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Be prepared, confident, and clear at the table
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Before the Meeting

Gather copies of the current IEP/504.
Review progress data.
Write down your top 3 priorities.
Confirm meeting date and attendees

During the Meeting

Ask questions until you understand everything.
Take notes on goals, services, and next steps.
Request clarification in writing if needed.

After the Meeting

Send a thank-you or summary email.
Review changes made to the IEP.
Save all documents in one folder.

This checklist is intended as a guide and should not be considered legal advice. Always consult with an advocate or attorney 

for specific legal guidance.
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