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Introduction to Tally Prime

Tally Prime W& financial accounting software &, fST&BT U= small ar
medium size @ businesses & accounting Jtell EAE-fae et & fow
fp=IT ST 21 OIF & accounts Pl U Ael orderdH ATt rulesdr STAATA
Bp tally F ferma @ 3F & accounting a1 SIaT &1 SIA Journal entry,

purchase, sales, income & expenses, creditors & debtors, Liabilities & assets
etc. I& T business Bt accounting 3T inventory 3&l & T @& A

manage T &, oI foTu g ®HF features&d 21 Tally H &F dgd
g doft & AT accounting BT BRI BB IAP! report AR BT Jbd & |
oI - Trail Balance, Profit & Loss, Balance Sheet, Cash Book, Stock

summary, GST Reports etc..

TallyPrime

EDU

1-Apr-21 to 31-Mar-22 Thursday, 1-Apr-2021

UPCISS TDS 1-Apr-21

Display More Reports

TallyPrime is an integrated business management software. TallyPrime helps you
manage accounting, inventory, banking, taxation, payroll and much more to get of
complexities, and in turn, helps you focus on business growth.

Tally is simple and designed to be used by people from non-IT and non-accounts
background as well. Ease of discovering information, consistent options, navigating
without the need to remembering the paths and much more makes you start using
TallyPrime right away.
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What is Accounting?

Accounting T Ut ufsam forad &d business & 8l et At UdR &
dle-3af P USAld PRl AR R 38 systematic 31 A forzem &
accounting P&aTdT &1 accounting &I purpose business @I Financial
condition 3T reports BT AASCT EdT & | el e@ #, uE Ee-fraw

mﬁaﬁuﬁﬁmﬁeﬁﬁfﬁ%l

G &I Aee ¥ faddt H Wie &I a8 udt Tadr § 6 39 foran @y a1 g1 g3 ©, S9@! Jufy 8iR
STl fohat 8, oik Suem! Hiawr & faw 361 71 9% foxfia fofa an & ue meayel yfie Rurdr gl

Phases of the Accounting Cycle:

Understanding the Transactions

9
Journal Entry

9 :
Ledger Psoting | UP«@IS S

. 4
Trial Balance

. YouTube
Profit & Loss Account

L 4
Balance Sheet

1. Transaction: 6 business & &t alet Al UBR & ole-3dl, foraer
Financial Statement TR UHTd Usdl &, 3& accounting® T® entry

P BU H record AT ST B 1 Transactionsibe & (In cash) AT 3&mY
#H (On credit) a1 e sbe 3R ISt B ot B Tha B

2. Journal Entry: business & &l dret HAsft transaction S purchase,
sales, income, expenses etc.. @I accounting® foi=IAT T UTeTel &
§U debit or credit side & foTsem & entry BEaTar &1 &Ie W entry
H @A debit IR B/ credit TWER e AT |




O Youlube @ UPCISS
3. Ledger Posting: 5i@ &l transaction @I entry tally & @&d &, al

JTA Usel A 3T entryHA S accounts BId & IJelbl &H JTAT

FeTell BT & ATell Ledger S<ITelT &ldT 2|

4. Trial Balance: U& Trial balance & J3fY ledger accounts @I calculate
BIPp 31 balanced AT foram wimar B, o 3 columns 8l 21

Particular (account name), Debit, Credit.
5. Profit & loss account: Profit & loss account ¥ &H I UAT UAT Teddl

g 1% business 3 e profit g3m a1 T loss g3 SAH 2 column
ald &, expenses, income. Income dbI expenses A Held & dlE &H
Udr gdar & b profit g3m a1 % loss g3l

6. Balance sheet: f&5eft aff  business & balance sheet & dgd
importance it &, I 6 balance sheetd & business &l ardifdd
Rafad &1 uar acar 2 6 net assets 30T liabilities fbaelt &1 SIH
2 columnald 2 Assets, Liabilites.

What are Accounts?

Ub business® @Y & o off a3 ald &, 3@ UH account & U
#H formm Smar 21 Purchases, Sales, Ram, Mohan, Bank, Cash, Computer,

Machinery, Furniture, Assets, Deposit, Interest, Discount, Wages Etc. vz
Rahul & 24000 T Uh Phone Mohan I 3R FRIeT |

1. Phone (Fixed Assets) 2. Mohan (Sundry Creditors)

Rahul & 224000 &t Uh ACSureshF IR, 215000 cash & @
R 3R Tt IaR B R

1. AC (Fixed Assets) 2. Cash 3. Suresh (Sundry Creditors)
Rahul & 25000 HDFC Bank & St&T feB=am |

1. HDFC Bank 2. cash
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Types of Account

)
Personal

Account

)
Types of Real
et
Accounts Account
—
(Nomina | ®
Nominal Losses
Account Income and
 Account

1-Personal Account

dg I ot fplRT =af ar Jem & A A ¥9U od 2, 9 Personal
Account (@ferd JMd) @wEAd &1 o¥- Mohit, Rahul, Bank, Abc
Company, Capital, Drawing etc. 3R ¥ 3 UBR @ Bd &I

Receiver

What goes out

ilﬁ ili

3 YouTube

®

T fad safeaiTd WTd (Natural Personal Accounts): 3 3 W1 § S 391 91 YT e Afaadl @

aiferd g &1 S, AIfeies &1 Yol WTdT (Capital Account), HIfeie T 3ATERUT WIdT (Drawings
Account), &9&R (Debtors) 3R THER (Creditors) & WA | Goil WTdT 1Y TaqT & HIfeid ol
gfaffia BT 8, S U Wi aafad g |

P safRETd W (Artificial Personal Accounts): 3 d WA g S BT SRAT3T T WTSA! B

gfafAfia #xd €, 5= ST gR1 U fad & U § A1l & S 8, YA a1 3901 Big Hifdd

ﬁ%?%‘fl@ﬁ,%dvuﬂmmm O ey fafies), o6 &1 @, add o1 [T, a1 fad)
CAREIEIN

ufafefdr safeaa @« (Representative Personal Accounts): T W1d fddt safed a1 sfedqal &
TYE FT 3T FU J ufaffid axd g1 T IR R 39 TH-A1 & forg Iuai fve oira € i
31} I gHTT T8l 7Y § I1 U a1 U & | SaTevur:

o §®MEI da- (Outstanding Salaries): T8 3 Gt FHIRAT & THE FT UAHTIG
Rl g ot daq st as fear 78 man 3|
° Wm(gepamRent):agnwmmﬁ&rﬁnm@rmwﬁo—mm
HATRI
o JUTRIa 3 (Accrued Income): T8 I 31T &1 UfafAfi HRar g St 3ifofd 8 gat
g Ao et ao U T8l 83 B




O Youlube @ UPCISS
2-Real Account

g8 Jd o Rl avg or weufa snfe & weafeard &d & Real Account
(@rdidee HTd) Peeld &1 od—- Cash, Computer, Machinery, Furniture,
Assets etc. 7 Wdl & & T YHRI H dicl T 3
1. H}f?ﬂ'ﬁﬁﬁﬁﬁ (Tangible Real Accounts)
I WA & S 37 YUl T Yeferd gl § fomieer Wifaes iffaad (physical existence) 81T 8 1 35

T, F3T, I AW bl off Wehdl & | T Ut =i Bicit & foTdh! $ PHIHd gldll § MR fora
JUINT SIIITI D! IAM | fbaT STl g | SSIERT:

. {%¢ WAl (Cash Account): I8 TG H HINg A4l o1 Ufafafea #ar 3|

. Uﬁh?@'lﬁT(FurnitureAccount):%Wﬁmﬂmﬂﬁaﬁmﬁ
gfafAfa e ]|

. nnﬁ'—r%ﬁtqﬁT(MachineryAccount):%Wﬁg@waﬁwﬁmﬂq‘fmmﬁfﬁa
AR

o YfY 3R Ya9 WTdT (Land and Building Account): T8 STaHTd &1 ST 3R IART &1
giafAfd a1 ]

. TP WIET (Stock Account): T8 STGUTT H HIS[E W (goods) FT UfATIG BT |

2. anﬁw%mﬁ (Intangible Real Accounts)

I W4 & S I Jufyal T T&fed gl © o1 ®is Hifae sifeded ) 8141 (no physical
existence) | ﬁmm@&nqﬁw qahdT, Al P ﬁ%qfx‘: (monetary value) giaTg AR
FGUN & oTT BRICHE BId | SGTeRUT:

. %@rﬁrm(eoodwilmccount):agwwmﬁuﬁmmw%n@wuﬁrﬁfﬂam
|

. ﬂ‘é‘at-léTaT(PatentsAccount):Ww&nﬁwmﬁﬁﬁﬁu&ﬁﬂwwmﬁma
CGI

. CSHIP WAl (Trademark Account): Tg [l TS =19 I1 AN & o= SIUHR &1
gfafAfa s g

« PIURTSE @I (Copyright Account): T8 fHdt ITHS B (WY fpare, Tifid) =R fird
ISR o7 UfafAfad HRar g |

3-Nominal Account

dE WA O cH-gler, 3MU-&RI, 3R HI-faby A JAsafead aa 2
Nominal Account @THATS & JTd) HEATd &1 oA- Interest, Discount,

Wages, Purchases, Sales, Profit & Loss etc.
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Golden Rules of Accounting

Personal Account
1- The Receiver (Gret dTe) Debit

2- The Giver (@a aTem) Credit

ol T §B UTd P & 38 Receiver ®&T AT &, 3R 3e Debit
# T Smar 31 o A B od & 3% Giver B& oAl B, AR IR
Creditd &1 SITdT & |

Real Account
3- What comes in (3Tef @ralr)  Debit

4- What goes out (el @ralr)  Credit
FJgA™T H of =gV 3t & A Debit F =3 oraT &, R o ot
e 3q Credit & T3 oar B

Nominal Account

5- Expenses and Losses (B 3iT aAtel) Debit
6- Income and Gains (3T 3fiT a7) Credit

Type of Account Increase (+) Decrease (-)
Asset Debit Credit
Liability Credit Debit
Income/Revenue Credit Debit
Expense/Losses Debit Credit

Exercise 1

Mr. Verma Purchased a computer in cash X 18000.

Mr. Verma Purchased an Office Table X 3500 and Office Chair X 4000 in cash.
Mr. Verma opened a bank account in HDFC bank by deposit cash X 50000.
Mr. Verma Purchased stationery item in cash X 2000.

Mr. Verma Purchased a mobile phone X 5000 from raj telecom on credit.
Mr. Verma withdraw X 10000 from HDFC Bank.

Mr. Verma paid cash X 5000 to raj telecom.

Mr. Verma received a bill of X 4500 from Sukun offset for printing office
stationery.

9. Mr. Verma withdraw X 4000 from HDFC Bank for personal use.

O NOUEWNE
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Introduction to Business Organizations

Udh business -

e
[ Suppliers |
N it
"/’Investors‘\"' ] (Fi iers )
Business )
| | ‘
\Customers/ T \ Banks P,
pll Y -
L Fmployees/’ )

Parties dealt with in a business process

Business organizations 3Tc1oT-3Tc19T UblR & clel-aol h3d &, 3T 3 diR
W 3@ B T UBR A classified fpam s FAwar 2:

» Service organizations
» Trading organizations
» Manufacturing organizations

Service organizations
Service organizations @l organizations aldl & it f37% service provide &

g, service organizations & f&padt #ff a8 @1 physical did—a =il &t 8,
AH B service & &l SIA1- Teachers, Doctors, Advocate, Consultant

etc...

[ Customer J

[ Service Payment of bills J

[ Service Organisation J

Business Process in a Service Organisation
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Trading organizations
St organization goods @I purchase and sale dd &, @ Trading

organizations & 3fedR-JId 3Md & | $AH YRS Aoled &I HIT BRI
AT B JRIeaT 3R IAA (Ul profit olisd D de IA ogell aldr 2 |

| cCustomer |——{ Demand |——| Trading Organisation |

[ Inventory based on Customer demand ]

-

[ Sale - lF Arrival of Stock 1

Business Process in a Trading Organisation

Manufacturing organizations
Manufacturing organization row materials goods & finished goods & a=IR

B3l &1 Manufacturing organizations § &= HIA Pl Th UbAT B
3reotd auR T wiar 8, ot & # trading organizations 3F AT &Y
ATEd ddb UgAS Bl BIA w2l 2 |

[M—{ Manufacturing Organisation }

[ Inventory Planning }

[ Working Capital Management }

[ Market —] Finished Goods }

Business Process in a Manufacturing Organisation

3 Youlube
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Ledgers, Groups and Voucher

oig fdAt transaction @I entry tally & dd &, a JTF U &A 3IA
entryd S accounts 8id & 3eidbl & JTAT JNclell &laT & ATell Ledger
I ET & | 3R o1 d&l entry§@ QR 37Tl &, d9 & 3ABT ledger
&l Fellell UsdT &, RN {6 3ABT ledger Ugct & a1 gaoT aiam &1 Tally
H Cash (cash-in-hand) 30T Profit & Loss account T ledger Uget A & el
g 21

Tally & o/ & At account &7 ledger gt &, a9 3T JAAT & tally
H IABT Group IATAT USdT &, ol B &H 3FP underd setdBId &1 Bl
AT ledger f&5A group & SIen s3@ fol ueat & Group @ @R & 3T
ledger 61 bR @1 & A JHSCT BT & |

SR- Rahula X 2000 office ®T rent fe=rm| Y uI&f WR R Ush UdbR &
Id g ar -

Debit: Rent, Credit: Cash (Ledger — Rent/Under — Indirect Expenses)
Rahul & X 2000 office &T 379Tet month &1 rent =TI @ I&F TR 3G rent

&1 ledger &l Fotom AT 6 fUect #dla & @& gar &-
Debit: Rent, Credit: Cash

Voucher T UBR &1 document T &, forad &F tally & o off
transaction ®wId & 3ADI entry&H TP voucher TR Hd &1 TallyH usel
A B3 voucherdd &1d &, 3@ fFA entryH HiaT AT voucher o0 IAD
foe & Jeft bR @ voucher®d IR H udar dem wiew St B 3
IdTIT IR B

3 YouTube
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Pre-define Group in Tally

Primary Group

1.

O o0 NOUL A WN

N o e
PwWwbh e o

15.

Capital Account
Loans Liabilities
Current Liabilities
Fixed Assets
Investment
Current Assets
Miscellaneous Expenses (Assets)
Suspense Account
Branch Division
Sales Account
Purchase Account
Direct Income
Direct Expenses
Indirect Income
Indirect Expenses

Secondary Group

1.

i Pl Bl

e N S
wnN = o

Reserve & Surplus
Bank over Draft
Secured Loans
Unsecured Loans
Duties & Tax
Provision

Sundry Creditors
Sundry Debtors
Deposit Assets
Loans & Advance Assets
Cash in Hand
Stock in Hand
Bank Account

Nature of Group

Liability
Liability
Liability
Asset
Asset
Asset
Asset
Liability
Liability
Income
Expenses
Income
Expenses
Income
Expenses

(Capital Account)
(Loans Liabilities)
(Loans Liabilities)
(Loans Liabilities)
(Current Liabilities)
(Current Liabilities)
(Current Liabilities)
(Current Assets)
(Current Assets)
(Current Assets)
(Current Assets)
(Current Assets)
(Current Assets)

3 YouTube
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View the pre-defined Group in Tally Prime

Go to Gateway of Tally Prime > Chart of Accounts > Groups.

Chart of Accounts
List of Groups

Branch / Divisions
Capital Account

Reserves

Current Assets
Bank Accoun ts
Cash-in-Hand

& Surplus

Deposits (Asset) ‘ 4
Loans & Advances (Asset) E

Stock-in-Hand

Sundry D
Current Li;
Duties &

ebtors
abilities

Taxes

ions

Provision
Sundry Cl

reditors

Direct Expenses

Indirect In

Loans (Lia
Bank OD

Direct Incomes

Fixed Assets

Indirect Expenses
comes

Investments
bility)
Al

Secured Loans

Unsecure

d Loans

Misc. Expenses (ASSET)
Purchase Accounts
Sales Accounts

Suspense

1.

Alc

Capital Account —U& business B start B3l & folw 3AH off Yot
ool oireft 8, 3 & Yol JMaT Atelt Capital Account BEd &, 3R
Tally & o &H 3FBT Ledger gelid & df 3A Capital Account B
under3Fd &1 Yot fmft off >u & & Awal 21

. Loans Liabilities =@ & business & U Bt UbR BT IS loan

dd &, d 3A accountdl Loans Liabilities & 3&d 21

. Current Liabilities - 51@ & &HA JIAT P v [FA UbR &1 PHIs

JUR dd & dI A UbR B account current liabilities & 37edard
3 B

. Fixed Assets — T business®l Il & TT0 8H bs UBR Bl F=I=h

JFfea=i Ieal ardt &, &4 - Computer, Telephone, A/C, Furniture
etc... 3T I AFTcaAT BT AT A oiad-aa oft @t b & JAbar
21 d A UPBR B accounts bl fixed assets H T&HA &1

. Investment Account —5id & o8] BT B purpose A business

P UF BN HEl W forder a8, af IABT JMdT investment account

P 3edWd Jeld &1 o - Long-term investment, FD, Shares,
Mutual Fund etc...

11



10.

11.

12.

13.

14.

15.

16.

17.

3 YouTube @ UPCISS

. Current assets — Ul IFdafcaai folaapr oia-dar 3mAe A fbar o

ABdT 8, 3@ &H current assets H TJd B

. Miscellaneous exp. Assets —J& &3 UbR P I ald &, oif business

P URH H 3R T D BU & BT o 21 SiA- preliminary

expenses (Company Logo, Copy rights, Tread Marks, Stamp duties,
legal fees)

. Suspense Account — Bafi-wefl & Tally § HS Entry BT e oA

g, dI 3FHI doig A AT financial reports acid 3M Sidl &1 dd
3T FHAI 3T Pl LRI B suspence account A BT 2d & |
Branch Division — Main Company @ gRI & 9} 31del branch &
FTd branch division group & = & d |

Sales Account — 5@ & fBft goods or service dI sale ®wd &, al
3TP J|d sales account & TJd E |

Purchase Account - 5@ & fBAt goodsdl saledd & foTE IRed
g1 a 3F Purchase accountd 3&d E|

Direct Income — A3l UBR & Y& 3T Sl HIT JATUR A 3Tt
2, 3A &F directincomed /d 21

Indirect Income — JAfl UBR & YLl 3T &f FUR A 3NTdr 3,
oA Discount, commission etc... 3A &A indirect income & A & |
Direct Expenses — U Jd oI Regular bases TR <&l ald &, o-
transport, Manufacturing exp. Etc... 4 d3& @ account @@ direct
expenses H TJT 2|

Indirect Expenses —Haft UBR & 3UcTeT =T (ST Regular bases TR
Bd &) @ W indirect expenses @ 3fcddold U Sld &1 olRA-

Rent expenses, salary expenses, discount expenses etc...
Reserve & Surplus —&T A TeIT STl DI B JMA reserve & surplus

TG0 o d &
Bank Over Draft — oid db ofAT A 3Mfeb APRT S ol dl SAD!
Bank Over Draft ®&d &1 (B1@ & d& # OD Limit Jefdrd g)

12



18.

19.

20.

21.

22.

23.

24,

25.

26.

27.
28.
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Secured Loans - A UBR & PYA&d kT & JMd  Secured Loans

P 37edold FeU ofld &1 (Home Loan, Gold Loan, Car Loan etc..)
Unsecured Loans — 33T Uk & 3rFMaTd@ 0T Unsecured Loans &

3leddld & Sild &1 (Personal Loan, Business Loan, Credit Card,

Credit Limit)
Duties & Taxes — Jl UbR b HIA b HJ|Td Duties & Tax B 3fcddid

FTE Sfid &1 (GST, TDS, VAT)

Provision — 33t U®R & fdbU 9T U@ @& JMd Provision &
eold T o &, OR¥- dad @ fow umaeme, feuw @ fow
UTdETe |

Sundry Creditors — Business § o/ &H ATl (Goods) fpadl A 3&m=
purchase ®3d &, a1 fBft 3T UbR &I P IIR Ad &, df IABI
account sundry creditors & 37eddd open BT & |

Sundry Debtors — Business § @ &H #ATT (Goods) Bl & 3e=
saledd &, A1 Bt 3R UBR & HIE IR d E, d IFdl
account sundry debtors & 3fedoTd open B & |

Deposit Assets — 5@ & f5fl a>g & Tl Security® 30 & T
AT B3 &, df 3F accountdl deposit assets F TJd E |
Loans & Advance assets — 5@ &H fBAl & advance® U d AT
e At A &F A accountH Td 2

Cash-in-hand =318 group T3} UBR & cash® fou =T fhberm
ST & |

Stock-in-hand — I8 group stock® feIw a&dT 2|

Bank Account —F3fl UBR & banks JFd bank account group &
3fedZoTd el ol & | i

3 YouTube



3 YouTube @ UPCISS
Pre-define Voucher in Tally

dA ar tally prime & 24 pre-define voucher 8id & cifeal 38 A 8TA
common voucher @, fSTaeT S¥adATe cor19T Aeft UBR B business H aidT

gl

Common Voucher

Contra, Payment, Receipt, Journal, Purchase, Sales, Debit Note, Credit
Note.

Special Voucher

Stock Journal, Memorandum, Purchase Order, Sales Order, Delivery Note,
Reversing Journal, Receipt Note, Physical Stock, Payroll, Attendance, Job
Work In Order, Job Work Out Order, Material In, Material Out, Rejections
In, Rejections Out.

View the Pre-define Voucher types in Tally Prime

Go to Gateway of Tally Prime > Chart of Accounts > Voucher Types.

Chart of Accounts UPCISS TDS X
List of Voucher Types For 1-Apr-21
| ListofVoucherTypes |

Attendance 1
Contra Create
Credit Note Hide Inactive
Debit Note Accounting Vouchers
Delivery Note Contra F4
Job Work In Order Credit Note Alt+F
Job Work Out Order Debit Note AIH+F5
Material In Journal F7
Material Out Memorandum
Memorandum Payment F5
Payment Purchase F9
Payroll Receipt Fé6
Physical Stock Reversing Journal
Purchase Sales Fg
Purchase Order Inventory Vouchers
Receipt Delivery Note Alt+F8
Re;eu?t Note Material In
Rejections In .
Rejections Out Materlal Out
Reversing Journal Physical Stock Ctr+F7
Sales Receipt Note Alt+F9
Sales Order Rejections In Ctr+F6
Stock Journal Rejections Out Ctri+F5

Stock Journal Alt+F7

Order Vouchers

Job Work In Order

Job Work Out Order

Purchase Order Cir+F9

Sales Order Ctri+F8

Payroll Vouchers
Attendance
Payroll Ctri+F4

24 Voucher Type(s)

3 YouTube
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2.

3.

4.

6.

8.

9.

10.

11.
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. Contra Voucher —51d &H cash® bank-accountd T bank-balance

&l cash & I1 fBT bank or cash A JA@led Bt UbR B P
transfer entry &3 €, df 3A & contra voucher & IJd & |
Payment Voucher — 5@ & =il TR &1 BIg orare Hd & dle
d@Y cashd &< AT BT Cheque A B3 IA entrydl payment voucher
# wa B

Receipt Voucher — 5@ & cash@ I1 AT cheque® gRI 9AT Ut
aldT & da 3F entrydl receipt voucher & &3d 21

Journal Voucher - 33 voucher &1 SXHATA & b UBR HI entry
B B B T B &1 O - O BH 3UR 3d AT oid & A'elt

Sundry Creditors or Debtors, Provision, Adjustment entry etc...

. Purchase Voucher - 5@ & fBfl goods &I sale et & fo1u

purchase &3 &, dd & 3 entrydl purchase voucher & &3d E |

Sales Voucher - 5id & &l goods AT service d saledd & al
3A entrydl sales voucher & &3d 21

. Debit Note — 3TAAIR UT A voucher dT SITAATA purchases return

entry® folT &Rd E, I o@ IRE T AT B fBA HROT A
aqd B 2|

Credit Note - oi@ fa®r g3m #1a fft ®ROT A qmoA 3ar & ar
JJASBT entry credit note voucher TR &B3d & |

Stock Journal - @ goods ® TWH Godown H GAT godown &
transfer®d & @ 3F entry @l stock journal voucher & &3d &1
Memorandum - 3R & Bt entry & Bt oft dRoT A I ==
P IMAIBAT &, df 3T entry DN &H A voucherd A 21
Purchase Order — 5@ & §B goods purchase & & ToTT item @t

list 2ot Bt & af &7 3A entryd purchase order voucher & U
PId & 3 IFBT print bl BT list st 2d 1

15



12.

13.

14.

15.

16.

17.

18.
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Sales Order — /& &HTY URT &g goods purchase &t & foU &g

order 3T 2, dl d& entry&H SA voucher & UT B 2 |
Delivery Note — sales orderafal @ a€ i@ &H goods customer &l

delivered el BldT & a9 & =¥ voucher &I SXAATT B &
Reversing Journal — 3P & @5 U entry &2aT damad & forresr
effect 316 33t date d @, 2 3T dated @€ 3T entry &T fBdl
report T pis effectal & af 3F entrydl &F AT voucher H
B |

Receipt Note — Supplier @I purchase order3a & @I oild &H o
goods UTE & ol 8, dd 3dqd! entry g Al voucher ¥ &
L

Physical Stock — &l & tally @ report stock summary 30T 31ud
godown & US physical stock €l &I verify el Pt oIS Bldl &
dd &H A voucher BT TN Hd & |

Payroll - @ & tally & payroll @1 entry®d 21 a9 B AT
voucher &I SIAATA B & |

Attendance - payroll 3 s employs & attendancedisl & folu &&

SA voucher &I IXAATA B 2 |

Note: alfept & vouchers @I &3 practically 21T |

Exercise 2

O N AEWNR

Mr. Verma Started Universal Business Solutions by bringing in cash of X 300000.
Mr. Verma Purchased a computer in cash X 18000.

Mr. Verma Purchased an Office Table X 3500 and Office Chair 4000 in cash.
Mr. Verma opened a bank account in HDFC bank by deposit cash X 50000.

Mr. Verma Purchased stationery item in cash X 2000.

Mr. Verma Purchased a mobile phone X 5000 from raj telecom on credit.

Mr. Verma withdraw X 10000 from HDFC Bank.

Mr. Verma paid cash X 5000 to raj telecom.

16
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9. Mr. Verma received a bill of X 4500 from Sukun offset for printing office
stationery.

10. Mr. Verma paid X 2800 by cheque towards office rent.

11. Mr. Verma paid X 700 in cash towards electricity Charge.

12. Mr. Verma issued a cheque of X 4500 for Sukun offset.

13. Mr. Verma withdraw X 4000 from HDFC Bank for personal use.

Financial Statements

r[ Financial Statement ]<-|

Balance Sheet ) [ Profit & Loss Account }

(
I T 1 | 1 |
Dol 2 YouTube

Loss Income

Financial statements A &A business & &l expenses, income, purchases,
sales, assets, liabilities etc... @ & & daily basis, monthly basis 30T yearly
basis U2 Udl Teldl 21 Financial statements & 3MAAIR U trial balance,

profit & loss account, balance sheet, cash book, bank book, stock summary,
statutory reports etc... I AT oNfAT &1 TallyH entryda & @ie I Aot

UHIR B reports tally Fa& & calculate BT oiam 2|

Trial Balance

U Trial balance & JafY ledger accounts T calculate @3 3 balance
& I formm omar B, oI 3 columns @i &1 Particular (account name),
Debit, Credit.

Profit & loss account
Profit & loss account ¥ &H ¥ UAT UAT doidl & b business & fobder

profit 3 =T BT loss 31 $HA 2 column &Id &, expenses, income.
Income @I expenses A el & AIE & UAl daidl & b profit §3m =
%2 loss g3 |
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feeft ot business & balance sheet @t dgd importance 8idt &, @ %
balance sheet & &H business @I arRdfaes R & udr dacar & 6
net assets 3N liabilities et &1 3JTH 2 columnad & Assets,

Liabilites.
Cash book

Cash book & & I udl Tciar & & business ¥ fdbder cash aram, fobae
3T 3T fbaar T@T1 SAF 2 column dld 2 Debit cash, Credit Cash.

Trial Balance

Trial Balance Upciss Prime x
Upciss Prime
Particulars For 1-Apr-21
Closing Balance
Debit Credit
Cash 2,26.800.00
Computer 18,000.00
Electricity Charge 700.00
HDFC Bank 23.700.00
Mabile Phone 5,000.00
Mr. Verma 3.00.000.00
Office Chair 4,000.00
Office Table 3.500.00
Rent Expenses 2.800.00
Stationery Expenses 6,500.00
Withdrawal 4.000.00
Grand Total 3,00,000.00 3,00,000.00
Profit & loss account
Profit & Loss Alc Upciss Prime x
Upciss Prime Upciss Prime
Particulars For 1-Apr-21 Particulars For 1-Apr-21
Indirect Expenses 10,000.00 Nett Loss 10.000.00
Electricity Charge 700.00
Rent Expenses 2,800.00
Stafionery Expenses 6,500.00
Total 10,000.00 Total 10,000.00
Balance Sheet Upciss Prime x
Upciss Prime Upciss Prime
Liabilities as at 1-Apr-21 Assets as at 1-Apr-21
Capital Account 2,96,000.00 Fixed Assets 30,500.00
Mr. Verma 3,00,000.00 Computer 18,000.00
Withdrawal (-)4,000.00 Mobile Phone 5,000.00
Loans (Liability) QOffice Chair 4,000.00
Current Liabilities Office Table 3,500.00
Sundry Creditors Current Assets 2,55,500.00
Cash-in-Hand 2 26,800.00
Bank Accounts 28,700.00
Profit & Loss Alc 10,000.00
Qpening Balance
Current Period 10,000.00
Total 2,96,000.000 Total 2,96,000.00
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Inventory Management

Inventory T 37ef @ List of item. ST 76 & uaT @ {6 Trading organization
# goods @ purchase and sale &3 &1 Wb business & goods ATell item
B UbR & ald &, foad item different company, different size,
weight etc... @ &ld &, T manage B b T8 &H tally H Stock item,
Stock Group, Stock category, Unit of Measure, Godown create /53 SIid & |
ST A & inventory dI 3/ A manage B2 ABd &, 3T JAFAI-TAAT U
Stock Summary @l different parameters T set @b stock BT 3MATST A
check @ Jda E |

Stock Item Stock Group Stock Category Unit of Measure
M/B Gigabyte B560M Mother Board Gigabyte Nos
M/B ASUS B450F Mother Board ASUS Nos
M/B ESC H61 H2 Mother Board Other Nos
SSD NVMe M.2 1TB sSD Samsung NOS
Samsung
SSD NVMe M.2 1TB
D i N
Gigabyte SS Gigabyte os
GPU 4GB Gigabyte GPU Gigabyte Nos
GPU 2GB ASUS GPU ASUS Nos

Stock item, stock group 30T stock category & 3R d&dT JAAIS b U
& J&f W Collage® students T exampledd 2 ...

Class 9 Class 10 Class 11 Class 12

3 YouTube
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What is Tax?

TaxUH 3ifcr@red e & S government gRT il =fdad a1 Jored W
ST SIaT 21 3AB dc government 3A UA B drdA Publicur It
B &1 Blofed B NGB, Fe A AT ACd! A SRA BT IS o B
R gAtem a1 o off e Awdt B

Types of Taxes
TR AT 1S DI 3TAN-3CT0T dobl A Tax BT IIATe el BlaT & |

Tax 3BT GRT SFA Holdlel & ddd P 3MIR W, oad &I Direct
Tax and Indirect Tax & dTer ar=m g1

Difference between Direct and Indirect Taxes

Direct Tax @ tax ald &, o @ =afm o1 Foreer T government @&t
pay bdl g oi¥- Income Tax, Property Tax, Stamp Duty etc...

33d [audd indirect tax @ tax &ld & e T Joreel AT government
®I F pay IB IJBI burden IR W shift s ar smar & oy s
H consumer A WIAT ST &1 SRA- GST, VAT, ED etc...

INDIRECT TAXES

These are paid by one individual/
entity to the government and

subsequently the tax burden
is passed on to a different
entity/individual

Examples of Direct Examples of Indirect

Taxes in India are: Taxes in India are:

O Income Tax 0 Goods and Services Tax (GST)
o Corporation Tax O Value Added Tax (VAT)

0 Capital Gains Tax 0 Customs Duty

o Profession Tax O Excise Duty

O Property Tax O Securities Transaction Tax

O Road Tax 0 Dividend Distribution Tax

0 Stamp Duty 0O Sales Tax
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Introduction to GST
GSTITASAT & qC A AR oo & TP URAdaidprd P2 JaR & | T

H Pog 3T IST AIPRI gRI on? o ¥ A indirect taxes B iR
Id of faU I 1 GSTHI one-nation, one-tax 3T one-market &l STdT

L

What is GST

GST@ QI & Goods and Services tax 8, Sl a3gail 3T Aarsit &l
IRed 3T IJT YR OMRAT Ol &, off &I UHh indirect tax s, oA 1-
July-2017 I @ fsam amm e |

Type of GST
GST 4 YT &I ardl 2|

» CGST (Central Goods and Services Tax)

» SGST (State Goods and Services Tax ()

» |GST (Integrated Goods and Services Tax)

» UTGST (Union Territory Goods and Services Tax)

Types of GST Authority which is Who is it collected by? | Transactions which are
benefitted applicable (Goods and
Services)

CGST Central Government Central Government Within a single state,
i.e. intrastate

SGST State Government State Government Within a single state,
i.e. intrastate

IGST Central Government Central Government Between two different
and State Government states or a state and a
Union Territory, i.e.
interstate
Union Territory (UT) Union Territory (UT) Within a single Union
Government Government Territory (UT)

GST Rate
0% 5% 12% 18% 28%

3 YouTube
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Cascading Effect

Cascading tax effect is also termed as “tax on tax”. GST eliminates the
cascading effect of all indirect taxes in the supply chain from manufacturers
to retailers, and across state borders.

PRE-GST

Manufacturer Trader I~ Trader G Consumer
) |\ \>J

N, BN ru']l

INVOICE INVOICE INVOICE
SP 100 SP 132 SP 158.4
ED@10% 10 VAT@10% 13.2 VAT@10% 15.84
VAT@10% 11

121 145.2 174.24

Manufacturer Trader G Trader QD Consumer

>® G
] GST 1] GSTHH [l I

S

T

¢ INVOICE INVOICE INVOICE
E P 100 sP 120

i GST@20% 20 GST@0% 24 GST@ZO% 288
1 120 144 172.8

Exercise 3

1. Mr. Vijay Started Business by bringing in cash of X 500000.

2. Mr. Vijay opened a bank account in SBI bank by deposit cash X 300000.

3. Mr. Vijay purchased following items from Bansal Computer on credit.
All Stock items are placed in Lakhimpur Godown.

Item Qty Rate GST Rate
M/B Gigabyte B560M 4 9500 18%
M/B ASUS B450F 6 8500 18%
M/B ESC H61 H2 5 6000 18%
SSD NVMe M.2 1TB Samsung 4 11000 18%
SSD NVMe M.2 1TB Gigabyte 3 9000 18%
GPU 4GB Gigabyte 3 8000 18%
GPU 2GB ASUS 4 3800 18%

4. Mr. Vijay Sold following items from ABC Computer and received cheque.
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Item Qty Rate GST Rate
M/B Gigabyte B560M 3 11000 18%
M/B ASUS B450F 4 10500 18%
M/B ESC H61 H2 3 7000 18%
SSD NVMe M.2 1TB Samsung 2 13000 18%
SSD NVMe M.2 1TB Gigabyte 1 12000 18%
GPU 4GB Gigabyte 2 10500 18%
GPU 2GB ASUS 3 4200 18%

5. Mr. Vijay issued a cheque for Bansal computer of full settlement.
6. Mr. Vijay purchased following items from Sri Nath Infosolution on credit.

Item Qty Rate GST Rate
M/B Gigabyte B560M 2 9500 18%
M/B ASUS B450F 3 8500 18%
M/B ESC H61 H2 2 6000 18%
SSD NVMe M.2 1TB Samsung 3 11000 18%
SSD NVMe M.2 1TB Gigabyte 2 9000 18%
GPU 4GB Gigabyte 4 8000 18%
GPU 2GB ASUS 2 3800 18%

3 YouTube
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Regular
Turnover Greeter than
Rs. 1.5 crore per annum

Composition
Turnover less than
Rs. 1.5 crore per anhum

Unregistered
Turnover less than
Rs. 20 lakh per annum

Consumer
N-A

1% GST tax to be paid on turnover
5% GST tax to be paid on turnover
(For Restaurant)

Regular Dealer Purchase to Regular

Dealer GST Applicable
Regular Dealer Purchase to Composition GST Not Applicable
Dealer
Regular Dealer Purchase to Unregistered | GST Applicable but TAX | Tax on Reverse Charges Claim for Input Tax
Dealer Pay to Directly Gov. Increase of tax Liabilities Credit
C ition Dealer Purch t Decrease of tax
omposition Dealer Purchase to GST Not Applicable Creass of

Composition Dealer

Composition Dealer Purchase to Regular
Dealer

GST Applicable

Composition Dealer Purchase to
Unregistered Dealer

GST Not Applicable

Unregistered Dealer Purchase to
Unregistered Dealer

GST Not Applicable

Unregistered Dealer Purchase to Regular
Dealer

GST Applicable

Unregistered Dealer Purchase to
Composition Dealer

GST Not Applicable

Regular Dealer Sales to Regular Dealer

GST Applicable

Regular Dealer Sales to Composition

GST Applicable

Dealer
Regular Dealer Sales to Unregistered GST Applicable
Dealer
C ition Dealer Sales to C iti Interstate Sale Not
omposition Dealer Sales to Composition GST Not Applicable nterstate Sale No
Dealer Allowed
Composition Dealer Sales to Regular GST Not Applicable Interstate Sale Not
Dealer Allowed
Composition Dealer Sales to Unregistered . Interstate Sale Not
P g GST Not Applicable
Dealer Allowed
Unregistered Dealer Sales to Unregistered GST Not Applicable Interstate Sale Not
Dealer Allowed
Unregistered Dealer Sales to Regular GST Not Applicable Interstate Sale Not
Dealer Allowed
Unregistered Dealer Sales to Composition GST Not Applicable Interstate Sale Not
Dealer Allowed

Terminology of Accounting

= Trade (RTUR) ATH BTl B 39T A goodsdI purchase 3T sale BT trade

el 8|

= Profession (¥2) revenue earn®3al @ foiv fbarm orm w18 off var &t o
fou & qd uftteror & smasgwar i 2, e wecdr B
= Capital (Joit) UR &1 Al &l SUAT ,ATA T AFHAUed IR H SANdl
23 Yol Bed & | @UR F @el @ R Yoh dedt 8, 3R @ifer Ed R

Yot gedt 21
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Drawings (31T&9T) ITUR &I A 3ua ol 3" & o Jea—ae W

AMUR A S HUAT AT A frbIeTdr & a8 IABT 3MEW0T Badral @ |
Revenue (I57d) Goods @ Service @I market & sale B3dl UT 3FAA S 3T
aldt 2, 98 revenue Pacildl 21

Bad Debts (Sgd@ UT) @MURT &I 3TR Id I AGT DI I IBA Debater
(QER) A U & O A 3P ofal &, 31d: 3 3R Bt IBA A A o
A & & Uit ¥ A IR BT FIT FIT BeEd & |

Closing Balance (JHIRG & JHA THBRIT) ATeT B 3ed A &HARY business ol aoft
goods, assets, liabilities etc... @ STAT 2, 30 AT closing balance &ar L

Opening balance (URf316 ST&T) Business start 3d JAHAA & business H i
aff goods, assets etc...ooNd & AT AT AT & 3ted & o off sART closing
balance SaT @ d& oI ATT & URH H AR opening balance &aT 2
Financial year (faefi@r adf) India &1 financial year 1-April & start @ldr 21
Wholesalers (2l/e6 =murst) wholesalers manufacturers & efdd & AT J-ied
g 3R retailers® smd |

Retailers (J[&=T ferehdT) retailers wholesalers ¥ #ATeT IRled & 3T consumer
& Jad g |

3 YouTube
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(A lot of effort went into making these notes. If you like them, you

can voluntarily contribute 50, 100, or 200 rupees.)

Thank you...

S Ay &1 g9 H 9gd Hg-Id a1 & | 3R 3MTUeh! 3 Ui 314 df 3
XAST ¥ 50, 100 AT 200 ¥UY BT ARG B Thd & |

Yydiq |

& G Pay
Jitendra Kumar

Account Number

17000100008177
IFSC Code

BARBOKAFARA

UPI ID
Jitendraupciss@okicici

Scan QR [x]
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