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The Daily Clarity Planner
Clarity begins with focus

A calm mind creates more than a busy one - everleafmedia.com

(Focus on the tasks that actually
move your creative life forward)

Top 3 Priorities Today

How do I want to feel as I create
today?

Creative Intent

Tiny progress counts - list 3 small
victories.

Micro-Wins Tracker

What worked well today? What
will I adjust tomorrow

Evening Reflection



Weekly Focus Map
One week. One intention

everleafmedia.com

MAIN
FOCUS

THIS
WEEK

THREE
MUST-DO

GOALS

CREATIVE
PROJECTS

IN
PROGRESS

NOTES OR
IDEAS
THAT

SPARK JOY

END-OF-
WEEK

REFLECTI
ON

(what
energized me

most:  what
drained me?)

The secret to consistent progress isn’t pressure - it’s rhythm.
 Use this weekly layout to gently structure your creative cycle.



Time of Day

Morning

Midday

What conditions made my creativity flow easiest today?

Afternoon

Evening

Energy &
Focus Level

Notes /
Distractions

Mood

Creative Flow Tracker
Your energy is your greatest creative asset

Plan writing sessions during your highest energy windows.

Notice your patterns. Track what inspires, distracts, or drains you.
 Over time, you’ll learn to design your days around your best creative hours.

https://everleafmedia.com/the-author-planner-2026-edition


Mini-Checklist
5 Steps to a Stress-Free

Writing Schedule
Simplify your creative process - one page at a

time

everleafmedia.com

Set your top 3 weekly goals - don’t overplan

Schedule creative windows - protect them like appointments

Use your Daily Clarity page - 10 minutes of planning = peace

Reflect at week’s end - progress, not perfection

Reward your effort - rest and reset intentionally

Quiet creativity leads to loud success - Everleaf Media


