
How to Enter Recertification Credits for a Non-WorldatWork Activity 

 

Step 1: Go to the WorldatWork website: WorldatWork Home | WorldatWork 

Step 2: Login to your profile: 

 

 

 

 

 

https://worldatwork.org/


Step 3: Go to My Profile 

 

Step 4: Scroll down to the My Certifications section and select the Recertification 
Credits box.  

 

 

 

 

 



Step 5: Scroll down to the Add Non-WorldatWork External Credits section 

• Choose the most relevant option from the Category dropdown  
• Choose the most relevant option from the Sub-Category dropdown  
• Select appropriate option in the Domain section 
• Select number of hours* in the Credits/No. of Hours section 
• Add a description, such as title, to the Activity Description section 
• Add date of the activity in the Date Completed section 
• Click “Save & Apply” to complete the credit entry 

 

* Claiming more than 3 credits requires submission of additional documentation 

 


