Sharing

Love
Learning Center

8100 E Roosevelt Blvd - Philadelphia PA 19152
Opening Hours: 7 AM - 6 PM
Phone: (215)883-6471



Sharing
Love

Learning Center Table Of CO ntents

Mission and Vision - Page 2

Programs and Age Groups - Page 3

Infant Development Table (0-12 Months) - Page 4

Infant Program - Daily Schedule - Page 5

Toddlers Program - Daily Schedule - Page 6

Weekly Schedule Details (Toddlers) - Page 7

Preschoolers Program - Daily Schedule - Page 8

Weekly Schedule Details - Preschool - Page 9

Food and Nutrition Policy - Page 10

Baby’s Menu (6-12 Months) - Page 11

Kids Menu (Toddlers & Preschoolers) - Page 12

Hygiene, Health, and Safety Habits - Page 13

Security, Cameras, Videos, and Media - Pagel4

Communication with Families - Page 15

Enrollment Rates by Age - Page 16

Security Deposit Policy (Tuition Deposit) - Page 17

Late Payment Policy - Page 17

Drop-Off / Arrival Time Policy - Page 18

Pick-Up & Late Pick-Up Policy - Page 18

Subsidized Families - Page 19

Celebrated Dates and Special Events - Page 20

Birthday Celebration Policy - Page 20

List of Items to Bring - Page 21



Sharing

Love
Learning Center

Mission and Vision of

Sharing Love Learning Center

* “Where FAITH and LEARNING begin with LOVE, in
a Christian, bilingual, and welcoming environment.”

* Daily short prayers (before every meal and before
dismissal);

* Values taught: love, kindness, gratitude, and
respect.

Educational Philosophy

* Our educational routine is created based on love,
purpose, stimulation, respect for each developmental
stage, and faith;

* Commitment to the child’s whole development
(emotional, physical, social, cognitive, and spiritual).
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Programs and Age Groups

Each age group follows an adapted routine
according to their developmental needs:

* Infants (6 weeks-12 months) -
individualized routine focused on bonding
and comfort;

* Toddlers (1-3 years old) - sensory
exploration, structured routine, and
development of first habits;

* Preschoolers (3-5 years old) - early

literacy, socialization, and preparation for
Kindergarten.
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Infant routines are individualized based on each child’s needs. Staff follow
parent instructions and daily cues from the infant for feeding, diapering,
sleeping, and playtime. A sample schedule is:

#Note: Infants are fed and changed on demand in addition to the sample schedule.

"The children follow a stable but flexible routine, respecting the individual rhythm of
each one."
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Our goal is to offer a safe, joyful, and purposeful routine where each
child learns through movement, music, art, and faith.
Activities are adjusted according to each child’s rhythm and stage of
development.

#Note: Infants are fed and changed on demand in addition to the sample
schedule.

"The children follow a stable but flexible routine, respecting the individual rhythm
of each one."
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. Objective for TODDLERS (1-3 years):
Create a safe, joyful, and purpose-filled environment where each child discovers the world
through their senses, faith, and relationships.
Teach early habits of prayer, respect, love for others, and curiosity about everything God
created.

“Praise the Lord, all children!”
(Psalm 148:12)

PAGE 7/21



", Sharing
Love
Learning Center

Our commitment is to prepare each child so that the transition to
Kindergarten is smooth, joyful, and full of confidence.

Note: The daily routine is carefully planned to provide structure, safety, and
development for children. However, we recognize that each child has their own
rhythm, needs, and internal timing. Thus, even though we follow the proposed
schedule, we maintain flexibility to adjust activities according to the well-being,
emotional state, physiological needs, and natural interests of the little ones.

Our commitment is to respect childhood, ensuring that each child is cared for
individually, always preserving the balance between routine and human sensitivity.
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# Developmental Goals (3-5 years):
* Prepare for Kindergarten with faith, structure, and purpose;
* Develop oral language, vocabulary, and letter recognition;
* Encourage logical thinking, counting, and observation;
* Strengthen Christian and emotional values;
* Promote fine and gross motor coordination.

" Verse of Purpose:
“Everything should be
donein love.” (1
Corinthians 16:14)
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Food and Nutrition Policy

* Meals included (breakfast, lunch, and snack);

* Healthy and balanced meal options (healthy
meals included);

* Possibility of adaptations (food restrictions,
allergies);

* The milk we provide is whole milk (red cap).

If the child drinks formula or any other type of
milk, it must be provided by the
parent/guardian;

* Policy on food brought from home:

Food sent from home will be accepted if parents
choose to provide it for their child; however, the
daycare tuition will not be discounted, since this
option is voluntary.
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Babys (6 months — 12 months)

Note: Fruits for babies aged 6 to 12 months are served in age-appropriate textures.
— 6 to 8 months: fruits should be mashed or offered as large, soft strips for safety.

-9 to 12 months: fruits may be served as soft large pieces or strips that babies can
hold.

”Do not offer hard fruits or small pieces that increase the risk of choking.”
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Kids (12 months - 5 years)

Note: "This menu is a suggested starting menu and may vary.
A new updated menu will be provided each month to ensure nutritional balance and
variety.

All meals are planned with careful attention to food allergies and individual dietary
needs.”
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* All children will be monitored daily regarding personal hygiene, including clean
hands, clean faces, and clean clothes.

* Children will be taught to develop healthy habits, including brushing their teeth
after breakfast.

Nail Trimming

Once a week, we perform a hygiene check.

Nail trimming will only be done when necessary and only with prior authorization
from the parents, ensuring safety and preventing scratches.

Handwashing

Handwashing is mandatory when arriving at the daycare, before and after meals,
after using the bathroom, after diaper changes, after contact with bodily fluids, after
coughing or sneezing, and whenever needed.

* Staff members must sanitize their hands according to protocol and ensure that
children wash and sanitize their hands properly as well.

Diaper Changes

Diapers will be changed every 2 hours or as needed by the child, always using:
- gloves,

- sanitized and appropriate materials,

- proper cleaning and sanitizing after each change.

[liness Policy.

* In case of fever (100.4°F / 38°C or higher) or any symptoms of illness (vomiting,
diarrhea, rash, eye discharge, intense cough, unusual irritability), the child will be
removed from the classroom for care until the parent/guardian is contacted.

* Return will only be permitted after 24 hours without symptoms and without the
use of fever-reducing or pain medication.
In some cases, a doctor’s note may be required.

Medication Policy

Medications will only be administered with:
- Parent authorization form;

- Valid medical prescription;

- Original medication with a valid label.
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Accidents
* Any accidents will be documented in writing (incident report) and sent to parents on
the same day.

* The environment will always be clean, sanitized, safe, and supervised, including
classrooms, bathrooms, the eating area, and the playroom.

Security Cameras
* All indoor areas have monitoring cameras used exclusively for the protection of the
children and the team.

* In case of doubts, incidents, or unexpected situations, the administration may
review the footage to verify what occurred.

* Images may be shown to parents only when necessary, always preserving the privacy
of other children.

Safety and Media (Videos, Movies, and Visual Activities)
* The use of videos, stories, animations, and visual resources will always be
intentional, safe, and age-appropriate.

Videos may be used to:

- reinforce learning activities;

- support bilingual learning;

- promote music, dance, and movement;

- show short stories, animations, or educational content;

- celebrate special moments, such as “movie day.”

Children’s videos or cartoons will be limited to a maximum of 30 minutes per session.

Special Days

The daycare may have specific days designated for videos or “movie day,” always with
appropriate content approved by the administration.

Only educational, safe, and age-appropriate videos and children’s movies will be
shown.

Never Used as a Replacement for Routine
Videos are a complementary resource and will not be used as the main form of
entertainment during the day.
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Communication With Families

Communication is very important to us, as we believe
that a good relationship between the daycare and the
family brings safety, trust, and satisfaction for
everyone. At no time do we want families to feel
frustrated due to a lack of communication.

For this reason, we take communication very seriously
and are always available for clear, quick, and accessible
contact about any matter.

Available Communication Channels:
In-person communication
WhatsApp

Text message

E-mail

Phone call

Notes sent home

Meetings and Feedback

If necessary, we are always open to scheduling
individual meetings to clarify questions, provide
feedback, and ensure transparency in any situation.
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Baby (6 weeks - 12 months) $70/day $350/week $1,400/month
Young Toddlers = 22 monine $66/day $330/week $1,320/month
Old Toddlers: o =0 monine) | $62/day 310/week $1,240/month
Pre Schoolers 37 + months) $60/day $300/week $1,200/month

Registration Fee
$40.00 due at enrollment.
This fee is non-refundable.

Important Information About Tuition and Fees
Accepted Payment Methods:

Cash, Zelle, or Venmo (please include the child’s name in the description).
A receiptis issued for every payment — please keep it for your records.

Non-Refund Policy:
Weekly tuition is due in full, regardless of absences or closures, to secure your
child’s spot.

Tuition is not refunded in cases of:
Personal absences;

Holidays;

Emergency or weather-related closures;
Any situation outside of our control.
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At enrollment, one week of tuition is collected in advance as the Security
Deposit.

What is the deposit for?
The deposit guarantees the child’s spot and is only used at the end of the
contract.

The deposit IS refunded when the family:
v Provides a minimum 2-week notice;
v/ Has no outstanding balance.

How can the deposit be used?

The family may choose between:

1. Receiving the deposit back after the notice period (on the child’s last day),
or

2. Applying the deposit toward the final week of attendance.

The deposit is NOT refunded if:

X The family withdraws the child without notice;

X The family provides less than the required notice;

X There is any outstanding balance;

X The child is dismissed for non-payment or severe behavior from the
family.

Note: If needed, and to make enrollment easier, we can divide the deposit
into two weekly payments.
Late Pickup & Late Payment Fees

Late Payment Policy

. If tuition is not paid by Friday, a late fee of $5.00 per day will be
charged starting Monday;

. Late fees will be applied for each day payment remains
outstanding;

. If tuition is not paid by MONDAY, the child will not be accepted
ON Tuesday to attend the program until the account is brought current;

. Continued non-payment may result in termination of enrollment.
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Drop-Off / Arrival Time Policy

» Children must arrive by 8:30 a.m. in order to participate in breakfast;

 All children must arrive at the Center no later than 9:30 a.m.;

* Only children accompanied by a doctor’s note will be admitted after 9:30
a.m.

Important Notes:

» Timely arrival is essential to ensure proper supervision, classroom routine,
and the child’s emotional well-being;

* Late arrivals disrupt scheduled activities and the learning environment;

» Families must notify the Center in advance if a child will be arriving late due
to a medical appointment. Documentation is required.

Pick-Up Policy

 Children will only be released to individuals listed on the Child Pick-Up
Authorization Form;

A valid photo ID is required for any person unfamiliar to staff;

* Children will not be released to unauthorized individuals;

» Parents must notify the Center in advance if someone different will be
picking up the child.

Late Pick-Up Policy

The Center’s operating hours are 7.00 AM to 6:00 PM.

 Children must be picked up no later than 6:00 PM,;

« A late pick-up fee of $1.00 per minute will be charged for each minute after
6:00 PM;

* Late fees are due with the next tuition payment;

» Repeated late pick-ups may result in termination of enrollment.
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Subsidy Families (ELRC / CCIS / Child Care Works)

Families Using Subsidy (ELRC / CCIS / Child Care Works)
The subsidy covers only the tuition amount authorized by the program.

The following fees are NOT covered by the subsidy and must be paid by the family:
Registration fee;

Security deposit (when applicable);

Weekly copay (mandatory family payment);

Late pickup or late payment fees;

Special activity fees;

Any difference between daycare tuition and the government reimbursement (if
applicable).

Deposit for Subsidy Families
The subsidy does not cover deposits.
When a deposit is charged, it applies only to the value of the family’s copay.

Example:
If the family’s weekly copay is $50, then the deposit will be $50.

Deposit Refund (when applicable),

The deposit is refunded when:

The family provides a 2-week notice;

There is no outstanding balance;

The family is in good standing with the subsidy program.

The family may choose:
1. To receive the deposit back on the child’s last day, or
2. To apply the deposit toward the copay of the final week.

If there is no notice or outstanding balance, the deposit will not be refunded.

Important Note :

If ELRC reduces or suspends the subsidy due to missing documents, absences,
or any other reason, the family becomes responsible for the full tuition amount
during the period of non-coverage.
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Activities will be held on the previous business day when the daycare is closed due to a holiday, or

on the holiday itself if it does not fall on a weekend.

Holidays/Closures (celebrated on the previous day):

* New Year’s Day and the day after;

* Good Friday (2026: April 3);

* Memorial Day (2026: May 25);

* July 4th;

* Labor Day (2026: September 7);

* Thanksgiving and the day after (2026: November 26);
* Christmas and the day after.

Christian Children’s Dates Celebrated Throughout the Year:
* Bible Week (last week of April or May)

* Creation Week (April 22 - Earth Day)

* Gratitude Day (second week of November)

* Friendship Day (second week of February)

* Christian Family Day (first week of October)

Birthday Celebration Policy

At Sharing Love Learning Center, we celebrate children’s birthdays with joy, simplicity, and safety,
always respecting the daily routine.

How the celebration works:

* We hold a small celebration in the classroom, with music, affection, and simple activities.
* Parents may send cupcakes, cookies, birthday cake, or fruit.

* The celebration lasts about 30 to 40 minutes so it does not interrupt the routine.

What is NOT allowed:
* Parents or family members staying inside the classroom during the celebration;
* Themed parties, large decorations, or guests.

Objective:
To ensure a safe, equal, and peaceful environment where all children are celebrated with love,
without comparisons or disruptions to the routine.

Note:

A notice will be sent to parents about the child’s birthday one week before or during the birthday
week.

The notice will also be posted on the board, so if the parents want, they can send a small
celebration gift for the child's birthday, which will be given to the parent at pickup — making each
child feel special.

* |f parents choose not to send anything for personal reasons, we will provide a “Happy Birthday”
banner, a small cake, cupcake, and fruits, so that no child feels different and all know how loved

and special they are to us. PAGE 21/21
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Learning Center List of Personal Items:

1. Two complete change of clothes (shirt, pants/shorts, socks, and underwear),

properly labeled,
2. A blanket for rest time (it will be sent home every Friday, or earlier if

necessary, to return clean on the next business day);
3. Diapers, when necessary;

4. Bottle / formula / milk, when applicable;
5. Extra clothing according to the weather (jacket, hat, gloves, etc.);

6. Diaper cream, to be used for the child;
7. Pack of baby wipes.

Provided by the Daycare:
* A toothbrush will be provided by the daycare, individually and labeled with

each child’s name;
« Safety-approved children’s toothpaste will also be provided.

About Breast Milk (if applicable):

* Breast milk must come labeled with:

* child’s name

* date and time of pumping

* It will be stored and heated according to food-safety regulations.

Items Prohibited at the Daycare:

* Toys brought from home;
 Tablets, cell phones, iPads or any electronic device;

* Electronic games;
* ltems that disrupt the routine or cause distraction,;

» Small objects that pose a choking hazard,
» Any item not previously authorized.
Important Note:
We are fully aware that we are caring for the most precious treasure in
your life.

For this reason, we dedicate our work to providing a safe, nurturing, and
purpose-filled environment where every child is seen, respected, and
loved.

We deeply appreciate your trust and reaffirm our commitment to walk
alongside your family with responsibility, care, and excellence.
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