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Annex 1 — Directorship Services
附件一 — 董事服务

For ACS Group internal use only · Strictly Private & Confidential
仅供 ACS 集团内部使用 · 严格保密
This form helps us understand your company and the kind of director support you need, so that we can act responsibly and meet local legal requirements. Please tick the boxes that apply and fill in the blanks. If anything is unclear, you can always speak to a real person on our team — we’re happy to walk you through it.
本表格旨在帮助我们了解贵公司及您所需的董事支持，以便我们尽责行事并符合当地法律要求。请勾选适用的选项并填写空白处。如有任何疑问，您随时可以与我们团队的真人沟通 — 我们乐意为您逐一讲解。
Name of the company we will act for:  XXX Singapore Pte Ltd
我们将为其提供服务的公司名称：
(the company to be serviced)　（即接受服务的公司）

1.	Is this a new or an existing company?
这是新公司还是现有公司？
☐  A new company we will help to set up (incorporate).
我们将协助设立（注册成立）的新公司。
☐  An existing company — a director needs to be added or replaced because:
现有公司 — 需要新增或更换董事，原因为：
______________________________
2.	What does the company do?  (nature of business)
公司的业务是什么？（业务性质）
☐  (0)  Dormant — not trading / inactive
（0）休眠 — 未经营 / 不活跃
☐  (1)  Non-operational — e.g. a financing or holding company
（1）非经营性 — 例如融资或控股公司
☐  (2a)  Leasing — e.g. aircraft or ships
（2a）租赁 — 例如飞机或船舶
☐  (2b)  Structured finance / private equity
（2b）结构性融资 / 私募股权
☐  (3)  Real estate — holding property
（3）房地产 — 持有物业
☐  (4a)  Limited operations — e.g. a small sales office   
（4a）有限经营 — 例如小型销售办事处   
☐  (4b)  Fully operational — e.g. trading or production   
（4b）全面经营 — 例如贸易或生产   
3.	Do you need the director for a limited time only?  (for example, only during set-up, before the company starts operating)
您是否仅在有限期间内需要董事？（例如，仅在公司开始运营前的设立阶段）
☐  No 否
☐  Yes — expected duration: 6 months
是 — 预计期限：6 个月
4.	Why do you need ACS to provide a director?
您为何需要 ACS 提供董事？
☐  To meet a local directorship requirement (for example, Singapore’s rule that a company must have at least one locally-resident director — the “local residency requirement”)
为满足当地董事要求（例如，新加坡规定公司须至少有一名本地居民董事 — 即“本地居住要求”）
☐  No staff based locally
当地没有员工
☐  To give the company a genuine local presence (“local substance”)
为公司建立真实的当地存在（“本地实质”）
☐  Other:
其他：
______________________________
5.	Would you also like us to handle bookkeeping (keeping the company’s day-to-day financial records), in addition to acting as director?
除担任董事外，您是否也希望我们处理簿记（即保存公司的日常财务记录）？
☐  Yes — where the nominee directorship runs longer than 6 months
是 — 当委聘董事期超过 6 个月时
☐  No — if not, who will handle bookkeeping?   ______________________________
否 — 若否，将由谁处理簿记？   ______________________________
7.	When we act as director for a company that is actively operating, our director must be protected by the company’s Directors’ and Officers’ (D&O) liability insurance — cover that protects directors against personal claims arising from their role. Please confirm our director will be covered.
当我们为正在运营的公司担任董事时，我们的董事必须受到公司的董事及高级职员（D&O）责任保险的保障 — 该保险可保护董事免于因其职务而产生的个人索赔。请确认我们的董事将获得承保。
☐  Yes 是	☐  No 否   
8.	ACS do not provide sole directors, please list the other directors. 
ACS不提供唯一董事，请列出其他董事。
please list the other directors’ names: ______________________________
请列出其他董事的姓名：______________________________
9.	Will arrangements be put in place so that other directors cannot act for the company (for example, sign contracts or approve payments) without ACS being involved?
是否将作出安排，使其他董事在没有 ACS 参与的情况下不能代表公司行事（例如签署合同或批准付款）？
☐  Yes 是	☐  No 否   
10.	Please confirm there will be an open line of communication between you and our office, so we stay informed of any business decisions that could affect our director’s duties or legal responsibilities.
请确认您与我们当地办事处之间将保持畅通的沟通渠道，使我们能及时了解任何可能影响我们董事职责或法律责任的业务决策。
☐  Yes 是	☐  No 否   
11.	Has the company been involved in any legal proceedings (court cases or formal disputes) in the past 2 years?
公司在过去 2 年内是否涉及任何法律诉讼（法庭案件或正式纠纷）？
☐  Yes 是   	☐  No 否
12.	Have all required financial statements and official filings been properly submitted in the past 2 years?
过去 2 年内，所有须提交的财务报表及官方申报是否已妥善提交？
(“Statutory and regulatory filings” are the reports a company must lodge with the authorities — e.g. ACRA and IRAS in Singapore, or the Companies Registry and Inland Revenue Department in Hong Kong.)
（“法定及监管申报”是指公司必须向主管机关提交的报告 — 例如新加坡的会计与企业管制局（ACRA）和国内税务局（IRAS），或香港的公司注册处和税务局（IRD）。）
☐  Yes 是	☐  No 否   
13.	Does the company have a branch in another country (a foreign jurisdiction)?
公司是否在另一国家（外国司法管辖区）设有分支机构？
☐  Yes     — please give details below	☐  No 否
是     — 请于下方提供详情
Country 国家：  ______________________________
Purpose 用途：  ☐ Trading 贸易   ☐ Real estate 房地产   ☐ Finance 金融   ☐ Other 其他： ______

14.	Has the company (or its group) purchase out any Directors’ and Officers’ (D&O) insurance? If yes, we will need an attestation letter — a confirmation letter from your insurance broker verifying the cover.
公司（或其集团）是否已投保任何董事及高级职员（D&O）保险？如有，我们将需要一份证明函 — 即由您的保险经纪出具、确认该保障的确认函。
☐  Yes 是	☐ No 否
15.	Your responsibilities on directors’ duties and bank oversight
您在董事职责及银行监督方面的责任


In Singapore and Hong Kong, every director carries the same legal duties and responsibilities — and this includes a nominee director (a director we appoint on your behalf, often to meet local requirements). Under the applicable companies legislation (the Companies Act in Singapore, or the Companies Ordinance in Hong Kong), directors have the right to inspect the company’s records, including its bank transactions. The courts have confirmed that directors must exercise reasonable diligence — that is, genuine and careful oversight — in running the company and monitoring its bank activity, especially to help prevent money laundering (using a business to disguise illegally obtained money). 
在新加坡和香港，每位董事都承担相同的法律义务与责任 — 这也包括代名董事（即我们代表您委任的董事，通常用以满足当地要求）。根据适用的公司法例（新加坡的《公司法》或香港的《公司条例》），董事有权查阅公司的记录，包括其银行交易。法院已确认，董事必须以合理的勤勉（即真实而审慎的监督）来管理公司并监察其银行活动，尤其是协助防范洗钱（即利用企业掩饰非法所得资金）。

For this reason, by signing this Annex 1 you agree to:
因此，签署本附件一即表示您同意：

1. tell us whenever a bank account is opened for the company; and
每当为公司开立银行账户时通知我们；以及
1. give our director the bank statements we need to review the company’s bank reconciliations (the regular check that the company’s own records match the bank’s records).
向我们的董事提供所需的银行月结单，以便审阅公司的银行对账（即定期核对公司自身记录与银行记录是否相符）。
Completed by   填写人 

	Full name
全名
	

	Title / role
职衔 / 职务
	

	Email address
电邮地址
	

	Signature
签署
	

	Date
日期
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