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Customer Due Diligence (CDD / KYC) Form
客户尽职调查（CDD / KYC）表格

Client onboarding and periodic review
客户开户及定期审查

The information below helps us meet our customer due diligence obligations across the jurisdictions in which we operate, including Singapore, Hong Kong, the British Virgin Islands, the Cayman Islands, China and Malaysia.
以下资料有助我们履行在各营运司法管辖区（包括新加坡、香港、英属维尔京群岛、开曼群岛、中国及马来西亚）的客户尽职调查义务。

	Private & confidential. This form is for ACS internal compliance use only. Sections marked “if applicable” (trusts, nominees, PEPs) can be skipped where they are not relevant.
私密及保密。本表格仅供 ACS 内部合规使用。标注「如适用」的部分（信托、代名人、政治公众人物）如不相关可略过。


1.  Client (contracting party) details   客户（缔约方）资料     complete for all clients · 所有客户均须填写
	Full name
全名
	

	Entity type / nationality
实体类型 / 国籍
	☐ Company 公司   ☐ Partnership / LP / LLP 合伙 / LP / LLP  ☐ Sole proprietor 独资   ☐ Trust / foundation 信托 / 基金会   ☐ Other 其他:

	Former name, if any
曾用名称（如有）
	

	Primary contact — name / email / phone
主要联系人——姓名 / 电邮 / 电话
	



	New company to be incorporated? 是否需新设立公司？
If we are forming a new entity for you, give 2–3 preferred names and the intended jurisdiction (for KYC review only): 
如由我们为您新设立实体，请提供 2–3 个首选名称及拟设立的司法管辖区（仅供 KYC 审查用）:
1st Choice: 第一选择______________________________
2nd Choice: 第二选择______________________________


2.  Documents to provide   须提供的文件     complete for all clients · 所有客户均须填写
For the contracting party (and the proposed officers of any entity to be incorporated):
就缔约方（及任何拟设立实体的建议高级人员）：
1. Certificate of incorporation / business profile, and the constitution (or partnership agreement / trust deed).
公司注册证书 / 商业概况，以及章程（或合伙协议 / 信托契约）。
1. Register of Directors and Members, or a certificate of incumbency (COI).
董事及股东登记册，或现任董事证明书。
1. Certified true copy of passport and a residential address proof (dated within 3 months) for: (a) each director of the contracting party and/or any entity to be incorporated, (b) each ultimate beneficial owner holding > 25%, and (c) the person signing this form.
护照核证真实副本及住址证明（签发日期在 3 个月内），适用于：(a) 缔约方及 / 或任何拟设立实体的每位董事，(b) 每位持股超过 25% 的最终受益所有人，及 (c) 签署本表格的人士。

	How to certify documents as true copies — and what we accept as address proof — is explained here: adept-cs.com/certified-true-copy.  Soft (scanned) copies of properly certified documents are sufficient; no originals are needed.
如何将文件核证为真实副本，以及我们接受的住址证明，详见上述连结。经妥善核证文件的电子（扫描）副本即可；无需提供正本。


3.  Ownership & control structure   股权及控制架构     complete for all clients · 所有客户均须填写
Attach or paste a top-down ownership chart from the ultimate beneficial owners (UBOs) down to the client, showing ownership %, full name and nationality / jurisdiction at each layer.
请附上或贴上一份由最终受益所有人（UBO）向下至客户的「由上而下」股权架构图，并在每一层级列明持股比例、全名及国籍 / 司法管辖区。

A sample of how the ownership chart should look is shown here: adept-cs.com/sample-shareholding-chart.
股权架构图的示例见上述连结。
If there are no UBOs, please complete this declaration 如果没有最终受益所有人，请填写此声明 - https://www.adept-cs.com/no-ubo-declaration

	Ownership chart — attach here / paste below
股权架构图——请在此附上 / 于下方贴上



Nominee Arrangements 名义或者代持 
1. Are there any nominee shareholders in the structure?      ☐ Yes 是    ☐ No 否
架构中是否有代名股东？
If yes, give the identity of each nominee and the person on whose behalf they act: ____________________
如有，请提供每位代名人及其所代理人士的身份。
1. Does the entity have any bearer shares or bearer share warrants?      ☐ Yes 是    ☐ No 否
该实体是否有任何无记名股份或无记名股份认购权证？


4.  UBO details   最终受益所有人资料     one block per UBO, duplicate if required · 每位 UBO 一栏，如需要请复制
Complete for each individual UBO. If a UBO is itself a listed company, regulated financial institution or fund, skip to the box at the foot of this section instead.
请就每位自然人 UBO 填写。如 UBO 本身为上市公司、受监管金融机构或基金，请改为填写本节末的方框。
	Full name
全名
	

	Nationality(ies) — list all
国籍（请列出全部）
	

	Date of birth
出生日期
	

	ID / passport number
身份证 / 护照号码
	

	Email address
电邮地址
	

	Mobile number
手机号码
	

	Residential address
住址
	

	Tax residence(s)
税务居民身份
	

	Occupation / role, employer or own company, industry
职业 / 职务、雇主或自有公司、行业
	

	Source of wealth (how the wealth was acquired)
财富来源（财富如何取得）
	



Is the UBO a U.S. person for tax purposes (citizen / resident / green-card / tax resident)?      ☐ Yes 是    ☐ No 否
该 UBO 是否为美国税务身份人士（公民 / 居民 / 绿卡持有人 / 税务居民）？
If yes, U.S. TIN: ____________________
如是，美国税务识别号（TIN）。

If the UBO is a listed company / regulated entity / fund (no individual > 25%):
如 UBO 为上市公司 / 受监管实体 / 基金（无个人持股超过 25%）：
	Entity name & address
实体名称及地址
	

	Stock exchange / financial regulator
证券交易所 / 金融监管机构
	

	Website
网址
	



If no natural person owns > 25%, please sign our “no-UBO” declaration.
如无自然人持股超过 25%，请签署我们的“无最终受益所有人”声明。


5.  Business activity & source of funds of the contracting party or to-be-incorporated entity  缔约方或拟成立实体的业务活动及资金来源  complete for all clients · 所有客户均须填写
	Description of business activities (nature, model, sector, jurisdiction)
业务活动描述（性质、模式、行业、司法管辖区）
	

	Purpose & intended nature of the relationship with ACS (why this entity / structure, and what it will do)
与 ACS 建立关系的目的及拟定性质（为何采用此实体 / 架构及其用途）
	

	Expected annual turnover (estimate or range)
预计年营业额（估计或范围）
	

	Source of funds for this entity (e.g. shareholder capital, business income) and how received (e.g. bank transfer)
该实体的资金来源（如股东资本、业务收入）及收取方式（如银行转账）
	



6.  Trust or other legal arrangement, when applicable   信托或其他法律安排，适用时     only if a trust / foundation is involved · 仅当涉及信托或基金会时填写
	Name of the trust / arrangement
信托 / 安排名称
	

	Date established & governing law
设立日期及适用法律
	

	Settlor(s)
委托人
	

	Trustee(s)
受托人
	

	Protector / enforcer (if any)
保护人 / 执行人（如有）
	

	Beneficiaries or class of beneficiaries
受益人或受益人类别
	





7.  Politically exposed persons (PEP)   政治公众人物（PEP）     screening question for all clients · 所有客户均须回答筛查问题
Is any director, UBO or connected party a PEP, a former PEP, or a family member or close associate of a PEP?    
任何董事、UBO 或关联方是否为 PEP、前任 PEP，或 PEP 的家庭成员或密切伙伴？
☐ Yes 是    ☐ No 否

If yes, complete below:
如是，请填写以下各项：
☐  Singapore PEP  新加坡 PEP
☐  Foreign PEP (other country)  外国 PEP（其他国家）
☐  International-organisation PEP  国际组织 PEP
☐  Former PEP (has stepped down)  前任 PEP（已卸任）
☐  Family member of a PEP — relationship 家庭成员——关系: ____________________
☐  Close associate of a PEP — relationship 密切伙伴——关系: ____________________

	Name of PEP
PEP 姓名
	

	Country / organisation & prominent public function
国家 / 组织及重要公共职务
	

	Period the person is / was a PEP
该人士担任 PEP 的期间
	



8.  Identity verification & meeting   身份核实及会面     complete for all clients · 所有客户均须填写
Has any UBO or director met an ACS representative in person?      ☐ Yes 是    ☐ No 否
任何 UBO 或董事是否曾与 ACS 代表亲身会面？

	Live video call (Singapore requirement). For a company incorporation, or the transfer of management / ownership or sale of a shelf company, the law requires a live video call with at least one proposed director (other than a nominee director) or a member holding ≥ 50% of the voting rights.
实时视像通话（新加坡规定）。就公司注册成立，或转让管理权 / 所有权或出售空壳公司，法例要求与至少一名建议董事（代名董事除外）或持有 ≥ 50% 表决权的成员进行实时视像通话。



	Live video call — date held / to be scheduled
实时视像通话——已进行 / 拟定日期
	

	Person(s) on the call
通话出席人士
	





9.  Declarations, screening consent & ongoing obligations   声明、筛查同意及持续义务     complete for all clients · 所有客户均须填写
1. I confirm that the information given in this form is true, accurate and complete, and that the supporting documents provided are genuine.
本人确认本表格所载资料真实、准确及完整，且所提供的证明文件均属真实。
1. To the best of my knowledge, none of the client, its directors, UBOs, connected parties or authorised representatives is subject to United Nations, Singapore, Hong Kong or other applicable sanctions, or is a designated or terrorist person.
据本人所知，客户及其董事、UBO、关联方或授权代表均不受联合国、新加坡、香港或其他适用制裁所规限，亦非被指定人士或恐怖分子。
1. I consent to ACS screening the above persons against sanctions, PEP and adverse-media sources, and to ACS processing personal data for its KYC and legal/regulatory obligations as described in the privacy note below.
本人同意 ACS 就上述人士进行制裁、PEP 及负面新闻筛查，并按下方私隐声明处理个人资料以履行其 KYC 及法律 / 监管义务。
1. I undertake to inform ACS promptly of any change to the above, and to provide updated information and documents on request as part of ACS’s ongoing monitoring and periodic review.
本人承诺如上述事项有任何变动会尽快通知 ACS，并在 ACS 持续监察及定期审查时按要求提供更新的资料及文件。
10.  Services to be provided by ACS   ACS 提供的服务     complete for all clients · 所有客户均须填写
☐  Corporate secretarial services  公司秘书服务
☐  Domiciliation services  注册地址服务
☐  Bookkeeping services  簿记服务
☐  Tax compliance  税务合规
☐  Payroll services  薪酬服务
☐  MAS / SFC compliance services  MAS / SFC 合规服务
[bookmark: OLE_LINK1]☐  Directorship services — complete Annex 1  董事服务——请填写附件 1
Other services (please specify) 其他服务（请注明）: ____________________________


11.  Completed & authorised by (Hong Kong only)  填写及授权人 (香港公司)     
	Acting on behalf of the client — Hong Kong companies only. If you are signing for a Hong Kong company on its behalf rather than in your own personal capacity, we are required to verify your authority to act — please state your capacity and attach evidence of authority (e.g. a board resolution or power of attorney). Your identity is verified through the certified ID in Section 2(c). A sample power of attorney is available at adept-cs.com/sample-power-of-attorney.
代表客户行事——仅适用于香港公司。如您代表香港公司而非以个人身份签署，我们须核实您的行事授权——请说明您的身份并附上授权证明（如董事会决议或授权书）。您的身份将透过第 2(c) 节的核证身份证明文件核实。授权书示例见上述连结。



	Full name
全名
	

	Title / role
职衔 / 职务
	

	Email address
电邮地址
	

	Signing capacity (Hong Kong companies)
签署身份（香港公司）
	☐ Own personal capacity 个人身份   ☐ On behalf of the client (authorised representative) 代表客户（授权代表）

	Evidence of authority — board resolution / power of attorney (Hong Kong companies)
授权证明——董事会决议 / 授权书（香港公司）
	☐ Yes 是   ☐ Not applicable 不适用

	Signature
签署
	

	Date
日期
	


12.  Guidance notes & definitions   指引说明及定义
Beneficial owner (UBO) 最终受益所有人（UBO）.  any individual who owns or controls more than 25% of the entity, exercises control over its management, or otherwise receives substantial economic benefit from it.
指拥有或控制实体超过 25%、对其管理行使控制权，或以其他方式从中获得重大经济利益的任何自然人。
Connected party 关联方.  a director (company), partner (partnership), trustee (trust) or a natural person holding a senior management position or executive authority in the customer.
指客户的董事（公司）、合伙人（合伙企业）、受托人（信托），或在客户中担任高级管理职位或拥有行政权力的自然人。
Person purporting to act (PPTA) 声称代表行事的人士（PPTA）.  a person who claims to act on behalf of the customer; we must identify and verify that person and verify their authority to act (e.g. by board resolution or power of attorney).
指声称代表客户行事的人士；我们须识别并核实该人士的身份，并核实其行事授权（如透过董事会决议或授权书）。
PEP 政治公众人物（PEP）.  an individual who is or has been entrusted with a prominent public function in Singapore or Hong Kong, in another country/territory, or by an international organisation — and includes their family members and close associates.
指现时或曾经在新加坡或香港、其他国家 / 地区，或由国际组织获委以重要公共职务的人士——并包括其家庭成员及密切伙伴。
Close associate of a PEP PEP 的密切伙伴.  a person with close business relations to a PEP, including someone who is a partner, employee/employer, fellow officer, or who acts on the PEP’s directions, or who jointly engages a service provider with the PEP.
指与 PEP 有密切业务关系的人士，包括合伙人、雇员 / 雇主、同任高级职员、按 PEP 指示行事，或与 PEP 共同委聘服务提供者的人士。
Certifiers 认证人.  documents must be certified by an independent, suitably qualified person (e.g. a lawyer/notary, a professional accountant, a director of a regulated financial institution, a trust company, or an embassy/consular officer) practising in a FATF member jurisdiction — see the certification page linked in Section 2.
文件须由在 FATF 成员司法管辖区执业的独立且具适当资格人士认证（如律师 / 公证人、专业会计师、受监管金融机构的董事、信托公司，或大使馆 / 领事馆官员）——详见第 2 节所连结的认证页面。

Data protection. Personal data provided is processed by ACS as controller, only to (i) conduct KYC client-acceptance checks and (ii) comply with legal and regulatory obligations (including FATF recommendations and applicable anti-money-laundering, counter-terrorist-financing and tax laws). By signing, you consent to ACS processing this data, including sharing with ACS affiliates worldwide for these purposes only. Data is handled per the ACS Group Privacy Statement at www.adept-cs.com/privacy-statement.
数据保护。所提供的个人资料由 ACS 作为控制者处理，仅用于 (i) 进行 KYC 客户接纳审查及 (ii) 履行法律及监管义务（包括 FATF 建议及适用的反洗钱、反恐怖分子资金筹集及税务法律）。签署即表示您同意 ACS 处理该等资料，包括仅为上述目的与 ACS 全球关联公司共享。资料按 ACS 集团私隐声明处理（www.adept-cs.com/privacy-statement）。
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