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Request for Certificate of Employment
	Name
	Click or tap here to enter text	Date of Request
	Type date here
	Position
	Click or tap here to enter text	Date Needed
	Type date here
	Dept./Division
	Click or tap here to enter text	
	



	Reason for Request

	☐ Credit card application
	☐ Postpaid plan application

	☐ Personal loan application
	☐ Application for good moral

	☐ Visa application
	☐ Others: Click or tap here to enter text



	Details

	☐ Standard (hire date & position)
	☐ With compensation



Type your name here
Signature of Printed Name

	For HRD use only

	Date Received:
	
	Date Released:
	

	Received by:
	
	Released by:
	




Approved by:
BELARMINO I. ALLADEL
AVP / Head, HRD
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