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Foreword 
Welcome to "The AI-Powered Leader"—a resource that represents not just a collection of 
prompts, but a fundamental shift in how modern leadership works. 

How This Book Will Transform Your Leadership 
This book was born from a simple observation: too many talented leaders are spending their 
days drowning in tasks that don't leverage their true value. In board rooms and team meetings 
across industries, I witnessed brilliant minds getting bogged down by email overload, meeting 
fatigue, and administrative busywork. 

The 25 prompts in this book aren't just shortcuts—they're doorways to a fundamentally different 
way of leading. By strategically delegating specific cognitive tasks to AI, you'll reclaim not just 
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time, but mental bandwidth for the work that truly matters: inspiring your team, crafting strategy, 
and driving meaningful change. 

Whether you're a seasoned executive looking to optimize your workflow, a business owner 
wearing multiple hats, or an emerging leader eager to accelerate your impact, these prompts 
provide a structured framework to transform how you work. 

Let's begin the journey to becoming an AI-powered leader. 

 

Introduction: Leading with AI 

The Leadership Evolution: From Overwhelmed to 
Empowered 
Today's leaders face unprecedented demands on their time and attention. The always-on nature 
of digital communication, accelerating market changes, and expanding responsibilities have 
created a perfect storm where many leaders find themselves: 

●​ Spending 40% of their time on tasks that don't require their unique expertise 
●​ Checking email 36 times per hour 
●​ Attending an average of 62 meetings per month 
●​ Making over 35,000 decisions each day 

This environment has led to what researchers call "decision fatigue"—the deteriorating quality of 
decisions made after a long session of decision-making. The cognitive load of modern 
leadership isn't just inefficient; it's unsustainable. 

The evolution from overwhelmed to empowered leadership doesn't come from working longer 
hours or hiring more assistants. It comes from fundamentally rethinking how we approach 
leadership tasks through AI integration. 

How AI Changes the Leadership Equation 
Artificial Intelligence is uniquely suited to address the modern leadership challenge because it 
excels at precisely the tasks that create cognitive overload: 

●​ Information Processing: AI can quickly analyze large volumes of data, extract key 
points, and identify patterns that might take humans hours to process. 
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●​ Routine Communications: AI can draft, refine, and optimize communications based on 
context and audience, freeing leaders to focus on high-stakes messages. 

●​ Cognitive Support: AI can serve as a thinking partner, challenging assumptions, 
identifying biases, and generating creative alternatives. 

●​ Workflow Optimization: AI can help structure time, prioritize tasks, and create 
frameworks for decisions. 

When leaders strategically delegate these tasks to AI, they don't just save time—they create 
space for the uniquely human elements of leadership: empathy, inspiration, 
relationship-building, and strategic thinking. 

The 10X Productivity Promise 
The title of this book makes a bold claim: 10X productivity. This isn't hyperbole—it reflects the 
multiplicative effect that occurs when you: 

1.​ Eliminate Low-Value Tasks: Reclaim 5-10 hours per week by automating routine 
communications and information processing. 

2.​ Enhance Decision Quality: Make better decisions 40% faster by leveraging 
AI-generated frameworks and bias checks. 

3.​ Expand Strategic Thinking: Increase time spent on forward-looking activities from 10% 
to 40+% of your week. 

4.​ Elevate Team Performance: Improve engagement and output through more consistent 
coaching, feedback, and communication. 

Throughout this book, you'll find specific metrics tied to each prompt, allowing you to track your 
own leadership transformation as you implement these strategies. 

Let's begin with understanding the fundamental framework that ties these prompts together. 
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Chapter 1: Understanding the AI 
Leadership Framework 

The Three Cycles of AI-Enhanced Leadership 
Effective leadership happens across three distinct time horizons, each requiring different 
cognitive approaches: 

1. Daily Operations (Inner Circle) The routine tasks and decisions that keep your team 
functioning: emails, meetings, feedback, documentation, and prioritization. These 
high-frequency activities often consume the majority of a leader's time but may not deliver the 
highest impact. 

2. Weekly Focus Areas (Middle Circle) The structured activities that maintain momentum and 
alignment: team meetings, project tracking, performance analysis, and incremental 
improvements. These activities require deeper thinking and often determine whether strategic 
objectives translate into actual results. 

3. Monthly/Quarterly Priorities (Outer Circle) The strategic elements that shape direction and 
culture: planning, resource allocation, cross-functional alignment, and innovation. These less 
frequent but crucial activities often get squeezed out by the tyranny of the urgent. 

The key insight: Different AI prompts are optimized for each of these cycles, and effective 
AI-enhanced leadership requires implementing prompts across all three. 
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The Ultimate AI Leadership Workflow Map 

 

The AI Leadership Workflow Map visualizes how the 25 prompts in this book map to specific 
leadership activities across the three cycles: 

●​ Blue Circles (Daily Tasks): Activities typically performed daily, supported by prompts 
#1-8, #12, #15-18, and #22 

●​ Black Squares (Weekly Focus): Activities typically performed weekly, supported by 
prompts #3, #9-11, #13-14, and #19-21 

●​ Red Circles (Monthly/Quarterly): Activities performed monthly or quarterly, supported 
by prompts #5, #10, #16, #20, and #23-25 

This map serves as your implementation guide, showing exactly when and where to apply 
specific prompts for maximum impact. 
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How to Implement AI Workflows Without Overwhelm 
The biggest mistake leaders make when adopting AI is trying to implement too many workflows 
simultaneously. This creates "tool fatigue" rather than productivity gains. 

Instead, follow these implementation principles: 

1.​ Start with Daily Tasks: Begin by implementing 1-2 prompts from the Daily circle that 
address your most time-consuming activities. 

2.​ Progress Gradually: Add 1-2 new prompts each week, allowing time to customize and 
integrate each into your routine. 

3.​ Balance Across Cycles: After establishing 3-4 Daily prompts, add 1-2 Weekly prompts 
to ensure you're balancing operational efficiency with strategic impact. 

4.​ Customize for Context: Modify each prompt with specific terminology, objectives, and 
parameters relevant to your organization and role. 

For detailed implementation roadmaps tailored to different leadership roles, see Chapter 6. 

Now, let's explore each of the 25 prompts in detail, starting with those designed for daily 
leadership activities. 

Chapter 2: Daily Communication & 
Workflow Prompts 
The average leader spends 65% of their workday on communication and administrative tasks. 
The eight prompts in this chapter will help you reclaim hours daily by streamlining routine 
communications, improving decision quality, and automating documentation. 

 

Email Management 

Prompt #1: Email Summarizer 

Copy 

Summarize the following email thread into: (1) Key points, (2) Action 
items with owners, (3) Deadlines, and (4) Decisions made. Be concise 
but thorough. 
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[PASTE EMAIL THREAD HERE] 

When to Use It: Apply this prompt to long email threads, especially those with multiple 
participants or complex discussions. It's particularly valuable for: 

●​ Catching up on conversations that occurred while you were in meetings 
●​ Preparing for discussions related to email threads 
●​ Extracting action items from lengthy exchanges 

Customization Tips: 

●​ For technical discussions, add "5) Technical considerations" 
●​ For customer communications, add "5) Customer sentiment and concerns" 
●​ For team conflicts, add "5) Different perspectives represented" 

Impact Metrics: 

●​ Average time saved: 10-15 minutes per complex thread 
●​ Improved action item capture rate: 35-50% 
●​ Reduced follow-up emails seeking clarification: 40% 

Priority Setting 

Prompt #2: Priority Optimizer 

Copy 

I have the following tasks on my plate today: 

[LIST YOUR TASKS] 

 

My key strategic objectives are: 

[LIST 2-3 OBJECTIVES] 

 

Please analyze and reorganize these tasks based on: (1) Urgency, (2) 
Strategic impact, (3) Dependency chains, and (4) Time required. 
Suggest a concrete schedule for today with time blocks. 
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When to Use It: Ideal for starting your day, especially when facing a long or conflicting task list. 
This prompt helps you: 

●​ Align daily activities with strategic priorities 
●​ Identify which tasks can be delegated, deferred, or eliminated 
●​ Create a realistic schedule that accounts for both urgent needs and important work 

Customization Tips: 

●​ Add energy levels: "I have the most energy/focus in the [morning/afternoon/evening]" 
●​ Include meeting constraints: "I have fixed meetings at [TIMES]" 
●​ Add context for recurring challenges: "I tend to get interrupted most frequently during 

[TIME]" 

Impact Metrics: 

●​ Strategic alignment improvement: 40-60% 
●​ Reduction in task switching: 30% 
●​ Completion rate of high-priority items: 80% (vs. 60% without prioritization) 

 

Document Structurer 

Prompt #5: Document Structurer 

Copy 

I need to create a [TYPE OF DOCUMENT] about [TOPIC]. The key points I 
want to cover are: 

[LIST KEY POINTS] 

 

The audience is [AUDIENCE DESCRIPTION] and the purpose is [PURPOSE]. 

 

Please create a structured outline with appropriate sections, 
subsections, and bullet points. For each section, provide 1-2 
sentences of guidance on what content should be included. 
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When to Use It: When starting any significant document, report, presentation, or 
communication. This prompt helps you: 

●​ Create logical, well-organized document structures before writing 
●​ Ensure comprehensive coverage of all key topics 
●​ Save time by planning before writing 

Customization Tips: 

●​ For technical documents, add "Please include sections for methodology, limitations, and 
technical considerations" 

●​ For team communications, add "This should follow our standard format of 
Background-Update-Action Items" 

●​ For educational content, add "Please structure this for progressive learning, starting with 
fundamental concepts" 

Impact Metrics: 

●​ Time saved: 75% reduction in document restructuring 
●​ Improved content completeness: 40% increase 
●​ Reader comprehension improvement: 30-45% based on feedback 

 

Feedback Delivery 

Prompt #6: Feedback Framer 

Copy 

I need to provide feedback to a team member regarding: 

[DESCRIBE SITUATION/PERFORMANCE] 

 

Their role is [ROLE] and they have [EXPERIENCE LEVEL]. Our 
relationship is [RELATIONSHIP CONTEXT]. 

Please help me craft constructive feedback using the SBI 
(Situation-Behavior-Impact) framework that is specific, balanced, and 
includes actionable recommendations for improvement. 
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When to Use It: Before delivering performance feedback, particularly in challenging situations. 
This prompt helps you: 

●​ Structure feedback in a proven framework that reduces defensiveness 
●​ Balance positive recognition with improvement areas 
●​ Provide actionable, specific guidance rather than vague criticism 

Customization Tips: 

●​ For positive recognition, add "This feedback is primarily for recognition of excellence" 
●​ For corrective feedback, add "I want to ensure this is received as helpful guidance rather 

than criticism" 
●​ For sensitive situations, add "This is a high-stakes conversation because [CONTEXT]" 

Impact Metrics: 

●​ Recipient acceptance rate: 80% vs. 40% with unstructured feedback 
●​ Implementation of feedback: 65% vs. 30% with unstructured feedback 
●​ Time saved preparing feedback: 70% 

 

Decision Making 

Prompt #7: Decision Matrix Creator 

Copy 

I'm deciding between these options: 

[LIST OPTIONS] 

 

The key criteria for evaluation are: 

[LIST CRITERIA] 

 

Please create a weighted decision matrix with scores from 1-5 for 
each option against each criterion. Assign weights to criteria based 
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on their apparent importance. Calculate the final scores and provide 
a recommended decision with justification. 

 

When to Use It: For significant decisions with multiple factors to consider. This prompt helps 
you: 

●​ Move beyond gut instinct to structured analysis 
●​ Consider all relevant factors objectively 
●​ Document your decision process for stakeholders or future reference 

Customization Tips: 

●​ For financial decisions, add "Weight cost and ROI criteria appropriately for our budget 
constraints" 

●​ For team decisions, add "Include implementation complexity and team capability as 
criteria" 

●​ For innovation decisions, add "Consider both short-term feasibility and long-term 
strategic fit" 

Impact Metrics: 

●​ Decision quality improvement: 35-50% (measured by outcome success) 
●​ Decision speed: 60% faster for complex decisions 
●​ Stakeholder buy-in improvement: 75% due to transparent process 

Content Development 

Prompt #8: Content Polisher 

Copy 

Review and improve the following content: 

[PASTE CONTENT] 

 

This is for [PURPOSE] and the audience is [AUDIENCE].  

Please enhance clarity, eliminate redundancy, strengthen the key 
points, and improve the overall flow while maintaining my voice and 
intent. 
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When to Use It: When you have a rough draft of any written communication and want to 
improve its impact. This prompt helps you: 

●​ Enhance clarity and readability 
●​ Strengthen key messages and remove distractions 
●​ Maintain your authentic voice while improving quality 

Customization Tips: 

●​ For formal communications, add "Ensure language is professional and precise" 
●​ For persuasive content, add "Strengthen the call to action and emotional appeal" 
●​ For technical content, add "Simplify complex concepts while maintaining accuracy" 

Impact Metrics: 

●​ Time saved in editing: 65% 
●​ Reader comprehension improvement: 40% 
●​ Response rate improvement: 30-45% for calls to action 

 

 

Chapter 3: Strategic Management Prompts 
The difference between operational management and strategic leadership often comes down to 
having the mental bandwidth for strategic thinking. These seven prompts help you elevate your 
focus from day-to-day operations to longer-term strategy and team development. 

Strategic Alignment 

Prompt #9: Strategy Alignment Checker 

Copy 

My organization's strategic objectives are: 

[LIST STRATEGIC OBJECTIVES] 

The current initiatives/projects we are working on are: 

[LIST INITIATIVES] 
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For each initiative, please: (1) Rate its alignment with our 
strategic objectives on a scale of 1-10, (2) Identify any gaps or 
misalignments, (3) Suggest adjustments to improve strategic 
alignment, and (4) Recommend any new initiatives we should consider. 

When to Use It: Quarterly or when evaluating project portfolios and resource allocation. This 
prompt helps you: 

●​ Identify misaligned activities consuming resources 
●​ Refocus efforts on high-impact initiatives 
●​ Ensure consistent strategy execution across teams 

Customization Tips: 

●​ Add resource constraints: "We have limited resources in [AREA] but more capacity in 
[AREA]" 

●​ Include timeline considerations: "Our strategic objectives must be achieved by [DATE]" 
●​ Add competitive context: "Our key competitors are focusing on [STRATEGIES]" 

Impact Metrics: 

●​ Resource allocation improvement: 30-40% shift to strategic priorities 
●​ Strategic objective achievement rate improvement: 25-35% 
●​ Team clarity on priorities improvement: 60% 

Performance Analysis 

Prompt #10: Performance Pattern Finder 

Copy 

Here is performance data for my team over the past [TIMEFRAME]: 

[PASTE DATA] 

 

Please analyze this data to: (1) Identify key patterns and trends, 
(2) Highlight areas of excellence and concern, (3) Detect any 
anomalies worth investigating, and (4) Suggest 3-5 specific actions I 
could take based on these insights. 
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When to Use It: When reviewing team, project, or business performance metrics. This prompt 
helps you: 

●​ Identify non-obvious patterns in your data 
●​ Move beyond reporting to actionable insights 
●​ Make data-driven decisions rather than relying on impressions 

 

Customization Tips: 

●​ For sales data, add "Include analysis of conversion rates and customer retention 
patterns" 

●​ For productivity data, add "Identify potential bottlenecks and resource constraints" 
●​ For quality data, add "Highlight root cause patterns for defects or issues" 

Impact Metrics: 

●​ Time saved in analysis: 80% compared to manual review 
●​ Insight quality improvement: 50% more actionable findings 
●​ Decision quality improvement: 40% better outcomes from data-driven actions 

 

Continuous Learning 

Prompt #11: Learning Synthesizer 

Copy 

I just [READ/WATCHED/LISTENED TO] this content on [TOPIC]: 

[PASTE CONTENT OR SUMMARY] 

 

As a leader in [YOUR INDUSTRY/ROLE], please help me synthesize the 
key insights by: (1) Extracting the 3-5 most relevant points for my 
context, (2) Identifying how I could apply these insights to my 
leadership approach, (3) Suggesting specific actions I could 
implement in the next 30 days, and (4) Providing 2-3 
thought-provoking questions I should consider. 

 

© AUGMENTED LEADERSHIP HQ​ ​ ​ ​ ​ ​ ​ www.alhq.io 



When to Use It: After consuming books, articles, podcasts, or presentations. This prompt helps 
you: 

●​ Extract actionable insights from learning materials 
●​ Apply general concepts to your specific leadership context 
●​ Convert passive learning into concrete action plans 

Customization Tips: 

●​ For industry reports, add "Highlight competitive implications and market opportunities" 
●​ For leadership books, add "Connect these concepts to our current team challenges" 
●​ For technical content, add "Simplify these concepts for sharing with my non-technical 

team" 

Impact Metrics: 

●​ Content application rate: 70% vs. 15% without synthesis 
●​ Time saved in application planning: 65% 
●​ Knowledge sharing efficiency: 3x improvement 

 

Difficult Conversations 

Prompt #12: Difficult Conversation Planner 

Copy 

I need to have a difficult conversation with [PERSON/ROLE] about 
[ISSUE]. The background context is: 

[PROVIDE CONTEXT] 

 

My desired outcome is: 

[DESIRED OUTCOME] 

 

Please help me plan this conversation by: (1) Structuring an opening 
statement that is factual and non-accusatory, (2) Preparing for 
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potential responses or objections, (3) Crafting questions that 
promote productive dialogue, and (4) Creating a framework for 
reaching resolution. 

When to Use It: Before challenging conversations about performance, conflicts, or sensitive 
issues. This prompt helps you: 

●​ Approach difficult topics with emotional intelligence 
●​ Prepare for various conversation directions 
●​ Maintain a focus on constructive outcomes 

Customization Tips: 

●​ For performance issues, add "This person has previously received feedback about 
[ISSUE]" 

●​ For peer conflicts, add "I need to maintain a collaborative relationship after this 
conversation" 

●​ For escalated situations, add "Emotions are currently high because [CONTEXT]" 

Impact Metrics: 

●​ Conversation success rate: 75% vs. 30% with unprepared approach 
●​ Relationship preservation improvement: 60% 
●​ Time saved in repeated conversations: 80% reduction in follow-up discussions 

Status Reporting 

Prompt #13: Status Report Generator 

Copy 

Here are the key updates from my team/projects for the past 
[TIMEFRAME]: 

[LIST BULLET POINTS OF UPDATES] 

 

Please transform these into a professional, concise status report for 
[AUDIENCE] that includes: (1) Executive summary, (2) Key 
achievements, (3) Challenges and mitigations, (4) Upcoming 
milestones, and (5) Resource needs or decisions required. 
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When to Use It: When preparing status updates for stakeholders, executives, or team 
members. This prompt helps you: 

●​ Convert raw updates into structured, professional reports 
●​ Highlight critical information stakeholders need 
●​ Balance detail with executive-level summary 

Customization Tips: 

●​ For executive audiences, add "This should be highly concise with clear 
bottom-line-up-front format" 

●​ For detailed stakeholders, add "Include progress metrics against our KPIs" 
●​ For cross-functional updates, add "Highlight dependencies and coordination needs with 

other teams" 

Impact Metrics: 

●​ Time saved creating reports: 70% 
●​ Stakeholder satisfaction with clarity: 65% improvement 
●​ Decision acceleration due to better reporting: 40% faster decisions 

 

Team Engagement 

Prompt #14: Engagement Maximizer 

Copy 

I'm planning a [TYPE OF EVENT] with my team focused on [OBJECTIVE]. 
The participants are: 

[DESCRIBE PARTICIPANTS] 

 

Key challenges we're facing are: 

[LIST CHALLENGES] 
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Please suggest: (1) 3-5 interactive activities that will maximize 
engagement and participation, (2) Techniques to ensure all voices are 
heard, (3) Methods to overcome potential resistance or disengagement, 
and (4) Ways to maintain energy and focus throughout. 

When to Use It: When planning team workshops, retreats, or important meetings. This prompt 
helps you: 

●​ Design interactive, engaging experiences rather than passive sessions 
●​ Create psychological safety for diverse participation 
●​ Overcome common team dynamics challenges 

Customization Tips: 

●​ For virtual settings, add "This will be a remote session using [PLATFORM]" 
●​ For cross-functional teams, add "Participants have varying levels of familiarity with each 

other" 
●​ For sensitive topics, add "Some participants may be hesitant to speak openly about 

[TOPIC]" 

Impact Metrics: 

●​ Participation improvement: 80% vs. 40% in typical meetings 
●​ Idea generation improvement: 3x more actionable ideas 
●​ Team satisfaction with sessions: 70% higher than standard meetings 

Professional Communication 

Prompt #15: Response Generator 

Copy 

I received this message/request from [SENDER]: 

[PASTE MESSAGE] 

 

Context about our relationship and previous interactions: 

[PROVIDE CONTEXT] 

 

 

© AUGMENTED LEADERSHIP HQ​ ​ ​ ​ ​ ​ ​ www.alhq.io 



Please help me craft a response that is: (1) Professional and 
appropriate for my role as [YOUR ROLE], (2) Addresses all key points 
raised, (3) Clear about next steps or expectations, and (4) 
Maintains/strengthens the relationship. 

When to Use It: When responding to complex or high-stakes communications. This prompt 
helps you: 

●​ Respond professionally to challenging situations 
●​ Ensure comprehensive addressing of all points raised 
●​ Strike the right tone for relationship management 

Customization Tips: 

●​ For customer/client communications, add "This requires showing empathy while 
maintaining our policies" 

●​ For negotiations, add "I want to be firm on [POINT] while flexible on [POINT]" 
●​ For conflict resolution, add "This follows a disagreement about [TOPIC]" 

Impact Metrics: 

●​ Response quality improvement: 50% better outcomes 
●​ Time saved drafting complex responses: 60% 
●​ Relationship preservation/enhancement: 70% effectiveness 

 

Chapter 4: Execution & Productivity 
Prompts 
Execution separates visionaries from effective leaders. These six prompts help you move from 
ideas to implementation, ensuring consistent delivery and optimization. 

Message Clarity 

Prompt #16: Clarity Checker 

Copy 

Review this communication I've drafted: 
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[PASTE COMMUNICATION] 

 

The audience is [AUDIENCE] who have [LEVEL OF FAMILIARITY WITH 
TOPIC]. 

The purpose is to [PURPOSE]. 

 

Please analyze this for: (1) Clarity and potential 
misinterpretations, (2) Jargon or complex language that should be 
simplified, (3) Missing context or assumptions, and (4) Overall 
impact and effectiveness. Suggest specific improvements. 

When to Use It: Before sending important communications, especially to diverse audiences. 
This prompt helps you: 

●​ Identify potential confusion or misinterpretation before sending 
●​ Eliminate communication barriers like jargon and assumptions 
●​ Enhance message impact and effectiveness 

Customization Tips: 

●​ For technical communications, add "Identify any technical terms that need definition or 
simplification" 

●​ For sensitive announcements, add "This news might be received with concern because 
[CONTEXT]" 

●​ For cross-cultural communications, add "The audience includes people from 
[CULTURES/REGIONS]" 

Impact Metrics: 

●​ Message clarity improvement: 60% reduction in follow-up questions 
●​ First-time comprehension rate: 85% vs. 60% without review 
●​ Persuasiveness improvement: 40% better response rates 
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Time Management 

Prompt #17: Time Allocation Helper 

Copy 

My leadership role requires me to balance these key responsibilities: 

[LIST RESPONSIBILITIES] 

 

My strategic priorities for this [QUARTER/MONTH] are: 

[LIST PRIORITIES] 

 

Current challenges I'm facing with time management: 

[DESCRIBE CHALLENGES] 

 

Please analyze my situation and recommend: (1) An ideal percentage 
allocation of my time across responsibilities, (2) Activities I 
should delegate or eliminate, (3) Specific time blocks for focused 
work on priorities, and (4) Boundaries or guardrails I should 
implement. 

When to Use It: When feeling overwhelmed or during periodic planning for your time. This 
prompt helps you: 

●​ Align your calendar with your strategic priorities 
●​ Identify low-value activities for delegation or elimination 
●​ Create sustainable boundaries to protect your energy 

 

Customization Tips: 

●​ Add energy mapping: "My energy is highest in the [TIME OF DAY]" 
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●​ Include specific non-negotiables: "I must reserve time for [ACTIVITY]" 
●​ Note delegation options: "I have team members who could potentially handle [TASKS]" 

 

Impact Metrics: 

●​ Strategic time alignment improvement: 60% more time on high-value activities 
●​ Delegation increase: 40% more appropriate delegation 
●​ Burnout reduction: 50% decrease in reported overwhelm 

Decision Quality 

Prompt #18: Bias Checker 

Copy 

I'm making a decision about: 

[DESCRIBE DECISION] 

 

The options I'm considering are: 

[LIST OPTIONS] 

The factors influencing my current thinking are: 

[LIST FACTORS] 

Please help me identify potential cognitive biases in my thinking, 
such as confirmation bias, recency bias, or status quo bias. For each 
potential bias, suggest specific questions I should ask or 
perspectives I should consider to ensure a more balanced decision. 

When to Use It: Before making significant decisions, especially when you have a preliminary 
leaning. This prompt helps you: 

●​ Identify unconscious biases affecting your judgment 
●​ Consider alternatives and counterarguments 
●​ Make more objective, well-rounded decisions 

Customization Tips: 
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●​ For team decisions, add "Our team seems to be leaning toward [OPTION] already" 
●​ For rushed decisions, add "We feel pressure to decide quickly because [REASON]" 
●​ For emotional decisions, add "This decision involves emotional factors including 

[FACTORS]" 

Impact Metrics: 

●​ Decision quality improvement: 50% better outcomes 
●​ Consideration of alternatives: 3x more options evaluated 
●​ Team alignment improvement: 65% better buy-in when biases addressed openly 

Project Management 

Prompt #19: Progress Analyzer 

Copy 

Here is our progress on [PROJECT/INITIATIVE] against our original 
goals: 

[PROVIDE METRICS/UPDATES] 

 

Original timeline and milestones: 

[LIST TIMELINE] 

 

Key challenges encountered: 

[LIST CHALLENGES] 

 

Please analyze our current status to: (1) Quantify progress as a 
percentage of completion, (2) Identify whether we're on track, ahead, 
or behind schedule, (3) Highlight critical risks to completion, and 
(4) Recommend specific adjustments to get/keep us on track. 

When to Use It: During project reviews or when feeling uncertain about progress. This prompt 
helps you: 
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●​ Get an objective assessment of project status 
●​ Identify early warning signs of schedule slippage 
●​ Develop concrete actions to address challenges 

 

Customization Tips: 

●​ For complex projects, add "This initiative has these key interdependencies: [LIST]" 
●​ For team performance concerns, add "I'm concerned about capacity in these areas: 

[AREAS]" 
●​ For stakeholder management, add "Key stakeholders are especially concerned about 

[CONCERNS]" 

Impact Metrics: 

●​ Early problem identification: 70% faster detection of issues 
●​ Corrective action effectiveness: 60% improvement 
●​ On-time completion improvement: 40% more projects delivered on schedule 

Risk Management 

Prompt #20: Risk Identifier 

Copy 

We are undertaking this initiative: 

[DESCRIBE INITIATIVE] 

 

Key stakeholders include: 

[LIST STAKEHOLDERS] 

 

Current plan and timeline: 

[OUTLINE PLAN] 
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Please conduct a proactive risk assessment by: (1) Identifying the 
top 5-7 potential risks, (2) Categorizing them by impact and 
probability, (3) Suggesting specific mitigation strategies for each, 
and (4) Recommending early warning indicators I should monitor. 

When to Use It: At the beginning of projects or when entering unfamiliar territory. This prompt 
helps you: 

●​ Identify risks before they become problems 
●​ Develop mitigation strategies proactively 
●​ Create early warning systems for monitoring 

Customization Tips: 

●​ For technical initiatives, add "Include both technical and organizational risks" 
●​ For change management, add "Consider resistance factors in these stakeholder groups: 

[GROUPS]" 
●​ For market-facing initiatives, add "Include competitive and market adoption risks" 

Impact Metrics: 

●​ Pre-emptive risk mitigation: 65% reduction in "surprise" issues 
●​ Project contingency effectiveness: 50% improvement 
●​ Stakeholder confidence improvement: 70% higher with transparent risk management 

Problem Solving 

Prompt #21: Solution Brainstormer 

Copy 

We're facing this challenge: 

[DESCRIBE CHALLENGE] 

 

Constraints we must work within: 

[LIST CONSTRAINTS] 

 

Previous approaches we've tried: 
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[LIST PREVIOUS ATTEMPTS] 

 

Please generate 7-10 diverse potential solutions, ranging from 
incremental improvements to transformative approaches. For each, 
provide: (1) Brief description, (2) Key advantages, (3) Potential 
drawbacks, and (4) First steps to implementation. 

When to Use It: When facing difficult problems or when typical solutions aren't working. This 
prompt helps you: 

●​ Break out of conventional thinking patterns 
●​ Consider a broader range of potential solutions 
●​ Evaluate options systematically before choosing a path 

Customization Tips: 

●​ For innovation challenges, add "I'm particularly interested in approaches from [OTHER 
INDUSTRY/FIELD]" 

●​ For team problems, add "Solutions must work with our current team composition and 
skills" 

●​ For urgent issues, add "We need solutions implementable within [TIMEFRAME]" 

Impact Metrics: 

●​ Solution diversity improvement: 4x more varied options considered 
●​ Implementation success rate: 60% higher when multiple options evaluated 
●​ Team buy-in: 70% stronger with comprehensive solution evaluation 
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Chapter 5: Advanced Leadership Prompts 
These four prompts address the most sophisticated leadership challenges: developing others, 
strategic planning, innovation, and data-driven leadership. Mastering these areas separates 
good managers from exceptional leaders. 

Team Development 

Prompt #22: Coaching Conversation Guide 

 

Copy 

I need to have a coaching conversation with [TEAM MEMBER] about 
[TOPIC]. Their current performance/situation is: 

[DESCRIBE CURRENT STATE] 

 

Their goals and potential are: 

[DESCRIBE DESIRED STATE] 

 

Please help me structure a coaching conversation by suggesting: (1) 
Powerful open-ended questions to promote self-discovery, (2) Active 
listening prompts to deepen understanding, (3) Frameworks to help 
them generate their own solutions, and (4) Accountability approaches 
to ensure follow-through. 

When to Use It: When developing team members through coaching rather than directing. This 
prompt helps you: 

●​ Shift from telling to asking powerful questions 
●​ Create space for team members to develop their own insights 
●​ Build sustainable development rather than temporary compliance 
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Customization Tips: 

●​ For performance challenges, add "They may be defensive about [ISSUE]" 
●​ For potential acceleration, add "They have particular strengths in [AREAS]" 
●​ For career development, add "Their expressed career aspirations include [GOALS]" 

Impact Metrics: 

●​ Employee-generated solutions: 80% higher implementation rate 
●​ Development conversation effectiveness: 3x more impactful than directive approach 
●​ Long-term behavior change: 70% vs. 30% with traditional feedback 

Strategic Planning 

Prompt #23: Strategic Framework Developer 

Copy 

My organization is facing these key challenges/opportunities: 

[LIST CHALLENGES/OPPORTUNITIES] 

 

Our core capabilities and advantages are: 

[LIST CAPABILITIES] 

 

Key market/industry trends affecting us: 

[LIST TRENDS] 

Please help me develop a strategic framework by: (1) Suggesting an 
appropriate strategic planning approach, (2) Creating a structured 
template with key components, (3) Providing thought-provoking 
questions for each component, and (4) Outlining a process for 
involving key stakeholders in developing and refining this strategy. 
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When to Use It: When beginning strategic planning cycles or entering new markets/phases. 
This prompt helps you: 

●​ Create structured approaches to strategy development 
●​ Ensure comprehensive consideration of internal and external factors 
●​ Design inclusive processes for strategy creation and buy-in 

Customization Tips: 

●​ For competitive situations, add "Our key competitors are [COMPETITORS] with these 
advantages: [ADVANTAGES]" 

●​ For resource constraints, add "We have limited resources in these areas: [AREAS]" 
●​ For organizational context, add "Previous strategic initiatives have 

[SUCCEEDED/FAILED] because [REASONS]" 

Impact Metrics: 

●​ Strategy process efficiency: 50% time savings vs. traditional methods 
●​ Implementation success rate: 65% higher with inclusive framework 
●​ Adaptability improvement: 70% better response to market changes 

Innovation 

Prompt #24: Innovation Framework 

Copy 

We need to stimulate innovation in: 

[AREA OF FOCUS] 

 

Current barriers to innovation include: 

[LIST BARRIERS] 

 

Available resources we can leverage: 
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[LIST RESOURCES] 

Please create an innovation framework that includes: (1) Structured 
ideation processes tailored to our context, (2) Evaluation criteria 
for potential innovations, (3) Implementation pathway from concept to 
execution, and (4) Metrics to track innovation health and outcomes. 

When to Use It: When seeking to foster innovation within teams or organizations. This prompt 
helps you: 

●​ Create systematic approaches to innovation rather than relying on random inspiration 
●​ Evaluate and prioritize innovative ideas objectively 
●​ Build implementation pathways for turning ideas into reality 

Customization Tips: 

●​ For risk-averse cultures, add "Our organization tends to be conservative regarding 
[AREAS]" 

●​ For specific innovation goals, add "We specifically need to innovate to address 
[CHALLENGE]" 

●​ For resource allocation, add "We can dedicate approximately [RESOURCES] to 
innovation initiatives" 

Impact Metrics: 

●​ Idea generation improvement: 4x more viable concepts 
●​ Implementation rate improvement: 60% more innovations brought to market 
●​ Innovation ROI improvement: 70% better returns on innovation investment 

 

Data-Driven Leadership 

Prompt #25: Insight Generator 

Copy 

I have access to these data points/information sources: 

[LIST DATA/SOURCES] 

Key questions I'm trying to answer: 
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[LIST QUESTIONS] 

 

How this will impact my leadership decisions: 

[DESCRIBE IMPACT] 

 

Please analyze this information to: (1) Extract non-obvious insights, 
(2) Identify potential correlations or patterns, (3) Challenge 
conventional interpretations, and (4) Suggest novel approaches or 
perspectives based on these insights. 

When to Use It: When making decisions with complex data or seeking deeper insights. This 
prompt helps you: 

●​ Move beyond obvious interpretations of data 
●​ Identify patterns and connections across different information sources 
●​ Challenge conventional thinking with data-driven alternatives 

Customization Tips: 

●​ For qualitative data, add "Some of this information is subjective/qualitative and should be 
weighted accordingly" 

●​ For competing interpretations, add "Different stakeholders have interpreted this data to 
suggest [INTERPRETATIONS]" 

●​ For action orientation, add "I need to make a decision about [DECISION] based on these 
insights" 

 

Impact Metrics: 

●​ Insight quality improvement: 80% more actionable findings 
●​ Decision confidence increase: 65% higher with data-driven insights 
●​ Innovation stimulus: 50% of novel insights lead to new approaches 
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Chapter 6: Implementation Roadmaps 

For Mid-Level Managers & Executives 
Week 1-2: 

●​ Focus on Daily #1 (Email Triage), #2 (Priority Planning), and #7 (Team Communications) 
●​ Add Weekly B (Strategy Review) and E (Team Development) 

Week 3-4: 

●​ Add Daily #3 (1:1 Meetings) and #6 (Feedback) 
●​ Add Weekly A (Team Meetings) and C (Project Tracking) 

Week 5-8: 

●​ Add remaining Daily tasks (#4, #5, #8) 
●​ Begin Monthly priorities II (Cross-Functional Alignment) and IV (Performance Reviews) 

Month 3+: 

●​ Implement all remaining elements 
●​ Focus on refining and customizing workflows 

For Business Owners & Entrepreneurs 
Week 1-2: 

●​ Focus on Daily #1 (Email Triage), #4 (Decision Making), and #8 (Learning) 
●​ Add Monthly I (Strategic Planning) and VII (Process Improvement) 

This initial focus helps you quickly reclaim time from email overload while improving decision 
quality—two critical pain points for business owners. The monthly elements provide strategic 
direction and operational efficiency vital for growth-focused entrepreneurs. 

Week 3-4: 

●​ Add Daily #2 (Priority Planning) and #5 (Documentation) 
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●​ Add Weekly C (Project Tracking) and F (Innovation Planning) 

These additions create a structured approach to managing your priorities and documenting 
critical business processes—essential for entrepreneurs who need to delegate as they scale. 
The weekly elements ensure you maintain visibility on projects while fostering innovation. 

Week 5-8: 

●​ Add remaining Daily tasks (#3, #6, #7) 
●​ Begin Monthly priorities III (Resource Allocation) and VIII (Market Analysis) 

As you become more comfortable with AI integration, these additions help you improve team 
communication and feedback—areas often neglected by busy entrepreneurs. The monthly 
elements support critical resource decisions and competitive positioning. 

Month 3+: 

●​ Implement all remaining elements 
●​ Concentrate on scaling systems and automating repetitive processes 

The complete framework allows you to operate more like a CEO than an operator, focusing on 
strategic growth while AI handles much of the cognitive load of running the business. 

For Emerging Leaders & Professionals 
Week 1-2: 

●​ Focus on Daily #5 (Documentation), #6 (Feedback), and #8 (Learning) 
●​ Add Weekly F (Innovation Planning) 

This initial focus builds your reputation as an exceptionally well-organized professional who 
provides thoughtful feedback while continuously learning—three differentiators for emerging 
leaders. The innovation element positions you as forward-thinking and solutions-oriented. 

Week 3-4: 

●​ Add Daily #1 (Email Triage) and #2 (Priority Planning) 
●​ Add Weekly A (Team Meetings) and D (Performance Analysis) 

These additions help you master personal productivity (often a challenge for early-career 
professionals) while developing strengths in facilitating effective meetings and analyzing 
performance data—skills that get noticed by senior leaders. 
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Week 5-8: 

●​ Add remaining Daily tasks (#3, #4, #7) 
●​ Begin Monthly priority I (Strategic Planning) as exposure/learning 

With a foundation of productivity and organizational skills, these elements help you develop 
more sophisticated leadership capabilities in running effective 1:1s, making evidence-based 
decisions, and communicating clearly with teams. The strategic planning exposure helps you 
"think like an executive" earlier in your career. 

Month 3+: 

●​ Add specific Monthly priorities relevant to your role 
●​ Focus on building a reputation as an AI-savvy emerging leader 

Rather than implementing all monthly elements, concentrate on those most relevant to your 
current scope of influence, while using your AI proficiency as a differentiator that helps you 
stand out as promotion-ready. 

Chapter 7: Measuring Your Leadership 
Transformation 

Key Metrics to Track 
The adage "what gets measured gets managed" applies perfectly to your AI leadership 
transformation. While the impact of implementing these prompts will be immediately noticeable 
in your day-to-day experience, tracking specific metrics helps quantify the return on your 
investment and identify areas for further optimization. 

Consider tracking these metrics across three categories: 

1. Efficiency Metrics 

●​ Hours saved per week on administrative tasks 
●​ Email processing time (average minutes per day) 
●​ Meeting preparation time 
●​ Documentation creation time 
●​ Decision-making time (from question to decision) 
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2. Effectiveness Metrics 

●​ Decision quality (measured through outcome success rates) 
●​ Team feedback implementation rate 
●​ Communication clarity (measured by reduced follow-up questions) 
●​ Strategic alignment of daily activities 
●​ Project on-time completion rate 

3. Impact Metrics 

●​ Strategic initiatives launched or completed 
●​ Innovation rate (new ideas implemented) 
●​ Team engagement scores 
●​ Leadership influence (requests for input, invitations to strategic discussions) 
●​ Personal satisfaction and energy levels 

We recommend establishing your baseline measurements before implementing any AI 
workflows, then reassessing at 30, 60, and 90 days to track your progress. 

From Output to Outcomes 
A common mistake in measuring productivity is focusing solely on output metrics (things 
produced) rather than outcome metrics (results achieved). The true measure of leadership 
effectiveness isn't how many emails you process or documents you create—it's the impact you 
have on your team, organization, and strategic objectives. 

As you implement AI workflows, periodically ask these outcome-focused questions: 

●​ Has my ability to influence strategic direction increased? 
●​ Am I spending more time on truly high-leverage activities? 
●​ Is my team performing better with clearer direction and support? 
●​ Have I removed barriers to progress more effectively? 
●​ Has my leadership presence and impact grown? 

The most powerful AI integration happens when you use the time and cognitive space you've 
reclaimed to increase your leadership impact, not just process more tasks. 
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Building Your AI Leadership Dashboard 
To systematically track your transformation, consider creating a simple leadership dashboard 
with: 

1. Weekly Time Allocation Track the percentage of your time spent on: 

●​ Strategic activities 
●​ Team development 
●​ Operational management 
●​ Administrative tasks 
●​ Creative thinking and innovation 

Your goal should be a progressive shift toward the first three categories as AI helps you 
minimize administrative time. 

2. Decision Quality Tracker For significant decisions, record: 

●​ Which AI prompts were used in the decision process 
●​ The time taken to reach the decision 
●​ Confidence level at time of decision (1-10) 
●​ Actual outcome quality (assessed 2-4 weeks later) 

This creates a feedback loop that helps you refine which decision approaches work best for 
different situations. 

3. Leadership Impact Journal Keep a simple weekly log of: 

●​ Most significant leadership contribution this week 
●​ Situations where AI allowed you to show up differently as a leader 
●​ Missed opportunities where you could have leveraged AI but didn't 
●​ Next week's primary leadership focus 

This reflective practice helps ensure you're translating efficiency gains into real leadership 
impact. 

Remember that the ultimate goal isn't just to do more—it's to lead better. Your metrics should 
reflect this higher aspiration. 
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Chapter 8: Advanced Techniques 

Chaining Prompts for Complex Challenges 
As you become proficient with individual prompts, you can significantly expand their power by 
chaining them together to address complex leadership challenges. This advanced technique 
involves using the output from one prompt as input for another, creating a workflow that mimics 
sophisticated cognitive processes. 

Example Chain: Strategic Initiative Development 

1.​ Start with the Insight Generator (#25) to analyze relevant data and identify strategic 
opportunities 

2.​ Feed those insights into the Solution Brainstormer (#21) to generate diverse 
approaches to capitalize on the opportunity 

3.​ Use the Decision Matrix Creator (#7) to evaluate the potential solutions against 
strategic criteria 

4.​ Apply the Strategic Framework Developer (#23) to build an implementation approach 
for the chosen solution 

5.​ Finally, use the Bias Checker (#18) to identify any blind spots in your thinking before 
finalizing 

This chain simulates a comprehensive strategic thinking process that might otherwise take days 
or weeks, compressing it into a few hours while improving quality through structured analysis. 

Customizing Prompts for Your Industry 
While the 25 core prompts are designed to be universally applicable, significant power comes 
from customizing them to your specific industry context. Industry-specific knowledge, 
terminology, frameworks, and challenges can be incorporated into your prompts to make them 
even more effective. 

Healthcare Leadership Example: 

Original prompt: "Please analyze this data to identify performance patterns..." 
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Enhanced industry-specific prompt: "Please analyze this clinical quality and patient satisfaction 
data through the lens of the Quadruple Aim framework (patient experience, population health, 
cost reduction, and provider well-being). Identify performance patterns..." 

Financial Services Example: 

Original prompt: "I need to make a decision about..." 

Enhanced industry-specific prompt: "I need to make a decision about this investment 
opportunity with particular attention to regulatory compliance factors under Dodd-Frank and 
Basel III requirements. The options I'm considering are..." 

To customize prompts for your industry: 

1.​ Add industry-specific frameworks and methodologies 
2.​ Incorporate relevant regulations and compliance requirements 
3.​ Reference industry benchmarks and standards 
4.​ Use precise terminology familiar to your sector 
5.​ Include contextual factors unique to your industry dynamics 

 

Creating Your Personal Prompt Library 
As you implement these prompts and customize them for your needs, you'll develop a valuable 
personal asset: your own prompt library. This library becomes a proprietary leadership tool that 
embodies your unique approach and experience. 

 

To build an effective personal prompt library: 

1. Create a Systematic Organization System Organize prompts by: 

●​ Leadership function (communication, decision-making, strategy, etc.) 
●​ Time context (daily, weekly, monthly) 
●​ Complexity level (basic, intermediate, advanced) 
●​ Situation type (crisis, growth, maintenance, transformation) 

2. Maintain Version History As you refine prompts through use: 

●​ Keep track of what changes you've made 
●​ Note which variations work best in which contexts 
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●​ Document the impact of different versions 

3. Add Personal Context Layers Enhance standard prompts with: 

●​ Your organization's values and priorities 
●​ Your leadership philosophy and principles 
●​ Team-specific context and history 
●​ Personal communication preferences 

4. Develop Trigger Systems Create a system for quickly identifying which prompt to use when: 

●​ Calendar-based triggers ("Monday morning planning prompt") 
●​ Situation-based triggers ("Pre-board meeting brief generator") 
●​ Challenge-based triggers ("Team conflict resolution framework") 
●​ Opportunity-based triggers ("Innovation session design") 

5. Regular Review and Refinement Schedule time quarterly to: 

●​ Review which prompts deliver the most value 
●​ Update prompts based on organizational changes 
●​ Incorporate new leadership insights 
●​ Prune rarely used or low-impact prompts 

Your personal prompt library becomes increasingly valuable over time as it incorporates your 
accumulated leadership wisdom and contextual knowledge, making it far more powerful than 
generic prompts could ever be. 

 

Conclusion: The Future of AI-Enhanced 
Leadership 
The 25 prompts in this book represent not just productivity tools, but a fundamental shift in how 
leadership works in the AI era. By strategically delegating cognitive tasks to AI, you reclaim your 
most valuable resource—focused attention—and can direct it toward the activities that truly 
require human judgment, creativity, and emotional intelligence. 

Remember that becoming an AI-powered leader isn't about replacing human judgment with 
algorithms. It's about creating a partnership where AI handles routine cognitive heavy lifting, 
allowing your uniquely human leadership qualities to shine. 

 

© AUGMENTED LEADERSHIP HQ​ ​ ​ ​ ​ ​ ​ www.alhq.io 



As AI capabilities continue to evolve, the specific prompts in this book will evolve too. But the 
framework—understanding the three cycles of leadership and implementing AI across all of 
them—will remain relevant regardless of technological changes. 

Your leadership transformation begins with implementing just one prompt. Choose the one that 
addresses your biggest pain point, implement it tomorrow, and experience firsthand how AI can 
elevate your leadership. 

Welcome to the future of augmented leadership. 

 

 

About Augmented Leadership HQ 

Our Mission 
At Augmented Leadership HQ, we don't just streamline workflows—we build better leaders. Our 
mission is to empower ambitious professionals to move beyond mundane tasks so they can 
focus on strategic planning, creative problem-solving, and community building. 

We believe that when leaders learn to "Lead with AI," they become more innovative, efficient, 
and impactful in every aspect of their work. This mission was born from witnessing too many 
talented leaders wasting valuable time and energy on tasks that AI could handle, preventing 
them from making their highest contribution. 

Our approach combines practical AI integration with leadership development, creating a 
powerful methodology that addresses the unique challenges of modern leadership. We're 
dedicated to ensuring that AI serves as an enhancement to human leadership rather than a 
replacement—amplifying your natural strengths while compensating for limitations. 

Join Our Community 
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The journey to becoming an AI-powered leader is more effective when traveled together. That's 
why we're building a vibrant community of forward-thinking leaders who are actively 
implementing these strategies in their organizations. 

When you join the Augmented Leadership HQ community, you'll gain access to: 

●​ Resource Library: Constantly updated collection of prompt templates, case studies, and 
implementation guides. 

●​ Expert Office Hours: Regular Q&A sessions with our team to troubleshoot specific 
challenges in your AI leadership journey. 

●​ Leadership Transformation Challenges: Structured 30-day programs to systematically 
implement AI workflows in specific leadership areas. 

Visit AugmentedLeadershipHQ.com/community to join a community of mid-level managers, 
executives, business owners, and emerging professionals who are redefining what's possible in 
leadership through AI integration. 
 

Bonus Resources 
●​ AI Leadership Workflow Map 
●​ Implementation Checklist 
●​ Quick-Reference Prompt Cards (Printable) 
●​ AI Tool Comparison Guide 

 

Additional Resources 
To support your ongoing development as an AI-powered leader, we offer several specialized 
resources beyond this book: 

●​ Advanced Prompt Engineering for Leaders: A comprehensive course that takes you 
beyond templates to creating custom AI workflows for your specific leadership 
challenges. 

●​ AI Tool Evaluation Framework: A regularly updated resource to help you select the 
right AI tools for your specific leadership context. 

●​ Industry-Specific Implementation Guides: Detailed playbooks for healthcare leaders, 
tech executives, financial managers, and more. 
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https://drive.google.com/file/d/1_g-2MCfB56tkiRMt01UAooXnVIUalkLA/view?usp=drive_link
https://drive.google.com/file/d/1oOWtcI8_zjk6G3wY6hEvFkpDZgtxX2Ue/view?usp=sharing
https://docs.google.com/document/d/1EC3EUj9NwY6ewxibq5L-UxIf6ImVpw1JA6hzSz7Xqp0/edit?usp=sharing
https://docs.google.com/document/d/1QwbkmWUYAGqbs9sNgx3DWQEFJszIHzLkhmoWNYMzq7o/edit?usp=sharing


To access these resources and stay informed about the rapidly evolving intersection of AI and 
leadership, subscribe to our newsletter at ALHQ.io. 
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