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Summary
Start with your role and experience level by writing 1 sentence introducing your profession, title, or targeted role, and include your years of experience. Describe your focus and impact by writing 1–2 sentences highlighting what you’re passionate about in your work, the problems you solve, or the outcomes you drive. Back that up by showing measurable results that showcase your biggest achievement, using numbers, metrics, or scope. End with your soft skills in 1 sentence that connects your personal strengths, values, or working style to how you build relationships and add value.

Skills

· Tech Stack: 
· Core Skills: 
· 
Work Experience


Title of Role | Company Name							Month Year – Month Year
Key Wins:
· Write 1 to 3 key wins at the top of each role listed on your work experience.
· Make them measurable with metrics, at least 2 out of 3 of them.
· Try to follow this formula (example below): [Actionable verb] [the work you did] [metric] [impact the work had].
· Led cross-functional collaboration as a Certified Scrum Master (CSM), streamlining workflows by 30% thereby improving customer satisfaction and retention.

Core Responsibilities:
· Use the same formula above to write 3 to 5 bullets related to the core job responsibilities of your targeted role.
· For the most recent role, it’s okay to go over the 3 to 5 rule, but not recommended to list more than 7.
· As you go further down your experience list, it should move chronologically from present to past. 
· The further in the past, the less achievement & experience bullets you should include. 
· Don’t shy away from including things you did outside of your normal duties, or projects you took on the side out of passion or interest - these are still valid professional experiences to include on your resume.
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Education & Certificates
Certified [insert title here] – Certifying Agency ‘Year (Example below)
Certified Scrum Master – Scrum Alliance ‘24
Bachelor of [Arts/Science] – [College Name] [Insert year graduated if you want to, but not required]


Recent Project Details
Name of Project, City, State						               Month Year – Month Year
Client | Client Name, Description of who client is/Industry they’re in
Contract Value $XX (Use K, M, B for thousand, million, billion, etc.)

Name of Project, City, State						               Month Year – Month Year
Client | Client Name, Description of who client is/Industry they’re in
Contract Value $XX (Use K, M, B for thousand, million, billion, etc.)

Polk Street Apartments, Phoenix, AZ			                                                Month Year – Month Year
Client | Tudo Capital, Investment Adviser Firm
Contract Value $1.9M
(^this is an example^)
