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Content: :w)gall ngiao

Review of the basics. Gluwlw il dealjo

« Sorting, filtering, and advanced filtering. Goosdindl dudnilg duanillg jpall e

 How does Excel think? TSdwadl jhay s e

* Cellreferences and their types. loclgilg LAl galjo o

* Drop-down lists. AJowuwind| pilgall e

* Important shortcuts. Aol aljlaiadl e

«  Some Advanced Functions: :dwosdidl Jlgudl o) e

* Logical (12): IF, IFS, AND, OR, NOT, XOR, SCAN, IF, IFS, AND, OR, NOT, XOR, SCAN, :(12) auahinll e
IFERROR, IFNA, SWITCH, BYCOL, BYROW IFERROR, IFNA, SWITCH, BYCOL, BYROW

* Mathematical (12): AGGREGATE, SUBTOTAL, ROUND, AGGREGATE, SUBTOTAL, ROUND, :(12) dwlwall e
ABS, SUMIF, SUMIES, SUMPRODUCT, QUOTIENT, ABS, SUMIF, SUMIFS, SUMPRODUCT, QUOTIENT,
MOD, INT, EVEN, ODD MOD, INT, EVEN, ODD

» Statistical (12): MINIFS, MAXIFS, COUNTIF, COUNTIFS, MINIFS, MAXIFS, COUNTIF, (12 )auilan] o
COUNTBLANK, AVERAGEIF, AVERAGEIFS, COUNTIFS, COUNTBLANCK, AVERAGEIF,
FORECAST.ETS, FORECAST.LINEAR, CONFIDENCE.T, AVERAGEIFS, FORECAST.ETS, FORECAST.LINEAR,
LARGE, SMALL CONFIDENCE.T, LARGE, SMALL

*  Text (14): TRIM, PROPER, UPPER, LOWER, TRIM, PROPER, UPPER, LOWER, :(14)6unil e
SUBSTITUTE, TEXTJOIN, TEXTSPLIT, RIGHT, LEFT, SUBSTITUT, TEXTJOIN, TEXTSPLIT, RIGHT, LEFT,
CONCAT, CONCATENATE, SEARCH, FIND, EXACT. CONCAT, CONCANENATE, SEARCH, FIND, EXACT
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Lookup/Reference (13): INDIRECT, ROW, UNIQUE,

WRAPROWS, WRAPCOLS, HSTACK, VSTACK, INDEX,

MATCH, VLOOKUP, HLOOKUP, XLOOKUP, FILTER.
Date & Time (12): NOW, TODAY, EDATE, EOMONTH,
YEAR, MONTH, DAYS, DAYS365, WORKDAY,
WORKDAY.INTL, YEARFRAC, DATEDIF.

Database (8): DSUM, DGET, DCOUNT, DCOUNTA,
DPRODUCT, DAVERAGE, DMAX, DMIN.

Financial (10): PV, NPV, XNPV, RATE, SLN, DDB, VDB,
IXRR, SYD, FV

Other (5): ISFORMULA, PIVOTBY, GROUPBY,
PERCENTOF, TRANSLATE

GOAL SEEK, SOLVER, ADVANCED SOLVER
Creating reports and PivotTables.

Macros, Automation, and Artificial Intelligence

INDIRECT, ROW, UNIQUE, WRAPROWS, :(13) dui~
WRAPCOLS, HSTACK, VSTACK, INDEX, I\/IATCH
VLOOKUP, HLOOKUP, XLOOKUP, FILTER
NOW, TODAY, EDATE, :(12) wiagllg 2ujll
EOMANTH, YEAR, MONTH, DAYS, DAYS365,
WORKDAY, WORKDAY.INTL, YEARFRAC, DATEDIF

DSUM, DGET, DCOUNT, :(8)uililll sclga
DCOUNTA, DPRODUCT, DAVERAGE, DMAX, DMIN

PV, NPV, XNPV, RATE, SLN, DDB, VDB, : (10)aJWJI
IXRR, SYD, FV

ISFORMULA, PIVOTBY, GROUPBY, : (5)_jal
PERCENTOF, TRANSLATE

GOAL SEEK, SOLVER, ADVANCED SOLVER

&jgandl Jglaallg pyladl ebiw]

welihodl elbilig curgigllg ggsall
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1. INTERFACE The most common 150 Formulas

LOGICAL (15 FX) Statistical (24 FX)

2.DATA ENTRY & CLEANING
LAMBDA AVERAGE ~ COUNT COUNTBLANK  STDEVA
IFERROR SCAN AVERAGEA ~ COUNTA FORECAST.ETS  STDEVPA
SWITCH AVERAGEIF ~ COUNTIF FORECAST.ETS =~ VARA
3. MIXED CELL REFERENCE - RANGE AVERAGEIFS  COUNTIFS CONFIDENCE.T  VARPA

4. The most common 150 Formulas
SUM QUOTIENT SUMIF PRODUCT ROUND RAND
SUBTOTAL SUMIFS SUMPROD ROUNDUP RANDARRAY DCOUNT DPRODUCT DMAX DSTDEV
AGGREGATE INT ROUNDDOWN RANDDOWN
ABS

5. PIVOT TABLES & CHARTS, POWER QUERY

LOOKUP & REFERENCE (25 FX)

6. MACROS - AUTOMATE -Al INDIRECT TRANSPOSE TOROW TAKE
OFFSET CHOOSE TOCOL LOOKUP
ROW CHOOSECOLS WRAPROWS SORT VLOOKUP XMATCH
UNIQUE CHOOSEROWS WRAPCOLS SORTBY HLOOKUP FILTER
FORMULATEXT
IEXT TEXTJOIN TEXTAFTER PROPER RIGHT
ARRAY TO TEXT TEXTSPLIT TEXTBEFORE UPPER CONCAT

EXACT SUBSTITUTE TRIM LOWER CONCATENATE

EDATE DAYS WORKDAY YEARFRAC
EOMONTH DAYS365 WORKDAY.INTL  DATEDIF
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Rl elbiilg JuwbUl éolgll Jigall yhos dealypo

Jgay JjgWl ye dosao -
.aluodi auaibg ajolsaiwlg Power Pivot galo v

Data Model JI slaclg bl alpaiwl ¢
Al alaiwl @b v
(Star) ool hihae Jad Lle wlily aigoi puoni v
Schema
Implicit & Explicit measures jw Grall v
Jl cidsleng Juaadl Jals DAX I citslen alia (alol v
JuuSul oo aguuddl DAX

dyjliaill DAX Gslany duwiandl Sane Ul Jlawl ¢
Filter Context cuanil v
Calculated Column duuwiandl 6ane il ugieg Gljuon v
awo )l wislendl (phoig dayyladll Daxl wislen v
Internal & External Filter dunjllig aualadl uanill v
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Function)

oyl poil ulwial (DateAdd)g (SamePeriodLastYear i)
weguwlllg (npeudlg (ngiw
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S1Giud] poodl ulua duds

JuJl (ngidlg (ngiw eiflg (peid! (Jeal olua
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avout INStrUctor

Mohamed Ibrahim Mohamed Saleh

Educational Background

Mohamed holds a Master of Business Administration (MBA) in
Marketing from the Arab Academy for Science, Technology, and
Maritime Transport, which he completed in 2018. This advanced
degree has equipped him with strategic insights and marketing
expertise that he applies in his professional endeavours. Before this,
he earned a Bachelor of Science from Mansoura University in May
2008, laying the groundwork for his analytical and problem-solving
skills. '
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Professional Experience

With a career spanning several industries, Mohamed has
demonstrated versatility and excellencein various roles:

-Owner and founder of ExLead which is designed to serve individuals
and organizations seeking to keep pace with digital transformation and
boost productivity through smart and secure tools.

Exlead offers arange of services, including:

v Professional training on Microsoft Office applications

v Integration of Al tools into everyday work environments
v Certified Microsoft services

v Comprehensive digital marketing solutions

-General Manager For Pure Medical Care: In this leadership role,
Mohamed oversees operations, ensuring the delivery of quality medical
care services while driving business growth.

— ok
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Professional Experience

-Senior Marketer at WikiFX Arab Marketing Team: As a senior marketer, HAL=ON
Mohamed played a pivotal role in shaping marketing strategies and -

enhancing brand visibility across the Arab region. GSK
-Performance  Marketing Freelancer: Leveraging his deep

b, NOVARTIS
understanding of digital marketing, Mohamed works as a freelancer,

helping businesses optimize their performance marketing strategies “I_‘T.Q_:I
for better ROI. ADWid

-Digital Content Creator: Mohamed is the creative force behind Office T T
Tricks, where he shares expert tips, tricks, and formulas related to ?JWIkIFX
Microsoft Excel and other Office tools. His passion for teaching and
simplifying complex topics has garnered a loyal following, further
establishing him as a thought leader in the digital content space.

-Medical Representative Roles: Mohamed's career also includes
significant experience in the pharmaceutical industry, where he served
as an executive medical representative for prominent companies like
Haleon, GSK CH, Novartis OTC, and CID. These roles honed his
communication and sales skills, enabling him to effectively engage
with healthcare professionals and drive product adoption.
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"Thank you for choosing ExLead
For your Excel training and data analysis journey.
We value your trust and look forward to
supporting your growth and success."
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