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Introduction

Taxes can feel overwhelming, especially when you’re busy running a small business or
managing your career as an independent contractor. As a Tax Professional and small
business owner, I know firsthand how challenging it can be to juggle everything—your clients,
your responsibilities, and the looming task of staying compliant with tax laws. That’s why I
created this guide.

This guide is designed with you in mind—the entrepreneur who’s just starting out, the
freelancer who’s trying to stay organized, or the seasoned business owner who wants to
refine their approach. You'll find practical tips for staying prepared year-round, navigating tax
time, and even recovering if you’ve fallen behind.

My goal is to take the stress out of tax preparation and help you feel confident about
compliance while maximizing your savings. With clear steps and resources, this guide will
empower you to take control of your finances and focus on what you do best—growing your
business and pursuing your goals.

Let’s tackle this together. Whether you’re here to learn the basics or to fine-tune your tax
strategy, this guide will provide the clarity and support you need to make tax season
manageable and your financial future brighter.

About Me
Hi, I'm Tonia Perry, a Tax Professional and Independent Insurance Agent based in Cleveland,
Ohio. With over 15 years of experience as a Certified Pharmacy Technician, I've built my
career on helping people navigate complex systems, from understanding insurance benefits
to managing taxes and financial planning. I bring a personal touch to every interaction,
focusing on clear communication and solutions that work for you.

As a small business owner myself, I know how overwhelming taxes can feel, especially when
you’re trying to juggle everything else. My mission is to take the stress out of tax preparation
and provide you with the tools and guidance you need to succeed. Whether you’re just
starting out or looking to fine-tune your tax strategy, I'm here to help.

I'm also a proud mother to four wonderful children who inspire me every day. They’ve taught
me the importance of staying adaptable, organized, and compassionate—values I bring to my
work and my relationships with clients.

This guide reflects my commitment to helping you feel confident and prepared, no matter
where you are on your financial journey. If you have any questions or need personalized
support, feel free to reach out at 216-800-7303 or Strive.tonia@gmail.com. Let’s tackle tax
season—and your financial goals—together!



CHAPTER 1.
What You Need to Know:
Understanding Your Tax Obligations

As an entrepreneur or independent contractor, it’s exciting to have the freedom to run your own
business, but it also comes with new responsibilities—especially when it comes to taxes. Don’t
worry, though—I'm here to guide you through the basics, step by step.

What Taxes Do I Need to Worry About
The taxes you owe will depend on the type of business you run and where you’re located, but
here are the most common ones you’ll encounter:

1. Income Tax If you’re earning money, the IRS (and often your state) expects a share of your
income. Unlike a traditional job where taxes are automatically withheld from your paycheck,
you’re responsible for calculating and paying taxes on your earnings,

2. Self-Employment Tax Since you’re your own boss, you’ll also pay self-employment tax, which
covers Social Security and Medicare. This can feel like a hefty expense, but it's important to
remember it’s funding your future benefits

3. Estimated Quarterly Taxes Instead of paying taxes once a year, the IRS requires self-
employed individuals to pay taxes quarterly. Think of it as breaking up your tax bill into smaller,
more manageable chunks. These payments are due in April, June, September, and January.

4. State and Local Taxes Depending on where you live, you may have additional tax obligations,
such as state income tax, local business taxes, or sales tax. Make sure you’re clear on the
requirements in your area.

Why Are Quarterly Taxes Important?
One of the biggest surprises for new business owners is the requirement to make quarterly tax
payments. Here’s why they matter:
The IRS doesn’t want you to wait until the end of the year to pay all your taxes. Quarterly
payments help you stay on top of what you owe.

Missing a quarterly payment or underestimating what you owe can lead to penalties and
interest. But don’t panic—if you’re just getting started, there are ways to avoid or reduce
penalties, like filing an IRS Form 2210.



Tip: A good rule of thumb is to set aside 25-30% of your income for taxes. This may sound like a
lot, but it ensures you’ll have enough to cover both income tax and self-employment tax.

How Do I Know What to File?
The IRS uses forms to collect all the details about your earnings and expenses. The most
common one for small business owners is Form 1040 Schedule C, where you report your
income and deductions. If you have employees or sell certain goods, additional forms might
apply, but we’ll keep it simple for now.

What Happens If I Mess Up
First, take a deep breath—it’s not the end of the world. The IRS allows you to amend returns,
and you can always work with a tax professional to fix errors. Plus, with each year of experience,
you’ll get better at managing your taxes.

Remember, you don’t have to figure all this out on your own. Throughout this guide, I’ll share
practical steps and tools to help you stay organized and avoid surprises. Taxes can feel
overwhelming, but with the right approach, they’re just another part of running your business.
Let’s tackle them together!



CHAPTER 2:
Stay Ahead All Year: Organize Your Finances Like a Pro

The secret to stress-free tax time is staying organized all year long. I know that’s easier said
than done when you’re juggling clients, projects, and family life, but the good news is, a few
simple systems can save you hours of frustration later. Let’s break it down.

Step 1: Set Up a Record-Keeping System

Good record-keeping is the foundation of smooth tax preparation. The IRS requires you to keep
records of your income and expenses, but how you do it is up to you. Here are some options to
consider:

 Digital Tools
Apps like QuickBooks, Wave, or Expensify make tracking your finances easy. They connect to
your bank account and can categorize your transactions automatically.

e Spreadsheets
If you prefer a hands-on approach, a simple spreadsheet can do the job. Create columns for
income, expenses, dates, and descriptions.

e Paper Files
If you’re more comfortable with physical records, use a filing system with labeled folders for
receipts, invoices, and bank statements. Just make sure you have a backup plan (like scanning
your documents) in case anything gets lost.

Tip: Choose a system you’ll actually use. The fanciest app in the world won’t help if you don’t
open it!

Step 2: Open a Dedicated Business Bank Account

Mixing personal and business finances can lead to a lot of confusion at tax time. A dedicated
business account makes it easy to see exactly what you’re earning and spending on your
business.

e Open a Tax Savings Account
Transfer a portion of each payment you receive into a separate account. This keeps your tax
money out of sight and out of mind until you need it.

e Automate Your Savings
If your income is fairly steady, consider setting up automatic transfers to your tax savings
account.



Why It’s Important
Keeping your business and personal finances separate simplifies record-keeping and ensures you’re
capturing all your deductible expenses. It can also help if you’re ever audited.

How to Do It
Most banks offer small business accounts with low fees. Pair your business checking account with a
business credit card to further streamline your records.

Step 3: Track Your Expenses
Small expenses can add up to big savings on your taxes, but only if you track them! Here are some
common deductible expenses to keep an eye on:

» Office Supplies: Pens, paper, printer ink—if you use it for work, it’s deductible.

* Business Meals: Meals with clients or partners can be partially deducted (usually 50%).

e Travel Expenses: Airfare, hotels, and rental cars for business trips are deductible.

e Home Office: If you work from home, a portion of your rent, utilities, and internet may be
deductible.

* Mileage: Keep a log of business-related driving, including the date, destination, and purpose of
each trip.

Tip: Use an app like MilelQ to track your mileage automatically. It’s a huge time-saver!

Step 4: Review Your Finances Regularly

Set aside 30 minutes each month to review your income and expenses. This habit helps you:
Spot any missing receipts or transactions.

Catch errors early, like overcharges or miscategorized expenses.

Stay on top of your tax savings goal.

Step 6: Keep Your Documents Safe
The IRS recommends keeping business records for at least three years (and sometimes longer).
Here’s how to protect your documents:
Use a cloud storage service like Google Drive or Dropbox for digital files.
Store paper documents in a fireproof safe.
Back up your files regularly.

Why This Matters
Staying organized isn’t just about making tax time easier—it’s about giving yourself peace of mind.
When you know exactly where your money is going, you can make better decisions for your business
and avoid unnecessary stress.

Remember: Organization is a habit, not a one-time task. Start small, and over time, you’ll build a
system that works for you.



CHAPTER 3:
Tax Time Made Easy: Prep Like a Boss

Now that you’ve spent the year keeping your records in order (or at least trying your best!), it’s time to
get ready for tax time. Preparing your taxes doesn’t have to be overwhelming if you take it step by
step. Let’s walk through how to make the process as smooth as possible.

Step 1: Gather Your Documents

Before you start filling out forms or meeting with a tax professional, take some time to gather
everything you’ll need. Here’s a checklist to help:

¢ Income Documents:
1099 forms from clients or other income sources.
Records of any additional income (e.g., PayPal statements, rental income).

* Expense Records:
Receipts and invoices for deductible expenses (e.g., office supplies, meals, travel).

Proof of major purchases like equipment or software.

e Mileage Log:
If you tracked your business mileage, have your log handy.

e Bank Statements:
These can help fill in any gaps in your records.

e Previous Year’s Tax Return:
This provides a helpful reference and ensures consistency.
Tip: Use folders (physical or digital) to separate documents by category so you can find what you

need quickly

Remember: Tax season is just another step in your journey as a business owner. You’ve got this!



Step 2: Organize Your Information

If your records are a bit messy, don’t panic. Here’s how to organize them without feeling
overwhelmed:

e Start with Income: Total up your income from all sources. This is your starting point for
calculating taxes.

e Group Expenses: Separate your expenses into categories (e.g., office supplies, travel,
meals). This makes it easier to claim deductions later.

e Double-Check Your Records: Make sure your income and expenses match your bank
statements or accounting software.

Tip: If you’re using tax software, many programs allow you to import data directly from your
accounting tools.

Step 3: Maximize Your Deductions

Deductions are your best friend at tax time—they lower your taxable income and save you
money. Here are some common deductions for small business owners:

Home Office Deduction: If you work from home, you can deduct a portion of your rent,
utilities, and internet based on the size of your home office.

e Business Meals: You can deduct 50% of the cost of meals with clients or while traveling
for business.

e Business Travel: Flights, hotels, and transportation for work trips are deductible.

e Equipment and Supplies: Computers, phones, software, and even furniture can often be
deducted.

Tip: If you’re not sure whether an expense is deductible, err on the side of keeping the
receipt. Your tax professional can help you decide later.



Step 4: Choose the Right Tax Forms

For most small business owners, the key form is Schedule C (Profit or Loss from Business). Here’s
what you’ll report on it:

Part I: Your total income.

Part II: Your deductions (broken down by category).

Part III-V: Information about your inventory, expenses for business use of your home, and other
details.

If you’re not comfortable filling this out yourself, don’t worry—that’s what tax software or
professionals are for!

Step 5: File on Time
Missing the tax deadline can result in penalties and interest, so it’s important to file (or request an

extension) by the due date. Here are the key deadlines to remember:
Quarterly Estimated Taxes: April 15, June 15, September 15, and January 15.

Annual Tax Return: April 15.

If you’re not ready by the deadline, you can file Form 4868 to request an extension. Just keep in mind
that an extension to file is not an extension to pay—you’ll still need to estimate and pay any taxes you
owe.

Step 6: Get Help If You Need It

Taxes can be tricky, especially if you’re new to running a business. Don’t hesitate to seek help from a
professional. As a tax professional, I can assist with:

Reviewing your deductions to ensure you’re maximizing savings.
Answering questions about forms and filing.
Helping you resolve any tax issues or audits.



What If I Make a Mistake?

Mistakes happen, and the IRS understands that. If you discover an error after filing, you can
file an amended return using Form 1040X. It’s better to correct mistakes sooner rather than
later to avoid complications.

Why This Matters
Preparing your taxes isn’t just about compliance—it’s about keeping more of what you earn.

By taking the time to prepare properly, you can avoid stress, save money, and focus on
growing your business.



CHAPTER 4:
Don’t Panic: What to Do If You’re Not Prepared

Let’s face it—life happens. Maybe you were too busy running your business, or maybe tax
time just snuck up on you. If you're feeling unprepared, don’t panic. There are still steps you
can take to get everything in order, even at the last minute. Here’s how to tackle tax time with
confidence, even if you’ve fallen behind.

Step 1: Gather What You Can
e Start by collecting any financial documents you have access to. Even if your records
aren’t perfectly organized, having something to work with is better than nothing.

e Bank and Credit Card Statements
These can help you identify income and expenses if you haven’t been tracking them
throughout the year.

e Receipts
Look for receipts in your email, accounting apps, or even paper files. Focus on significant
expenses like equipment, travel, and supplies.

e Invoices
If you use a platform like PayPal, Stripe, or QuickBooks, you can download summaries of the
payments you received.

Tip: Don’t stress about perfection. The goal is to piece together a clear picture of your income
and expenses as best as you can

Step 2: Categorize Expenses Quickly

If your expenses are a jumbled mess, don’t worry—you can organize them quickly using
these steps:

1. Sort by Account: Use your bank and credit card statements to identify business
transactions.

2. Group by Type: Separate expenses into categories like travel, meals, supplies, and utilities.
3. Estimate if Necessary: If you can’t find a specific receipt, use your best judgment based on
your records.

Tip: Highlight recurring expenses, like subscriptions or monthly bills, to ensure they’re
accounted for.



Step 3: Estimate Your Income

If you don’t have a complete record of your income, focus on the sources you can verify:
Review payment platforms for records of deposits.

Look for 1099 forms from clients or companies.

Cross-check your bank statements for income that might not have been reported elsewhere.

Tip: If you underreport income, the IRS could catch it later, so aim for accuracy as much as
possible

Step 4: File an Extension if Needed

If you’re running out of time, filing for an extension can buy you some breathing room. Use Form
4868 to request a six-month extension to file your return. However, remember:

An extension to file doesn’t mean an extension to pay. You’ll still need to estimate and pay any taxes
you owe by the deadline to avoid penalties.

If you’re unsure how much to pay, it’s better to overestimate. You can request a refund later if you've
paid too much.
Step 5: Prioritize Deductions

If you're pressed for time, focus on the biggest deductions first. These are the ones most likely to
make a significant impact on your tax bill:

e Home Office: Calculate the square footage of your home office compared to your total home.
e Travel: Look for major trips related to business.
e Equipment: Large purchases like computers or tools can often be depreciated.

Tip: For deductions you’re unsure about, include them tentatively and consult with a tax professional
later.



Step 6: File as Accurately as Possible
Even if your records aren’t perfect, it’s better to file something on time than to miss the
deadline entirely. Use conservative estimates for income and expenses if needed, and make
a note to amend your return later if you discover more accurate information.

Step 7: Create a Plan for Next Year

Once the rush of filing is behind you, take a moment to reflect. What could you do differently
next year to avoid feeling unprepared? Here are some ideas:

* Set aside 30 minutes each week to update your records.

* Use accounting software to track income and expenses automatically.

e Schedule quarterly check-ins with a tax professional to stay on top of your finance

Why This Matters

Even if you’re not fully prepared, taking action is better than avoiding the issue. Filing
something on time minimizes penalties and shows the IRS that you’re making an effort.
Plus, you can always amend your return later if needed.
Remember: It’s okay to feel overwhelmed, but you’re not alone. Tax preparation is a skill,

and every year you’ll get better at it. If you need extra help, reach out to a professional—
I’'m here to support you every step of the way.



CHAPTER 5
Keep More of What You Earn:
Maximize Refunds and Savings

Paying taxes is part of running a business, but you don’t have to pay more than your fair
share. Taking advantage of deductions, credits, and smart strategies can help you keep more
of what you earn. Let’s explore how you can maximize your refunds and savings.

Step 1: Take Full Advantage of Deductions
Deductions lower your taxable income, which means you pay less in taxes. Here are some of
the most valuable deductions for small business owners:
e Home Office Deduction
e If you work from home, you can deduct a portion of your rent, utilities, and internet. Use
the simplified method (based on square footage) or the actual expense method.
e Business Mileage
e Driving for work? Deduct your mileage at the IRS standard rate. Keep a detailed log with
the date, destination, and purpose of each trip.
e Depreciation
e If you've purchased business equipment, you may be able to deduct the cost over several
years. Alternatively, you can use Section 179 to deduct the full cost in the year of
purchase.
e Business Meals
e Deduct 50% of the cost of meals with clients, partners, or while traveling for business. Be
sure to document the date, location, and purpose of each meal.
e Continuing Education
* Courses, certifications, and training programs related to your business are deductible.
This includes professional development books or subscriptions.

Tip: The IRS often updates deduction rules, so double-check the latest guidelines or consult
a professional.
Step 2: Leverage Tax Credits
Tax credits directly reduce the amount of tax you owe, making them even more powerful
than deductions. Here are a few to consider:
e Small Business Health Care Tax Credit
e If you provide health insurance for your employees, you may qualify for a credit.
e Energy-Efficient Property Credit
e If you've invested in energy-efficient improvements for your home office, such as solar
panels, you might be eligible.
e Work Opportunity Tax Credit (WOTC)
e If you hire employees from certain target groups (e.g., veterans, individuals with
disabilities), you could qualify for this credit.

Tip: Credits can be tricky to calculate, so don’t hesitate to seek professional help if you think
you qualify.



Step 3: Plan Retirement Contributions

Contributing to a retirement account is a win-win: you save for the future and reduce your
taxable income today. Here are some options for business owners:

SEP IRA

Allows you to contribute up to 25% of your net earnings, with a higher annual limit than
traditional IRAs.

Solo 401(k)

Ideal for solopreneurs, this option allows for both employee and employer contributions,
maximizing your savings.

Traditional IRA

Contributions are tax-deductible up to the annual limit, making this a simple choice if
you’re just starting out.

Tip: Even if you’ve missed the calendar year deadline, many retirement contributions can be
made up until the tax filing deadline.

Step 4: Claim Health-Related Savings

Health-related expenses can provide tax-saving opportunities:

Health Savings Account (HSA)

If you have a high-deductible health plan, contributions to an HSA are tax-deductible and
grow tax-free. Plus, withdrawals for qualified expenses are tax-free.

Self-Employed Health Insurance Deduction

Deduct premiums for health, dental, and long-term care insurance for yourself and your
family.

Tip: Review your insurance premiums and medical expenses to see if you qualify for
additional deductions.

Step 5: Optimize Your Payment Strategy

How and when you pay your taxes can also save you money:

Pay Quarterly

Paying estimated taxes on time helps you avoid penalties and interest.

Prepay Certain Expenses

If you expect your income to be higher next year, prepaying expenses like rent or
insurance can help lower your current year’s taxable income.

Take Advantage of Payment Plans

If cash flow is tight, the IRS offers installment agreements to spread out your payments
without hefty penalties.



Step 6: Work With a Professional

A tax professional can help you uncover additional savings and ensure you’re compliant with
the latest laws. As an Enrolled Agent, I can assist with:

* Reviewing your financial situation to identify overlooked deductions or credits.

* Developing a long-term tax strategy tailored to your business goals.

* Advising on tax-efficient ways to reinvest in your business.

Tip: Consider scheduling a mid-year check-in to make adjustments before tax season.
Why This Matters

Maximizing your refunds and savings isn’t just about reducing your tax bill—it's about
reinvesting in your business and securing your financial future. By understanding and
applying these strategies, you’re taking control of your finances and making the most of your
hard-earned money.

Remember: Every dollar you save in taxes is a dollar you can put back into growing your
business. Let’s make sure you’re keeping as much as possible!



CHAPTER 6:
Think Long-Term:
Build a Smart Tax Strategy for Your Business

Filing your taxes every year is only part of the equation. The key to lasting financial success lies in
creating a long-term tax strategy. By planning ahead, you can minimize your tax liability, maximize
your business’s growth potential, and even set yourself up for financial freedom. Let’s dive into how
you can build a tax strategy that works for you.

Step 1: Set Aside Money for Taxes

One of the most important habits for any business owner is consistently setting aside money for
taxes. Here’s how to make it easier:
e Percentage-Based Saving
* Set aside a percentage of every payment you receive. A good starting point is 25-30% of your
income, but this may vary based on your deductions and tax bracket.
» Dedicated Tax Account
e Open a separate savings account specifically for taxes. This keeps your tax money out of reach
until it’s time to pay.

Tip: Automate your savings by setting up a recurring transfer to your tax account.
Step 2: Plan for Major Expenses

If you know you’ll need to make a big purchase, like new equipment or office space, consider the tax
implications. Timing your expenses strategically can help you save:
* Accelerate Expenses
e If you expect a high-income year, purchasing equipment or prepaying expenses can reduce your
taxable income.
e Defer Income
e Onthe flip side, if you anticipate a lower tax rate next year, you might delay income until the
following year to benefit from a smaller tax bill.

Step 3: Use Retirement Plans Strategically

Retirement accounts aren’t just for saving for the future—they’re also a powerful tax tool. Consider
options like:
e SEPIRA or Solo 401(k)
e These plans allow you to make larger contributions than traditional IRAs, significantly lowering
your taxable income.
e Roth vs. Traditional IRAs
* Decide whether to pay taxes now (Roth) or defer them until retirement (Traditional) based on your
current and future tax brackets

Tip: Regularly review your retirement contributions and adjust based on your income and savings
goals.



Step 4: Revisit Your Business Structure

Your business structure (sole proprietorship, LLC, S Corporation, etc.) affects how you’re
taxed. As your business grows, it may make sense to switch structures to save on taxes.

e S Corporation
* Once your income reaches a certain level, electing S Corp status can save you money on
self-employment taxes by paying yourself a reasonable salary and taking additional
profits as distributions.
e LLC Taxation Options
e An LLC offers flexibility—you can choose to be taxed as a sole proprietor, partnership, or
corporation, depending on what benefits your business the most.
Tip: Consult with a tax professional to evaluate whether your current structure is still the best
fit.

Step 5: Stay on Top of Tax Law Changes

Tax laws change frequently, and staying informed can save you money. Here’s how to stay up
to date:

* Follow the IRS website or subscribe to their updates.

e Work with a tax professional who monitors changes on your behalf.

e Join business or industry groups that provide tax-related resources.

Tip: Tax credits and deductions can change from year to year, so review your eligibility
annually.

Step 6: Conduct Quarterly Reviews

Instead of waiting until tax season to review your finances, make it a habit to check in every
quarter. Here’s what to review:

e Income vs. Expenses

* Are you on track to meet your financial goals? Adjust your spending if necessary.

e Estimated Taxes

e Ensure your quarterly payments are accurate based on your income.

e Deductions

* Are you taking advantage of all available deductions? Catching missed deductions early

can save you time later

Tip: Schedule these reviews on your calendar to make them a regular part of your routine.



Step 7: Build a Team of Experts

As your business grows, you don’t have to go it alone. A team of professionals can help you
navigate complex tax situations:

* Enrolled Agent or CPA: For tax filing, planning, and representation in case of audits.

e Financial Advisor: To help align your tax strategy with your long-term financial goals.

* Bookkeeper: To keep your day-to-day financial records accurate and up to date.

Tip: Working with experts isn’t just an expense—it’s an investment in your business’s
success.

Why This Matters

A long-term tax strategy is about more than saving money—it’s about building a solid
foundation for your business and your financial future. By planning ahead, you’ll reduce
stress, avoid surprises, and free up more resources to focus on what matters most: growing
your business and living the life you want.

Remember: Tax planning isn’t just for the wealthy. With the right approach, any business
owner can benefit from a proactive tax strategy. You've got this!



CHAPTER 7
Your Tax Toolbox: Resources, Apps, and Tools to
Succeed

Running a small business means juggling a lot of responsibilities, and taxes are just one piece
of the puzzle. Thankfully, there are plenty of resources and tools available to help you stay
organized, save time, and avoid costly mistakes. This chapter is your go-to guide for practical
tools, helpful organizations, and trusted information sources.

1. Essential Tax Tools

The right tools can make tax preparation and management much easier. Here are some that I
recommend:

e Accounting Software
Tools like QuickBooks, FreshBooks, and Wave can track income, expenses, and even
generate reports for tax time.

* Expense Tracking Apps
Apps like Expensify or Shoeboxed make it easy to scan and categorize receipts on the go.

* Mileage Tracking Apps
If you drive for business, apps like MileIQ or Everlance automatically track and log your trips.

e Tax Software
If you’re comfortable filing taxes yourself, software like TurboTax or TaxSlayer can guide you
through the process step by step.

e Cloud Storage
Use tools like Google Drive or Dropbox to store and organize digital copies of important

documents, like receipts and invoices.

Tip: Test out free trials for different tools to see which ones fit your workflow best.



2. Key IRS Resources
The IRS website might not sound exciting, but it’s packed with helpful tools and information:

IRS Small Business and Self-Employed Tax Center

A hub for everything you need to know about taxes as a small business owner.

Tax Withholding Estimator

A tool to help you estimate your quarterly tax payments.

Interactive Tax Assistant

An easy-to-use tool that answers common tax questions.

Forms and Publications

Download forms like Schedule C or Form 1040, as well as guides on deductions, credits, and
more.

Tip: Bookmark the IRS website for quick access to these tools during tax season.

3. Helpful Organizations
These organizations provide valuable resources and support for small business owners:

Small Business Administration (SBA)

The SBA offers free or low-cost business counseling, financial advice, and training programs.
Score.org

SCORE connects small business owners with mentors who can offer personalized guidance,
including help with taxes.

Local Chamber of Commerce

Many chambers offer workshops, networking events, and resources specifically for small
business owners.

National Association for the Self-Employed (NASE)

A membership-based organization offering benefits like tax advice, webinars, and discounts on
business services.

4. Tax Filing Deadlines and Calendar
Keeping track of key dates is essential to avoiding penalties. Here’s a quick reference:

Quarterly Estimated Taxes

o April 15

o June 15

o September 15

o January 15 (of the following year)
Annual Tax Return

o April 15

Tip: Add reminders to your calendar or set alerts on your phone so you never miss a deadline.



5. Templates and Checklists
Simplify your tax prep with these resources:
e Income and Expense Tracker Template
Use a spreadsheet to log all your income and expenses. Include categories like travel, office
supplies, and advertising.
e Tax Prep Checklist
Create a list of all the documents you’ll need, from 1099 forms to receipts.
e Quarterly Tax Payment Calculator
Many accounting apps include this feature, but you can also find free calculators online.

6. Professional Support
When in doubt, seek professional help. Here’s how to choose the right support for your
needs:

» Bookkeepers - Ideal for day-to-day record-keeping and organizing your financial data.

e Enrolled Agents or CPAs - Perfect for more complex tax situations, planning, and audits.

e Tax Attorneys - Useful for resolving disputes or handling significant legal tax issues.

Tip: Ask for referrals or read reviews to find a professional you trust.

7. Free Educational Resources
Expand your tax knowledge with free courses and guides:
e IRS Tax Workshops
The IRS offers free virtual workshops for small businesses.
e YouTube Channels
e Look for channels run by Enrolled Agents, CPAs, or tax professionals who specialize in
small businesses.
e Podcasts and Blogs
e Subscribe to small business tax podcasts or blogs for up-to-date advice and insights.

Why This Matters
The right tools and resources can save you time, money, and stress. By leveraging these
options, you can stay organized, avoid mistakes, and focus on growing your business instead

of worrying about taxes.

Remember: You don’t have to go it alone. Whether it’s an app, a mentor, or a professional,
there’s always support available to help you succeed.



Tax Talk Decoded: A Glossary for Beginners

Adjusted Gross Income (AGI): Your total gross income minus certain deductions, such as
student loan interest or retirement account contributions. AGI is used to determine your
eligibility for various tax credits and deductions.

Deduction: An expense that reduces your taxable income, lowering the amount of tax you
owe. Common deductions include home office expenses, mileage, and business supplies.

Estimated Taxes: Quarterly payments required by the IRS if you expect to owe more than
$1,000 in taxes for the year. These payments cover income tax and self-employment tax

Form 1099: A form used to report income received as an independent contractor or
freelancer. It’s issued by businesses or individuals who paid you $600 or more during the
year.

Form 1040 Schedule C: A tax form used to report income and expenses for a sole
proprietorship or single-member LLC. It calculates your business’s net profit or loss.

Self-Employment Tax: A tax for Social Security and Medicare, paid by self-employed
individuals. It’s based on your net earnings from self-employment.

Tax Credit: A dollar-for-dollar reduction in the amount of tax you owe. Examples include the
Earned Income Tax Credit (EITC) and the Child Tax Credit.

Tax Deduction: A reduction in taxable income, which lowers your overall tax liability.
Deductions are subtracted before your tax rate is applied.

Tax Liability: The total amount of tax you owe for the year, calculated after applying all
credits and deductions.

Withholding: The portion of your income automatically withheld by an employer or business
to pay your estimated taxes. Self-employed individuals must handle withholding through
quarterly payments.



