help her. 
She informs you that the previous carer was informed of what Jack does to her and Penny could keep the secret for that reason.
Janet misses Penny, she liked it when they went out shopping together.  She admits that she bought things for Penny, but as they were friends she wasn’t worried about it.  She also says she gave her three hundred pounds when Penny told her that she hadn’t be paid. You ask if she paid it back, she says ‘No’ 

After coming to the nursing home you are discussing with your mentor who informed you that she will be leaving early today. However, you notice that she was speaking to the security guard and together they had stolen the chicken from the store room via the wall fence. They have told you that it the ‘name of the game and you will get used to it’ 

Questions
1. Please discuss any issues raised in the cases and how you would address them?
2. What other information would you need and how do you get this?

The following two questions relate to candidates who are experienced in caring or support role:
3. Please write the support and a risk assessment. 
4. Discuss what you would in reference to relevant policies and procedures in relation to any action taken and particularly if your line manager does not agree with your suggested options in question 1.
5. How are you going to address the stolen chicken?

NB: Anything you do not understand please feel free to ask. 
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