Internal Whistleblowing Concern Template
Purpose of this Template
This document provides a structured format for raising an internal whistleblowing concern in a professional and legally protected way. It is designed for use in financial services, fintech, Web3, and other regulated sectors where misconduct may have operational, legal, or ethical consequences.
Instructions
• Replace all fields in square brackets [ ] with your specific information.
• Send this document via secure, trackable email or upload to the company’s whistleblowing platform if available.
• Retain a copy with time and date for your own records.
[Your Name and Job Title]
[Insert your full name and current job title here]
[Date]
[Insert today’s date here]
To: [Line Manager / Compliance Officer / Whistleblowing Contact]
Subject: Internal Whistleblowing Concern – Strictly Confidential
Body of Concern
Dear [Recipient Name],
I am raising a concern under the company’s whistleblowing policy and relevant legal protections (including the EU Whistleblower Directive and UK Public Interest Disclosure Act 1998).
The matter I am reporting relates to the following:
- [Brief summary of concern – e.g., unauthorised transactions, AML/KYC breach, false reporting, harassment, fraud, etc.]
- [Indicate when the event occurred and whether it is ongoing]
- [Name(s) of any individual(s) involved, if appropriate]
- [Provide specific examples or facts to support your concern – attach supporting evidence if available]
I am raising this in good faith and believe the matter to be in the public interest and/or contrary to legal and ethical standards.
Confidentiality
I request that this concern be handled with strict confidentiality and ask that my identity not be shared beyond those required to address this matter, unless required by law or regulatory obligation.
Request for Action
I would appreciate written acknowledgment of this concern and, where appropriate, feedback on the steps that may be taken in response.
If you require clarification or further information, please let me know at [your secure contact method].
Closing
Thank you for your attention to this serious matter.
Kind regards,
[Your Name]
[Your Signature if submitting in hard copy]
