Chapter 1: LISTENING

Listening is often overlooked, but it is the foundation of all language acquisition. It is not just
about hearing words; it is an active process of constructing meaning. This chapter explores
various contexts of listening and the qualities that define a truly effective listener.

Listening to Texts

This topic focuses on listening to pre-recorded or read materials designed to improve
understanding of content and overall message.

e Academic Texts: This involves processing dense, information-heavy content, such as
lectures, documentaries, or research summaries. The goal here is to identify key
arguments, recognize signal phrases (e.g., "In conclusion," "Therefore," "On the other
hand"), and follow a complex line of reasoning. Effective listening for academic texts
often requires note-taking and anticipating the structure of the presentation.

e Narrative Texts: Listening to stories, short fiction, or anecdotes. The focus here is on
comprehension of plot, character development, emotional tone, and sequencing of
events. Students learn to visualize the scene and understand the speaker’s intent
beyond the literal words.

o Informative Texts: These are common in daily life, including news reports, public
service announcements, or instructions. The primary goal is to extract specific, critical
information quickly and accurately, such as dates, times, names, or procedural steps.

Listening to CDs (Controlled Practice)

Using audio recordings in a classroom or self-study environment provides a controlled setting
for developing specific listening skills.

* Purpose of Controlled Practice: CDs or digital audio allow students to stop, replay,
and focus on particular sounds or sections of text. This is crucial for practicing
recognition of different accents, varying speech speeds, and specific jargon.

o [Effective Use: Controlled listening often involves tasks like gap-filling, true/false
questions, or summarizing to ensure active engagement. It trains the ear to separate
sounds and word boundaries, which is a major challenge for new language learners.

Trials of a Good Listener

A good listener is not born but developed through practice, overcoming several common
barriers, which are the 'trials' of effective listening.

e Physical Barriers: These include external distractions like noise, poor acoustics, or
internal distractions like fatigue or discomfort. The trial is to minimize these factors
and maintain focus.

e Linguistic Barriers: Encountering unknown vocabulary, complex grammatical
structures, or unfamiliar accents can cause a listener to lose the thread of the
conversation. The trial is developing the ability to infer meaning from context and
continue processing without getting stuck on a single unknown word.



e Psychological Barriers: This includes forming preconceived notions, letting personal
biases interfere with understanding, or failing to give the speaker full attention (e.g.,
mentally formulating a response instead of listening). The ultimate trial is maintaining
an open mind and listening with empathy and non-judgment.

e Active Engagement: A good listener demonstrates understanding through verbal and
non-verbal cues (e.g., nodding, maintaining eye contact, using interjections like "I
see," "Right"). The trial is to move from passive hearing to active, conscious
engagement.

Chapter 2: THE PRONUNCIATION

Pronunciation is the ability to produce clear, understandable speech. This chapter introduces
the building blocks of English sounds and how they are used for effective communication and
comprehension.

Phonetic Symbols: Consonants & Vowels

To master pronunciation, we use the International Phonetic Alphabet (IPA). This system
ensures that every sound has a unique symbol, eliminating the confusion caused by
inconsistent English spelling.

* Vowel Sounds: Vowels are sounds produced with an open vocal tract, allowing air to
flow freely. English has approximately 12 pure vowel sounds (monophthongs) and 8
gliding vowels (diphthongs).

o [llustration in Use: The sound /i:/ (long 'e") in words like sheep; the sound /1/
(short '1") in words like ship. The sound /a1/ (diphthong) in words like time.

e Consonant Sounds: Consonants are produced by obstructing the air flow in some
way using the tongue, teeth, or lips. English has around 24 consonant sounds. They
are typically categorized by place of articulation (where the sound is made) and
manner of articulation (how the air is restricted).

o llustration in Use: The voiceless stop /p/ in pen; the voiced stop /b/ in book.
The fricative /0/ in think; the fricative /0/ in them.

Listening & Comprehension: Interpretation of Texts

This section links the knowledge of sounds directly to understanding spoken language.
Pronunciation is key to listening.

e Stress and Rhythm: English is a stress-timed language, meaning certain words
(content words) are emphasized while others (function words) are reduced.
Interpretation relies heavily on recognizing this rhythm and stress pattern to determine
which words carry the most meaning.

e Intonation: The rise and fall of the voice carries grammatical and emotional
meaning. For example, a rising intonation at the end of a sentence often signals a
question, while a falling intonation signals a statement or command. Correct
interpretation requires recognizing these intonational patterns.

Interaction Among Students



Pronunciation skills are primarily meant to be used in live communication.

Clarity and Flow: Students practice using correct phonetic sounds and natural
rhythm to ensure their message is clear and easy for others to process.

Feedback Mechanism: Through dialogues and role-plays, students gain immediate
feedback on their pronunciation, allowing them to identify and correct sounds that
hinder communication. This transforms theoretical knowledge of IPA symbols into
practical, spoken fluency.

Chapter 3: READING SKILLS

Reading is an interactive process where the reader engages with the text to construct
meaning. This chapter introduces the strategic techniques necessary to read efficiently and
with deep comprehension.

Techniques of Reading

Different texts and different goals require different reading strategies. Knowing when to use
which technique is the key to efficient reading.

Skimming: This technique involves reading quickly to get a general overview or the
main idea of a text. It is used when deciding if a text is relevant or when preparing for
a deeper reading. It means paying attention to titles, headings, the first sentence of
paragraphs, and any highlighted words.

Scanning: This technique involves moving the eyes quickly over the text to locate
specific information, such as a name, a date, or a number. The reader is looking for a
keyword or phrase and ignores the rest of the text.

Intensive Reading: This is reading slowly and thoroughly for complete, word-for-
word understanding. It is used for short, complex texts like legal documents or
specific academic arguments, often involving the use of a dictionary.

Extensive Reading: This involves reading longer texts for pleasure or general
comprehension, focusing on the overall enjoyment and flow rather than detailed
analysis. It is essential for vocabulary expansion and developing reading speed.

Reading Comprehension of Unseen Pages

The ability to comprehend text that has never been encountered before is the ultimate test of
reading skill.

Active Engagement: This requires the student to move beyond passive reading to
actively question the text: What is the author trying to say? Who is the intended
audience? What is the structure of this argument?

Inference and Deduction: Unseen texts often require the reader to go beyond the
literal meaning and infer what is implied, drawing logical conclusions based on the
evidence provided in the text.

Identifying the Context & the Central Idea

These two skills are vital for deep comprehension.



e Identifying the Context: This means understanding the background information
necessary to interpret the text. This includes the who, when, where, and why the text
was written. Understanding the context helps clarify the tone, purpose, and specific
references within the text.

» Identifying the Central Idea: The central idea (or thesis) is the single most
important point the author wants to convey. It is the unifying theme of the entire
piece. Students practice locating the thesis statement (if explicit) or synthesizing the
main points of all paragraphs into a single summarizing sentence.

Vocabulary & Word Formation
Expanding vocabulary is a continuous process that supports both reading and writing.

e Learning from Different Texts: Instead of memorizing isolated word lists, students
learn to acquire vocabulary in context. By encountering a word in multiple settings, its
full range of meaning and appropriate usage becomes clearer.

e Dictionary Skills: Mastering the use of the dictionary to find definitions, parts of
speech, and, crucially, its phonetic transcription for correct pronunciation.

e  Word Formation: This involves understanding how words are built using roots (the
core meaning), prefixes (added to the beginning to change meaning, e.g., un-happy),
and suffixes (added to the end to change function, e.g., happi-ness). This skill allows
students to guess the meaning of unfamiliar words and significantly expand their
vocabulary.

Chapter 4: BASIC GRAMMAR

Grammar is the system and structure of a language. This chapter explores different ways we
view and use grammar, emphasizing its function in real-world communication.

Prescriptive/Descriptive Approaches

e Prescriptive Grammar: This approach focuses on rules of correctness as defined by
traditional authorities. It dictates how a language should be used (e.g., "Never end a
sentence with a preposition," or "Only use 'I' after a linking verb"). It is useful in
formal writing where standardization is required.

e Descriptive Grammar: This approach observes and analyzes how language is
actually used by native speakers. It describes the patterns and structures found in real
speech and writing, without judgment (e.g., noting that most people do end sentences
with prepositions in casual speech). It is useful for understanding natural, evolving
language.

Grammaticality — Acceptability — Appropriateness
These three concepts define the validity of a sentence.
e Grammaticality: This refers to whether a sentence follows the structural rules of the

language (e.g., Subject-Verb-Object). A sentence is ungrammatical if it breaks these
rules (Example: The book read the student.).



Acceptability: This refers to whether native speakers would judge a grammatically
correct sentence as making sense and being natural. A sentence can be grammatical
but unacceptable (Example: Colourless green ideas sleep furiously.).
Appropriateness: This refers to whether a sentence is suitable for the context,
audience, and purpose. A sentence can be grammatical and acceptable but
inappropriate for a formal setting (Example: What's up, your Honour?).

Grammar in Context - Grammar in Spoken & Written

Grammar is a tool whose application changes depending on the communication medium.

Grammar in Context: Understanding that grammatical choices are dictated by
meaning. For instance, choosing the simple past tense versus the present perfect tense
depends entirely on the specific time frame and relationship to the present moment
you wish to convey.

Grammar in Spoken English: Often features simpler structures, more interruptions,
fillers (like "um," "uh"), and sentence fragments. Rules are often relaxed in favor of
speed and clarity of meaning in a dynamic exchange.

Grammar in Written English: Demands greater precision, complete sentences,
formal agreement, and adherence to prescriptive rules to ensure clear and
unambiguous communication over distance and time.

Practice

The chapter culminates in practical application, moving grammar from theory to utility.

Exercise on Different Grammatical Constructions: Practice drills focusing on key
structures like conditional sentences (If...then), passive voice transformation, and
complex sentence construction (using relative clauses and dependent clauses).
Identification of Grammatical Devices: Students analyze authentic texts
(newspapers, poems, stories) to identify how grammar functions in real writing. This
includes locating all verbs, identifying the noun phrases, recognizing the use of
parallelism, or determining the function of modal verbs to see how authors manipulate
structure for effect.

Chapter 5: WORDS & PHRASES used for conversation

Conversation requires more than just knowing words; it requires understanding the functional
language used to perform specific actions like asking a question or making a suggestion. This
chapter focuses on the specific phrases and language structures necessary for fluent
interaction.

Making Statements, Questions, Order & Suggestions

Making Statements (Asserting): Using clear declarative sentences to convey
information or opinions (e.g., "I believe the main problem is..." or “The meeting starts
at two o’clock.”).

Asking Questions (Inquiring): Using correct inversions and question tags (e.g.,
"Could you clarify that point?" or “It’s late, isn’t it?”).



Giving Orders (Commanding): Using the imperative form, often softened for
politeness (e.g., "Please send the file immediately,” or “Could you possibly close the
door?”).

Making Suggestions (Proposing): Using phrases like “How about we try a different
approach?” or “Perhaps we could postpone the decision.”

Denying, Rejecting, Disagreeing

These are crucial skills for navigating discussion and negotiation politely and assertively.

Denying (Disproving): Stating that something is untrue (e.g., "That’s not entirely
accurate,” or “I didn’t do that.”).

Rejecting (Refusing): Declining a proposal or offer, typically with a reason (e.g., “/
appreciate the offer, but I have to decline at this time,” or “Thanks, but I'm okay.”).
Disagreeing (Opposing): Expressing a contrary opinion, using softening language to
maintain politeness (e.g., “I see your point, but I must respectfully disagree,” or “I'm
afraid I don’t share that view.”).

Possibility, Ability, Permission, Obligations (Modal Verbs)

The use of modal verbs is essential for conveying nuance in conversation.

Possibility (Uncertainty): Using may, might, could (e.g., "It might rain later," or
“That could be the answer.”).

Ability (Capability): Using can, could, be able to (e.g., “I can speak three
languages,” or “She will be able to join us tomorrow.”).

Permission (Requesting/Granting): Using can, could, may (e.g., “May I open the
window?” or “Yes, you can leave early.”).

Obligations (Necessity): Using must, have to, should (e.g., “You must submit the
report by Friday,” or “You should call your doctor about that.”).

Application: Dialogues, Public Speech & Telephonic Conversation

This is the application phase, putting the functional language into real-world communication
scenarios.

Dialogues (Two-way Exchange): Focusing on turn-taking, asking for clarification,
and using back-channeling cues (e.g., “Uh-huh,” “Go on”) to keep the conversation
flowing naturally.

Public Speech (One-to-many): Using formal structure, rhetorical devices, and
phrases for addressing an audience (e.g., “Good morning, everyone,” or “Allow me to
summarize my main point.”’). Emphasis is placed on using linking phrases to guide the
audience through the speech.

Telephonic Conversation (Remote Exchange): Mastering specific conventions like
opening and closing a call, using phrases for poor reception (e.g., “Could you speak
up, please?”), and clearly stating one's identity and purpose (e.g., “Hello, this is Jane
calling from the sales department.”).



